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1. LIEJIM U 3AJIAYY OCBOEHUS INCLINTLINHEBI

1.1 Ueﬂu: (DOpMI/IpOBaHI/Ie TCOPETUYCCKUX 3HaHUHN U MPaKTUYCCKNX HAaBBIKOB B o0acTu yhnpaBJICHUS IEPCOHATIOM,
TO3BOJIAOIINX PACIIHUPUTD MPEACTABJICHUA U TIOHUMAaHUC KJIIIOYCBBIX aCIICKTOB YIIPAaBJICHUS JIIOAbMU

1.2|3a0ayu: - ycBoeHue CTyI€eHTaMH TEOPETUIECKUX M METOOJIOTMUECKUX OCHOB YIIPABIICHUS

MIEPCOHAJIOM TYPUCTCKOM OpraHU3alluy;

- ¢(hOopMHUPOBATH HABBIKUA CHCTEMHOTO MPUMEHEHHS METOJIOB YIIPABJICHHS NIEPCOHATIOM KaK HEOThEMIIEMON YaCTH
MEHEPKMEHTA TYPUCTCKOT'O MPEIIIPHUITHS;

- IPUOOPETEHHUE CTYJCHTAMH MPAKTHYCCKUX HABBIKOB MPUHATHUS KaIPOBBIX PEIICHHUIA Ha

OCHOBE MOJTYUYEHHBIX 3HAHUHN U C YUETOM KOHKPETHBIX YCIOBHM TYPUCTCKOM OpraHu3alvy.

2. MECTO JUCIUIIJIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: b1.B.04

2.1|TpeGoBaHus Kk NpeJBaAPUTE/IbLHOI IIOArOTOBKE 00y4Yalolmerocs:

2.1.1|Texnonorus TyponepaTopcKoi U TypareHTCKOH IesITeNbHOCTH

2.1.2|KoMMyHUKaTHBHBIE TEXHOIOTUU OOICHHS

22| IucuMn/IMHbI ¥ NPAKTUKH, VISl KOTOPBIX 0CBOECHHE AAHHOI TUCHHUIJIMHBI (MOIYJIs1) HEO0X0AMMO KaK
npejLIecTBYyoOLIee:

2.2.1|BbInonHeHNE 1 3a1IUTa BBITYCKHON KBaTU(QHUKAIMOHHOM paboThI

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®°OPMUPYEMBIE B PE3YJIETATE OCBOEHUS JUCIUTLIVHEI
(MOJLYJIST)

YK-3: CniocoGeH opranu30BbIBATH H PYKOBOAUTH Pa00TOl KOMaH/IbI, BLIPA0ATHIBAsE KOMAH/IHYIO CTPATETHIO JIs IOCTHKEH Ul
NOCTABJICHHOM IeJIH

N1-1.YK-3: BeipabaTbiBaeT CTpPaTerulo COTPYAHNYECTBA U HA ee OCHOBE OPraHu3yeT padoTy KOMaH/bI /sl JOCTUKEHHS
NOCTABJICHHOM LeJId.

3HATh:

- CTpaTEeruIo peaau3alii MOCTaBIEHHOM 1ieny;

YMETb:

- OIPENENATh CBOIO POJIb B KOMAHIE;

BJIaJIETh HABBIKAMMU:

- 3(pEeKTUBHOIO UCIOJIB30BAHUS CTPATETMU COTPYAHUUYECTBA.

N/I-2.YK-3: YuurbiBaeT B CBO€H CONMAILHOI 1 PO ecCHOHAIBHOI 1eATeIbHOCTH HHTEPEChl, 0CO0EHHOCTH MOBEAEHHUS H
MHeHUs (BKJIIOYas KPUTHYECKHE) JII0/Ieii, ¢ KOTOPHIMH PadoTaeT/B3auMO/IeiiCTBYeT, B TOM YHCJIe MOCPEICTBOM
KOPPEeKTHPOBKH CBOUX /IeICTBHI.

3HaTh: COLMMAJIBHO-TICUXOJIOTUYECKUE aCIICKThI YIIPABJICHUS;
VMmerTh: Y4UTBIBATH B CBOCH JACATCIIBHOCTU IOBEACHUC I'PYIIIT J'IIOI[Cﬁ;
Bnaz[e'rl): HaBbIKaMU BBIJICIICHUSA ocoOeHHOCTEH IMOBCACHUS I'pYIIIT J'I}OZ[CI‘/’I, C KOTOPbIMH BSBHMOHGﬁCTByeT.

HNI-3.YK-3: Odsnaanaet HaBbIKAMU MPEOI0JIeHUS] BOSHUKAIOIIUX B KOMaH/Ie PAa3HOIJIACHUI, CIIOPOB U KOH()IMKTOB HA OCHOBE
y4eTa HHTepecoB BceX CTOPOH.

3HATh:

- OCHOBHBIE ACIIEKThI YIIPABIECHHS IEPCOHAJIOM B TYPUCTCKUX OpraHU3aLusIX;

YMETb:

- OPraHu30BaTh U KOOPIUHUPOBATH PAOOTY yJaCTHUKOB IIPOEKTA;

BIaJETh!

- HaBBIKaMU NIPEOJI0JICHNS BO3HUKAIOIINX B KOMaH/Ie Pa3HOINIacCUid, CIIOPOB M KOH(INKTOB.

N1-4.YK-3: IIpeasuaut pe3yibTaThl (II0CJIEACTBHS) KAK JUYHBIX, TAK U KOJJIEKTUBHBIX Al CTBUH.

YMETb:

- INIAHUPOBATH CBOIO JIESITENILHOCTD U IPEIBUIETh PE3yNbTaThl (IIOCIEACTBYSA) TUYHBIX AEHCTBUIL;
BIaJETh!

- HaBbIKaMU IJTAHUPOBAHUS IEUCTBUI IIEpcoHana.

HN-5.YK-3: [Inanupyer KOMaHIHYIO pa0oTy, pacnpeje/isieT IOPY4eHHs U Jie1erHpyeT 0JHOMOYHUS YWIEHAM KOMAH/bI.
Opranusyer o0cy:K1eHue pa3HbIX ueld U MHEHHH.

3HaTb:

- IpaBUJIa JeJIerpoBaHus IIOTHOMOYNIL;

YMETh:

- pacrpeaessaTh MOPYYCHUSI U OPraHU30BaTh O0CYXKACHUE Pa3HBIX UACH U MHEHHH;
BJIa/IETh HABBIKAMHU:

- 3¢(eKTUBHOTO B3aUMOJICHCTBUS C IPYTMMHU YJICHAMH KOMaHIbL.

IIK-3: Bi1ajeeT npHeMaMu U MeTOaMH PadoThl ¢ NEPCOHAIOM, METOAAMHU OLlEHKH Ka4yecTBa H Pe3yJbTATUBHOCTH TPyAa
N1ePCOHAJIA NIPeNPUATUS TYPHUCTCKOI MHAYCTPUHU




HN-1.1IK-3: OcywmecTBisieT BbI00p 3(peKTUBHBIX METOI0B PA0OTHI C IEPCOHAJIOM, METOA0B OLIEHKH Ka4yecTBa U
pe3yJbTATHBHOCTH TPYJa NePCOHAJIA NPeJNPUATHS TYPUCTCKOI HHAYCTPUHU

3HATh:

- CUCTEMY YIPaBJICHHS IEPCOHANIOM MIPEANPUATUS TYPUCTCKOIM HHIYCTPUU U €€ COCTABISIIOLINE;

YMETb:

- QHAJIM3UPOBATh U BHIOUPATH 3P (PEKTUBHBIE METOIBI PAOOTHI ¢ IIEPCOHAIOM, METO/bI OLIEHKH Ka4eCTBa U PE3yIbTaTUBHOCTH €r0
Tpyna;

BJIaJIETh HABBIKAMMU:

- 3(pEeKTUBHOIO YNIPABIECHUSI IEPCOHATIOM NPENIPHUATHUS TYPUCTCKON UHIYCTPUH.

N/I-2.1TK-3: [IpumMensieT npueMbl U METOIbI PaGOTHI C MEPCOHAJIOM, METO/IbI OLEHKH KAa4eCTBA U Pe3yJIbTATUBHOCTH TPYAa
NepPCOHAJIa MPEANPUATHS TYPUCTCKON HHIYCTPUH

3HaTh:

- METO/IbI ¥ TEXHOJIOTUM YIIPABIECHUS IEPCOHANIOM MIPEANPUATHS TYPUCTCKON HHITYCTPHH;

YMETb:

- OCYIIECTBJISITH METO/BI PAOOTHI C IEPCOHATIOM, METO/IbI OLIEHKU KaueCcTBa U Pe3yIbTaTUBHOCTU €TI0 TPYa;
BJIaJIETh HABBIKAMMU:

- IPUMEHEHNsI METOJI0B U TEXHOJIOTUH YIIPABJIEHUS IIEPCOHATIOM IPEINPHUATHSI TYPUCTCKON HHAYCTPUU

MK-5: Cnocoden oueHuBaTh 3QPeKTUBHOCTH YNPABJIEHYECKHX pPellleHH i 10 BHIOOPY KOHLENIINHU, Pa3padoTKe U MJaHa
peajM3aluM CTPaTeruy pa3BUTHs NPeINPHUSTHH cepbl TypusMa

N-1.1IK-5: YMeeT nIpoBoauTh OlleHKY 3()(peKTHBHOCTH YNPABJIEHYEeCKUX PeLlieHUii 110 cTpaTern4eckKuM HaNpaBJIeHUsIM
JAeATeJTbHOCTH NpeanpusTuii cgepsl Typusma

3HaTh:

- TEHACHLIUY Pa3BUTHsL 00JACTH YIPABIECHUS IEPCOHANIOM U KIIIOYEBbIE TPOOJIEMBI, C KOTOPBIMH CTAJIKUBAIOTCS IPEANPUsTUS chephl
TypU3Ma;

YMETb:

- YIUTBIBATb IIPU OLICHKE YIPaBICHYECKUX PELIEHUH B 001aCTH yIpaBJIeHUs [1EPCOHATIOM CTpaTernyeckue HanpaBieHUs
JIEATENBHOCTH IPEANPUATHS Chephl TypU3MA;

BJIaJIETh HABBIKAMMU:

-oLieHKH 3()(HeKTUBHOCTHU pellieHuil B 00J1aCTH yIIpaBIeHHs IEPCOHAIIOM.

N-2.1IK-5: Ymeer (popMupoBaTh IVIAH PeaiM3alui CTPaATerMd TYPHCTCKOIO NPEANPHUATHS € UCII0JIb30BAHMEM IIPOIPAMMHO
-11€JIEBOI0 I101X02

3HATh:

- OCHOBBI KaJJpOBOr'0 INTAHUPOBAHUS AEATEILHOCTU TYPUCTCKOTO NPEeIIPUSITHS.

YMETb:

- (hopMUpOBATh IUIAH PEAIU3ALNY CTPATETMH YIPABJIECHUS IEPCOHATIOM TYPUCTCKOr0 IPEAIPHUATHSL.
BIaJETh!

- HaBBIKaMHU pa3pabOTKU U pealn3aluu KaJpoBOi cTpaTeruu.

4. CTPYKTYPA U COJEPKAHME TN COUILINHBI (MOIYJIST)

Kon HaumenoBanue pasnesio 1 TeM /Buj | Cemectp /| HacoB | Komneren- | Jluteparypa | Uure | IIpumeuanue
3aHATHSA 3aHATHS/ Kvpc 10701 DaKT.

Pazgeu 1. Tema 1. KopnopaTuBHas
KYJbTYpPa TYPUCTCKOIl OpraHN3anuu

1.1 Tema 1. KopnopatusHas KynbTypa 1 2 nJ-1.11IK-3 JI1.1J11.2 0
TYPUCTCKOM OpraHu3alnuu WJ-2.11IK-3 [JI1.3J12.1 J12.2
OO6pa3oBaTeilbHble TEXHOJIOTHH: WNJ-1.YK-3 [JI12.3 JI2.4 J12.5
aHaJM3 IPAaKTUYECKUX CUTYaLUi nJ-2.YK-3 J12.6 J12.7
IInan 3aHaTHA: WUJ-3.YK-3
1) Ananu3 npaxTudeckux cutyauui /Ip/ nJ1-4.YK-3

NA-5.YK-3
Wa-1.IIK-5

nJ-2.11K-5




1.2 Tema 1. KopnopatusHas KynbTypa nJI-1.11IK-3 JI1.1J11.2
TYPUCTCKOM OpraHu3aluu WnJ-2.11K-3 [JI1.3J12.1 J12.2
ConeprxkaHue caMOCTOATENbHOM pabOThI: nJ-1.YK-3 J23J12.4
1. IToaroToBka K NPakTUUECKOMY 3aHATHUIO: nJ-2.YK-3 JI2.5J12.6
n3y4eHHE OCHOBHOM U JOMOJIHUTEIBHOM NJI-3.YK-3 J12.7
JIUTEPATypPBI 110 CIAETYIOIIUM BOIIPOCaM nJ-4.YK-3
TeMbl: KoprnopatuBHas KynbTypa NJ-5.YK-3
TYPUCTCKOM OpraHu3aliu: MOHATHE U WJ-1.IIK-5
3HaueHHe I QYHKIIMOHUPOBAHHUS B nJ-2.11K-5
COBPEMEHHBIX YCIOBUAX. DPyHKIMH
KOPIIOPATHBHON KYJIBTYPBI TYPHCTCKOM
OpraHu3anyu. DJIeMEHTh! KOpIOPaTUBHON
KYJIBTYPBI TYPUCTCKOH OpraHHU3alIyy.

Bupp! kopnopaTUBHOH KyJIBTYpbI
TYPUCTCKOM OpraHu3aLum.

2. CaMOCTOSITENbHBIN aHAIN3
MPAKTUYECKUX CHTYaLui

@DOpMBI OTYETHOCTH: BBHIIIOJTHCHHE TUIAHA
MPaKTHYECKOTO 3aHATHU, ITNCEMEHHAS
pabota

/Cp/

Paznen 2. Tema 2. Ilepconan
NPeANPHATHS KaK 00beKT yNpaBJIeHHs

2.1 Tema 2. Ilepconan npeanpusTus Kak nJ-1.11IK-3 JI1.1J11.2
00BEKT yIpaBIeHUs WnJ-2.11IK-3 [JI1.3J12.1 J12.2
ConeprxkaHue caMOCTOATENbHOM pabOThL: nJ-1.YK-3 J23J12.4
1. CamMOCTOSATENBHOE U3YyUYEHUE BOIIPOCOB nJ-2.YK-3 JI2.5J12.6
TeMsl: Ilepconan npennpuaTis kak 00beKT NJI-3.YK-3 J12.7
yIIpaBJIeHUs nJ1-4.YK-3
VipasieHne nepcoHanoM: COEpKaHuE, Na-5.YK-3
nenu u 3agaud. KoHuenuu ynpaeieHus nA-1.I1K-5
MEPCOHAJIOM KaK OTPa)KEHUE Pa3INYHBIX NA-2.11K-5

MOIXOJ0B K paboTe C KaJpaMu.
VrpaBneHue nepcoHanoM Kak CoCTaBHas
qacTh GUI0COPUU TYPUCTCKOTO
HPENPUATHS ¥ €r0 KOPIIOPATHBHOM
KyJIbTYpBl. YIIPaBJICHUE IIEPCOHAIOM KaK
cuctema. Kateropuu nepconana Ha
TypucTCKOM npeanpusitiau. CyObeKThI
yHpaBIEeHHs IEPCOHANIOM: CITyK0a
YIIpaBJIEHUS IIEPCOHANIOM; CTPYKTYPHBIE
3BEHBS1; B3aUMOJICHCTBUE C JINHCHHBIMU
pykoBonutensmu. HanpaBieHus: pa3BUTus
CHCTEMBI YIIPABJIECHUS IEPCOHAJIOM Ha
TYPUCTCKOM NPEAIPHSATHH.

CocraBlieHHE OIOPHOIO KOHCIIEKTa
®DOpMBI OTYETHOCTHU: KOHCIIEKT /Cp/

Pa3nen 3. Tema 3. KagpoBasi moJiMTHKa
TYPHCTCKOIO NpeaInpusaTus




3.1 Tema 3. KaagpoBas nonuTHKa TypUCTCKOTO nA-1.I1K-3 JIT.1J11.2
IIPEANPUATUS WJ-2.11IK-3 |J11.3J12.1 J12.2
CopepkaHue CaMOCTOATENIbHON paOOThI: Na-1.YK-3 J2.3712.4
1. CaMOCTOSATENBHOE U3YyUYEHUE BOIIPOCOB na-2.¥K-3 | JI2.5J12.6
Tembl: KazapoBas noiuTuka TypUCTCKOro NJI-3.YK-3 J12.7
npennpustus. Ilonarue, coneprxanue nJ-4.YK-3
KaJpOBOH IOJUTHKY Ha NPENIPUATHH. NJ-5.YK-3
Oco0EHHOCTH KaIpOBOH TOJIUTHKH B nA-1.I1K-5
YCIOBHUAX TYPUCTCKOIrO IIpEANpUATUs. Buabl nJ-2.11K-5
Ka/IpOBOH ITOJIUTUKY U UX XapaKTEPUCTHKA.

B3anMoCBsI3b KagpOBO# TIOIUTHKH C
KOpIOPaTUBHOMN KyJIbTYPOH, peann3yeMoi
Ha TYpHCTCKOM npemnpusitun. Kazapoas
MOJIUTHKA ¥ CTPATerus Pa3BUTHS
TYPUCTCKOTO MPEIIPHATHS, KaK
MIPOU3BOJCTBEHHO- XO35IICTBEHHON
cucteMbl. KanpoBast moiuTrka Kak 3JIeMeHT
aIaNTallIOHHOT0 MEXaHU3Ma MPEIIPHATHS,
(GYHKIMOHUPYIOIEr0 B HECTAOMIBHOM
sKoHOMHYECKOH cpene. CocTaBieHue
OIIOPHOr'0 KOHCIIEKTa

2. CaMOCTOSITENBHOE BBIITOJIHEHHE
MPaKTUYECKHUX 3aIaHUH.

@DOpMBI OTYCTHOCTH: KOHCIIEKT , IUChbMEHHAsI
pabora /Cp/

Pa3nen 4. Tema 4. Onpenenenne
NOTPe0HOCTH B IIEPCOHAJIE HA
TYPUCTCKHUX NMPEeANPHUITHIX

4.1 Tema 4. Onpenenenvie noTpeOHOCTH B WA-1.1IK-3 JI1.1J11.2
NEpCOHAJIE Ha TYPUCTCKUX MPEATIPUATHIX WA-2.TIK-3 [J11.3J12.1 JI12.2
[IpoGnemHuas nexust Na-1.YK-3 J2.3712.4
OCHOBHBIE aCIIEKTHI YIPABICHUS WNA-2.YK-3 JI2.5 J12.6
[IEPCOHAJIOM B TYPUCTCKUX OpPTaHU3aLUsIX. Na-3.YK-3 J12.7
Omnpezenenue norpedbHOCTH B paboyeii cuiie na-4.vK-3
KaK Ba)KHBIH 3Tal KaJpOBOro IUIAHUPOBAHHUS. NA-5.YK-3
OCcO0EHHOCTH IJTAHUPOBAHUS YUCIICHHOCTH WA-1.1IK-5
NEpPCOHAJIAa B YCIOBUSX HU3KOM WNA-2.1IK-5
CTaOMIBHOCTH BHEIIHEN U BHYTPEHHEH
Cpebl TYPUCTCKOTO MIPEAIPHATHS.

PopMHpOBaHKE
npogeccuoHaTbHO-KBATU(DUKAIMOHHOMH
CTPYKTYpBbI lepcoHana. JIoIKHOCTHBIE
uHCTpyKUuH /JIex/

4.2 Tema 4. Onpenenenuie noTpeOHOCTH B nA-1.I1K-3 JIT.1J11.2
repcoHase WA-2.I1K-3 [JI1.3J12.1 J12.2
OOpazoBaTenbHbIE TEXHOJOTHH: aHAIIU3 Na-1.YK-3 J2.3712.4
[IPAaKTUYECKUX CUTYaLUH nia-2.¥K-3 | JI2.5J12.6
IInan 3aHaTHA: WUJ-3.YK-3 J12.7
1) AHanu3 npakTuyeckux cutyanuii /I1p/ nJ1-4.YK-3

NJI-5.YK-3
Wa-1.IIK-5

WJ1-2.TIK-5




43 Tema 4. Onpenenenvie noTpeOHOCTH B nA-1.I1K-3 JIT.1J11.2
NEpPCOHAJIE HA TYPUCTCKUX NMPEATPUATHSIX. NA-2.11K-3 |JI11.3J12.1 J12.2
ConeprxkaHue caMOCTOATENbHOM pabOThI: nJ-1.YK-3 J23J12.4
1. IloaroroBka K NpakTHYECKOMY 3aHATUIO nJ-2.YK-3 JI2.5J12.6
(u3yyeHue OCHOBHOM U JOIONHUTENBHOM NJI-3.YK-3 J12.7
JIUTEpPaTyphl) nJ-4.YK-3
2. CaMOCTOSITCIIBHBIN aHATIN3 WUJ-5.YK-3
MIPAKTUYECKUX CUTyalUH WJ-1.IIK-5
3. IlogroroBka JoKIaaa WJI-2.1IK-5
@DOpMBI OTYETHOCTH: BBHIIIOJTHCHHE TUIAHA
MPaKTUYECKOTO 3aHATHUS, TOKIAJ,
nucbMeHHast pabora
/Cp/

Paspea S. Tema 5. Ilpusiieuenue
IIePCOHAJIA HA TYPUCTCKHUE
MpeanpHATHS

5.1 Tema 5. IlpuBnedenue nepconana Ha nA-1.I1K-3 JIT.1J11.2
TYPUCTCKUE NIPEAIPULTUSL WnJ-2.11K-3 [JI1.3J12.1 J12.2
ConeprxkaHue caMOCTOATENbHOM pabOThL: nJ-1.YK-3 J23J12.4
1. CamMOCTOSATENBHOE U3YyUYEHUE BOIIPOCOB nJ-2.YK-3 JI2.5J12.6
TEMBI: WJ-3.YK-3 J12.7
VlcToyHUKY yOBIETBOPEHUS TIOTPEOHOCTH nJ1-4.YK-3
B paboueii cuite. @opMbI IPUBJIEUEHUS NJI-5.YK-3
KaHJMJAaTOB Ha BaKaHTHBIC TOJDKHOCTH WJI-1.TIK-5
TypUCTCKOro npeanpuatust. Opranuzarus nJI-2.11K-5
1oapbopa KaJpoB B TYPUCTCKUX
opranuzanusax. Onucanue padoTsl U
po(hecCuorpaMMBI: TOHITHE U
Ha3HayeHue. IloaroroBka nokiazna
®Dopmel oTyeTHOCTH: JoKiIan /Cp/

Pa3nen 6. Tema 6. OT6op u npoueaypa
HaliMa COTPYIHHKOB Ha TYPHCTCKHE
npeanpHATHS

6.1 Tema 6. OT60p 1 npouenypa Haima nA-1.I1K-3 JIT.1J11.2
COTPYIHUKOB Ha TYPUCTCKUE NPEANPUATUS NA-2.11K-3 |JI11.3J12.1 J12.2
CopepkaHue CaMOCTOATENIbHON pabOThI: Na-1.YK-3 J2.3712.4
1. CaMocCTOSITENILHOE H3YYEHHE BOIPOCOB Na-2.YK-3 JI2.5J12.6
tembl: OT1OOp U npouenypa Haitma Na-3.YK-3 J12.7
COTPYIHUKOB Ha TYpUCTCKUE na-4.vK-3
npeanpusTys. JTamnsl oTdopa Haubonee NJI-5.YK-3
MOAXOAAIIETr0 coTpyaHuKa. OnucaHue nJ-1.1IK-5
pabotbl 1 npoecCHOrpaMMBbl: MOHATHE U nA-2.11K-5

HazHaueHue. [Iponenypa Haiima
pabotHuka. ['ubkas cucrema Haiima u
0COOEHHOCTHU €€ IPUMEHEHHUSI.
Iloaroroska noknana

®opwmel oryeTHOCTH: foknan /Cp/

Pazpen 7. Tema 7. IlpousBoacTBeHHAsK
aJanTanud COTPYAHUKOB HA TYPUCTCKUX
NpeAnpUs THSX




7.1 Tema 7. Ilpou3BoncTBEHHAs afanTanus na-1.I1K-3 JIT.1J11.2
COTPY/IHUKOB Ha TYPUCTCKHX NA-2.11K-3 |JI1.3J12.1 J12.2
IIPEANPUATUIX nJ-1.YK-3 J23J12.4
CopepkaHue CaMOCTOATENIbHON paOOThI: Na-2.YK-3 JI2.5J12.6
1. CamMOCTOSATENBHOE H3YyUYEHUE BOIIPOCOB nJI-3.YK-3 J12.7
TeMbl: [Ipom3BoncTBeHHas aganTanys na-4.vK-3
COTPY/IHUKOB Ha TYPUCTCKHX NA-5.YK-3
npeanpustusx. IlpoussoncTeeHnas WJ-1.I1IK-5
aJlanranys: [OHATHE, €€ pa3IuYHbIe nA-2.11K-5
CTOPOHBI, 3HAYCHUE YIIPABICHUS
nporieccoM nporekanust. OObEKTUBHBIE U
CyObEKTUBHBIE ITOKA3aTEIH, UCTIONb3YyEeMbIC
B OLICHKE Pe3yJIbTaTOB
MICUXO0(U3HOTIOTHUECKOH,
pOoQ)eCCHOHANBHON M COLMAIIbHO-

NICHXOJIOTMYECKON  aJanTayu
COTPYZIHHUKA K paboTe U KOJJICKTUBY.
OpraHu3aiMoHHas aJanTanys nepcoHaa;
CO3JIaHKE HAIUIeKAIIUX YCIOBHMA A5
BBICOKOITPOU3BOIUTEIHHOIO TPYAA,
MOBBINICHHS YIOBICTBOPEHHOCTH
pabotHuka cBoeii paboroii. CocTaBiieHHe
OIOPHOI'0 KOHCIIEKTa

2. BBINONHEHHE TPAKTHYECKUX 33 JaHUM
DopMBI OTYETHOCTH: KOHCIIEKT,
miuchMeHHas padora /Cp/

Pazpneu 8. Tema 8. PazButne nepconana B
TYPUCTCKHX OPraHU3aIMAX

8.1 Tema 8. Pa3zBuTHe nepcoHasna B TYpUCTCKHX WA-1.1IK-3 JI1.1J11.2
OpraHu3aIMiIx WA-2.TIK-3 |JI1.3J12.1 J12.2
CopepkaHue CaMOCTOATENIbHON pabOThI: WNa-1.YK-3 J2.3J12.4
1. CaMocCTOSITENILHOE H3Y4EHHE BOIIPOCOB WNA-2.YK-3 JI2.5 J12.6
TeMbl: Pa3BuTHE IIepcOHasa B TYpHUCTCKUX NA-3.YK-3 J2.7
opranuszanusx. Ilepenoaroroska u WNa-4.YK-3
MOBBIIIEHHE KBANU(UKAIMH KaK WUJ-5.YK-3
HWHCTPYMEHT KaJIpOBOH MOIUTUKH, WA-1.IIK-5
o0ecreynBaroIuil pa3BUTHE MIEPCOHAIA B NA-2.1IK-5

TYPUCTCKUX Opranu3anusix. OCHOBHbBIC
(OpPMBI EPENOArOTOBKH 1 IOBBIIICHHS
KBATU(HKALUK TEPCOHANA, YCIOBUS UX
BBIOOpA.

VYrpaBieHue npoLeccoM pa3BUTHS
nepconana. OOGocHoBaHKE BbIOOpa GopM U
CPOKOB pa3BHTHS [IEPCOHANA, ITyTH
HOBBINIEHUS €70 3()(HEKTUBHOCTH.
CocraBlieHHE KOHCIIEKTA.

1. CamocTOsATENbHBIH aHAIH3
MPaKTUYECKUX CHTYaIHH.

DOpMBI OTYETHOCTH: ITICEMEHHAsI padoTa,
koHcrekt /Cp/

Pa3nen 9. Tema 9. /lesioBasi oneHka
nepcoHaJjia




9.1 Tema 9. Jlenosast olieHKa nepcoHaina 6 WA-1.1IK-3 JI1.1J11.2
CopeprkaHue CaMOCTOATENIbHON pabOThlI: NA-2.11K-3 |JI1.3J12.1 J12.2
1. CamMOCTOSATENBHOE U3YyUYEHUE BOIIPOCOB nJ-1.YK-3 J23J12.4
TeMbl: JlenoBas olieHKa IepcoHaa. nJ-2.YK-3 JI2.5J12.6
ITonsATHe ¥ 3a1a4n JCIOBOM OLICHKU WUJ-3.YK-3 J12.7
nepcoHana. Meroguueckue BOpocsl nJ1-4.YK-3
JIEJIOBOM OLICHKH IIEpCOHAalIa: BBIOOD NA-5.YK-3
COJIEP’KAHNUS OLIEHKH, CUCTEMbI KDUTEPHEB nJ-1.IIK-5
U TIOKa3aTelield, METOA0B OLICHKH, WNA-2.1IK-5
npouenypsl onenku. Kinaccuduxanus
METOJIOB OIICHKH, X COJCpIKaHHE,

MOJIOXKUTENBHBIC U OTPULIATEIILHBIC
CTOpPOHBI. ATTECTaIMs IepcoHaIa U
METOIMKA e€ TPOBEICHNsA. B3auMOCBs3b
PE3yNIbTATOB OIICHKH C OILIATON TPy/Aa U
JPYTHMH aCTIEKTAMH YIIPABICHHS
nepconaioM. CocTaBlieHUE TOKIaa.

2. BBINONHEHHE PAKTUYECKHUX 33 IaHUiA,
nokman /Cp/

Pa3nen 10. Tema 10. [TesioBasi kapbepa
MEPCOHAJIA B TYPUCTCKHUX OPraHu3ammsix

10.1 Tema 10. [lenoBas kapbepa nepcoHaia B 5,8 nA-1.I1K-3 JIT.1J11.2
TYPUCTCKUX OpTaHU3aLMIX WNA-2.TIK-3 |JI1.3J12.1 J12.2
CopeprkaHue CaMOCTOATENIbHON pabOThI: Na-1.YK-3 J2.3712.4
1. CaMocTOSITENILHOE N3YYEHHE BOIPOCOB Na-2.YK-3 JI12.5J12.6
TeMmbl: JlenoBast Kapbepa repcoHana B NA-3.YK-3 J12.7
TypUCTCKUX opranuzanusax. [Tonbop Na-4.YK-3
KaHJMJATOB Ha PYKOBOSIINE JTOJKHOCTH: NA-5.YK-3
(hopMHpOBaHHE pe3epBa Ha BHIIBIKECHHUE 1 WA-1.1IK-5
pabora c HuM. IlnanupoBaHue KaJIPOBOTO NA-2.11K-5

pe3epBa  Kak OCHOBA IIPOTHO3a
IIPOJBIKEHUH U [TEpEMEILEHU IepCcoHana.
OCHOBHBIE 3Tallbl NIpoLiecca
(dbopMupoBaHUs pe3epBa MePCOHANA.
Kpurepuu nogdopa KaHIUIATOB B PE3EPB.
Hcrounuku popmupoBaHus pesepsa
nepcoHaina. [loHsTue 1 3Tamnsl AeI10BOH
Kapbepsbl epcoHaiia. Jlenosas kapbepa B
cHCTEME YIPaBJICHUS [IEPCOHAIIOM.
Knaccudukanus Tunos tpyaoBoi
Kapbepbl. [lnanupoBaHue TpynoBOM
Kapbepsbl, ee CBsI3b C KBATH(DUKALOHHBIM 1
CIIyXEOHBIM NIPOABIKEHUEM PAOOTHHUKA.
CocraBiienne 10K1a7a.

2. BrlnonHeHne NpakTH4ecKoro 3aJaHusl.
DOpMBI OTYETHOCTH: JOKIAJ], TUCbMEHHAs
paborta /Cp/

Paszpnen 11. Tema 11. BrpicBoOO:KI€HHE
MEPCOHAJIA B TYPUCTCKHUX OPraHu3ammsix




11.1 Tema 11. BeicBoOOXIEHME TIEPCOHANA B nJ-1.11IK-3 JI1.1J11.2
TYPUCTCKUX OpraHU3alusaX WnJ-2.11IK-3 [JI1.3J12.1 J12.2
ConeprxkaHue caMOCTOATENbHOM pabOThI: nJ-1.YK-3 J23J12.4
1. CaMOCTOSATENBHOE U3YyUYEHUE BOIIPOCOB nJ-2.YK-3 JI2.5J12.6
TeMbl: BpIcBOOOXAEHME NTEpcoHaa B NJI-3.YK-3 JI2.7
TYpPUCTCKUX OpraHu3auusaX. 3HaueHue nJ1-4.YK-3
BBICBOOOKAEHMS IIepcoHana. Buapl NJ-5.YK-3
BBICBOOOKAEHMS IIepcoHana. OcoOeHHOCTH nJ-1.IIK-5
YBOJIbHEHHMS 110 UHULIMATUBE COTPY/IHHUKA. nJI-2.11K-5
OCo0EHHOCTH YBOJIBHEHUS 10 HHULIUATUBE
paboronarens. BrpIxox Ha IeHCHIO, €ro
ocobeHHOCTH. MeponpusaTHs 1o
BBICBOOOXKICHHMIO TTepcoHaa. CocTaBICHUE
JIOKITazia.

2. BeInonHeHne MPaKTUIecKoro 3aIaHusl.
DOpMBI OTYETHOCTH: ITHCEMEHHAsI padoTa,
nokman /Cp/

Pazgeu 12. Tema 12. Ouenka

3} GeKTHBHOCTH YIPaBJICHUSA
MePCOHAIOM

12.1 Tema 12. Ouenka 3¢ GeKTUBHOCTH nA-1.I1K-3 JIT.1J11.2
YIIPaBJICHHS NIEPCOHAIIOM NA-2.11K-3 |JI1.3J12.1 J12.2
Jlexnus-Bu3yanuzanus Na-1.YK-3 J2.3712.4
Meronuyeckre Moaxopl K OIICHKE Na-2.YK-3 JI12.5J12.6
Pe3YIbTaTOB COBEPILIEHCTBOBAHUS paOOTHI NA-3.YK-3 J12.7
¢ nepcoHasioM. Cucrema rokasarenei, na-4.vK-3
HCIIOJIb3yeMast B OLIEHKE. XapaKTepUCTHKA Na-5.YK-3
9KOHOMHYECKOTO M COIMANBHOTO 3 dexta nA-1.11K-5
OT yIIpaBJIeHus IepcoHaoM. [lytn nJI-2.11K-5
HOBBIMICHHS (D PEKTUBHOCTH YIIPABICHUS
MEPCOHAJIOM M, B YaCTHOCTH, PabOTHI
KaJpOoBbIX CIIyx0. 3aTpaThl Ha pabouyro
CHJIy U MX XapakTepuctuka. Ctabummusanus
KOJJICKTHBA KaK YCIIOBHE OKYIIaeMOCTH
CPEICTB, MHBECTUPOBAHHBIX B [IEPCOHA
npennpustis. HopmaTHBHO-

METOIMYECKOE U ITPABOBOE 00ECIICUCHUE
CHCTEMBI YIpaBJICHUS NepcoHanoM /JIex/

12.2 Tema 12. Onenka 3¢ GeKTHBHOCTH nJ-1.11IK-3 JI1.1J11.2
YIIPaBJIEHUS IEPCOHAIIOM WnJ-2.11IK-3 [JI1.3J12.1 J12.2
OO6pa3oBaTesibHble TEXHOJOTHH: aHAJIN3 nJ-1.YK-3 J2.3J12.4
[IPAKTUYECKUX CUTYaLUH nJ-2.YK-3 JI2.5J12.6
IInan 3aHaTHA: WUJ-3.YK-3 J12.7
1) Ananu3 npaktuyeckoit cutyauuu /I1p/ nJ-4.YK-3

WJ-5.YK-3
Wa-1.IIK-5
Wa-2.1IK-5

12.3 Tema 12. Ouenka 3¢ GeKTUBHOCTH nA-1.I1K-3 JIT.1J11.2
YIIPaBJIEHUS IEPCOHAIIOM WnJ-2.11IK-3 [JI1.3J12.1 J12.2
ConeprxkaHue caMOCTOATENbHOM pabOThL: nJ-1.YK-3 J23J12.4
1. CaMOCTOSATENBHOE U3YyUYEHUE BOIIPOCOB nJ-2.YK-3 JI2.5J12.6
TeMbl: OneHka 3 PeKTUBHOCTH NJI-3.YK-3 J12.7
yIIpaBJIeHUs IEPCOHAIOM. 3aTpaThl Ha nJ1-4.YK-3
pabouyro CHIy U UX XapaKTEepUCTHUKA. NJI-5.YK-3
Crabunu3zanus KOJUIEKTHBA KaK YCIOBUE nA-1.11K-5
OKYIIAEMOCTH CPEJICTB, MHBECTUPOBAHHBIX nJ-2.11K-5

B IIEPCOHAI TpeanpusaTus. HopMartusHo-
METOJMYECKOE U IIPABOBOE OOeCIeueHe
CHCTEMBI YIIPABJICHUS [IEPCOHAIIOM.
CocraBiieHue JoKIaa.

2. BhINoiHeHKE IPAKTUYECKOrO 3a[aHu1sl.
®DOpMbI OTYETHOCTHU: JOKJIAJ, IMChbMEHHAs
pabdora /Cp/

Paznen 13. [IpomexyTouHasi aTTecTanus
(3a4éT)




13.1 [MoaroroBka k 3auéry /3auér/ 3,85 | UJ-1.IIK-3 JI1.1 J11.2
WA-2.TIK-3 |JI1.3J12.1 J12.2
WNA-1.YK-3 J2.3J12.4
NJ-2.VK-3 JI2.5 J12.6
NA-3.YK-3 J2.7
NI-4.YK-3
WNA-5.YK-3
nJ-1.I1K-5
NJ-2.11K-5

13.2 KonraktHast pabota /KCPATT/ 0,15 | NO-1.I1K-3 JIT.1J11.2
WA-2.TIK-3 |JI1.3J12.1 JI2.2
WNa-1.YK-3 J2.3J12.4
NJ-2.VK-3 JI2.5 J12.6
WNA-3.YK-3 J2.7
NI-4.VK-3
WNA-5.YK-3
nJ-1.I1K-5
NJ-2.11K-5

Pazpgeu 14. KoncyibTanuu

14.1 Koncynpranus mo aucuurinae /Kowuc/ 0,2 WJI-1.1IK-3 JI1.1 J11.2
WNA-2.TIK-3 |JI1.3J12.1 J12.2
WNA-1.YK-3 J2.3J12.4
NJ-2.VK-3 JI2.5 J12.6
WNA-3.YK-3 J2.7
N-4.YK-3
NA-5.YK-3
nJ-1.I1K-5
nJ-2.11K-5

5. ®OHJI OLIEHOYHLIX CPEJICTB

5.1. KoHTpoJIbHBIE BONIPOCHI U 3aJaHMsI

IlepeueHb MPUMEPHBIX TECTOBBIX 3aJaHUM.

1. B ueM nposiBisieTCsl cOYeTaHUE MEPCOHATM3ALMU U IEPCOHU(PUKALIIM YIIPaBICHUS ?

A. I'maBHBIM 00pa3oM B CTENIEHU LIEHTPATIU3ALMU YIPABICHUS.

b. D10 coueTanue xapakTepu3yeT OTHOLIEHUE MEHEDKEpa K IIpolieMe 4eI10BeYeCKOro (pakTopa ynpaBieHuUs.

B. D10 coueTanue nposBIseTCs B IPUOPUTETE IEPCOHBI MEHEIXKEPA WU NIEPCOHBI PaOOTHUKA.

I'. CoueTanue nposBiIseTCs B 0COOCHHOCTAX MOTHBALMHU JIESITEIbHOCTH YEJIOBEKA B CHCTEME MEHEIDKMEHTa.

2. B ueM rnaBHast 0COOEHHOCTb ITOHATHS «UEI0BEUECKUI KaruTam»?

A. I'nmaBHO#M 0COOEHHOCTBIO SIBJISIETCSI SKOHOMHUYECKAs! OLIEHKA [IEPCOHAIa OTHOCUTENBHO IOJIy4EeHHs BO3MOXKHOM IPUOBLIH.

b. UenoBedeckuii kanuTaa — 3TO CTENEHb NPodecCHOHAIN3Ma IEPCOHaJIa YIPaBJICHHUS.

B. YenoBeueckuii KanuTaa — 3TO TAKHE Ka4eCTBA [IEPCOHANA, KOTOPbIE TO3BOJIIOT OCYILECTBIATh () (HEKTUBHOE Pa3BUTUE U YCKOPSATH
JIBIDKEHUE K LIENH.

I'. YenoBeueckuil kKanuTa - 3TO TPYNIIOBasl XapaKTEPUCTUKA ITEpCOHAIA.

3. Kakyro ponb urpaer KOHQIMKT B yIIpaBIeHUN?

A. KoH(nHKT Beerzia yCIOKHSAET YIpaBJIEHUE U CHIKAET €ro 3((EeKTUBHOCTb.

b. Kokt XxapakTepusyeT HenpodecCHOHANBHOE YIIPABICHUE U HEPALMOHAIBHBIN CTHIb MEHEDKMEHTA.

B. KoHauKT criocoGcTBYET yrpaBiIeHHIO Pa3BUTHEM OpraHU3aluy, KOO BCeria co3JaeT YCIOBHS AJsl BBEAECHUS MHHOBALIUH.
I'. KOH}IUKT SABISETCS XOPOLIUM CPEACTBOM MONTYYSHUSI MHPOPMALIUHU O CKPBITBIX IPOLIECCaX Pa3BUTHS OpraHU3aLUH.

4. B ueMm nposiBisiercst 3¢ GEKTUBHOCTh IEPCOHAIA KaK O/lHA U3 COCTABIISIONNX 3G (GEKTUBHOCTH MEHEKMEHTA B LIENIOM?

A. B KOHKpETHBIX pe3yabTaTax AeATeIbHOCTH IIEPCOHANA.

b. B cTpykType nepconana, oTBeYarouiel MoTpeOHOCTSIM peLeHUs IPpodIIeM.

B. B pacxonax Ha omnaty Tpyza epcoHasa, COIOCTaBIEHHBIX C OITYYEHHOH MIPUOBLIBIO.

I'. B mpupalieHuu kayecTBa epcoHaa, oy4aeMoro BCIEICTBHUE €r0 JeITebHOCTH.

5. Ilon6op nepconana — popMupoBaHue pe3epBa KaJipoB Ha 3aMEIIEHHE BaKaHTHBIX pab0YMX MECT (AOIDKHOCTEH ), KOTOPBIiA
BKJIFOYAET B €051 CIIENYIOLIUE SIIEMEHTHI:

A. Pacuér norpeOHOCTH B NepcoHale, HaéM MepcoHaa, aianTalus B HOBOI JOJDKHOCTH.

b. Mognenu pabounx MecT, pekjlaMa B MECTHBIX Ia3eTax, COOECeI0BaHHUE U aTTeCTallusl KaJpoB.

B. Pacuér norpeGHOCTH B IIEpcoHae, MofieIH pabounx MecT, npodordop nepcoHana, codbecenoBanue, GopMUPOBaAHUE Pe3EPBa
KaJIpoB.

I'. TIpodeccnonanbHbIi 0TOOp, cobecenoBanue, GopMupoBaHUe pe3epBa KaapoB, (GopMUpoOBaHHE PaOOTOCIIOCOOHOrO KOJUICKTUBA.
6. Kaxyro posb B OpraHu3aliiOHHOM [IOBEICHUH YEJIOBEKA UTPAIOT €r0 JIMYHOCTh U OpraHu3alMoHHas cpena?

A. Bceerna cymiecTByroT IpOTUBOPEUHs! TUIHOCTH M OpraHu3aluy. BaxkHa JIUIIb OCTPOTA 3TUX IPOTUBOPEUUIA.

b. TapMoHuUS TMYHOCTH M OPTAaHU3ALMOHHOMN CPEAbl BO3MOXHA, HO IIPU YCJIOBUM COOTBETCTBYIOLIETO YIPABICHUS.

B. Opranun3zaiuoHHas cpezia OlpenenseTcsl XapakTepoM YIPaBICHUS U I0™3TOMY MOXET CIIOCOOCTBOBAaTh Pa3BUTUIO JIMUHOCTHBIX
Ka4yecTB YeJI0BEKa.




I'. JInuHOCTHBIE KauecTBA MOTI'YT ObITh Pa3IMYHBIMU, ¥ OJIE3HO OBIBAET HEKOTOPHIE U3 HUX IOJABIISATH OPraHU3aLMOHHOM CPEnoi.
7. Yto sIBNISIETCS CUCTEMO0OPa3yroInM (haKTOPOM YEIOBEYECKOro KanuTaia?

A. JIN4HOCTb MEHEIDKEPA U €ro OTHOLLIEHUE K IIEPCOHAY.

b. IndopmannonHoe odecrieyeHrne MEHEDKMEHTa.

B. ITon0op nepconana 1o NpuHIKIAM HHTEUIEKTYaIbHBIX U TBOPUECKUX CIIOCOOHOCTEH M KOMMYHUKAIIMOHHBIX OCOOEHHOCTEH.
I'. OGpa3zoBaTenbHOE U MPOQECCUOHANBHOE Pa3BUTHE NIEPCOHANIA.

J1. Llenb MeHEDKMEHTa, UHTETPUPYIOIIAs IESITeIbHOCTb.

8. KakoBo coneprkaHue U IPaKTUUeCKas [IEHHOCTh MIOHATUS «YIPaBISIEMOCTb»?

A. YrpaBisieMocTh XapakTepu3yeT 3(p(heKTHBHOCTE BIACTH.

b. YnpaBnseMocTb 0TpaXkaeT CTeNeHb JUCLUIUIMHUPOBAHHOCTU U UCIIOIHUTENBHOCTU COTPYAHUKOB.

B. YnpaBisieMocTb — 3TO TBOPUYECKUH JIEMEHT yIPaBIEHUECKON AESTENBHOCTH.

I'. YnpaBnseMocTb 3aKII04aeTcs B peakLUK COTPYAHUKOB Ha yIIPABIEHUECKOE BO3EHCTBUE.

9. Yro, o Bamemy MHEHHIO, SIBISIETCS ITIABHBIM (haKTOPOM B obecriedeHHH 3G heKTHBHOCTH MepcoHana?

A. KBanu¢ukanuonHasi CTpyKTypa IepcoHaa.

b. Opranuzanus paboTsI IepcoHana.

B. CounanbsHo-nicuxonoruueckas armochepa padoThl.

I'. MotuBanust 3 pexkTUBHOI pabOThI.

10. B - Menemkep, Kaxyro pabory Bel nopy4uuiny 6b1 KOHCYNbETaHTY?

A. OpraHu3oBaTh MapKEeTHHI IPOAYKLMY Bameil komnanuu.

b. IIpuBieub MHBECTULIMY IO UMEIOIIMIiCS Y Bac mi1aH TeXHMUECKOro pa3BUTHSL.

B. JlaTb npeuioxkeHus 0 CTpaTeruu pa3BuTus Bamelh koMnaHuH.

I'. Chopmuposats a5t Bac ynpaBiieHuecKyl0 KOMaH/y, TIOHUMAIOIYI0 MUCCUIO KOMIIAaHHU.

11. Ouenka nepcoHana — ONpeeIeHUe COOTBETCTBUS COTPYJHMKA BAKAHTHOM WJIM 3aHMMAaeMOH AODKHOCTU. OIieHKa BKIIOYAET
B ce0sL:

A. MeTozbl OLIEHKH IEPCOHANIa U NPOBEJCHUE EKETOJHON aTTeCTalluk  KaJpoB.

b. Ouenka noreHuuana HHAMBUAYAJIbHOIO COTPYIHUKA M CUCTEMATH4YeCKoe 00yUEeHUE KaJpOoB.

B. Metozp! o1ieHKY [IEPCOHANA, OLIEHKA MOTEHIMANa COTPYIHHUKA, OLIEHKA HHIMBUAYaIbHOI0 BKIAJa, aTTECTAls KaJpOoB.

I'. KommiekcHyto  aTTecTalluIo epcoHana 1 pa3 B MATh JIET.

Bomnpocsl k 3ayery:

. KopniopatuBHast KyneTypa TYpHCTCKOI OpraHH3aliy: IOHATHE U 3HAUCHUE JUIS () yHKIMOHUPOBAHHUS B COBPEMCHHBIX YCIOBHUSX.
. ©yHKIMH KOPIIOPATUBHOMN KYJIBTYPHI TYPUCTCKOM OpraHU3aIHy.

. DIIEMEHTHI KOPIIOPATUBHON KYJIBTYPhI TYPHCTCKON OPraHH3aLiH.

. Buzpl KOpIIOpaTHBHOM KyJIbTYPBI TYPHCTCKOM OpraHU3aIyy.

. YrpaBieHue IepCOHAIOM: COJEpKaHUe, LeNH U 3aJa4H.

. Konnenuy ynpasieHus IEPCOHANIOM KaK OTPa)KEHUE Pa3IMYIHBIX HOAXO0A0B K paboTe ¢ KaapaMHu.

. YIpaBiieHHe NepcoHaIOM KaK COCTaBHast 9acTh (HIO0COMHH TYpPUCTCKOTO MPEANPHUATHS U €0 KOPIIOPATHBHOM KYJIBTYPHI.

. YrpaBiieHHe IepcoHaIOM KaK CHUCTEMA.

. Kareropyn nepconana Ha TypuCTCKOM HPEATIPUSTHH.

10. CyOBbeKThl ynpapiieHHs IEPCOHAIOM.

11. ITonsitHe, coepkaHNe KaIpOBOM MONMUTUKH Ha npeanpusaTii. OCOOCHHOCTH KaJAPOBOMH ITOJIUTHKH B YCIOBHAX TYPUCTCKOIO
TPEIPUSTHSL.

12. Buzbl KaipoBOil HOMUTHKA U X XapaKTEePHCTHKA.

13. B3auMOCBs3b Ka{pOBOIl HOIUTHKH C KOPIIOPATUBHON KYJIBTYPOii, peali3yeMOil Ha TYPHCTCKOM IIPEAIPUSITHH.

14. KanpoBasi moiMTHKA U CTPATETUsl Pa3BUTHSI TYPUCTCKOTO IPEIPHUSTHS, KaK IPOU3BOICTBEHHO-XO035CTBEHHOI CHCTEMBL.
15. OcHOBHBIE acHEKTHI YIPABICHUS IEPCOHAIOM B TYPUCTCKHX OPraHHU3AIMX.

16. Onpenenenne noTpeOHOCTH B paboyell Cuile KaK BayKHBIN 3Tar KaJpOBOro IUIAHUPOBAHUSI.

17. OcoOeHHOCTH IJTAHMPOBAHHKS YHCICHHOCTH IIEPCOHANA B YCIIOBUSIX HU3KOM CTaOMIIBHOCTH BHEIITHEH M BHYTPEHHEH cpe/pl
TYPUCTCKOTO NPEIIPHATHS.

18. ®opmupoBanue npoheccuoHaIbHO-KBATU(PHUKAIIMOHHOM CTPYKTYpPhI IEPCOHANA.

19. NO/mKHOCTHBIE HHCTPYKLIUH.

20. VicToYHUKM yIOBJIETBOPEHUS IOTPEOHOCTH B paboueii cuie.

21. ®opMBbI NPUBICYCHUS KAaHIUAATOB HA BAKAHTHBIC TOJUKHOCTH TYPHCTCKOro mpennpusitus. OpraHusalys nordoopa Kaapos B
TYPUCTCKHX OpraHU3aLUsX.

22. Onucanue paboTel ¥ MpodeccuorpaMMBl: IIOHATHE U HA3HAUEHHUE.

23. DOransl oT00pa HanbosIEe MOIXOIAETO COTPYAHUKA.

24. Ilpouenypa HaitMa paOOTHHKA.

25. TIpon3BOACTBEHHAS aJallTAlMs: IOHATHE, €€ Pa3JIMYHBIC CTOPOHBI, 3HAUCHHE YIIPABJICHUS IIPOIIECCOM MPOTEKAHMUSL.

26. OOBbEeKTUBHBIC U CYOBEKTUBHBIE [TOKA3ATENH, UCIIOIb3yEMbIC B OLICHKE PE3YJIbTAaTOB aJlaliTalli COTPYAHUKA K padoTe u
KOJUIEKTHBY.

27. TlepenoAroToBKa M IMOBBIICHUE KBATH(UKAIIMN KaK HHCTPYMEHT KaJpPOBO# IOJUTHKH, 00CCIICYNBAIONINIT Pa3BUTHE IIEPCOHANA B
TYPUCTCKHX OpraHU3aLUsX.

28. OcHOBHBIE (HOPMBI NIEPENOATOTOBKHU M MOBBIIICHNS KBaTH(PUKALIMK NIEPCOHAIIA, YCIIOBHS UX BBIOOpA.

29. YnpasieHue NpoLeccoM Pa3BUTHS NIEPCOHaa.

30. O6ocHoBanue BbIOOpa ()OPM U CPOKOB Pa3BHUTHS IIEPCOHAIA, ITYTH MOBBILICHUS €r0 d3PPEKTUBHOCTH.

31. IlonsiTHe M 3a1a4K AETOBOW OLEHKH MTEPCOHANA.

32. Meronuueckue BONPOCh! JeI0BOH OLIEHKH IIEPCOHANA.
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33. Knaccuduxarys METOA0B OLIEHKH, UX COJEPIKaHUE, OJIOKUTENIbHbIE U OTPULIATEIbHbIE CTOPOHBI.

34. ATrecTanus IepcoHaia U METOUKA €€ IPOBEICHHUSL.

35. B3anMocBsI3b pe3yJIbTATOB OLICHKH C OIUIATOM TPY/AA M IPYTHMMH acIeKTaMH YIIPABJICHHUS EPCOHATIOM.

36. ITonbop kaHAUAATOB HAa PYKOBOASILUE JOJKHOCTH: (POPMUPOBAHUE PE3EPBA HA BBIIBIDKEHUE U Pab0Ta C HUM.
37. OcHOBHBIE 3TambI Iporecca GOpMUPOBAHKS pe3epBa MepcoHaa.

38. Kpurepuu nonbopa kanauaaToB B pe3eps. McTounnku popMupoBaHus pe3epBa IepcoHaia.

39. IloHsTHE M STAMbI ET0BOM Kapbephl MEpCOHAIA.

40. Knaccuguxanus TUIIOB TPYJOBOH Kapbephl.

41. IlnaHMpOBaHUE TPYIOBOI Kaphepbl, €€ CBs3b C KBATH(DUKAIMOHHBIM U CITY)KCOHBIM IPOABIKCHHEM PaOOTHHUKA.
42. 3naueHue BbICBOOOXKICHHS TTEPCOHAA.

43. Buzbl BEICBOOOXKACHHUS II€PCOHATIA.

44. OcoOEHHOCTH YBOJIBbHEHUS 110 MHUIIMATUBE COTPYAHHKA.

45. OcoOEHHOCTH YBOJIBHEHHUS 110 MHUIMATHBE paboTOAaTeNs.

46. BeIxo Ha IIEHCHIO, €r0 OCOOCHHOCTH.

47. Meroanyeckue OIXOIbI K OIICHKE Pe3yIbTaTOB COBEPIICHCTBOBAHMS PabOTHI ¢ mepcoHanoM. CrcTemMa mokasaTenei,
UCHONB3yeMasi B OLICHKE.

48. XapaKTepHCTHKa SKOHOMHYECKOr0 ¥ COLUATIBHOr0 3()(eKTa OT YIPaBJICHUS IIEPCOHAIOM.

49. Ilytu nobleHns 3G GEKTUBHOCTH PaOOThI KaJPOBBIX CIYXO.

50. 3aTpatsl Ha pabo4yIO CHITY M UX XapaKTEPHCTHKA.

51. HopMaTHBHO-METOANYECKOE U IPABOBOE 00CCIIEUCHNUE CHCTEMBI YIPABIICHHS [IEPCOHATIOM.

5.2. Tembl NUCBMEHHBIX padoT

Temsbl 10KIa10B

. ®opMupoBaHHe Leell CHCTEMBI YIIPABICHHS IEPCOHATIOM TSI IPESATIPUSTHS.

. CoBpeMeHHbIC TeHICHIIMH PBIHKA TPYOBBIX PECYPCOB U UX BIIMSHHC HA yIPABICHHE EPCOHATIOM.
. [logGop u oTOOp nepcoHana Ha NpeaIpPUSTHN: METObI K MTPOOJIEMBI.

. Pa3Butne u MoOMIM3aIMs MOTHBALIMOHHOTO ITOTCHIIHAIIA [IEPCOHAA.

. Cucrema J1en0BOM OLIGHKH [1EpCOHAja Ha MPEIIPHUITHH.

. ®opMupoBaHHe CHCTEMBI HHOOPMALTMOHHOTO 00CCTICYCHHS CITY)KOBI YIIPABICHUS IIEPCOHAJIOM.

. IIpoexkTHpoBaHKe BApHAHTOB CTPYKTYPHI CITY)KOBI YIIPaBJICHHS TIEPCOHAIIOM.

. ICTOYHUKH yIOBJIETBOPEHUS MTOTPEOHOCTH OpraHU3aIMH B IEPCOHAJIC M MX COLMATbHO-9KOHOMUYECKAsl XapaKTePUCTHKA.
. Pa3zpaboTka opraHu3aIiioHHON CTPYKTYpPbI CIIYKObl yIpaBJI€HHs IIEPCOHAIIOM.

10. ®opmupoBaHUE METOMKH aHAIN3a KaJpOBOT0O OTCHIUANA.

11. IIpoeKTHpOBaHNUE CHUCTEMBI B3aMMOJICHCTBHS MPEAIPHATHS CO CIY)KOAMU OKa3aHUs IOMOIIA  0e3pa0OTHBIM.
12. TIpoeKTUpOBaHUE CUCTEMBI B3aUMOACHCTBUSL TPEANPUATHS C YYCOHBIMH 3aBEICHHSMH U [ICHTPAMH I1EPEIIOATOTOBKH KaIpOB.
13. IIpoeKTHpOBaHNE CHCTEMBI YIIPABICHHS MOTHBALUEH MPoIecca TPYI0BOI ACSTEIBHOCTH.

14. ®opmMupoBaHHe pe3epBa PyKOBOIIINX KaPOB Ha MPEPUSITHH.

15. CoBeplieHCTBOBaHHE IIPOLIECCA ATTECTALIUM IIEPCOHANA B OpraHU3aLUH.

16. I'nbxoe ucnonb30BaHue IEPCOHAIIA U €T'0 POllb B pehopMUPOBaHUM IPOU3BOJCTBA.

17. TapaHTUH 1 KOMITCHCALIMH IIPH PACTOPIKEHUHU TPYIOBOTO IOTOBOPA.

18. Yuer akueHTyalluu JMYHOCTH B NPO(ECCHOHANBHOM 0TOOPE IepCoHala B OpraHu3alyy.

19. MapKeTHHT IepCOHaa U ero NpoOIeMBl.

20. Pa3zButue nepcoHaia 1 €ro COLUaIbHO-3KOHOMUYECKast 3PPEKTUBHOCTD.

21. DddexTuBHOE YIpaBICHUE IEPCOHATIOM COBPEMEHHON KOMIIAHUU.

22. CobecenoBanue npu npuéme Ha padoTy.

23. CpaBHUTENbHbIM aHAIN3 3TAllOB Kapbephl.

24. I'ubkas 3aHATOCTh ¥ THOKOE pabouee BpeMsi, U UX HCIIOJIb30BAHHUE B YIIPABJICHHH IIEPCOHAIOM.
25. CpaBuenue cucreM MmotuBauuu B Poccun u KHP.

26. BO3MOXHOCTH HCIIOIB30BAHUS TECTUPOBAHMUS IIPH IpUéMe  Ha padoTy.

27. Ilcuxonornyeckue acieKkThl IPOBEPKU U 0TOOpa IepCcoHana.

28. IInanupoBaHue YHUCIECHHOCTH [IEPCOHAJA B OpPraHU3aLUY.

29. VIHBeCTUIIMY B YEIOBEYECKUM KalUTal U UX 3QPEKTUBHOCTb.

30. CoBpeMeHHBIE acrieKThl PabOThl  C KaIpPOBBIM PE3EPBOM.
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(DOHJI OICHOYHBIX CPEICTB

q)OHZ[ OIICHOYHBIX CPEACTB IMPECACTABJIICH B OTACIIbHOM JOKYMCHTEC

6. YYHEBHO-METO/MYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJIA)

6.1. Pexomenayemas JiuTeparypa

6.1.1. OcHoBHas IMTEepaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue W3patenbeTBo, rof On. agpec

JI1.1 |Mowuceesa E.I". Ynpasienue nepcoHasiom. CoBpeMeHHbIE ,2017 http://www.iprbookshop.ru
METO/IbI U TEXHOJIOTUH: Y4eOHOe mocodue /68732 .html




ABTOpLI, COCTaBUTCIIN

3arnaBue

I/ISZIaTe.HBCTBO, ron

On. aapec

JI1.2 |TopsitnoBa H.M. KopnopatusHas KynsTypa: yueOHoe nocodue |Yemsadunck: FOxxno-  |http:// www.iprbookshop.ru
Vpanbckuii uacTUTYT |/81480.html
yIPaBICHUS U
SKOHOMUKH, A [Tu
3Op Menua, 2019
JI1.3  |Paiinu M. VYnpasnenue nepcoHanoM B rocrenpuumctse: |Mocksa: FOHUTHU-  |http://www.iprbookshop.ru
y4eOHHUK JUIs CTYIEHTOB BY30B, o0yuatomuxcs | {TAHA, 2017 /71078.html
IO CHELMANBHOCTAM «YTIpaBJICHUE
niepconanom» (062100) u cepsuca (230000)
6.1.2. Jlono/IHMTeIBbHAS JIUTEPaTYpa
ABTOpBI, COCTaBUTEIH 3ariaBue V3natenscTBO, TOJ On. aapec
JI2.1 |Macanosa lO.A. VHHOBaIMOHHBIE TEXHONOTUH ynpaBieHus:  |HoBocuOupck: http://www.iprbookshop.ru
MepCOHAJIOM: y4yeOHOEe TToco0ue HoBocubupckuit /87107 .html
roCyJapCTBEHHBII
YHHBEPCHUTET
9KOHOMHKH H
yIpaBICHUS
«HMHX», 2016
JI2.2  |Bacunenko C.B. KopnopatusHas KynbTypa kak uHcTpyMeHT |Mocksa: Jlamkos u K, |http://www.iprbookshop.ru

3¢ (EKTUBHOrO YIPaBJICHHUS EPCOHATIOM:
yueOHUK

Aii I[Iu Op Menua,
2012

/5971 . html

JI2.3 |’KykoB A.A. [lepconain. Yupasnenue. UHHOBauu. Cankr-IlerepOypr: http://www.iprbookshop.ru
CoBpeMeHHBIE TOAXO/IbI K OpraHU3aluu [erponomnuc, 2009 /27063 .html
YIIPaBJICHUS IEPCOHAIOM HA MPEATPUATHAX
TYPUHIYCTPUH: MOHOTpausI
JI12.4 | dmutpues A.B., YnpasieHue nepcoHalioM B TypUCTHYECKOM u [MockBa: http://www.iprbookshop.ru
Wsanosa-IlIgent JLH. [rocruHnyHOM Ou3Hece: yueOHOE mocodue EBpazuiickuii /10903.html

OTKPBITBIN HHCTUTYT,
2011

JI2.5 |Ky3bmunoB A.B. CoBpeMeHHbIE IPOOIIEMBbI YIIPaBIICHUS Cumdepornons: http://www.iprbookshop.ru
MIEPCOHAJIOM: Yu4eOHO-METOIMYECKOe ocodue | YHuBepcuTer /89497 .html
9KOHOMHKH H
ynpasienus, 2019
JI12.6 |Ky3pmunoB A.B. YnpasieHue nepcoHalloM OpraHU3aluu: Cumdepornons: http://www.iprbookshop.ru
y4yebHoe nocodue YHuBepcuter /89499 .html
9KOHOMHKH H
ynpasienus, 2019
JI2.7 |JIucosckas H.B., [cuxomnorus KaapoBOro MEHEHKMEHTA: Cankr-IlerepOypr: http://www.iprbookshop.ru

Tpouununa E.A.

yueOHO- METOJYECKOEe TT0CO0HE

Poccuiickuii
roCyJapCTBEHHBIN
eJaroruyecKuim
yHuBepcuteT uMm. A.M.
I'epuena, 2015

/51693.html

6.3.1 IlepeyeHb MPOrpaMMHOro odecmedeHust

6.3.1.1]MS Office
6.3.1.2|Kaspersky Endpoint Security mnst 6usneca CTAHIAPTHBIN
6.3.1.3]MS WINDOWS
6.3.1.4|NVDA
6.3.2 IlepeyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|KoncynpsrantlIntoc
6.3.2.2|I"apant
6.3.2.3|ba3a nanHbIX «OneKTpoHHAast 6ubnuoTeka I'opHO-AnTaiickoro rocyJapcTBEHHOI'O YHUBEPCUTETa
6.3.2.4|OnexTponHo-6ubmmoreyHas cucrema [PRbooks

7. OBPA30OBATEJIbHBIE TEXHOJIOI'MH

CUTYallMOHHOC 3alaHUC

rpoOIeMHast JTEKIHs

JICKIUA-BU3yaJIn3alus




8. MATEPHUAJIBHO-TEXHUYECKOE OBECHEYEHHUE JUCHUILIMHBI (MOAYJIA)

Homep aynutopun |Ha3nauenmne OcHOBHOe OCHallleHHe

221 Al AyauTopus TYpUCTCKUX PECYpPCOB Pabouee mecro npenonaBarens. [locagounbie Mecta
PecniyOnuku Antait. YueOHas aynuTopus JUist |00ydaromuxcs (M0 KOMHISCTBY 00YUaOIIHXCS).
MIPOBEACHUS 3aHATHH JIEKIIMOHHOT'O THIIA, WHTepakTHBHAs OCKA C TPOSKTOPOM, KOMIIBIOTED,
3aHSATHH CEMHHAPCKOTO TUIIA, KypCOBOT'O MOAKIIIOUYeHHEe K VIHTepHeTy, yueHn4eckas J10cKa,
MIPOEKTUPOBaHUS (BBITIONHEHUSI KYPCOBBIX  |IIpe3eHTaliOHHAsI TPHOYHA, CTEHIbI
paboT), TPYNIIOBBIX W MHAWBUAYAIbHBIX JIEMOHCTPAIMOHHBIE, KPYTJIBIA CTOJI, YCUIUTEIbHbIE
KOHCYJIbTAIMH, TEKYIIEr0o KOHTPOIS U KOJIOHKH, I1a3MeHHbIN Tenesu3op DEXPF40D100M.
IPOMEKYTOYHOM aTTECTAIHH.

317 A2 KomnsrorepHsriit kiace. KomnbroTepHsiit Pabouee mecro npenonaBarens. [locagounbie Mecta
KJIacc, KJIace JeJI0BbIX UIP, 1JabopaTopHs obyuvaromuxcs (1o KOJIMYECTBY 00yUaIOIIUXCS).
HUMHUTAIMH JIEITeTbHOCTH MPEIIIPHSATHS, KomribroTepsl, yueHH4YecKas 10cKa, MOAKIIOUEHHE K CETH
y4eOHO-TPEHUHT OBBIH LeHTp (J1aboparopust), |IHTepHET, MyIbTUMEAUHHBIA TPOEKTOpP, OQUCHAS
nabopaTopus Me6erb (oHCHBIC CTOJBI, KOMITBIOTEPHBIC Kpecia),
nH(pOpMaIMOHHO-KOMMYHUKATHBHBIX KPYTJIBIA CTOIL.
TexHonoruil. [lomermenue nis
CaMOCTOATENBHOM PaboTHI

9. METOAWYECKHUE YKA3AHUS U151 OBYUYAOIIMXCSI IO OCBOEHUIO IUCLUILINHBI (MOAYJIST)

Mertoanueckue ykazaHus 110 HOATOTOBKE K CEMUHAPCKUM 3aHATUAM

OpHOH 13 BasKHBIX (OPM CaMOCTOATENBHON PabOTHI SIBISIETCS IOATOTOBKA K CEMUHAPCKOMY 3aHATHUIO. Llenb ceMUHapCKuX 3aHATUil —
HAaY4UThb CTYJEHTOB CAMOCTOSATENLHO aHAIM3UPOBATh YUEOHYIO U HAYUHYIO JINTEPATYPY U BHIPAOATHIBATL Y HUX OIBIT
CaMOCTOSTEIEHOTO MBIIIICHHUS IO IpobiieMaM Kypca. CeMUHapCKHe 3aHATHS MOTYT IIPOXOAUTB B Pa3IMYHBIX opmax

Kak npaBuio, ceMuHaps! IPOBOJSTCS B BUIIE:

- pa3BepHyTO Oecenbl — 00CcyaeHue (IUCKyCCusl), OCHOBaHHbIE Ha OATOTOBKE BCEH IPYIIIBI II0 BCEM BOIIPOCAM U MAKCUMaJIbHOM
y4acTHU CTYIEHTOB B 00CYKAEHUU BOIIPOCOB TeMbI ceMuHapa. I1pu 3Toii dopme paboThl OTAENBHBIM CTYAEHTaM MOTYT 1OPYYaThCs
COOOLEHNUS 110 TOMY WJIX HHOMY BOIIPOCY, a TAKXKE CTaBs JOIOJIHUTENbHbIE BOIPOCH], KaK BCEH ayAUTOPUHU, TaK U ONPEIEICHHBIM
Y4aCTHUKaM O0CYKAEHUS;

- YCTHBIX JIOKJIAJI0B C MOCIETYIOUIUM UX 00CYKIEHUEM;

- 00Cy)XIeHHs ITUCBMEHHBIX peepaToB, 3apaHee MOArOTOBICHHBIX CTYICHTAMH 110 33/IaHUIO PETIOIaBaTENS U IIPOYUTAHHBIX
CTyICHTAMH IPYNITBI 10 CEMUHApa, HaIlCaHue pe)epaToB MOXKET OBITh IIOPYUCHO HE OTHOMY, a HECKOJIBKMM CTYJCHTaM, TOraa K
OCHOBHOMY JIOKJIaJUUKy MOTYT ObITh Ha3HAUEHbI COJOKIAIUMKH U ONIIOHEHTHI 110 JOKJIAAY.

B xo1e caMOCTOSTENbHOM TOATOTOBKU KaXKAbIH CTYZEHT TOTOBUT BBICTYIUIEHHS 110 BCEM BONpocaM TeMbl. COOOIeH s 1eatoTcs
YCTHO, Pa3BEPHYTO, 00paILaThCs K KOHCIIEKTY BO BPEMs BHICTYIIJICHHS.

IIpuMepHbIH I1aH IPOBEECHHS CEMUHAPCKOT0 3aHATHS.

1. BerynurensHoe €10BO IIpenofaBaTes — 3-5 MUH.

2. PaccMoTpeHHe Kaskaoro Bonpoca TeMbl — 15-20 MuH.
3. 3axIr04uTeNBHOE CIIOBO NpenoaaBarens — 5-10 MuH.
JlomanrHee 3a1aHue (K KaXKJI0My CEMHHApY).

1. I3y4uth 1 3aKOHCIIEKTUPOBATh PEKOMEHIYEMYIO JIUTEPATYPY.
2. Ilo kaxx10My BONpPOCY IJIaHa 3aHATUH IOATOTOBUTHCS K YCTHOMY COOOIEHUIO (5-10 MUH.), ObITH TOTOBBIM IPUHATH Y4aCTHE B
00CYX/IEHHH U JIOTIOJIHEHHUH JIOKJIAZIOB ¥ COOOLICHUH (110 5 MUH.).

BericTymiieHne Ha ceMruHape JTOJHKHO YIOBJICTBOPATH CIEAYIOIUM TPEOOBAHUSIM: B HEM H3JIaraloTcs TEOPETHYECKHIE MOIAXOABI K
paccMaTpuBaeMOMY BOIPOCY, JA€TCs aHAIN3 MIPUHIIUITOB, 3aKOHOB, MIOHITUI U KaTErOPHiA; TEOPETHYECKUE TIOJIOKEHHS
MOJKPEIUISIIOTCS PaKTaMu, MPUMEPAMHU, BBICTYIUICHUE JOJKHO OBITh apryMEHTHPOBAHHBIM. [ OTOBUTHCS K CEMUHAPCKUM 3aHATHAM
HaJl0 He HaKaHyHe, a 3a01aroBpeMeHHO.

CamocrosrenbHasi paboTa CTyIEHTOB JIOJDKHA HAYMHATBHCS C O3HAKOMJICHHUS C IUTAHOM CEMHHAPCKOr0 3aHSTHSL, KOTOPBIN BKJIIOYAET B
ce0s1 BOIIPOCHI, BHIHOCUMBIE Ha 00CYXIC€HHE, PEKOMEH/IAIMH 110 IOJIrOTOBKE K CEMUHAPY, PEKOMEHAYEMYIO JIMTEPaTypy K TeMe.
W3yueHne Matepuana K CeMUHApy CIEAYEeT Ha4aTh ¢ IPOCMOTPA KOHCIIEKTOB JIEKLIMil. BocCTaHOBUB B maMsTH MaTepuall, CTyIeHT
MIPUBOJIUT B CHCTEMY OCHOBHBIE ITOJIOKEHUS TEMBI, BOIIPOCHI TEMBI, BBIIICTISS B HEM ITITaBHOE M HOBOE, HA YTO 00pallaioch BHUMaHHE B
JIEKLUU. 3aTeM ClIelyeT BHUMATENbHO IPOUUTATh COOTBETCTBYIOILYIO IMIaBy yueOHUKa. {1t Gonee yriayOneHHOro H3y4eHus BOIIPOCOB
PEKOMEH TyeTCsl KOHCIIEKTHPOBaHHE OCHOBHOMW M JIONIOJHUTENLHOMU JuTepatypsl. [logobpas, orpaboTaB MaTepuall 1 YCBOHB €0,
CTYZCHT JIOJDKEH HayaTh HEITOCPEJICTBEHHYIO MOJTOTOBKY CBOETO BHICTYIUICHHS HA CEMUHAPCKOM 3aHSITHU




JUIA 4€ro CiaeayeT npoaymMartb, Kak OTBETUTL Ha Ka)l()lblfl BOIIPOC TEMBI. VYMmeThb uutaTh PEKOMCHIOBAHHYIO JINTEPATYPY HE 3HAYUT
NMaCCUBHO NPUHUMATD K CBE€ACHUIO BCC HAITMCAHHOC, CJICAYCT aHAJIU3UPOBATh TCKCT, AyMaTh HaJl HUM, 3TOMY CHOCO6CTBy}0T 3allicu 110
X0y YTCHHsA, KOTOPBIC IPEBpAIlatOT YTCHHUE B IPOLIECC. 3anucu MOI'yT BECTHCH B pa3HPI‘IHOI>‘I (bopMe: Pa3BCPHYTHIX U IIPOCTHIX IJIAHOB,
BBIITHCOK (T€3I/ICOB), aHHOTaHHﬁ 1 KOHCIICKTOB.

Meroanueckue ykazaHus 10 [OJATOTOBKE KOHCIIEKTOB

IT1cbMEHHBIM KOHCIEKT —3TO paboTa ¢ HCTOYHUKOM WM JIMTEPATYPOH, LIeIIbI0 KOTOPOH sIBIIsieTCsl GMKCUPOBaHKE U epepaboTka
TEeKCTa.

[pesxae yeM NpUCTYIUTh K KOHCIIEKTUPOBAHUIO KHUI'H, CTAThH U IIP., HEOOXOIMMO IOJIYIUTh O Hel o0llee NpeCTaBIeHUE, U1 3TOro
HY)KHO IIOCMOTPETbH OIJIaBJICHUE, IPOUYNTATh BBEJCHHE, O3HAKOMUTBCS C €€ CTPYKTYPOH, BHHMATENbHO POYUTATh TEKCT Haparpada,
IJIaBbl U OTMETUTH MH(OPMAIIIOHHO 3HauUUMble MecTa. OCHOBY KOHCIIEKTa COCTABJISIOT IUIaH, T€3UCHI, BHIIIMCKH, LIUTATHI.

ITpu cocTaBiIeHU KOHCIICKTa MaTepHAIl HAJIO M3JIaraTh KPaTKO M CBOMMH cioBamu. Hanbonee ynagHo chopMyTUpOBaHHBIC MBICITH
aBTOpA 3alUCHIBAIOTCA B BUJE LIUTAT, YTOOBI B JaJbHEHIIIEM UX UCIIONb30BATh.

OCHOBHBIMH TPEOOBAaHUAMH K COZEP KaHHUIO KOHCIIEKTA SIBIIAIOTCS MOJHOTA — 3TO 3HAYMT, YTO B HEM JOJKHO OBITH OTOOPaXEHO BCe
CoziepKaHUe BOIPOCca U JIOTHYECKU 000CHOBaHHAs! [1OCJIE0BATENILHOCT U3I0KEHUS. B TeKCTe KOHCIEKTa KeIaTebHO IPUBOJUTh HE
TOJIBKO TE3UCHBIE MONOXKEHHUS, HO U UX JI0Ka3aTenbcTBa. IIpyu oopmiIeHNH KOHCIIEKTa HEOOXOIUMO CTPEMUTBCS K EMKOCTH KaX10r0
IpeIoXKeHusl. YUCII0 ONONHUTEIBHBIX 3JIEMEHTOB KOHCIIEKTA JJOJKHO OBITh JIOTHYECKH 000CHOBAHHBIM, 3aIIUCH JTO/DKHbI
pacnpenensaTbesl B ONIPEAEIEHHON 0CIIe0BaTEIbHOCTH, OTBEUAOIIEH JTOrMuecKol CTpYKType IpousBeaeHus. [ yTouHeHus u
JIOIIOJIHEHUS] HEOOXOAUMO OCTaBIIATH MOJS.

MeTtoauka cocTaBeHUs] KOHCIIEKTa

1. BuumaTtenbHO poynTaiite TEKCT. YTOUHHUTE B CIIPABOYHOM IMTEPAType HEMOHATHBIE coBa. [Ipu 3anucu He 3a0yAbTe BBIHECTH
CIPaBOYHbIE JaHHbIE HA IIOJIS1 KOHCIIEKTa;

2. Pa30uTh TEKCT Ha OTIEIbHBIE CMBICIIOBBIE IYHKThI U COCTABbTE ILIaH;

3. Kpatko copMynupyiite OCHOBHBIEC IOIOXKEHUS TEKCTA, OTMETHTE apI'yMEHTALMIO aBTOPA;

4. 3aKOHCIIEKTUPYHTE MaTepual, YeTKO cieys yHKTaM IutaHa. IIpu KoHCIeKTUpoBaHUU cTapaiiTech BbIPA3UTh MbICIb CBOMMU
CIOBaMU. 3anucH clIeIyeT BECTU YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe IUTaThl. LIUTUPYSI, yUNTHIBANTE JTAKOHUYHOCTh, 3HAUUMOCTb MBICIIH.

B xypce ncrnonp3yroTest IpUeMbl HHTEPAKTUBHOTO 00yueHus, TeXHomorus JleGaTsl.

Mertoanueckue ykazaHus 110 NOATOTOBKE JIOKJIa 0B

Jloknaa — 3To pa3BEepHYTOE YCTHOE U3JI0KEHHE KaKOH-THO0 TEMBI, CIIaHHOE ITyOJINYHO.

OTIMUUTENBHBIMU TPU3HAKAMU JIOKIAA SBIISIOTCS:

- mepeaaya B ycTHOH (opme uHpopmanuy;

- MyOJIMYHBIN XapaKTep BBICTYIUICHUS;

- CTWIEBast OJHOPOAHOCTb AOKJIANA;

- 4yeTKre GOPMYIUPOBKU U COTPYIHUIECTBO JOKIAJUUKA U ayJUTOPUHY;

- YMEHUE B CKATOH HOpME U3JIOKUTh KIIIOUEBBIE ITONOXKEHUS UCCIIEyeMOro BOIIpoca U ClIeNaTh BhIBObI.

OTambl NOArOTOBKHU JOKJIala:

* BEIOOD TEMBI IOKJIA/A;

* oAOOp U U3ydeHUE HauboJee BaXKHBIX YUEOHBIX, HAyYHBIX Pa0OT IO JaHHON TeMe, HOPMAaTHBHBIX IIPABOBBIX aKTOB;

* aHAJIU3 U3y4EHHOr'0 MaTepHaa, BblIelIeHue HauboJlee 3HaUUMBIX JUIS1 PACKPBITUS TEMBI A0KJIa/1a (aKTOB, MHEHHI,

* COCTaBJICHHE IIaHA JI0KIa/a;

* HaIMCaHUe TEKCTa AOKJIala ¢ cOONII0IeHUEM TpeOOBaHUI HaydHOTO CTUIIS.

CtpyKTypa AoKiIana:

1. BeryiuieHne, B KOTOPOM YKa3bIBalOTCS: TeMa JOKJIa/1a; Liejb (OCHOBHAsS UJes) JOKIaa; CBSI3b JaHHOM TEMBI C IPYTHMHU TEMaMU;
KpaTKoe MEPeunCIeHUue PACCMaTPUBAEMbIX BOIIPOCOB; aKTyaJIbHOCTh, IPOOJIEMaTHKa TEMbI, COBPEMEHHAsI OLICHKA IIPEeAMETa
M3JI0’KEHUS]; KPAaTKUM 0030p U3ydEeHHOI TUTepaTyphl O JaHHOH TeMe U T.IL

2. OcHOBHas 4acThb, B KOTOPOM BBICTYNAIOIIUI JODKEH ITyOOKO PAaCKPBITh CYTh 3aTPOHYTO TEMBI, OOBIYHO CTPOUTCS IO IPUHIIUITY
ordeTa. 3alaua OCHOBHOM YacTH - IPECTaBUTh AOCTATOYHO JAHHBIX [Vl TOrO, YTOOBI CIYIIATENN U 3aHHTEPECOBAIUCH TEMOH U
3aXO0TEJIM 03HAKOMUTbCS ¢ MaTepuaiaMu. IIpu 3ToMm Jtorudeckas CTpyKTypa TEOPETUYECKOro O10Ka HE JOJKHBI AaBaThCs 0e3
HaIJIAAHBIX IOCOOUH, ayino-BU3YaIbHBIX Y BU3YalIbHBIX MAaTEpHAJIOB.

3. 3akitoueHue, B KOTOPOM: IOABOSTCS UTOTH, (GOPMYIUPYIOTCS BBIBOIbI; IOAYEPKUBAETCS 3HAUEHNE PACCMOTPEHHON POOIEMBL; *
BBIJIETISIIOTCSI OCHOBHBIE IIPOOJIEMBL, ITYTH U CIIOCOOBI UX PEIIEHHs U T.II.




