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1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1 | Henu: popMupoBaHre WHOSZBIYHON KOMMYHHKATUBHON KOMIIETECHIIUU ISl ISIOBOTO OOIICHHUSI B YCTHOM M MUCHMEHHOU
¢dopmax.

1.2 | 3aoauu: - ocBoeHHE TPAMMaTHYECKOTO U JIEKCHYECKOTO MUHHMyMa B 00beMe, He0OOXOIMMOM ISl JIEJIOBOTO OOIIEHHS
Ha MHOCTPAHHOM SI3bIKE M PaOOTHI ¢ MHOSA3BIYHBIMU TEKCTAMH B TIpoliecce Mpo(ecCHOHANBHON NesITeNbHOCTH;

- (hopMHpOBaHUE YMEHUI YTEHUS M MMOHUMAHUS JINTEPATYPHI MO CIIEIHATBHOCTH CO CIOBApEM;

- (hopMHpOBaHHE KOMMYHHKATHBHBIX YMEHHH ZIEJIOBOTO OOIIEHNS Ha MHOCTPAHHOM SI3BIKE.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxn (pazpen) OOIT: F1.0.02

2.1 | TpeGoBaHusl K IpeIBAPHTEIbHOI IOATOTOBKE 00y4aI0LIEIoCs:

2.1.1 | IlpeaurecTByIOMMM TSl U3Y4€HUS AUCUUIUINHBI SBISIETCS AUCUUIIINHA « ITHOCTpaHHBIH S3BIK» Ha MPEbIAYIIEM yPOBHE
o0Opa3oBaHUsL.

2.2 | [ucuMnJIMHbI M NPAKTUKH, 1JI51 KOTOPBIX OCBOEHHUE JAHHOI JUCHUILINHBI (MO1Y/Is1) HEO0OX0ANMO KaK
npeamecTByouiee:

2.2.1 | BeimonHeHHe U 3aIUTa BHITYCKHOM KBAIU(HUKAHOHHONW pabOoThI

3. KOMIIETEHLIMHA OBYYAIOLETOCSl, ®°OPMHAPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLMILIUMHBI
(MOJY.JIST)

YK-4: CriocodeH ocylecTBIATH 1eJI0BYI0 KOMMYHHKAIMIO B YCTHOH U MHCbMEHHOMH ¢opMaxX Ha rocy1apcTBeHHOM sI3bIKE
Poccuiickoii @enepannu 1 MHOCTPaHHOM(bIX) A3bIKE(aX).

HNJI-1.YK-4: Baajgeer cucTeMoii HOPM PyCCKOI0 JIMTEPATYPHOIO SI3bIKA MPU €r0 UCNOJb30BAHUM B KayecTBe
rocy1apcTBeHHOro a3bika Poccuiickoii Megepaniuu 1 HOpMaMH HHOCTPAHHOTO(bIX) A3bIKA(0B), MCMOJIBL3YeT Pa3IUYHbIE
(opMbI, BUABI YCTHOMH M NUCbLMEHHONH KOMMYHHKALMH.

- 3HAaeT OCHOBHBIEC TPAMMAaTHUYECKHE CTPYKTYPHI; O0IIEYIIOTPeOUTENBHYIO, OOIIEKYIBTYPHYIO M IPO(ECCHOHATIBHYIO JICKCHKY)
pedeBble KINIIe, He0OXOAUMBIE TSI OCYIIECTBICHHS ACIOBOH KOMMYHUKAIIMM HA HHOCTPAHHOM S3bIKE;

- yM€eT IOCTPOUTH BHICKA3bIBAaHUS B CMOJICIIMPOBAHHBIX (IIpeuIaraeMbIX) CUTyalusIX oOIEeHUs Ha HHOCTPAHHOM SI3BIKE, TIPABHIIBHO
UCTIONB3YsI BepOabHBIE U HeBepOaIbHBIE CPEACTBA OOMICHUS;

- BIaJieeT MHOCTPAHHBIM SA3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHUS.

N-2.YK-4: Ucnoab3yeT A3bIKOBbIE CPEICTBA IS JOCTUKEHUS PO ecCHOHAIBHBIX LieJiell Ha PyCCKOM U HHOCTPAHHOM
(bIX) s13bIKe(aX) B pAMKAaX MEKJINYHOCTHOTO H MEKKYJIbTYPHOI0 001IIeHM.

- 3HAeT 0OCOOEHHOCTH CTHIMCTHKY HAIMCAaHUS OQHUIINATBHBIX N HEO(DHUIIHAIBHBIX ITHCEM
- yMeeT BECTH JINIOBYIO NMEPEIHCKY C YU€TOM COILMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MpeCTaBUTESIMU JIPYTUX CTPAH
- BJIAJICET TEXHUKOM JIE€JI0BOr0 IIMCbMa Ha HHOCTPAHHOM SI3bIKE

4. CTPYKTYPA U COAEPKAHUE JUCHUIIIUHBI (MOAYJISA)

Kon HaumenoBanue pa3nenoB u tem /Bug | Cemectp / | YacoB | Komneren- | Jlutepatypa | Unre | Ipumeuanue
3aHATUS 3aHATHA/ Kypc 197078 DPAaKT.

Paznen 1. Copep:xannue.




1.1

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Speaking: Meet
conference attendees. Writing: e-mail.
Reading: Meet Jeffrey Immelt. Listening:
Talking about yourself.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Speaking: Interview
employees about working conditions.
Writing: list. Reading: Carlos Ghosn,
Superstar — CNN. /J1a6/

18

NJ-1.YK-4
WJI-2.VK-4

J1.1J12.1
2.2

Tectro
[TepeBon
TEKCTA.

1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Writing: e-mail.
Reading: Meet Jeffrey Immelt.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /Cp/

17

WJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1
2.2

13

Problems.

Adjectives describing problems. Present
simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /JI1a6/

18

NJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1
2.2

Tect. PoneBas
urpa.

14

Problems.

Adjectives describing problems. Present
simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /Cp/

10

NJ-1.VK-4
WJI-2.VK-4

J1.1J12.1
2.2

1.5

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /J1a6/

14

N-1.YK-4
UJ1-2.YK-4

JI1.1J12.1
2.2

Tecr. IlepeBon
TEKCTa.




1.6

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /Cp/

NJ-1.YK-4
WJI-2.VK-4

J1.1J12.1
2.2

1.7

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager

/J1ab/

16

WJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1
2.2

Tecr.
Huckyccus.

1.8

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager /Cp/

VJI-1.YK-4
WJ1-2.VK-4

J1.1J12.1
2.2

Pazgen 2. IllpoMexxyrounasi aTTecTanus
(3K3aMeH)

2.1

IMonroToBka k 3k3aMeHy /Ok3aMeH/

34,75

N-1.YK-4
UJ1-2.YK-4

2.2

Kontpons CP /KCPATT/

0,25

NJ-1.YK-4
WJI-2.VK-4




23 KonraxtHas pabota /KoncOk/ 2 1 na-1.vyK-4 0
na-2.yK-4
Paznen 3. [IpomexyTouHasi aTrecTanus
(3auérT)
3.1 IMonroToBka k 3auéty /3au€t/ 1 8,85 | UO-1.YK-4 0
na-2.yK-4
32 KonrtaktHas pabora /KCPATT/ 1 0,15 | UA-1.YK-4 0
na-2.yK-4

5. ®OHJ] OHEHOYHbBIX CPEJICTB

5.1. [TosicHuTeILHAA 3alHCKA

1. OnieHOUHBIE CpeACTBA IPEJHA3HAUCHBI IJIs1 KOHTPOJIS U OIICHKH 00pa30BaTeNIbHBIX JOCTIDKEHHI 00yJaroImXCsl, OCBOMBIIIX
nporpaMMmy yaeOHo# qucuuIuinHbl « THOCTpaHHBIHA S3BIKY.

2. ®oHA OLIEHOYHBIX CPEJICTB BKIIIOYACT KOHTPOIBHBIE MaTEpHAIIBI JUTS TIPOBEICHNS TEKYIETO KOHTPOJIS B JopMe TECTOBBIX
3aJJaHUH, MICHMEHHBIX PabOT, POJIEBBIX UTP, TEKCTOB IS YTCHHS U [IEPEBOMA, IPE3eHTanuil, MPOMEXKYTOTHON aTTeCTAI[HN B
(hopMe BOIPOCOB ¥ 33/IaHUH K 3a4€Ty U SK3aMEHY.

5.2. OuneHo4YHbIE CPeICTBA ISl TEKYIIEro KOHTPOJIs

BxoxHo# KOHTPOIIb (IIpUMEpHOE 3a/laHue)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.




1 am knowing
2 have known
3 knew
4 know

5. BeibepuTe noaxosiiee OTHOCHTeIbHOE MecTonMenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

BapuaHTs! 0TBETOB:

1 which

2 who

3 where

4 when

Kputepuu ounenku:

Crynent BomonHuI 84-100% 3amaHuil «OTIMYHOY, MOBBIIICHHBIH YPOBEHb

CtyzneHT BbIIONHUI 66-83% 3aaHuil «XOpoII0Y», OPOrOBbI YPOBEHb

Cryzaent Bbimonsun 50-65% 3agaHuil «yaoBIETBOPUTEIILHOY», IOPOTOBBIA YPOBEHb

Crynent BoimonHWI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIEHOY, YPOBCHD HE C(HOPMHUPOBaAH

1 Cemectp
Texymuii KoHTpoIb 1
Tect (IIpumepHbIe 3a1aHNs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 T usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Kputepuu ouenku:

Cryznent Boinonuun 84-100% 3anaHuii «OTIMYHOY», OBBIILIEHHBIH YPOBEHb

CtyzneHT BbIIONHUI 66-83% 3a1aHuil «XOpoLoy, OPOroBbld YpOBEHb

Cryznent Bomonsun 50-65% 3anaHuil «yaOBIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

Crynent BoimonHUI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIBHOY, YPOBEHb HE C(HOPMHUPOBaAH

Texymuii KOHTpOJIb 2
Tect (IIpumepHbIe 3a1aHNs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in
A Really? And is her husband also ?
B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works




Al Ursula Becker.
B Nice to meet you, Ursula. My name’s David Lopez.

A you a sales manager?

B No, I’'m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Thavea c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s  e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I'm very sorry h) problem with my new laptop.

Kpurepun onenku:

Crynent Bomonsun 84-100% 3ananuii «OTIMYHO», OBBIIICHHBIN YPOBEHb

CryneHT BBINOIHUI 66-83% 3amaHuii «XOpPOILI0Y, TOPOTOBLIH YPOBEHb

Crynenrt BoinonHun 50-65% 3agaHuii «ya0BIETBOPUTEIBHOY», HOPOTrOBBIN YPOBEHD

CryzneHT BEITOHWI MeHee 50% 3amaHuii «HEYI0BIETBOPUTEILHOY, YPOBEHb He C(HOPMHUPOBAH

2 Cemectp
Texymuii KoHTpoIIb 1
Tect (IIpumepHbIe 3aaHNs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I'm sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it aunique design. It’s the only player on the market now with this type of lid.
A What’s special about it?




B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.
A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kputepuu ouenku:

Cryznent Boinonuun 84-100% 3anaHuii «OTIMYHOY», TOBBIIICHHBIH YPOBEHb

CtyzneHT BbIIONHUI 66-83% 3a1aHuil «XOpoLoy, OPOroBbId YPOBEHb

Cryznent Bomonsun 50-65% 3agaHuil «ya0BIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

Crynent BoimonHUI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

Texkymuii KOHTPOIIb 2
Tect (IlpumepHbIe 3a1aHU)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

.make b) sell abroad

. have a workforce of c) launch

.export d) employ

. introduce e) provide

.supply f) start

AN A WD =W

Kpurepun onenku:

Cryznent Bbinonsun 84-100% 3ananuii «OTIMYHO», OBBIIICHHBIH YPOBEHb

CryzneHT BbIIONHUI 66-83% 3aaHuil «XOpOLIO», OPOrOBbId YPOBEHb

Crynent BomonHuI 50-65% 3amaHuii «yI0BIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHb

Crynenrt BoinonHun MeHee 50% 3anaHuil «HEyOBIETBOPHTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

3 Cemectp
Texymuii KoHTpoIIb 1
Tect (IIpumepHbIe 3a1aHNs)

. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
. Every time I go to Singapore, I ~ (stay) at the Oriental Hotel.

. T'usually drive to work but today I (walk).

. Martina often (call) China. We have three suppliers there.

. Usually I (not deal) with customer complaints but today I’m helping Renée.

. At the moment, Pete (talk) to Davina about the quality control problem.

. Helena is usually in her office in the afternoon but she (work) from home today.

. Normally delivery (take) about three weeks.
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2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) [ agree with you.

d) Let’s use Facebook and Twitter.




e) How about starting a Facebook page?
f) What about using social networking sites?
g) [ don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) . I think that’s a great idea. Diana, what do you think?
Diana I'm afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

Kputepuu onenku:

Crynent BomonHuI 84-100% 3amaHuil «OTIMYHOY, MOBBIMICHHBIH YPOBEHb

CtyzneHT BbIIoNHUI 66-83% 3a1aHuil «XOpoII0y», OPOrOBbI YPOBEHb

Cryzaent Bbinonsua 50-65% 3anaHuil «yaoBIETBOPUTEIILHOY», IOPOrOBBIH YPOBEHb

Crynent BoimonHII MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIEHOY, YPOBCHb HE C(HOPMHUPOBaAH

Texymmii KOHTPOJIb 2

Tect (IIpumepHbIe 3a1aHMs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T have to move these boxes.

BI(Q3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. 1(6) have any meetings with clients.

A Oh, good.

4 Cemectp
Texymuii kKoHTpOIH 1
Tect (IIpumepHbIe 3a1aHMs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far




B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?
B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2)

more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) I'm afraid I can’t make that date.

e) I improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

Kpurepun onenku:

Cryznent Bbinonsun 84-100% 3ananuii «OTIMYHO», OBBIIICHHBIH YPOBEHb

CryzneHT BbIIONHUI 66-83% 3aaHuil «XOpOLIO», OPOrOBbId YPOBEHb

Crynent BomonHuI 50-65% 3amaHuii «yI0BIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHb

Crynenrt BoinonHun MeHee 50% 3anaHuil «HEyOBIETBOPHTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

Texymuit KOHTPOIb 2

1. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) [ had a problem with

d) I'm sorry I

¢) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

1) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.

(visit)




Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.
AT agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?

B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2) (visit)
more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1 (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

Kputepun onenku:

CryznenT Bbinonsun 84-100% 3anaHuii «OTIMYHO», OBBIIICHHBIH YPOBEHb

CryzneHT BbIIONHUI 66-83% 3a1aHuil «XOpOLIO», IOPOrOBbId YPOBEHb

Crynent BoimonHuI 50-65% 3amaHuii «yIOBIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHb

Crynenrt Boinonaun MeHee 50% 3anaHnil «HEyOBIETBOPHTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

Ouenounoe cpeactso «Ponesast urpay»
(ITpuMepHBIE TEMBI POJIEBBIX UTP)

1. Tema (mpobnema) «Presenting your company»
Kownmenust urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Ponu:

a) a representative of company Nel;

0) a representative of company Ne2.

OsxuJaeMblil pe3ysbTaT — HHCIIEHHPOBKA Oece/bl OpraHu30BaHa U MPEJICTaBIeHa B COOTBETCTBUH C CUTyallMel OOIIeHHsL.

2. Tema (npobiema) «Interview skillsy

Konnenmus urper: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu:

a) a director;

6) a candidate for the job.

OskuIaeMblii pe3yabTaT — MHCLEHUPOBKa Oecellbl OpraHu30BaHa U MPeICTaBIeHa B COOTBETCTBUU C CUTyallMel oOIIeHusl.

Kputepuu ounenku:

OrmeHKa "OTIHMYHO": CTYIEHT JEMOHCTPHPYET XOPOIINE HABBIKY H YMEHUSI CBOOOXHOTO PEUEBOr0 B3aMMOCHCTBUS C TTApTHEPAMU:
yMeeT HavaTb, HOANEPKaTh 1 3aKOHYHUTH Oecey; coOrojaeT 04epéHOCT IPH OOMEHE PEINTMKaM1; BOCCTaHABIMBACT Oecey B
citydae cOost; SIBISIETCS] aKTHBHBIM, 3aHHTEPECOBAaHHBIM COOECEAHMKOM; COOII0IAET HOPMBI BEXKIIMBOCTH. Y MEET SMOLMOHAIBHO
M300pa3uTh XapaxkTep, HACTPOCHHUE, YyBCTBA UCTIOIHAEMOTO I'eposl B PA3IMYHBIX CUTYalUsIX; YIIOTPEOISIET CIOKHBIE
rpaMMaTH4ecKie KOHCTPYKLUH B PeUH; JOIMyCKaeT He3HAUUTENbHbIE IpaMMaTH4eCKie OMINOKY; YIIOTpeOIseT pa3srOBOpHbIE
(OpMyIIBI B COOTBETCTBHH C CUTYalHEl OOIICHHS.

Orenka "Xopomo": CTYJCHT JEMOHCTPHPYET HABBIKH M YMEHHUS CBOOOHOTO PEUSBOTO B3aNMOJICHCTBHS C HAPTHEPAMHU: YMEET
Hauath, HOJJEPKaTh (B OONBIIMHCTBE CIyJaeB) U 3aKOHUUTH Oecemdy; COOMI0IaeT OuepENHOCTD IPH 0OMEHE PEIUINKaMU;
JEMOHCTPHUpPYET HallMuue NpoOIeMbl B TOHUMAHUM COOeceTHUKA; He BCerja CoOI01aeT HOPMBI BEXKIMBOCTH. YMeeT
HMOIMOHAIIEHO H300pa3nTh XapakTep, HACTPOCHNE, TyBCTBA HCIIOJIHACMOTO Tepost B Pa3IMYHBIX CUTYAIUAX; YIOTPEOIIIeT B peUn
MPEHMYIIECTBCHHO IIPOCTHIE IPEUIOKEHNS; JOIYCKAaeT He3HAUNTENbHBIC TPaMMaTHIeCKIe OIINOKH; YIIOTPeOIseT pa3srOBOPHEIC
(hopMyIIBI B COOTBETCTBUH C CUTYyallMel OOIEHHS.




OreHka "yOBIETBOPUTENBHO": CTYACHT HE SBISETCS aKTUBHBIM COOECEIHIKOM; HE MOXET BOCCTAHOBUTH Oecely B ciaydae cOos;
UCIIONB3YET HE3HAUUTEIbHBII 00beM M3y4EeHHOM JIEKCHKH; JOIyCKaeT IpaMMaTHIeCKue OMINOKY;

OreHka "HEYTOBIETBOPUTEIBHO": CTYJCHT SBISICTCS TACCHBHBIM COOECETHUKOM; HE MOYKET MOIep)KaTh OOIIEHHUE; JOIYCKaeT
rpyOble TPAaMMATHYECKHE OIIHOKH.

Ouenounoe cpenctso «IlepeBox TekcTay

Text (mpuMepHOE 3a/1aHUE)

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kpurepuu oreHku:

OreHka "OTIMYHO": CTYIEHT CaMOCTOSITENIFHO PEaU3yeT YMEHHS 110 TePEeBOLY MTPOPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYZIapCTBEHHBIH SI3BIK M 00pAaTHO, BIIaJeeT OCHOBAMH TEXHHUKH IIEPEBOJA. .

Orenka "xopouio": CTyIeHT CIOCO0EeH NMOKa3aTh YMEHHUE NepeBosia MpodeCCHOHATIBHBIX TEKCTOB C MHOCTPAHHOT'O Ha
TOCYIapCTBEHHBIN SI3BIK M 00pPAaTHO, CIIOCOOCH YaCTUYHO IOKa3aTh BJaJCHUE OCHOBAMH TEXHUKH IEPEBOJIA.

Ornenka "yIoBIETBOPUTEIHHO": CTYJICHT CIIOCOOEH TI0/] PYKOBOJICTBOM IpEToiaBaTessl MOKa3aTh YMEHHUS 10 IePEBOIY
npodeccroHaNBHBIX TEKCTOB C HHOCTPAHHOTO HAa TOCYAAapCTBEHHBIN S3BIK M 00PAaTHO, CHOCOOEH MOKa3aTh YaCTUYHOE BIIaJICHUE
OCHOBaMH TEXHHKH IIEPEBOJIA.

OrneHka "HEeyIOBJIETBOPUTENILHO": CTY/ICHT 3aTPYIHAETCS UM HE MOXKET M0Ka3aTh YMEHUs, HE BJIAJCET OCHOBAMH TEXHUKHU
nepeBosa

OnenouHoe cpeacto «IIpeseHranus»
IIpuMepHbIe TEMBI IIPE3EHTALMNI:

1. Types of markets

2. Presentation of the company

3. Presentation based on your specialty

Kpurepun onenku:

OreHka "OTIMYHO": CTYICHT ITOKa3hIBACT IIyOOKHI YPOBEHB 3HAHMH TEPMUHOJIOTHN HA HHOCTPAHHOM S3bIKE B 00BEMeE,
HEOOXOAMMOM JIJIS OCYIIECTBICHHUSI KOMMYHHUKAIIUY Ha MHOCTPAHHOM S3bIKE; BIAJCHUS JETOBOTO OOIIEHNS Ha HHOCTPAaHHOM
A3bIKE; HABBIKAMHU MCIIOJIb30BAaHMS TEXHOJIOTHH JUIsi oOecriedeHHs] Ka4eCTBEHHOH BU3yalu3aliii NH)OPMaLUH, IIPe/ICTaBICHHs
JTAHHBIX.

OreHka "Xopomo": CTYJCHT MOKa3bIBacT XOPOIINH ypOBEHb 3HAHHUI TSPMHUHOJIOTUHI Ha HHOCTPAHHOM SI3bIKE B 00BEME,
HEOOXOAUMOM ISl OCYIIECTBICHHUSI KOMMYHHUKAIIUM Ha MHOCTPAHHOM S3bIKE; BIAJCHUS JET0BOTr0 OOIIEHHs Ha HHOCTPAaHHOM
A3bIKE; HABBIKAMHU HMCIIOJIb30BaHMS TEXHOJIOTHH JUIst oOecriedeHHs] Ka9eCTBEHHOH BU3yalln3aliii HH)OPMaLUH, IIPEICTaBICHHS
JTAHHBIX.

OreHka "yIOBIETBOPUTENBHO" : TIOKa3bIBAET 0a30BBIN YPOBEHDb 3HAHHI TEPMUHOJIOTMU HA HHOCTPAHHOM S3bIKE B 00BEME,
HEOOXOAMMOM ISl OCYLIECTBICHHSI KOMMYHHUKAIIUM HA MHOCTPAHHOM S3bIKE; BIaJEHUs JEeT0BOro OOIIEeHHs Ha HHOCTPAaHHOM
SI3BIKE; HABBIKAMH HCIIOIF30BAHMS TEXHOIOTHH IS 0OecTIeueHNs] KadeCTBCHHO! BU3yaT3aliuy HH(GOPMAaIIIH, IPEICTaBICHUS
JTAHHBIX.

OreHka "HeyJOBIETBOPUTENIBHO": CTYACHT [TOKAa3bIBAET HEYIOBIETBOPUTEIbHBIN YPOBEHb 3HAHUI TEPMUHOIOTUU Ha HHOCTPAHHOM
A3bIKE B 00bEME, HEOOXOIMMOM ISl OCYIIECTBIICHNS! KOMMYHHUKAIIMM HAa MHOCTPAHHOM SI3bIKE; BIAJICHHS JISJIOBOTO OOIICHHS Ha
MHOCTPAaHHOM S3bIKE; HAaBBIKAMHM HICIIOIb30BAHMUS TEXHOJIOTHH U 00eCIedeHUs Ka9eCTBEHHON BU3yaIn3aIliy HH(POPMAIIHH,
IpEeACTABICHHS JaHHbIX.

5.3. TeMbl NUCHEMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbIe padOTHI U JP.)

TemaTrka O(pHIIHATBHBIX THCEM:




The Inquiry Letter

The Invitation Letter
The Letter of Complaint
CV/Resume

Temaruka HeO(UIHUATBHBIX THCEM:
Introduction Letter
Friendly Letter

Kputepuu oneHku:

- OLIEHKA «OTJIMYHOY» BBICTABIISIETCS CTYJCHTY, €CJIM CTYAEHT NOKa3bIBaeT IIIyOOKHI ypOBEHb 3HAHMH 0COOCHHOCTEH
¢dopmansHOTO 1 He(hOPMATBHOTO OOIIEHUS, IPABHJI TOCTPOEHHS MTUCBMEHHOTO PEYEBOI0 BHICKA3bIBAHUS HA H3y4aeMOM SI3BIKE;
CaMOCTOSTENILHO Pean3yeT YMEHUs BECTH JIEJIOBYIO IIEPENHCKY C yI€TOM COLMOKYIBTYPHBIX 0COOEHHOCTEH ¢
MIPEACTABUTEISIMU IPYTUX CTPaH; BiIaJleeT TEXHUKOH MEePeBOaa M peJaKTHPOBAHMS.

- OIIEHKA «XOPOII0» BBICTABISAETCS CTYACHTY, €CIIM CTYICHT ITOKa3bIBAaECT XOPOIINH YpOBEHb 3HAHUH OCOOEHHOCTEH
(opmanbHOTO 1 HE(hOPMATBHOTO OOLIEHNUS, IPABHJI TOCTPOSHHS MICEMEHHOTO PEYEBOr0 BHICKa3bIBAHMS HA H3Y4aeMOM SI3BIKE;
CHOCOOEH MOKa3aTh yMEHHUS BECTH JEJIOBYIO IIEPEITUCKY C YUETOM COIMOKYIBTYPHBIX OCOOCHHOCTEN C MPEACTABUTEIIMHI
JPYTUX CTpaH; CIOCOOEH YaCTUYHO TT0Ka3aTh BIAJICHNE TEXHUKOH MEpeBOAa 1 PEAAKTHPOBAHMS.

- OLIEHKA «yJOBJIETBOPUTENIEHOY BBICTABIIACTCS CTY/ICHTY, €CJIU CTYJICHT ITOKa3bIBAET 0a30BbIil ypOBEHb 3HAHUHM 0COOEHHOCTEH
(dopmanbHOro 1 HehopMaIbHOTO OOLICHUS, IPABHUJI MOCTPOSHHS TMCbMEHHOT'O PEYEBOr0 BHICKA3bIBAHMS HA H3Y4aeMOM SI3bIKE;
T10J] PYKOBOJICTBOM ITpEIOIaBaTels CIIocOOeH MOKa3aTh YMEHUS BECTH JIEJIOBYIO IMEPENHICKY C YI€TOM COLMOKYIIbTYPHBIX
0COOEHHOCTEH ¢ MPEACTaBUTESIMU APYTHX CTPaH; CIIOCOOEH YaCTUYHO M10Ka3aTh BIaJeHUe TeXHUKOU [IepeBoa U
pPEeNaKTUPOBAHUS.

- OLICHKA «HEYIOBIETBOPUTENBHO) BBICTABISETCS CTYIEHTY, €CIIU CTYJCHT IOKa3bIBa€T HEYJOBIETBOPUTEIbHBII YPOBEHD
3HaHMUH 0COOEHHOCTEH (hOpMaNbHOTO M HE(hOPMATIBHOTO OOIIEHHS, IPABHJI ITOCTPOSHHS ITMCBMEHHOT'O PEYEBOTO BHICKA3bIBAHNUS
Ha N3y9aeMOM SI3bIKE; 3aTPYIHACTCS WIIN HE MOXKET IIOKA3aTh YMEHHSI BECTH JIEJIOBYIO IIEPEIHUCKY C YIETOM COLMOKYIIBTYPHBIX
0COOCHHOCTEN C MPEACTABUTEISIMHU JPYTUX CTPaH; HE BIaJICET TEXHUKOH NEPEeBOAA M PEIaKTHPOBAHHSA

5.4. OueHo4HbIe cpeACTBA 1JIsl IPOMEKYTOYHON aTTecTalMu

B xoH1e 1,2,3 ceMecTpoB CTYICHTHI CIIAIOT 3a4eT 0 JUCIUILIHHE. 3a4eT BKIIOYAcT B ce0s CIEAYIONINE 3alaHMts:
1. IIpoMexyTOUYHBIN TECT
2. Make up a dialogue

1) ITpomMeXKyTOUHBIH TeCT IS 3a4eTa Mo AUCHUILINHEE “MHOCTpaHHBIH S3bIK™ BKIIIOYAET JIGKCHKO-IpaMMaTHIeCKHE 3a1aHus,
3aJlaHusl Ha YTEHHE M IOHMMaHHUE TEKCTa, 3aJJaHue M0 HAITMCAHHIO JEJI0BOr0 MUChMa.
IIpumepHsble 3anaHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTHKa qHATIOTOB:

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

Kputepuii onieHnBaHuS Ha 3a4éTe:

- «3aYTEHOY BBICTABIISIETCS CTYIEHTY, €ClIi C(hOPMUPOBAH KAK MUHUMYM HOPOTOBBIN YPOBEHb HUHMKATOPA JOCTHXKEHHUS
KOMITETEHIIHH:

- IOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHUH OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; 00LIEyNOTpeOUTENbHON, O0IIEKYIETYPHOH 1
IpodeCcCHOHANBHON JIEKCUKH; PEUEBBIX KINIIE, HEOOXOAUMBIX ISl OCYIIECTBIEHUS AI0BOMH KOMMYHUKAIUK HA HHOCTPAHHOM
SI3BIKE; 0OCOOCHHOCTEW CTHIIMCTUKY HAIMCAaHUs OQHUIINAIbHBIX U HEO(DUIIMATBHBIX MHCEM, 3HAaHUH OCHOBHBIX MIEPEBOTIECKUX
TpaHcdopmanuii, a Taxke 3HAHUH PaBUII IPO(YECCHOHAIFHOTO PEYEBOTO ITHKETA,;

- II0J] PyKOBOZICTBOM ITPEINOABATENS CIIOCOOEH MTOKa3aTh YMEHUS IOCTPOSHHS BHICKa3bIBAHUS B CMOIEINPOBAHHBIX
(mpennaraeMpIX) CHTYalusAX OOMICHNS Ha MHOCTPAaHHOM S3BIKE, IPABIIIFHO UCTIONB3Ys BepOanbHbIe U HeBepOabHBIC CPeACTBA
00IIeHNs; BECTH AEIOBYIO NEPENUCKY C YUETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMH JPYTUX CTPaH;




- COCOOEH YaCTHUYHO MTOKa3aTh BJIaICHNEC NHOCTPAHHBIM S3bIKOM KaK CTHJIEM ACJIOBOTO 06IJ.ICHI/I$[, TEXHHUKOU JCJIOBOI'0 IMMchbMa
Ha MHOCTPAHHOM A3BIKEC.

- «HE3aYTEHO» BBICTABIISIETCS CTYACHTY, €CIIM YPOBEHb UHMKATOPA JOCTI)KEHUSI KOMIIETEHIIMH HE CPOPMHUPOBaH:

- IOKa3bIBaeT HEY/JOBJICTBOPUTEIILHBII YPOBEHb 3HAHMH OCHOBHBIX IPAMMATHYECKUX CTPYKTYp; OOIIEYIOTPEOUTEIHHOM,
OOIIEKYIETYPHOH U MTPO(eCcCHOHATIBHON JIEKCHKH; PEUYEBBIX KIIHIIE, HEOOXOMMBIX ISl OCYLIECTBIICHUS JIEIOBON
KOMMYHHKAIIMM Ha THOCTPAHHOM $I3bIKE; OCOOCHHOCTEH CTHIIMCTHKH HAITUCAHHsI O(PUIIMANbHBIX U HEO(DUIINAIBHBIX TTHCEM,

- 3aTPYAHSAETCS WM HE MOXKET IIOKA3aTh YMEHHSI IOCTPOCHNS BHICKA3bIBAHMS B CMOJICTMPOBAHHBIX (IIPEIUTaraeMbIX) CUTYaIHsAX
o0ImeHns Ha THOCTPAHHOM SI3bIKE, TPABMIIBHO MCIONB3Ys BEpOAIbHBIC U HEBEPOAIbHBIE CPECTBA OOIIEHHS; BECTH ACTOBYIO
MIEPETINCKY C YIE€TOM COLIHOKYJIBTYPHBIX OCOOEHHOCTEH C MPEACTABUTEISIMU IPYTUX CTPAH;

- HE BJIaJIceT NHOCTPAHHBIM SI3bIKOM KaK CTWJIEM JIEJIOBOTO OOILICHUsSI, TEXHUKOH JIEI0OBOTO IMMChMa HAa MHOCTPAHHOM SI3BIKE.

B koHIIe 4 cemecTpa CTYICHTHI CAAIOT 3K3aMCH, KOTOPBINA BKJIFOUACT CIICAYIOIINE 3aaHU:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBsIii TeCT, pa3MEIICHHBINA B CHCTEME DIICKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bkmodaet: 1) JIeKcuKo-
rpaMMaTHYeCKHe 3aaHus, 2) 3aJaHie Ha [IepeBO]] TEKCTa, 3) 3aJaHKe 110 HAIIMCaHUIO0 NuchbMa. [IprMepHbIe 3aaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th-26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I’d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) What b) Where ¢) Who

3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work

b) works sometimes

¢) sometimes works

5. Mr Albert to meetings.




a) doesn’t go b) not go ¢) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have ¢) hasn’t

7. A Can Yusuf speak German?

B Yes,

a) can he b) canc) he can

2. TemaTuka 11anoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. IlepeBon Tekcra

IIpumepHBIE TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are a large number of restaurants along the river. A Bosphorus
meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kpurepun onienuBanus:

O1ieHKa «OTJINYHO» BBICTABIIAETCS, €CIIM CTYACHT MOKA3bIBAaCT TITyOOKOE 3HAHHUE:

- TPaMMAaTHYECKHUX CTPYKTYp; 00IIeyITOTpeONTEIhHO, 00IIEKYIbTYPHOH 1 MPO(GECCHOHATBHOM JICKCUKH; PEUEBBIX KIIUIIIE,
HEOOXOANMBIX AJISI OCYIIECTBICHUS AETI0BOM KOMMYHUKAUN HA NHOCTPAHHOM S3bIKE;

- 0COOEHHOCTEW CTHUIIMCTHKH HANMCAHUsI OPUIIATIBHBIX U HEO(UIMANBHBIX THCEM, CTPYKTYPHOM THIIOJIOTHU U HIPaBHJI
MOCTPOCHH MUCbMEHHOT'O PEYCBOT'O BbICKA3bIBaHUA HAa U3YYa€MOM S3BIKE;

- OCHOBHBIX IEPEBOTYECKUX TPaHCHOpMAIINii;

- IPaBHJI MPOECCHOHATIBHOTO PEYEBOTr0 STHKETA.

CTyzeHT caMOCTOSITEJIFHO pean3yeT yMEeHNUS:

- IOCTPOUTH BBICKa3bIBAHHUS B CMOJICIMPOBAHHBIX (IIPE/IaraeMbIX) CUTYaIUsIX OOIIECHNSI HA HHOCTPAHHOM SI3BIKE, ITPABHIILHO
UCTIONB3Ys BepOaibHbIE M HeBepOalbHbIE CPEICTBA OOLICHUS;

- BECTH JIETIOBYIO NIEPENHCKY C yIETOM COLMOKYIBTYPHBIX OCOOEHHOCTEH ¢ MPEeCTaBUTEISIMU IPYIHX CTPaH;

- epeBoia MPoeCCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJapCTBEHHBIN SI3BIK M 0OPATHO.

CTyzneHT BlajieeT:

- UHOCTPAHHBIM S3bIKOM KaK CTHJIEM JIEJIOBOTO OOLICHMUS;

- TEXHUKOM JCJIOBOI'0 MMCbMa Ha HHOCTPAHHOM S3BIKE;

- OCHOBaMHU TCXHHUKU IIEPEBOIA.

O1leHKa «XOPOLIO)» BBICTABIISIETCS, €CIIM CTYJCHT [TOKa3bIBAET XOPOLINE 3HAHUSL:

- OCHOBHBIX TPAMMaTHYECKHX CTPYKTYP; O0IIEYTOTPEOUTENLHOM, O0MEKYIbTYpHON 1 IPO(eCCHOHAIBHO JIEKCHKH; PEYEBBIX
KJIMIIE, HEOOXOIUMBIX JUIsl OCYILIECTBIICHHUS JI€JIOBOH KOMMYHHKAIIMH HA MHOCTPAHHOM SI3BIKE;

- 0cOOCHHOCTE! CTUIIMCTHKY HAaNMCAHUs OPUIIATIBHBIX U HEO(UIMAIBHBIX TNCEM, CTPYKTYPHOM THITOJIOTHH M PaBHII
MIOCTPOCHHMS IINCHMEHHOTO PEYEBOTO BHICKA3bIBAHMUS HA N3Y4aEMOM S3bIKE;

- OCHOBHBIX IIEPEBOTIECKUX TPaHCHOpMANii;




- IpaBUI MPO(HECCHOHATFHOTO PEYEBOT0 STHKETA.

CryneHT criocoOeH oKa3aTh yMEHHSL:

- IOCTPOUTD BBICKA3bIBAHUS B CMOJICIMPOBAHHBIX (IPE/IIaraeMbIX) CUTYAIUsIX OOIIEHHsI HA HHOCTPAHHOM SI3bIKE, TPABUIILHO
UCIIOJIB3Ys BepOalibHbIEe M HeBepOallbHbIE CPEICTBA OOLICHUS;

- BECTH JIEJIOBYIO NEPEIHCKY C YYETOM COLMOKYIBTYPHBIX OCOOEHHOCTEH C MPECTaBUTEISIMU IPYTHX CTPaH;

- BBITIOJIHUTD TIEPEBOJT MPOPECCHOHATIBHBIX TEKCTOB C MHOCTPAHHOTO Ha IOCYIapCTBEHHBIN SI3BIK M OOPATHO C YaCTHYHOM
TIOMOIIBIO TIPETIoIaBaTesl.

CTyIeHT crocoO0eH YaCTHYHO TI0Ka3aTh BIIAJICHUE:

- MHOCTPaHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHUS;

- TEXHUKOW JETTOBOTO MAChMa HAa HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHUKH IIEPEBO/IA.

O1eHKa «YIOBIETBOPUTEIFHOY» BBICTABIISIETCS, €CJIN CTYIACHT IIOKa3bIBaeT 0a30BHIi YPOBEHb 3HAHUH:

- OCHOBHBIX TPAMMATHYECKUX CTPYKTYp; 00IIeynoTpeONTENbHOM, 00MEKYIbTYPHON 1 MPOQECCHOHANBHON JIEKCHKH; PEYEBBIX
KJIHIIIE, HEOOXOMUMBIX JUIsl OCYILECTBIICHHUS JIeJIOBO KOMMYHHUKAIIMKM HA HHOCTPAHHOM $SI3bIKE;

- 0cOOCHHOCTEW CTUIIMCTUKH HANMCAHUs OPUIIHATIBHBIX U HEO(UIMAIBHBIX THCEM, CTPYKTYPHOM THITOJIOTHU M PABHI
MIOCTPOEHHMSI TMCBbMEHHOTO PEYEBOT0 BHICKA3bIBAHMUS HA H3Y4aEMOM S3bIKE;

- OCHOBHBIX IIEPEBOTYECKUX TPaHCHOPMAIINHi;

- IPaBHJI TPOECCHOHATIBHOTO PEYEBOT0 STHKETA.

[Tox pyKOBOJACTBOM IperioiaBaTessl CIIocOOCH MOKa3aTh YMEHUS:

- IOCTPOUTD BBICKA3BIBAHUS B CMOJICITHPOBAHHBIX (TIPEATIaraeMbIX) CUTYaIHAX OOIICHUS HAa HHOCTPAHHOM SI3BIKE, IPABHUIIEHO
HCTOJB3Ys BepOaIbHbIC U HEBepOATbHBIE CPEICTBA OOIICHIS,

TTOMOIIBIO TIPEMOIaBATEI.

CryzneHT crocoOeH 4aCTUYHO MOKa3aTh BlIa/ICHHE!

- MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHUS;

- TEXHUKOM JIEJIOBOTO MUCbMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHUKH MEPEBO/IA.

O1leHKa «HEY0BICTBOPUTEIILHOY BBICTABIISICTCS, €CIIM CTYJCHT [T0KAa3bIBAET HEYJOBIECTBOPUTEIBHBIN YPOBEHb 3HAHMM:

- OCHOBHBIX TPaMMaTHYECKHUX CTPYKTYP; 00IIEYIOTPEONTEIbHOM, O0MEKYIbTYpHON 1 IPO(eCCHOHAIBHOM JIEKCHKH; PEYEeBBIX
KJIMIIE, HEOOXOIUMBIX JUIsl OCYILIECTBIICHHMS JI€JIOBOM KOMMYHHKAITMH HA MHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTUIIMCTHKU HAIMCAHKS O(HIHATBHBIX U HEO(PHIHATBHBIX [THCEM, CTPYKTYPHOH TUIIOJIOTHH U IIPABHIT
MOCTPOCHHS IMCBMEHHOT'O PEYeBOr0 BEICKA3BIBAHHS Ha H3y4aeMOM SI3bIKE

- OCHOBHBIX TIEPEBOIYECKHX TPaHCHOpPMAIIHIi;

- IpaBWJI MPO(ECCHOHATBHOTO PEYEBOr0 ITHKETA.

CTyneHT 3aTpyaHAETCSA WM He MOXKET [0Ka3aTh yMEHHUS:

- IOCTPOUTD BBICKA3bIBAHUS B CMOJICIMPOBAHHBIX (IPE/IIaraeMbIX) CUTYAIMsIX OOIIEHHsI HA HHOCTPAHHOM SI3bIKE, TPABUIILHO
UCIIOJIB3Ys BepOalibHbIe 1 HeBepOallbHbIE CPEICTBA OOLICHUS;

- BECTH JIEJIOBYIO MIEPEIHUCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C NMPECTaBUTESIMU IPYTHX CTPaH;

BBITIOJIHUTH NIEPEBOJT TPOPECCHOHABHBIX TEKCTOB C MHOCTPAHHOTO Ha IOCYIapCTBEHHBIN SI3bIK M OOPATHO C YaCTHYHOM
TIOMOIIBIO TIPETIo1aBaTesl.

CTyzieHT He BIIajieeT:

- HTHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JEJIIOBOTO OOIICHUSL.

- He BIIaJIeeT TEXHUKOM JICIOBOTO MIChMa Ha HHOCTPAHHOM SI3BIKE.

KoHTpoJIbHEIE TECTHI U 3aJaHus

(YK-4) CrmocobeH oCyImecTBIsATh JeTOBYI0O KOMMYHHKAILIMIO B YCTHON M MMUCHMEHHOW (hopMax Ha TOCYIapPCTBEHHOM S3BIKE
Poccwuiickoit ®enepanyu 1 HHOCTpaHHOM(BIX) sI3bIKe(aX).

1. Tun Bompoca "Ha cootBercTBue"

dopmynupoka Bompoca: Match the job interview questions (1-5) with their answers (a-e).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
¢) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Kunrou: 1-e, 2-c, 3-b, 4-a, 5-d

2. Tun Bonpoca "MHOecTBeHHBII BEIOOD"
dopmynuposka Bonpoca: What is the correct order of the e-mail's parts? Choose the correct option.
I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I




have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).
I attach a copy of my CV (H).

1. M-N-S-F-H-K
2. N-M -S-F-H-K
3. M-N-S-H-F-K
4 M-S-N-F-H-K

Komrou: 1

3. Tun Bonpoca "Ha cootBeTcTBHE"
dopmynmpoBka Bompoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or

exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kirou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Bompoca "MHOKeCTBeHHBIH BEIOOD"

®opmynmposka Bompoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, I was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt

A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint
Kirou: 4

6. YHEBHO-METOJANYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOAYJISA)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHasi iuTEpaTypa

ABTOpLI, COCTaBUTECIN 3armaBue I/I3I[aTeJ'II>CTBO, roa Ol azapec

JI1.1 |IlleBenera C. A. JlenoBoit aHTTTHIICKHI: yaeOHOE mocoOure Iis Mocksa: FOHUTU- | https://www.iprbookshop.
BY30B JTAHA, 2023 ru/141398.html



https://www.iprbookshop.ru/141398.html

6.1.2. lono/IHUTe/ILHAS TUTEPATYpa

ABTOpBI, COCTaBUTEIHN 3arnaBue W3naTenbcTBO, TOx On. aapec
JI2.1 | A6pamos B.E. DneMeHTapHasi TpaMMaTHKa COBPEMEHHOTO Camapa: http://www.iprbookshop.r
AHIVIMKACKOTO SI3bIKA JUISI HAYUMHAIOIIUX U TToBoipKCKUI u/71909.html
MPOIOJDKAIOIINX €r0 U3yUeHHe: YIeOHOe rOCYIapCTBEHHBIN
nocoOwue Ui By30B YHUBEPCHTET
TEJIeKOMMYHMKAIUHI
1 MH)OPMATHKH,
2013
JI2.2 |Murskuna O.B., AHTTUACKHI A3BIK TS JETIOBOTO OOIICHUSI. Kemepogo: http://www.iprbookshop.r
Illepuna 1.B. DKcmpecc-Kype: yaeOHoe mocodune st Kemeposckuit u/61258.html
CTYICHTOB BceX (popM oOydeHHs TEXHOJIOTHYECCKUI
WHCTUTYT ITHIICBOI
MIPOMBITIIJICHHOCTH,
2014
6.3.1 IlepeyeHb NPOrpaMMHOro odecneyeHust
6.3.1.1 | Kaspersky Endpoint Security s 6usaeca CTAHJAPTHBIM
6.3.1.2 | MS Office
6.3.1.3 | MS WINDOWS
6.3.1.4 | fAnpexc.bpayzep
6.3.1.5 | LibreOffice
6.3.1.6 | Moodle
6.3.1.7 | NVDA
6.3.1.8 |PE1 OC
6.3.2 IlepeuyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | DnekrpoHHo-6ubIMOTeUHas cucteMa IPRbooks
6.3.2.2 | baza naHHbIX «DneKTpoHHas OubanoTeka ['opHO-ANTalicKOro rocyaapcTBEHHOTO YHUBEPCUTETA

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MU

posneBast urpa

IIpe3eHTalusI

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIIMHBI (MOAYJIS)

Homep aynuropuu

Ha3znauenmue

OcHOBHOE OCHAIIlEeHHE

207 B1

KommnbroTepHslif kimace. Yuebnas
ayIuTOopus 1A IMPOBEACHUSA TMPAKTUYCCKUX
3aHATUH, KypCOBOTO IPOEKTUPOBAHUS
(BBINOJIHEHUSI KyPCOBBIX paldoT), TPYIIIOBBIX
W MHAWBUTYaJIbHBIX KOHCYJIbTalNH,
TEKYIIETO KOHTPOJISI U TPOMEXYTOUHON
arrectaimu. [lomemmenue s
CaMOCTOSTEIBHON PaboThI

Pabouyee mecto mpenoaasatens. [Tocagounbie MecTa
oOyuaronuxcst (110 KOJIMYECTBY 00yJatoumxcs),
ydeHudeckas focka. KoMImpoTeps! ¢ T0CTyIIoM B
WuTepHert, TeneBu3op

102 B2 VYueOHast ayTuTOpHst 1S TPOBEICHUS Pabouee mecto npenonasarens. [locagounsie mecTa s
3aHATHH JEKIIMOHHOTO TUIIA, 3aHATUI oOyuaromuxcst (I10 KOJIMYECTBY 00yJaromuxcs), 2 mkaga
CEeMHUHapCKOT'0 THUIIA, KypCOBOTO JuIs yaeOHBIX ocobuil, nocka, kadenpa, cron nox TB
MIPOEKTUPOBAHMS (BBITOIHEHHS KypCOBBIX
paboT), TPYIIOBEIX M HHANBHAIYAIBHBIX
KOHCYNBTAIIUH, TEKYIEr0 KOHTPOIIS U
MPOMEXKYTOUHON aTTeCTAIlUU

222 b1 Y4eOHast ayquTOpus TSI TPOBEACHUS Pabouee mecto mpenonasatens. [Tocagounsie MecTa

3aHATHAM JISKIIMOHHOTO THTIA, 3aHATHH
CEMUHapCKOro TuIa, KypcoBOro
MIPOEKTHPOBAHUS (BBIITOIHEHHUS KYPCOBBIX
paboT), TPYMIIOBBIX ¥ UHIUBUAYATbHBIX
KOHCYJbTAIUH, TEKYIIETrO KOHTPOJIA U
IIPOMEKYTOYHOU aTTecTalluu

oOyvarorxcs (1o KOJIMIECTBY 00yIArOIINXCS).
[lepenocHOI TPOEKTOP, HOYTOYK, SKpaH



http://www.iprbookshop.ru/71909.html
http://www.iprbookshop.ru/61258.html

207 A4 KomrmsrotepHsii kitace. YaeOnas Ilepconanbsuble KOMITBIOTEPEL. Pabodee MecTo
AyAUTOPHS IS TIPOBEJICHNS 3aHATHH npenonasatens. [locagounsie Mecta oOyqaromuxcs (1o
JIEKIIMOHHOTO THUMA, 3aHATHH CEMHHAPCKOTO | KOJMYECTBY 00YJaIOIIMXCS)

THIIA, KypCOBOTO ITPOEKTUPOBAHMS
(BBIIOTHEHUS KYPCOBBIX Pa0OT), TPYIIIOBBIX
W MHMBUIYyaJIbHBIX KOHCYJIbTAINH,
TEKYIIEro KOHTPOJISL ¥ IIPOMEKYTOUHOU
arrecrauuu. [lomenienue s
CaMOCTOSTEIILHOH PabOTHI

9. METOANYECKHE YKAZAHUSA JJISA OBYYAIOIINXCA 110 OCBOEHUIO JUCHHUITIJIMHBI (MOAY JISA)

OcHOBHast OEJIb METOJUYECCKUX yKaSaHPIfI COCTOHMT B 00CCIICUCHHH CTYACHTOB HCO6XO,I(I/IMI>IMI/I CBCACHUAMU IJIA YCIICIIHOI'O
BBITIOJTHCHHUST CAMOCTOSTCIILHOM pa60TI)I, B (I)OpMI/IpOBaHI/II/I YCTOﬁQHBLIX HaBbIKOB U yMeHI/Iﬁ I10 pa3HbIM ACTICKTaM O6y‘ICHI/I$I
A3BIKY, TO3BOJIAIOIINX CAMOCTOATEIIbHO PEHIATh yqe6H1>1e 3aJadu.

CaMmocTosTenbHast pa60Ta 10 JUCIHUILINHE ((I/IHOCTpaHHLIﬁ SA3BIK» HaIlpaBJICHA Ha d)OpMI/IpOBaHI/IC 1 COBCPLICHCTBOBAHUC
T'paMMaTHYCCKUX, JICKCHICCKUX HABBIKOB U IPUMCHCHHUE UX NTPU YTCHUHU U NICPCBOAC TEKCTOB, YCTHOM U IIMCbMCHHOM O6HI€HI/II/I.

DopMHUPOBaHKE U COBEPIICHCTBOBAHUE JIEKCHUECKNX HABBIKOB BKJIIOYACT:

1) cocraBieHHEe COOCTBEHHOTO CIIOBApS B OTACIBHOU TETPaIH;

2) COCTaBJICHUE CITUCKA HE3HAKOMBIX CJIOB W CJIOBOCOYETAHHUI O ONPEICIEHHBIM TEMaM;

3) aHanM3 OTOENBHBIX CJIOB JJISl TYYIIETO TOHMMAaHUS X 3HAYCHUS,;

4) BBINOJHEHNE JIEKCUUECKUX 3aJJaHUi U yIPaXHEHUH, IPeAyCMOTPEHHBIX coJlepKaHneM paboueil mporpamMmel;

ITpu paboTe HaT TIEKCUKOM PEKOMEHTYETCS:

- BBITIMCHIBATH SI3BIKOBBIE SIMHUIIBI B X HCXOIHOM (croBapHOi hopme);

- 3ay4UBAaTh JIEKCUKY C IOMOIIBIO ABYCTOPOHHETO C UCIOIB30BAHMUEM PA3HBIX CIIOCOOOB 0(OPMIICHHS JIEKCUKH (CIIHUCKA CIIOB,
TeTpaiu-caoBaps, KapTOTEKH);

- U 3aKpeIUIeHHs] JICKCHKH IIeJIecO00pa3HO HCIONB30BaTh IPUMEPHI YIIOTPEOICHUS CIIOB M CIOBOCOYCTAHHH B
MPEUIOKEHHSX, a TaKKe CIIOBOOOPa30BATENbHBIC M CEMAaHTUUYECKUE CBS3H 3ayIHBAEMBIX CIIOB.

- it (OPMUPOBAHUsST aKTUBHOTO M MACCHBHOTO CJIOBapsi HEOOXOAMMO OCBOCHHE HamboJiee MPOIYKTUBHBIX
CIIOBOOOPA30BATEIBHBIX MOJIENICH HHOCTPAHHOTO SI3BIKA.

DopMUPOBAHUE U COBEPIICHCTBOBAHUE IPAMMATHYECKUX HABBIKOB BKJIIOUAET BBHITIOJHEHHE:

- YCTHBIX M MUCHbMEHHBIX TPAMMAaTHYECKUX 3aJaHnH;

- rpaMMaTUYeCKUN aHaIu3 TEKCTOB 110 U3y4aeMbIM TEMaM;

- TIOMCK W TIEPEBOJ] ONPENCIICHHBIX TPaMMaTHISCKHX (HOPM M KOHCTPYKIIUH;

- CHHTaKCHYECKHUI aHaliu3 U IEePeBOJ IPEJIOKEHUH;

- IEPEBOJI TEKCTOB, COAEPIKAILUX U3ydaeMblii rpaMMaTHUECKUil MaTepuall.

Pabora ¢ TeKCTOM BKITIOYALT:

- aHaJU3 JIGKCUYECKOTr0 ¥ TPaMMaTUYECKOT0 HAIlOJIHEHUS TEKCTa;

- YCTHBIM U MUCBbMEHHBIN IIEPEBOJI TEKCTOB;

- BBINOJIHEHHE 33JaHUIl 110 TEKCTaM Pa3IMyHOIo TUIA.

[Tpu paboTe ¢ TEKCTOM PEKOMEHIYETCSI:

- Ha4aTh C YTEHHsSI BCETO TEKCTa (MpOYHTaiiTe TEKCT, 00paTUTEe BHUMAaHUE HA €TO 3aT0JIOBOK, IIOCTAPAWTECh IOHATH, O YEM
C000IIIaeT TEeKCT);

- mpopaboTaiTe TEKCT Ha YPOBHE OTICIBHBIX MPEATI0KEHHUH (OIPEACTHTE ero THIT; OIPEACIIHTE IPaMMATHIECKOE BPEeMs, OPSIOK
CJIOB B MPEIOKEHHUH, YCTAHOBUTE JIEKCHIECKHAE COUYETAHUS, CMBICIIOBBIE OTPE3KH, MMPOAHATU3UPYHTE BECh CMBICI BHICKA3bIBAHHS).
- IPOBEINTE TAK)KE€ CUHTAKCHUECKUI aHAIIN3 TPEATIOKECHUSI.

®dopMHIpOBaHNE U COBEPIICHCTBOBAHIE YMEHHI TOBOPESHHUS BKIIFOUAET BHITOJTHEHHE!

1) BEIOSTHEHHE PEUEBBIX, YCIOBHO-PEUEBBIX YIPAKHEHHUH, IPEIYCMOTPCHHBIX COAEPKAaHUEM paboUuell IporpaMMBl;

2) HOATrOTOBKY YCTHOTO MOHOJIOTMUYECKOT'O BBICKAa3bIBaHHs IO ONpeaeseHHOM TeMe (00beM BbickasbiBaHus — 15-20
MIPETIOKEHUH ).

IIpu pabote Has TOBOPEHUEM PEKOMEHIYETCS:

-HayaTh C U3y4CHUS TEMaTHYECKHX TEKCTOB-00Pa3LI0B;

- BBITIOJTHUTB ITOJTOTOBHUTENBHbIE JIEKCHUECKUE U JISKCHKO-TPaMMaTHYECKHE YITPaKHEHHMS;

- BBITTOJTHUTH TIPETyCMOTPEHHbIE 33/IaHUS 110 TeKCTaM B TAHHOH TeMe;

- HCTIONB3Ys MPOopabOTaHHBIC MaTEPUAIBl COCTABUTH COOCTBEHHOE BRICKa3bIBAHHUE 006EMOM 110 15 mpemnoxkeHni;

- IPEJICTAaBUTh B CBOEM BBICKA3bIBAaHUM 00pa0OTaHHbIH JIEKCUKO-IPAMMATHYECKHI MaTepHall C y4ETOM UHANBHIYaJIbHBIX
BO3MOXKHOCTEH M TIPEATIOYTCHUH CTYCHTA,;

- 00paOoTaHHBIN AJISI YCTHOTO HM3JIOKEHUS TEKCT HEOOXOIMMO 3alncaTth B pabodyro TeTpajab, MPOYUTATH HECKOIBKO pa3
BCIIYX, 3allOMHHAsi JIOTHYECKYIO IT0CIIE0BATEILHOCT.

PaboTa Ha MHCEMOM BKITIOYAET:

- MICEMEHHOE BHITTOJTHEHNE JIEKCHKO-IPaMMAaTHIECKIX, YCIIOBHO-PEUECBHIX, PEUEBHIX yIPaKHEHHUH;

- THUCHMEHHBIC 3aJaHUS MO0 H3yIaeMbIM TEKCTaM;

[pu pabote HaJ NHUCHMOM PEKOMCHIYETCSL:

- CIIeJIOBATh U3YUEHHBIM TCOPETHUECKIM ITOJI0XKCHUSIM T10 TIPABUIIaM YHOTPEOICHHS JICKCHUSCKUX SANHHIL;

- CIIEZOBATH MIpaBIJIaM O(OPMIICHHUS TPAMMATHYECKH U JIOTHIECKH BEPHOTO BBICKA3BIBaHMUS, COOOIICHHNS, TEMBI.




