MMWHOBPHAYKH POCCHUHU

®egepanbHOe rocyIapcTBeHHOE 0I0/1KeTHOE 00pa3oBaTeIbHOE YUpPeKIeHne
BbIcHIero oopasoBanus «I'opHO-AsTalicKuii TOCy1apCTBEHHbIN YHUBEPCUTET»
(®PI'bOY BO I'AT'Y, I'opHo-AuTaiicknii rocyAiapCcTBeHHbIH YHHMBEPCUTET)

CoumoJsiorusi opranu3anuiu

paboyas nporpaMma JUCIHUILIAHBI (MOTYJIS)

3akperuieHa 3a Kadenpoi kadeapa npasa, puiaocogum U COUOTOTHU

Y4eOHblii tan 39.03.01 2018 848.plx
39.03.01 Couuonorus
Couunonorust yrpasieHHs

Kpanuduxanus O6akaJjaBp
dopma 00ydeHuUs oYHas

OO0wias Tpy10eMKOCTb 43ET

YacoB 1o yueOHOMY IUTaHy 144

B TOM 4YHCJIC:

ayJUTOPHBIE 3aHATHUS 60
caMoCTosITeNbHAs paboTa 46,8
4acoB Ha KOHTPOIIb 34,75

Pacnpenenenne YacoB JUCHMILIMHBI 10 ceMecTpaM

Bupas! koHTpOJIL B cemecTpax:

3K3aMCHBI 5

Cemectp 53.0)
(<Kypc>.<Cemectp Ha Kypce>) Htoro
Henens 17 4/6
Bun 3ansatuit v PII vII PII
Jlexnun 24 24 24 24
IIpakTHueckue 36 36 36 36
Koncynbraumu (uis cryaeHTa) 1,2 1,2 1,2 1,2
KonTpons camocrositensHOl paboThl pu npoBenenun  |0,25 0,25 0,25 0,25
aTTecTaluu
Koncynbranuu nepejs sK3aMeHOM 1 1 1 1
Wroro ayn. 60 60 60 60
KonTaktHas pabota 62,45 162,45 (62,45 62,45
Cam. pabora 46,8 [46,8 46,8 46,8
Yacel Ha KOHTPOJIb 34,75 (34,75 (34,75 |34,75
Hroro 144 144 144 144
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[Tporpammy coctasua(u):
K.¢nunoc.n,, ooyenm, Jlumseun E. B.

Pabouas nporpaMma AHCUHIIHHBI
Coumonorus opranusaunii

paspaGorana 8 coorseTcTeuu ¢ PIrOC:

denepanbhblii rocy AapcTBeHHLIH 00pazoBaTebHbIi CTAHAAPT BbICLIEro o0pa3oBalHa NO HAaNpasaeHHO noaroTorkH 39.03.01
COLIHOJIOI Ut (yposens Gakanaspuara) (npukas MunoOpHayku Pocenu ot 12.11.2015 r. Ne 1328)

COCTaB/CHa Ha OCHOBAHHM y4eOHOro niaHa;
39.03.01 Coumonorus
YTBEPAKACHHOro yu€Hbim coBetom By3a ot 02.11.2017 nporokon Ne 11.

Pabouas nporpamma yTeepikaeHa Ha 3aceaaHny kadeapsl
kadeapa npasa, puaocopuu v COLMONOTHH

[Tporokon ot 29.06.2018 npotokon Ne 14

3as. kadenpoii Kpawenununa Bepa Mennaasesna & - '-%14:7 —

cTp.



Busuposanue PILJL nns uenosiveHns B ouepenHoM yueGHOM roay

PaGoyas nporpamma nepecMoTpeHa, o6cyskaeHa H onobpena mis
HcrnonHerns B 2018-2019 yueGHoM roay Ha 3acemaHuu kadeapbl
Kadeapa npasa, puaocodun u COUHOIOTHH

Iporokonor __ 2018r. N
3as. kaenpoii Kpawennnuna Bepa [eHHansesHa

Busuposanue PILJ anst menoiHeHNs B 04epeHOM y4eGHOM roay

PaGouas nporpamMma nepecMoTpeHa, o6cyskieHa u onobpeHa s
HcnonHeHHa B 2019-2020 yye6rom roay Ha 3acenaHuu kadenpsl
xadeapa npasa, GpurocodHn U cOUHONOrHH

Mporokonor _ 2019r. Ne _
3as. kadenpoii Kpawenunnna Bepa ennansesHa

Busuposanue PII/T Anst HenonHEHHS B 04epeaHom ydeGHOM rogy

Pabou4as nporpamma nepecMotpena, ofcyxkaena H onobpena as
HenonHeHna B 2020-2021 yuyebHoM roay Ha 3acenaHuu Kadeapsi
xadeapa npasa, GHAOCOPHH H COLHOIOTHH

Tpotokon ot 74 05 2020r. Ne O ‘ ]
3aB. kapenpoii Kpawenunnna Bepa Mennansesna -2 5> ="~

Busuposanue PILJ] ans HenosiHeHHs B 04epeHOM y4eGHOM roxy

Pabouyas mporpamma nepecMotpena, o6cyxaeHa i o106peHa and
ucnonHeHud B 2021-2022 yqyebnom roay Ha 3acenaHuu kadeapsl
xadenpa npasa, punocoduu n counoaorun

IMpoTtokon ot 2021r. Ne
3aB. kaenpoit Kpawennnnna Bepa lenHanbesHa



1. IEJIN U 3AJAYN OCBOEHUSA TN CIIUITJINHBI

1.1|L{enu: * chopMHUpOBaTh Y CTY/ICHTA CUCTEMHOE BHJCHUE ()CHOMECHOB YIpaBJICHUs (COIUAILHOTO YIIPABJICHUS) U
OpraHu3aluy (COLHANLHOI OpraHu3aIyn);

* PACKPHITh CYLIHOCTh Pa3IMYHOTO POJa B3aUMOICUCTBHI (OTHOLICHUIT) B OPraHU3aLMH, B TOM YHCIIC U YIIPABICHYCCKUX.
* pacIIMpEeHHe Y HUX TIOJIUTOJIOTUIECKOTO U MPOGECCHOHATBHOTO KPYro3opa;

* OBJIa/ICHUE IPO(PECCHOHATBHBIM KOHIECNTYaIbHBIM H TEPMHHOJIOTHICCKAM aIlapaToM.

1.2|3a0auu: * MO3HAKOMHTH C IPEAMETOM U TIOHATHHHBIM allapaToM COIMOJIOTHH OPTaHNU3aINH,

* OCBOUTH HCXO/HBIC MPEJCTABICHUS O CTPYKTYpPE U CIICII(PHUKE CONUOIOTHYSCKOTO MOIX01a, HAITPABICHHOTO HA
BBISIBJICHHE COILIMAJILHON CYIIHOCTH YIPaBIE€HUYECKON s TeIbHOCTH,

* PaCKpBITh BaKHEHININE ACTICKTHI BIMSHUS Ha ()YHKIIMOHUPOBAHUC U PA3BUTUC OPTraHU3aLUU COIMATIBHBIX (JaKTOPOB,
(hopMupOBaHHE TPEICTABICHUN O COIIMATBHBIX B3aUMOJICHCTBUSAX TPYIII, TUYHOCTEH B PA3IMYHBIX THIIAX
COLMATLHBIX OPTaHHU3aNHUsX,

* OCBOCHHC HABBIKOB aHAJIHM3a U MCCIICIOBAHUS OPraHM3alMOHHO-YIPABICHYCCKHUX MPOOIIEM.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huka (paznen) OOIT: b1.B

2.1|TpeGoBanus K npeABapUTEeIbHON NOATOTOBKE 00y4alOIIerocs:

2.1.1{Mcropus counonoruu

2.1.2|O6m1as coumroaorus

2.1.3|Couuonorus ynpaBleHUs

2.2|IncuMnJIMHbI M NTPAKTUKHU, JUIS1 KOTOPBIX OCBOEHHE JaHHOW AUCUMIJIMHBI (MOAYJIsI) HEOOXOAUMO KAK
npeauIecTByOLIEe:

2.2.1|CoumanbHpie TEXHOIOTHH

2.2.2|Couuonorus couuanbHOR paboThl

2.2.3|CoBpeMeHHBIE COLUONIOTUUECKHUE TEOPUU

3. KOMIIETEHIINHN OBYYAIOIET'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JTUCITUIIJINHBI
MOoAayJist)

ITK-6:c10co0HOCTHI0 HAXOAUTH OPTraHU3ALMOHHO-YIIPABJIEHYEeCKHE PellleHUs B HECTAHIAPTHBIX CHTYalUsIX M TOTOBHOCTH
HECTH 32 HUX OTBETCTBEHHOCTh

3HaTh:

- TCOPCTUICCKUEC TTOJIOKECHUA COLTUOJIOTUN OpFaHI/I3aI.II/II71;
- OCHOBHBEIC Q)yHKHI/II/I, MIPUHOUIIBI 1 TEXHOJIOTUH CONUOJIOTHH OpFaHPBaLIPIﬁ

YMerh:

- IPUMEHSTH OCHOBHBIE (D)YHKIIMHU, METO/bI ¥ IIPUHLIUIBI YIIPABJICHUS B OPraHU3aI1H;
- BBIIBIIATH NPOOJIEMbI, BOSHHKAIOLINE B IPOLIECCE YIIPABIECHHS COLMAILHOM chepoil, yIpeskACHUIMH 1 IEPCOHATIOM OpraHu3anuii

Baagers:

TIOHATHUAMHU U TEPMHUHAMHA COLTUOJIOTUN opraHmauHﬁ;
- METOJaMH1 U TCXHOJIOIHAMHU COLIUOJIOTHHU OpFaHI/IBaHI/Iﬁ

IIK-8:c1m0oco0HOCTHIO HCIOJIB30BATH METOAbI cO0Pa, 00PA0OTKH U HHTEPNPEeTANMHN KOMILIEKCHON cONMAaIbHOI HHpopManuu
AJ151 pelieHUsl OPraHU3ANHOHHO-YIIPAaBJIeHYeCKHX 32/1a4, B TOM YHcJIe HAXOASILUXCS 32 NpeeIaMU HelocpeaACTBeHHOI cdepbl
JIesATeTbHOCTH

3HaTh:

cnenuduky o0bexTa U CyObeKTa yIpaBlICHUS OpraHU3alUsIMU B COLMAIBHOI cdepe

YmMmernb:

IIPOEKTUPOBATh CUCTEMY YIPaBJICHUs B OpraHU3aLUsaX

Baagern:

METOJIaMHU MTPOEKTUPOBAHMS YIPABICHIECKUX CUCTEM B chepe OpraHu3alluOHHON CTPYKTYPBL.

4. CTPYKTYPA U COJEP)KAHUE JUCIUIIMHBI (MOY.JIsT)

Kon HaumenoBanue pasnenoB u teM /Buj | Cemectp / | UacoB | Komneren- | Jluteparypa | Uute | Ilpumeuanue
| 3aHATHA 3aHATHA/ Kvone 110701 DAKT.
Paznen 1. JlekumoHHbIE 3aHATUS
1.1 Conuonorust OpraHu3anuil Kak HayKa 5 2 TIK-6 IIK-8 [JI1.1J12.1 JI12.2 0
/Jex/




1.2 CornnanpHas chepa Kak 00beKT TIK-6 TIK-8 |JI1.1J12.1 JI2.2
COLIMANILHOTO yrpaBieHus /Jlex/
1.3 ConmanbHas chepa kak 00bEKT TIK-6 TIK-8 [JI1.1J12.1 JI2.2
COLMAJIbHOTO ynpasieHus. /Jlex/
1.4 CyIIHOCTh COIUAIEHOM OpraHu3aIliy. TIK-6 TIK-8 |JI1.1J12.1 JI2.2
/JTex/
1.5 VYnpasnenue opranuszaiuei. /Jlex/ TIK-6 TIK-8 [JI1.1J12.1 JI2.2
1.6 O hexTHBHOCTH IPYMIOBOI TIK-6 TIK-8 [JI1.1J12.1 JI2.2
nesTenbHOCTH. /JIex/
1.7 Brnacte 1 ynpasnenue opranuzanuei. /Jlex/ TIK-6 TIK-8 [JI1.1J12.1 JI2.2
1.8 OpranuzanonHas KyasTypa. /JIex/ [K-6 TIK-8 [JI1.1J12.1 J12.2
1.9 Ponp koMMyHHMKanK B yIpaBIeHUN TIK-6 TIK-8 [JI1.1J12.1 JI2.2
opranusanueii. /Jlex/
1.10 TTon6op kaapos B ynpasneHuu. /JIex/ TIK-6 TIK-8 [JI1.1J12.1 JI2.2
1.11 TIpoGieMbl pyHKIIMOHUPOBAHUS TIK-6 TIK-8 |JI1.1J12.1 J12.2
oprannzannu. HoBoBBeneHus B
opranuzauuu. /Jlex/
1.12 CpencTBa COIMONIOTUYECKON JUArHOCTUKH TIK-6 T1K-8 |JI1.1J12.1 JI2.2
B YIIpaBJICHUH opraHu3anuei. /JIex/
Pa3nen 2. Cemunapckme 3aHATHS
2.1 I'pannmer quctummmas! "Conuonorus TIK-6 TIK-8 |JI1.1J12.1 JI2.2
opranuzauuit" /IIp/
2.2 ®deHoMeH yIpaBiieHus: o01ee TIK-6 TIK-8 |JI1.1J12.1 J12.2
HpECTaBIeHHE U MHOTOO0pa3ye BUI0B
Mp/
23 ConumanpHas chepa kak 00bEKT TIK-6 TIK-8 |JI1.1J12.1 J12.2
couuanpHoro ympasienus. /TIp/
2.4 CymHOCTh conManbHoi opranu3zanuu. /IIp/ TIK-6 TIK-8 [JI1.1J12.1 JI2.2
2.5 VYnpasnenue opranuzanuei. /I1p/ [K-6 TIK-8 [JI1.1J12.1 J12.2
2.6 D PeKTUBHOCTH TPYITOBOMA TIK-6 TIK-8 |JI1.1J12.1 J12.2
nesitenbHoCTH. /TIp/
2.7 Brnacte u ynpasienue opranusarmeii. /IIp/ TIK-6 TIK-8 [JI1.1J12.1 JI2.2
2.8 OpranuzanyoHHas Kyustypa. /Ilp/ TIK-6 TIK-8 |JI1.1J12.1 J12.2
2.9 Ponp koMMyHHKanu B ynpaBIeHUN TIK-6 TIK-8 |JI1.1J12.1 JI2.2
opranuzauueit. /IIp/
2.10 ITon6op kanpos B ynpasnenuu. /IIp/ TIK-6 TIK-8 [JI1.1J12.1 JI2.2
2.11 TIpoGieMbl pyHKITMOHUPOBAHUS TIK-6 TIK-8 |JI1.1J12.1 J12.2
oprannzannu. HoBoBBeneHus B
opranuzauuu. /I1p/
2.12 CpezncTBa COIMOIOTHYSCKON JUArHOCTUKH TIK-6 TIK-8 |JI1.1J12.1 J12.2

B yIpaBlieHUU opranuzanuei. /T1p/

Pa3nen 3. CamocTosiTesibHas padoTa




3.1 1. ®deHoMeH ymipaBiieHuUs: olIiee 5 46,8 | IIK-6 TIK-8
IIPE/ICTaBIEHHE U MHOTO00pa3ue BUIOB.
2. I'panuter qucnurinab! "Conuonorus
OpraHu3aIiy U yrpaBieHus" .

3. CounanpHas cdepa Kak 00beKT
COLMAIBHOTO YIPaBICHHSL.

4. CyImHOCTb COLMAILHON OpraHu3aluy.
5. YnpaBneHue opranu3amuei.

6. Db beKTUBHOCTD TPYIIIOBOM
JIeSITEIbHOCTH.

7. BiacTb ¥ ynpaBieHHE OpraHU3aLHEH.

8. OpranuzalnMoHHas KyJbTypa.

9. Ponp KOMMyHHKaIMy B yIpaBICHUN
opraHusanuen.

10. ITonGop KaapOB B yIpaBICHUH.
11. IIpo6nems! GpyHKIMOHUPOBAHUS
oprannzanuu. HoBoBBeneHus B
OpraHu3alHH.

12. CpencrBa COMOIOTUIECKON
JIUarHOCTHKH B YIIPABJICHUN
opraHu3amen.

/Cp/

JI1.1J12.1 J12.2

Pazgen 4. KoncyabTanuu

4.1 Koncynpranums no nucturuiine /Konce/ 5 1,2 TIK-6 I1K-8

JI1.1J12.1 J12.2

Pazpen 5. IlpomeskyTouHas aTTecTalus
(3x3aMeH)

5.1 [TonroroBka K 3k3aMeHy /JK3aMeH/ 5 34,75 | TIK-6 IIK-8

JI1.1J12.1 J12.2

52 Kontpoms CP /KCPATT/ 5 0,25 | IIK-6 IIK-8

JI1.1J12.1 J12.2

53 Konrakrthas pabora /KoHCOK/ 5 1 TIK-6 T1K-8

JI1.1J12.1 J12.2

5. ®OHJ OHEHOYHBLIX CPEJICTB

5.1. KoHTpoJIbHBIE BONPOCHI U 3aJaHUSI

1 YnpasieHue B cucTeMe HayYHOTO 3HAHUSL.

2 CozeprxkaHue yrpaBleHUs 1 pa3HOOOpa3ue BHIIOB.

3 Crenurika COMAIBHOTO YIPABICHHUS.

4 I'parnnpl puctumTuHb! "COLMOIOTHS OpPTaHU3alMY U YIIpaBIeHus".
5 OCHOBHbBIE TEOPUH OPraHU3ALNU U YIIPABICHHS.

6 YnpaBiieHUECKHE OTHOLICHHUS: CIICU(HKA U BHIIBIL.

7 IousTre u cnenuduka COUAITBEHON chepsl.

8 OyHkiHK U GakTopsl HOPMHUPOBAHUS COLUANBLHON cephl.

9 IoHsATHE, TPU3HAKH U CTPYKTYpa OpraHU3alHU.

10 Tunomiorust COrManbHBIX OPraHNu3aNNH.

11 Tpanunus 1 COBpEMEHHOCTh B IOHUMaHHUU OIOPOKPATHH.

12 ConmanpHasi moficucTeMa B OpraHU3aLNH.

13 Manas rpynma u ee CTpyKrypa.

14 ConmansHbie U TPYIIIOBBIE HOPMBI KAK MEXAHHU3M PETYIISIIHH.
15 IoBeneHue TUIHOCTH B TPYyIIIIE.

16 PykoBoCTBO 1 THAEPCTBO.

17 I'pynmnoBast JTUHAMUKA.

18 CymHOCTb 1 CTPYKTypa BIaCTH.

19 CooTHOILIEHHE BIIACTH U aBTOPUTETA.

20 [NonsiTre ynpaBiIeHYECKOTO CTUIISL.

21 CounainbHble pOJIH PYKOBOJUTEIIS.

22 TloHsiTHE, OCHOBHBIE JIEMEHTHI U DYHKIIMH OPTaHU3AIIMOHHOMN KYJIBTYPHI.
23 YupaneHue OprkyjabTypoil.

24 Tunonaorust OpraHN3auOHHBIX KyJIbTYD.

25 IloHsTHE KOMMYHUKAIIUH, €€ JIEMEHTHI ¥ BUIBI.




26 KoMMyHUKaTHBHBIE CETH B OPraHU3allUH.

27 3HAYMMOCTh M OCHOBHBIC 33141 OJ00pa KaJIpoB.

28 Ponb MOTHBAIMU B YIIPABJICHUH [IEPCOHAIOM.

29 OcHOBHBIE TEOPHH MOTHBAIIHY.

30 IToHsTHE OpraHU3alMOHHBIX NATOJIOTHIMA.

31 IonsiTue, pa3HOBUIHOCTH U OCHOBHBIE 3JIEMEHTHI OPTraHU3a[HOHHOTO KOH(JINKTA.
32 IloHsTHE COLMANBbHOW MHHOBALIMHU U €€ PAa3HOBUIHOCTH.

33 YcnoBust akTUBU3aLlMH MHHOBALIMOHHOTO TIOBE/IEHUS B OpraHU3aluu.

34 OcHoBHas npo0iieMaTHKa COLMOJIOTHYECKUX UCCIIEIOBaHUI B OpraHU3alHu.

35 IousTne n 0COOEHHOCTH COLMOTIOTUYECKOI IUAarHOCTHKY.

36 HampaBieHus nesTeIbHOCTH COLMOIOTa B OPraHu3aIiHy.

37 Ponb couuanbHOi HHPOPMALIUK B YIIPABICHUN OPraHU3aLUCH.

38 3HaueHHe COLMOIOTUYECKOT0 UCCIIEIOBAHUS B U3yUYE€HUH BOIIPOCOB YIPABICHHUS.
39 Couuonornveckasi IMarHOCTUKA: MTOHATUE U CTICHU(HKA.

40 OcobeHHOCTH YNIPaBIEHYECKOI0 KOHCYIbTUPOBAHHUS.

Bonpockl HHAWBUY alIbHBIX TBOPUECKUX 3a1aHHIMA:

. Uem 00yCIOBIICHO MOJIOKEHUE YEIOBEKA B OpraHU3aInu?

. ChopmynupyiiTe OTIHMYUTETbHBIE YEPTHI HAYYHOTO YIIPaBJICHHUs 00IIECTBOM.

. Kakue npu3Haky XxapakTepu3yIoT MOHITHE «THAECPCTBON»?

. B pe3ynbrare 4ero BOSHUKAIOT yIpPaBICHUYECKUE OTHOILICHHS?

. UTo ciemyeT MOHMMATH 110]] OPTaHU3ALMOHHBIM d(dekTom?

. KakoBbI OCHOBHBIE 33/1a41 OPTaHU3ALMOHHON KYJIBTYPbI?

. UeM ynpaBlieHIeCKHE OTHOIICHHUS OTIMYAIOTCS OT SKOHOMHUYECKUX, IIOJUTHYECKHUX U T.1.7
. KakoBo Ha3nauyeHue nponecca GopMUpPOBaHHS OPTaHU3ALUOHHON KYJIbTYPbI?

. KakoBbI OCHOBHBIE CTTOCOOBI H3MEPEHHSI BIACTH?

. KakoBsl mimtocsl 1 MUHYCBI OI0pOKpaTH4ecKoi opranuzanuu no M. BeGepy?

. B uem cocToaT OCHOBHBIE OTIMYNS IPONU3BOACTBEHHON OpPraHU3aIuH OT COIO3HON?

. UTO nNOHMMAETCs 10J] COLIMOJIOTHYECKON TNarHOCTUKON?

. KakoBbI OCHOBHBIE OTJIMYHS UCCIEOBAHUS OT JUATHOCTUKU?

. Uto cnemyeT MOHUMATh O yNPABIEHYECKUM KOHCYIbTHPOBAHHEM?

. Yem onpenensercs QyHKIMOHATIbHAS POJIb MHAMBHA B OpraHU3auu?

. [ns 9ero cymecTBYIOT IPyIIOBBIE HOPMBI?

. Kakue mapameTpbl 00beJUHSAIOT MOHATUS «PYKOBOJICTBOY H «JTUIEPCTBON»?

. HazoBure ocHoBHBIE KpuTepHH () (HEKTUBHOCTH KOMMYHHKALUH B OpPraHU3aLUH.

. Kakue tunsl ctpyktyp 00benHAIOT HeOpMaJIbHbIE OTHOLICHUS B OpraHu3alun?

. [Touemy Ba)XHO pa3INYaTh COLMAIBHBIE POJIH PYKOBOJUTENS?

. Kak pykoBoauTens MOXeT UCHOIp30BaTh (hopMasibHble 1 HeOpMaibHble KOMMYHUKAIIUM B OpTaHU3aLNn?
. Uto sBnseTcst 6a3MCHBIM KOMIIOHEHTOM B YIIPABICHUN KOHGIUKTOM?

. PoneBble acniekThl B3aMMO/ICHCTBHUS Y€IOBEKa U OPraHU3alHH.

. EcTp 1u1 paznuuaus mMex1y coruanbHO-UHKXEHEPHON U KOHCYJIBTaTUBHOM JESTEIEHOCTHIO COIHoora?
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5.2. Tembl NUCbMEHHBIX PadoT

Temaruka pedeparos, scce

. YepThl OropoKpaTH3Ma B CYIIECTBYIOIIEM CTUIIE YIIPABJICHUS JIeKaHaTa QaKyibTeTa.
. YIIpaBieHue KaK COIManbHas TEXHOJIOTHSL.

. Pons Tpamuuuii v nHHOBauMi B GOpPMUPOBAHNY KyJIbTYpPbl OPraHU3aIIMH.

. CoBpeMeHHbIE TEHICHIINY yIPABICHNS OpTraHU3aIHe.

. UMIIDK pyKOBOJUTEINS KaK YacTh YIPaBIEHUYECKOTO B3aUMOACHCTBHS.

. KoMMyHHKaTHBHBIE POJIM 1 CTHIIH B OpraHU3aLUH.

. IHHOBallMOHHBIE UTPHI B yIIPABICHUYECKON MPAKTHKE.

. TpaquIIMOHHOCTH U COBPEMEHHOCTH B IIOHUMAaHHE OI0POKPaTHU.

9. YcnoBus agantaiyy MHIUBHUIA B OPraHU3aLHUH.

10. /InarHocTHKa M MpeaynpexaeHrne KOHQIMKTOB B OpraHU3aI[HH.

11. ITapTucUnaTUBHBINA CTUIIb KaK MEXaHU3M PETYJIMPOBAHUS B3aUMOICHCTBUI PYKOBOIUTENb — IIOAYMHEHHBIH.
12. CounanbHble U TPYNIIOBEIE HOPMBI KaK PETyJISITOPBI TOBEAECHHS JINYHOCTH.

13. PykoBoauTeNb KaK MCTOYHUK (JOPMUPOBAHUS OPraHU3AIHOHHOM KYJIBTYPHI.

OO LNk W=

DoHJ OLICHOYHBIX CPEICTB

®DOHJ OLIEHOYHBIX CPEJCTB MPECTABICH B OTIEIHHOM JOKYMEHTE

6. YHAEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIST)

6.1. PexoMeHayemasi JiuTepaTypa

6.1.1. OcHoBHasi 1uTepaTypa




ABTOpI)I, COCTAaBUTCIIN 3arnaBue I/I3)18.TCJ'ILCTBO, rong Ol aapec

JI1.1 |Bapkos C.A., 3yokoB |Co1oyiorusi opraHu3anuii: yueOHHUK JUIs By30B Mockga: FOpaitr,
B.N. 2015

6.1.2. JlonosiHuTeILHAS JUTEpPaTypa

ABTOPBI, COCTaBUTEIH 3arnaBue W3narenscTBo, rof Omn. agpec
JI2.1 |Angpees U.B., Cormotorusi: yueOHoe mocobue Mocksa: http://www.iprbooksho
Bnacenko JI.B., MockoBckuit p.ru/60764.html
Wpanosa [u ap.] 3.1. TOCYAapCTBEHHBII
CTPOUTEIbHBII

yHuBepcuteT, At [1n
Op Menna, 9bC

ACB, 2017
J12.2 |Tomenko XK.T., SinoB |[HoBble unen B COLUOIOrUU: MOHOTrpadust Mocksa: FOHUTH- |http://www.iprbooksho
B.A., TuxoHoB [u zp.] JAHA, 2017 p.ru/81512.html

AB.

6.3.1 IlepevyeHs NpOrpaMMHOro odecnedeHust

6.3.1.1|MS Office

6.3.1.2|MS WINDOWS

6.3.1.3|Kaspersky Endpoint Security gt 6usneca CTAHJIAPTHBINA

6.3.1.4|NVDA

6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|KoncynbrantlImoc

6.3.2.2|'apant

6.3.2.3|ba3a nanubIx «nekTpoHHas 6ubnmmoreka ['opHO-ANTalCKOro TOCYIApCTBEHHOTO YHUBEPCHTETA

6.3.2.4|Onexrponno-6ubnoreunas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MA

JUCKYyCCUus

1e0aThl

TPYNIOBBIC MHAUBUYAJIbHBIC
TBOPYCCKHUEC 3aJaHNA U IIPOCKTHI

pedepar

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJINHBI (MOAY JIS)

Homep aynuropuun |(Haznauenme OcHOBHOe OCHalIIeHHe

106 A2 Y4eOHast ayTUTOPHS IS TPOBEICHUS Pabouee mecTo mpenogasarens. [locagounsie MecTa
3aHATHH JIEKIIMOHHOTO THUIIA, 3aHITHHA obOyJaromuxcs (1Mo KOJMIEeCTBY 00yJaromuxcs).
CEMHHAPCKOTO THIIA, KYPCOBOTO HHTepakTHBHAS JOCKA C IPOSKTOPOM, KOMITBIOTED,

MMPOCKTUPOBAHUA (BI)IHOHHGHI/ISI KYpPCOBBIX |YUCHHYCCKad JOCKA, NPE3CHTallUOHHAA Tpn6yHa,
pa60T), TPpYHIIIOBBIX U UHAUBUAYAJIbHBIX MOJAKIIOYCHUC K UHTCPHETY, HIKa(i)I)I
KOHcyHLTaHHﬁ, TEKYLICTO KOHTPOJIA U
HpOMe)KyTO‘IHOfI ATTCCTAllN.

320 A2 Komnerotepusiii knace. [Tomemenue aist  |Pabouee mecto npenonaBarens. [Tocagounsie mecta
CaMOCTOSATEILHOM PabOTHI. oOyyJaromuxcs (10 KOJTHMYECTBY 00YyHatOIInXCs).
KommbioTepsl, yueHnuecKast 10CKa, IOAKII0YEHNE K CETH
WuTepret

9. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHUIIJIMHBI (MO Y JIA)

Mertoanueckue yKazaHHs [0 HOJrOTOBKE K CEMUHAPCKUM 3aHATHAM

OpHO# U3 BaXKHBIX (POPM CaMOCTOSITEIBHOM Pa0OTHI SBJISETCS MOJrOTOBKA K CEMHHAPCKOMY 3aHATHIO. []e1h CeMHUHAPCKUX 3aHATHI —
HAYYUTb CTYJICHTOB CAMOCTOSTENILHO aHAJM3UPOBATh YUIEOHYIO M HAyYHYIO JIUTEPATyPy U BHIPAOATHIBATh Y HUX OIIBIT
CaMOCTOSTENILHOTO MBILIUIEHHS 110 podaeMaM Kypca. CeMHHapCKUe 3aHATHS MOTYT IPOXOJUTh B Pa3IMYHbIX opMax

Kaxk npaBuno, ceMruHaps! IPOBOSTCS B BHAE:

- pa3BepHyTOM Oecenbl — 00CyxKIeHHe (IMCKYCCHsl), OCHOBAaHHbIE Ha ITOATOTOBKE BCEH IPYIIIBI 110 BCEM BOIIPOCAM U MaKCUMAaJIbHOM




Y4acCTHH CTYAEHTOB B 00CY)XJI€HUH BOIIPOCOB TeMbl ceMuHapa. [Ipu 31oit hopme paboThl OTIETBHBIM CTYAESHTAM MOTYT IOPYYaThCs
COOOIIEHNS 110 TOMY HJIM HHOMY BOIIPOCY, & TaK)Ke CTaBsl IOMOIHUTENILHBIE BOIPOCHI, KaK BCEH ayANTOPUH, TaK U ONPE/ICICHHBIM
Y4acTHHKaM OOCYKJICHHUS;

- YCTHBIX JOKJIAI0B C MOCIEAYIOIIM X 00CYKICHUEM;

- 00Ccy K 1eHHs MUCbMEHHBIX pedeparoB, 3apaHee MOArOTOBIEHHBIX CTYASHTAMH 110 33/IaHUIO MTPETI0IaBaTeNs U IPOYMTaHHBIX
CTYZAEHTAMH TPYIIIBI 10 CEMUHAPA, HAalMCaHUe pedepaToB MOXKET ObITh MOPYIEHO HE OAHOMY, 2 HECKOJIBKUM CTYAEHTaM, TOTAA K
OCHOBHOMY JIOKJIQJIYUKy MOTYT OBbITh Ha3HAYEHBI COJIOKJIATYUKH U ONIIOHEHTHI 110 JIOKJIa1y.

B xone caMocTosATENbHON MOATOTOBKH KaXKABIH CTYZEHT TOTOBHT BBICTYIUICHHUS 10 BCEM BOIpocaM TeMbl. COOOLIeH s AeNatoTcs
YCTHO, Pa3BEepHYTO, 00paIaThcsi K KOHCIIEKTY BO BPEMsI BBICTYIIICHHUSI.

[IpumepHBIii TITaH TPOBEACHHSI CEMUHAPCKOTO 3aHSATHSI.

1. BerynurensHOE CIOBO mpenoaBaTens — 3-5 MUH.

2. PaccmoTpenue kaxoro Borpoca TemMbl — 15-20 MuH.
3. 3aKmIOYMTENbHOE CI0BO IpenoaaBarens — 5-10 MuH.
JlomariHee 3aganue (K KaXI0My CEMUHAPY).

1. M3yuuTh 1 3aKOHCIIEKTUPOBATh PEKOMEHYEMYIO JIUTEPaTypy.

2. ITo kaxoMy BOIPOCY IUIaHa 3aHATHI MOJTOTOBUTHCS K YCTHOMY cO0O0IIeHHO (5-10 MUH.), ObITh TOTOBBIM NPHHATH Y4aCTHE B
00CYXJICHUH U JOITOJIHEHUY JTOKJIAI0B ¥ COOOIICHUH (110 5 MUH.).

BricTyniieHne Ha ceMUHApe A0JDKHO YAOBIETBOPSTH CAESAYIOIMM TPEOOBAaHMAM: B HEM H3JIaraloTcs TEOPETUIECKHE MOJXOIBI K
paccMaTpuBaeMOMY BOIIPOCY, TA€TCSl aHAIN3 NPUHIIMIIOB, 3aKOHOB, MIOHSATUI U KaTETOPHiA; TEOPETUUECKUE MOJI0KEHUS
MOAKPEIUISIOTCS (hakTaMu, IPUMEPaMH, BBICTYIUICHUE JOJDKHO OBITh apryMEHTHPOBaHHBIM. | OTOBUTBCS K CEMUHAPCKUM 3aHATHSIM
HAJI0 HE HaKaHyHe, a 3a0J1aroBpeMeHHoO.

CamocrosiTesnpHast paboTa CTYACHTOB AOJDKHA HAYMHATHCS ¢ 03HAKOMIICHUSI € IUTAHOM CEMHMHAPCKOTO 3aHSTHS, KOTOPBIH BKJIIOYAET B
ce0s1 BOIIPOCHI, BHIHOCHMBIE Ha 00CYyKICHUE, PEKOMEHIAllMH 10 TOATOTOBKE K CEMUHAPY, PEKOMEHAYEMYIO JINTepaTypy K TeMe.
W3ydenne mateprana K ceMHHApy cleqyeT HayaTh ¢ IPOCMOTPA KOHCIIEKTOB JIEKIUi. BOCCTaHOBHB B maMsTH MaTepua, CTyAeHT
IIPUBOJIUT B CICTEMY OCHOBHBIE ITOJIOKEHHSI TEMBI, BOITPOCHI TEMBI, BbIJIENIAS B HEH IJIaBHOE M HOBOE, Ha YTO 00palajioch BHUMaHKE B
JIEKIUH. 3aTeM ClieyeT BHUMATENbHO IPOYNTATh COOTBETCTBYIOLIYIO IJ1aBy yueOHuKa. [{ys 6osee yriryGeHHOTO H3y4eHHs BOIIPOCOB
PEKOMEH/1yeTCsl KOHCIIEKTHPOBAaHHE OCHOBHOW M JIOMIOJHUTENbHOM tuTepaTypbl. [lonobpas, orpaboraB Marepuan U yCBOUB €rO,
CTYZEHT JI0JDKEH HadaTh HETIOCPEACTBEHHYIO ITOJITOTOBKY CBOETO BEICTYIUICHUS HA CEMUHAPCKOM 3aHSATHH AJISL 4ETro CIeayeT
MIPOAYyMaTh, KaKk OTBETUTh Ha KaX/IbIii BOIIPOC TEMBbI. Y METh YUTATh PEKOMEH/IOBAHHYIO JIUTEPATYPY HE 3HAYUT ITACCUBHO IPUHUMATh K
CBEIICHUIO BCE HAITMCAHHOE, CIEAyeT aHAM3UPOBATh TEKCT, JyMaTh HaJl HUM, STOMY CIIOCOOCTBYIOT 3aIIMCH TI0 X0y YTEHUS, KOTOPHIE
IIPEBPALAIOT YTEHHE B IPOLIECC. 3allUCH MOTYT BECTUCH B PAa3IMYHON GopMe: pa3BEPHYTHIX U MIPOCTHIX IIAHOB, BHINUCOK (TE3HCOB),
AHHOTALU ¥ KOHCIIEKTOB.

Meroaudeckue ykazaHHs 110 ITOJrOTOBKE KOHCIICKTOB

[TucbMeHHBII KOHCTIEKT —3TO paboTa C ICTOYHUKOM WIIM JIUTEPATYPOM, 1IETIbI0 KOTOPOHi ABJseTcss UKCHPOBaHKE U repepaboTka
TEKCTa.

[Ipexne yeM NpUCTYNHUTH K KOHCIIEKTUPOBAHUIO KHUTH, CTaThH U IIP., HEOOXOIUMO IOJIyYUTh O Hell oOl1ee npeicTaBIeHue, I 3TOro
HY’KHO IOCMOTPETH OTJIABJICHNE, IPOYUTATh BBEJCHHE, 03HAKOMUTHCS C €€ CTPYKTYPOH, BHHMATENIbHO MPOYNTATh TEKCT maparpada,
IJIaBbl M1 OTMETUTH HHPOPMAIIOHHO 3HaYMMble MecTa. OCHOBY KOHCIIEKTa COCTABJISIOT ILIaH, T€3UCHI, BBIMUCKHU, LINTATHL.

ITpu cocTaBneHNy KOHCTIEKTa MaTepuall Ha0 M3JIaraTh KpaTko ¥ CBOMMHU cioBamu. Hanbonee ygauno copMynnpoBaHHbEIE MBICTH
aBTOpa 3aIIUCHIBAIOTCS B BHJIE LIUTAT, YTOOBI B AJIbHEHIIIEM UX UCIIOJIb30BATb.

OCHOBHBIMH TPEOOBaHUAMH K COAEPKAHHMIO KOHCIIEKTA SIBJISIOTCS ITOJHOTA — 3TO 3HAYHT, YTO B HEM JOJDKHO OBITH OTOOpaXKeHO BCe
coJiepKaHue BOIpoca 1 JJOTHYeCKH 000CHOBaHHAs MOCIIEJ0BATEILHOCTD U3JIOKEHHUS. B TeKCTe KOHCIIEKTa KeIaTeabHO TPUBOAUTH HE
TOJIBKO TE3UCHBIE MOJIOXKEHNS, HO M UX JI0Ka3aTenbeTBa. [Ipn odopMieHnn KOHCIIEKTa HEOOXOJUMO CTPEMHUTHCS K eMKOCTH KaXKJJ0T0
peuIoKeHHs. YHUCII0 TOTIONHUTEIbHBIX 3JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh JIOTHYECKH 0OOCHOBaHHBIM, 3aIIMCH JIOJDKHBI
pacnpenessaThes B ONPEAEIEeHHOM OCIeJ0BaTENbHOCTH, OTBEYAIONIEH JIOTHIECKON CTPYKType Mpon3BeaeHus. s yTouHeHHs 1
JIOTIOJTHEHUSI HEOOXO0AMMO OCTaBJIATH IOJIS.

Meroauka cocTaBIeHUS! KOHCIIEKTA

1. BHUMarenpHO NpoYnTalTe TEKCT. Y TOYHUTE B CIIPABOYHOM JIMTEpaType HEMOHATHBIE cioBa. [Ipu 3amucu He 3a0ybTe BBIHECTH
CIpaBOYHbBIE JaHHbIE HA TOJIS KOHCIICKTA;

2. Pa30uth TEKCT Ha OTIEIIbHBIE CMBICIOBBIE TYHKTHI U COCTABbTE IJIaH;

3. Kparko chopmynupyiiTe OCHOBHBIE IIOJI0KEHHS TEKCTa, OTMEThTE apTyMEHTALIMIO aBTOPa;

4. 3aKOHCTIEKTHPYHWTE MaTepUall, YeTKO CIeAys MyHKTaM IaaHa. [Ipy KOHCIEeKTHPOBAaHUH CTapalTeCh BHIPA3UTh MBICIH CBOUMU
CJIOBaMH. 3alKCH CIIelyeT BECTH YETKO, SICHO.

5. I'pamotHoO 3anmceiBaiiTe nutaTsl. LluTHpys, yunTeiBaliTe JAKOHUIHOCTD, 3HAYMMOCTD MBICIIH.

MeTOZ[I/I‘{eCKI/Ie YKa3aHus 110 MoAroToBKe pe(bepaTOB

ITox pedepaTom moipasyMeBaeTcsi TBOpUECKas UCCIIEA0BaTEIbCKast paboTa, OCHOBAHHAS, MPEKIE BCETO, HA H3YYCHUH 3HAYMTEIIBHOTO
KOJINYECTBA HAYYHOM U MHOI JTUTEPATypBhI 110 TEME HCCIICAOBAHMS.

Pedepar, kak npaBuIIo, JODKEH COEPKATh CIIEAYIOIUE CTPYKTYPHBIC JICMEHTHI:

1. TUTYIBHBIN JIUCT;

2. copeprKaHue;

3. BBEJICHUE;

4. OCHOBHAs YacTh,




5. 3aKJIIOUCHUCE;

6. CITICOK UCIIOJIb30BaHHBIX HCTOYHUKOB;

7. npuitoxxeHus (pu He0OXOIUMOCTH).

B comepxanun npuBOIATCS HANMEHOBAHUS CTPYKTYPHBIX dacTel pedepata, riaB 1 maparpadoB €ro OCHOBHOH 4acTH C yKa3aHHEM
HOMepa CTPAHUIIBL, C KOTOPOil HAYMHAETCSI COOTBETCTBYIOIIAsI YacTh, IIaBa, nmaparpad.

Bo BBeneHnn HEOOX0MMO 0003HAYUTH 00OCHOBAaHHE BEIOOpA TEMBI, €€ aKTYAJIbHOCTh, OOBEKT M MPEIMET, LIeNb U 3a/1a41
WCCIIEZIOBAHUS, OMMCHIBAIOTCS OOBEKT M IPEIMET HCCIIeNOBaHMs, HHPOpMAMOHHAs 6a3a UCCIICIOBaHUSL.

B ocHOBHOI1 9acTn u3naraeTcs CyIHOCTb IPOOIeMbl M OOBEKTHBHBIE HayYHBIE CBEJCHU 110 TeMe pedepara, JaeTcs KpUTHIECKHH
0030p HCTOYHHUKOB, COOCTBEHHBIC BEPCUH, CBEICHUsI, OLeHKU. ColiepikaHue OCHOBHOM YacTH JAOJKHO TOYHO COOTBETCTBOBATh TEME
IIPOEKTA U MOJHOCTHIO €€ pacKpbIBaTh. I MaBbl 1 maparpadsl pedepara JOIDKHBI PACKPHIBATh ONMMCAHKE PELIEHHS IOCTABICHHBIX BO
BBe/IeHHH 3a1a4. [[03TOMy 3aroJjoBKH IiaB U naparpados, Kak IpaBiIo, JOJDKHBI COOTBETCTBOBATH MO CBOCH CyTH (OpMyIUpPOBKaM
3anau pedepara. 3aronoska "OCHOBHASI YACTD" B coaepkanuu pedepara ObITh HE TOJKHO.

TekcT pedepaTa JODKEH COACPKATH AAPECHBIE CCHUTKU HA HAy4HBIE Pa0OOTHI, 0hopMIIeHHbIe B cooTBeTcTBUH TpeboBarusm ['OCT.
Taxoke 00s13aTEIILHBIM SBIISETCS HATMYME B OCHOBHOH YacTH pedepara CChUIOK Ha HCTIOIb30BaHHBIC HCTOUHHUKH. V3105KeHne
HEOOXOJAUMO BECTH OT TPETHETO JHIA («ABTOD MOJAraeT...») TH00 UCTIOIb30BaTh OE3MHMYHbIC KOHCTPYKIUH U HEOTIPEICIICHHO- INYHBIC
npemnoxenus («Ha Bropom sTane uccieyroTest clieyomue moaxoasl. .. », «[IpoBeneHHoe ccnenoBaHie MO3BOIMIO JOKA3aTh...» U
T.IL).

B 3axmoueHnn nprBOIATCS BEIBOABL, K KOTOPHIM MPHILIEN CTYJSHT B Pe3ybTaTe BBHIIOIHEHUS pedepara, pacKpbIBaloIIue
MIOCTABJICHHBIE BO BBEJCHUHM 3a1aui. CIIICOK JIUTEPaTypHhl JOIDKEH 0pOPMIIITECS B COOTBETCTBHH C OOLIENPUHATHIMH
oubmrorpaduyeckuMu TpeOOBaHUAMH U BKIIFOYATh TOJIBKO HCIIOJNB30BaHHBIC CTYJCHTOM MyOmuKanuy. KoJlnuecTBO HICTOYHUKOB B
CITMCKE OTIPENEIIETCS CTYACHTOM CaMOCTOSITENBHO, s pedepara ux pekoMeHayemoe konmudectBo ot 10 mo 20.

B npusioskeHus ClieyeT BBIHOCHTh BCIIOMOTATENbHBII MaTepHa, KOTOPBIH MPU BKIIOYEHUN B OCHOBHYIO YaCcTh Pa0OTHI 3arPOMOIKIACT
TEKCT (TaONUIIBI BCHOMOTATENbHBIX JAHHBIX, HHCTPYKLUH, METOAUKH, (OPMBI JOKYMEHTOB H T.IL.).

O6bemM pedepara goinkeH ObITh He MeHee 12 u 6onee 20 cTpaHUI] MAIIMHOIIMCHOTO TEKCTA Yepe3 1,5 MHTepBaia Ha OJTHOW CTOpOHE
CTaHJAPTHOTO JKcTa A4 ¢ COOMIOICHIEM  CIIE/IYIOIIETO pa3Mepa MoJiei: BepxHee U HiKHee -2, npaBoe — 1,5, neBoe — 3 cMm. Llpudr —
14. Pedepar moxxeT OBITH M PYKOIHMCHBIM, HAIIMCAHHBIM POBHBIMH CTpoKaMHu (He MeHee 30 Ha CTpaHUILy ), SICHO YUTaEMbIM IT0UYEPKOM.
AOG3anHbIi OTCTYH — 5 me4aTHbIX 3HaKOB. CTPaHUIIBI HyMEPYIOTCS B HIDKHEM MPaBOM yrity 0e3 Todek. [lepBoii cTpaHuIieid cunTaercs
TUTYJIBHBIN JIUCT, HyMepalus Ha Hel He CTaBUTCS, BTOPO — orjiaBieHne. KaxIplil CTPYKTYPHBIH JIeMEHT pedepara HaUnHACTCS C
HOBOMW CTPaHUIIBIL.

CITHCOK HCTOJTb30BAHHBIX UCTOYHUKOB JOJDKEH (DOPMUPOBATHCS B al)aBUTHOM MOPSIAKE MO (haMuiiiu aBTOpoB. Jluteparypa 0ObIYHO
IPYIIHPYETCSI B CIIUCKE B TAKOH MOCIEAOBATEILHOCTH:

1. HICTOYHUKH, 3aKOHOIATEIbHbIE U HOPMATHBHO-METOANYECKIE JOKYMEHTHI U MaTePHAIIBI;

2. crenManbHasi Hay4YHasi OTeUYeCTBEHHAs U 3apy0OekHas nmuTteparypa (MoHorpaduu, yueOHUKH, HAYYHbIC CTaThU H T.I1.),

BxJIroYeHHas B CITUCOK JIUTEpATypa HyMEPYETCs CIUIOLIHBIM MOPSIKOM OT MEPBOTO JI0 TOCICSTHEr0 Ha3BAHUSL.

Mo xakpoMy IUTEPaTypHOMY MCTOYHUKY YKa3bIBA€TCs: ABTOD (WJIM IPYIIIA aBTOPOB), TIOJIHOE HAa3BaHUE KHUTH WM CTaThbH, MECTO U
HAMMEHOBAHHE M3JaTeNbCTBA (IJIs1 KHUT M OPOILIIOP), TOJ U3JaHUS; IS )KYPHAITBHBIX CTaTel YKa3bIBAeTCsl HAMMEHOBAHUE XKypHaa,
roJi Beimycka u Homep. [1o cOopHUKaM TpyI0B (CTaTeil) yKa3bIBacTCsl aBTOP CTAThH, €€ Ha3BaHUE U Jlajice Ha3BaHWE KHUTH (COOpHHKA)
U e¢ BBIXOJIHBIC TAHHBIC.

(Hanpumep: Meanos, .M. Ectb 1u sxxu3nb Ha Mapce? [Tekcr] / U.W. UBanoB. - ['opHo-Adnraiick, 2015. - 123 ¢.)

[Mpunoxenus cienyer oGpopMIIsTh Kak MPpoaobKeHne pedepara Ha ero MociIeAyoIHX cTpaHuax. Kaxaoe npunoxeHne T10mKHO
HA4YMHATHCS C HOBOH cTpaHmubl. BBepXy cTpaHuilsl cripaBa ykaszeiBaeTcs cioBo "[Ipunokenne” u ero Homep. [Ipunoskenue 10mKHO
HMETh 3aroJIOBOK, KOTOPBIH pacroiaraeTcs M0 HEHTPY JUCTa OTACIBHON CTPOKOW U IeYaTaeTcs NPOIUCHBIME OyKBaMHU.

Ha Bce mpunoxeHus B TeKCTe pabOTHI TOIDKHBI OBITH CCBUIKH. Pacmonarate NpHIIOKEHUS CIeAyeT B MOPSIIKE MOSBICHNS CCBUIOK Ha
HUX B TEKCTE.

Kpurepuu ouenku pedepara.

Cpok caun TOTOBOTO pedepara onpenesnsercs IpernogaBaTeIeM.

B ciydae oTpHLATENEHOTO 3aKITI0UYCHHS TIPEIoIaBaTelsl CTYACHT 00s13aH 10padoTaTh WM nepepadorars pedepar. Cpok 1opaboTku
pedepara ycTaHaBIMBACTCS PYKOBOJHUTEIEM C YUYETOM CYIIHOCTH 3aMeUaHHii U 00beMa He0OX0IMMO#T TopabOTKH.

Orenka "oTIHYHO" BBICTABISIETCS 38 pedepaT, KOTOPBI HOCHT HCCISI0BATEIbCKUI XapaKTep, COACPKHUT rPAMOTHO H3II0KESHHBIH
Marepual, ¢ COOTBETCTBYIOIINMU 00OCHOBAaHHBIMH BBIBOJJAMHU.

OreHka "Xopo1o" BBICTABISCTCS 32 TPAMOTHO BBIMOJHEHHBIH BO BCEX OTHOIICHUIX pedepat Mpu HATUYUH HeOObIINX HEJ0USTOB B
€ro CoAepKaHu! I 0GOpMIICHHUH.

OreHka "yI0BIETBOPUTENBHO" BBICTABISIETCS 32 pedpepaT, KOTOPBIH YIOBIETBOPSET BCEM MPEABIBISIEMBIM TPEOOBAHHSIM, HO
OTJIMYAETCS TOBEPXHOCTHIO, B HEM IIPOCMATPHUBAETCS HEMOCIEAOBATEILHOCT M3I0)KEHNSI MaTepHaa, IPeACTaBICHbI
HEOOOCHOBAHHBIC BBIBOJIBI.

OreHka "HeYTOBJIETBOPUTENLHO" BBICTABIISCTCS 32 pedepaT, KOTOPBIi HE HOCUT HCCIIEA0BATEILCKOTO XapaKTepa, He COACPIKUT
aHaJIM3a HCTOYHHKOB M TOJXO/I0B MO BEIOPaHHOW TeMe, BHIBOABI HOCST JACKIapaTHBHBIN XapakTep.

O6pazer 0popMIICHHUS TUTYIBHOTO JIHCTa

®DenepalibHOE TOCYAAPCTBEHHOE OFOKETHOE 00pa30BaTeIbHOE YUPEIKICHHUE BEICIIETO 00pa30BaHuUs
«["opHO-ANTaCKHI TOCYIaPCTBEHHBIN YHUBEPCUTETY

DKOHOMHUKO-IOPUIHUYECKHH (HaKyIbTET

Kadenpa npasa, dpunocodpuu 1 cOUOIOIHU
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Mertoanueckue peKOMEHIAIMK 10 OJrOTOBKE MPE3eHTAlUU

KoMITproTepHy10 pe3eHTaIHIo, CONPOBOXKIAIONIYIO BEICTYIUICHHE JOKJIaIINKa, yJ0OHEee BCETo IIOATOTOBUTE B IporpaMme MS
PowerPoint. [Tpe3enTanus Kak JTOKyMEHT IpeACTaBIsieT co00H MOCIea0BaTeIbHOCTh CMEHSIOIIMX APYT Apyra ciaiinos. Yaie Bcero
JIEMOHCTpALHsl IPE3eHTAlNH POSHUPYETCs Ha OONBIIOM dKpaHe, pexke — pa3faeTcsi COOPaBIIMMCS KaK MeYaTHBIH MaTepHal.
KonnuecTBo craiiioB mponopuyuoHanbHO COAEPKAHUIO U MPOIOJDKUTENILHOCTH BBICTYIUICHUS (HapuMep, AJIsl S-MUHYTHOTO
BBICTYIIJICHUS] PEKOMEH/IYEeTCs HCIIONIBb30BaTh He Oosee 10 cnaiiioB).

Ha nepBom cnaiine 00s3aTenbHO NpeACTaBIsETCA TeMa BBICTYIUICHHS U cBelleHHs 00 aBropax. Ciieayromue ciaiapl MOXXHO
MOATOTOBHUTB, HCIIOB3YS IBE PA3IMUIHbIE CTPATETHH X HOATOTOBKH:

Ha cai/pl momeniaercs pakTH4ecKuii 1 WILTFOCTPATUBHBIN MaTepual (Tabaunel, rpaduku, potorpaduu u mp.), KOTOPBIH SABIsSETCS
YMECTHBIM M I0OCTaTOYHBIM CPEICTBOM HATJIIHOCTH, TIOMOTAeT B PACKPBITUH CTEPKHEBOH HIEH BHICTYIUICHUS. B 3TOM ciydae k
ciaiiiaM IpeIbABIIAIOTCS CIeyIoLIe TpeOOBaHuUs:

= BEIOpaHHBIC CPE/ICTBA BU3YyAIN3aIli HHPOPMAIHHK (TaOJIHUIIBI, CXeMBbI, TPA(QUKHU H T. 1.) COOTBETCTBYIOT CO/ICPKAHUIO;

* MCIOJIb30BaHbl MILUTIOCTPALIMK XOPOIIEro KauecTBa (BHICOKOTO pa3pellieHns), C YeTKUM H300paKeHneM

MakcuManbHOE KOJIMYECTBO Tpaduyeckoit nHPOpMALIMK HA OHOM ciaie — 2 pucyHka (poTorpaduu, CXeMbl U T.JI.) C TEKCTOBBIMU
KOMMeHTapusaMH (He Ooiiee 2 cTpok K Kaxxaomy). Haubonee Baxxuast nHGopManus J0DKHA PacloaraTbesl B LIEHTPE SKpaHa.
OObIuHbIH cnaiin, 6e3 3¢(dexkToB aHMMAaINH, T0JDKEH IEMOHCTPUPOBATHCS Ha 3kpaHe He MeHee 10 - 15 cekyHn. 3a MeHblIee BpeMs
MIPUCYTCTBYIOIIME HE YCIIEeT OCO3HATh COAEPKAHME Claiaa.

Craiif c aHMMaIsIMU B CpETHEM JIOJDKEH HaXOIUThes Ha SKpaHe He MeHble 40 — 60 cexyHz (6e3 yueTa BpeMeHH Ha CiIy4aifHO
BO3HHUKIIEE 00CYKIeHHE). B CBs3M ¢ 3THM JTyuIie HaCTPOUTH NPE3CHTALMIO HE HA aBTOMAaTHUECKUI [IOKa3, a HA CMEHY CIIalI0B CaMUM
JIOKJIQTYUKOM.

Oco00 TIaTensHO He0OXOAUMO OTHECTUCH K 0(OPMIIEHHIO Ipe3eHTauH. [I1s BceX CIaiioB MPEe3eHTalnH 10 BO3MOXHOCTH
HE00X0IMMO HCIOJIb30BaTh OJIMH U TOT ke a0I0H 0hOpMIIEHH S, KETJIb — JUIs 3ar0JIOBKOB - HE MEHbIIe 24 MyHKTOB, U1 HH)OpMaluu
- ot naopmary He MeHee 18. B mpe3eHTanusax He IPUHATO CTABUTH IEPEHOCH! B CIIOBAX.

Hawmnyuieit {BETOBOM raMMOW /IS IPE3CHTALUH SBIITIOTCS. KOHTPACTHBIC 1IBETa (hoHA U TekcTa (Oenblii pOH — YePHBII TEKCT;
TEMHO-CHHHH ()OH — CBETIO-XKENTHIN TEKCT M T. 1.). JIydllle He CMeuMBaTh pa3Hble TUIIBI LIPU(TOB B OAHOHN MTPE3EHTALNH.
Pexomenayercs He 3110ynOTPeOIATh NPONUCHBIMU OYKBaMHU (OHHM YUTAIOTCA XYXKe).

3aKIIIOYHUTENILHBIN CIIAl[] IPEe3eHTAIMH, coiepKaluii TekeT «Cracn0o 3a BHUMaHue» win «KoHewy, Bps 1K mpuemMiieM Jist
IIPE3EHTALNH, COPOBOXKIAIONIEH MyOJIMYHOE BHICTYIUICHHE, IOCKOJIbKY 3aBEepIIECHHE MT0Ka3a CJIAi/IOB ellle He SBJIIETCS 3aBeplleHHEM
BhICTyIJICHHUS. KpoMe TOro, Takue ciaiijibl, Tak e Kak u ciaia «Bonpocki?», IyonupyroT yctHoe coobuieHre. OnTUManbHbIM
BapHaHTOM IIPEJICTABIIAETCS IIOBTOPEHUE IIEPBOTO CiIaiiia B KOHLE IPE3EHTALMH, IOCKOJIBKY 3TO JIaeT BO3MOXKHOCTb €Ile pa3
HAITOMHUTH CITyIIATEeNIsIM TeMY BBICTYIUICHUS U UMl JOKJIaAuKa ¥ JI100 MepeTH K BOIIpocaMm, JIM0O 3aBEPIIUTh BBICTYILUICHHE.

Meroaudeckie peKOMEHIALUH 10 MTOATOTOBKE K SK3aMEHY

Uzyuenue pucuuminabl « COLMOIOTHS OpraHU3auniiy 3aBepuIaeTcs caadeil sk3amena. JKk3aMeH ABiseTcss opMOoil HTOroBOro
KOHTPOJIS 3HAaHUI U YMEHHH, TOJy4YEHHBIX Ha JIEKIHIX, CEMHHAPCKUX, IPAKTHIECKUX 3aHATHAX U B IPOLECCE CAMOCTOATEIBHON
paboTsl.

B nepron moaroToOBKM K 9K3aMEHY CTYISHTHI BHOBb 00pAIIaloTCsl K MPOHICHHOMY ydeOHOMY MaTepuaiy. [Ipu 5ToM OHM He TOIBKO
CKPEIUISIOT IOJTyYeHHBIE 3HAaHMUS, HO ¥ IIOJTy4JaroT HOBEIE. [I0Ar0TOBKA CTyIeHTa K K3aMeHy BKIIOYAeT B ce0sl TpH dTara:
-ay/IMTOPHAs ¥ BHEAYAUTOPHAsI CAMOCTOSATENIbHAsl pab0oTa B TEUEHHE CEMECTPa;

-HEeTOCPECTBEHHAs! IOATOTOBKA B JIHY, IPEIIECTBYIONINE SK3aMEHy II0 TeMaM Kypca;

-IIO/ITOTOBKA K OTBETY Ha BOINPOCHI, COZlepKaluecs B Ounerax.

Jlureparypa 1y1si IOATOTOBKY K DK3aMEHY PEKOMEHAYETCsI peroAaBaTesieM IM00 yKa3aHa B y4eOHO-METOINIECKOM KOMITIEKCE.
OCHOBHBIM HCTOYHHKOM IOJATOTOBKH K 3K3aMEHY SBJISIETCS KOHCIEKT JIEKLUH, I/ie y4eOHbIi MaTepual 1aercs B
CHCTEeMaTH3UPOBAHHOM BHUJIE, OCHOBHBIE TIOJIOKEHUS €0 AETATM3UPYIOTCS, MOAKPEIUIIOTCS COBPEMEHHBIMHU (pakTaMu 1
nHpOpMaLei, KOTOpbIE B CUITy HOBH3HBI HE BOLIN B OITyOJIMKOBaHHbIE NIEUYaTHbIE HCTOYHUKHU. B X0/i1e OJrOTOBKY K SK3aMeHY
CTyZAEHTaM HeoOX0ANMO 00paIaTh BHUMaHHE HE TOJIBKO Ha YPOBEHb 3aIIOMUHAHMSA, HO U Ha CTEIICHb IIOHUMAaHUsI U3J1araeMbIX
pobieM.

DK3aMeH MPOBOJUTCS IO OMIeTaM, OXBaTHIBAIOIIMM BECh MPOWACHHEINH MaTepHa. [10 OKOHYaHNH OTBETa 9K3aMEHATOP MOJKET 3a/1aTh
CTYJCHTY JIONOJHUTENbHbIE U YTOUHSIONIME BONPOCkl. Ha MOAroToBKy K OTBETY IO BOIIpocaM Ouiera cTyeHTy faercs 30 MUHYT ¢
MOMEHTA [OTyYeHHUS UM OujeTa.
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