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1. IEJIN U 3AJAYN OCBOEHUSA U CIIUITIJINHBI

1.1|Lenu: ®opMupoBaHHe MHOSI3BIYHON KOMMYHHUKATUBHOW KOMIETESHIUH AJISI JISTIOBOTO OOIICHHS B YCTHON M TMCHMEHHOM
(hopmax.

1.2{3a0auu: - ocBOeHHE TPAMMATHYECKOTO U JIEKCHIECKOTO (00IIEro ¥ TePMUHOJIOTHIECKOT0) MUHUMYMa B 00beME,
HEOOXOTUMOM JIJIsl ICJIIOBOTO OOICHHSI HA HHOCTPAHHOM SI3BIKE;

- (opMupoBaHTEe KOMMYHHKATHBHBIX YMCHHUIA YCTHOTO ¥ MUCBMEHHOTO JICIOBOTO OOIICHHS HA HHOCTPAHHOM SI3BIKC;
- (opMupoBaHre yMEHUIT BBITONHATH MIEPEBOJ MPOGECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha
TOCYJTAPCTBCHHBIH S3BIK M 00PATHO.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huka (pazgen) OOIL: B1.0

2.1{TpeGoBanusi K npeABapUTEIbHON MOATOTOBKE 00y4aIOLIerocs:

2.1.1|1IpenmecTBytomeit A1t M3ydeHUs TUCIUILINHEI SIBIISIETCS ucuIuinHa « MHOCTpaHHBIHN S3bIK» HA IPEBIAYIIEM YPOBHE
o0OpazoBaHusl.

2.2(IncuMnJMHbI M NTPAKTUKH, JUIS1 KOTOPBIX OCBOEHHE JaHHOW AUCHMIJIMHBI (MOAYJIs1) HEOOXOAUMO KAK
npealIecTByIOLIEe:

2.2.1|BpInoaHEHKE U 3aL1UTa BBITYCKHON KBanu(UKaMOHHON paboThl

3. KOMIIETEHIIMHN OBYYAIOIETI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCITUIIJINHBI
MOAyJis)

YK-4: CniocodeH 0CylecTBJIATH /1eJIOBYI0 KOMMYHHKAIMIO B YCTHO# M MUCbMEHHOii (opMax Ha rocyapcTBEHHOM SI3bIKe
Poccuiickoii ®@eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

HN/I-1.YK-4: BoiOupaeT Ha rocyJapcTBeHHOM M HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHMKATHBHO NpHeMJieMble CTHJIb 1eJ10BOT0
o0meHus, BepdajibHble H HepepOa/ibHbIe CPEACTBA B3aUMO/eiicTBHSI ¢ IApTHepaMH.

- 3HACT OCHOBHBIC I'PAMMATHYCCKUC CTPYKTYPHI; o6meyn0Tpe6HTenLHy}0, 06HI€KyJ'ILTypHy}O u HpO(l)eCCI/IOHaJ'ILHyIO JICKCHUKY;
PCUYCBBIC KIINUIIC, HeO6XO£[I/IMI>Ie JUIsL OCYIICCTBIICHUA JIETIOBOM KOMMYHHUKalIlU HA THOCTPAHHOM S3BIKE.

- YMECT NOCTPOUTH BBICKA3bIBaAHNS B CMOJACIHMPOBAHHBIX (npennaraeme) CUTYyalusax 06HI€HI/I$I Ha MHOCTPAaHHOM A3bIKE, ITPABUJIBHO
HCIIOJIB3YS Bep6aHLHbIe " HeBep6aHLHLIe cpeacrea O6HI€HI/IH - BJIaACET NTHOCTPAHHBIM A3BIKOM KaK CTHUJIEM JICJIOBOI0 O6HI€HI/I}I

HNI-2.YK-4: Bener 1es10BYI0 epenuckKy, yYUTHIBask 0COOEHHOCTH CTHJIMCTHUKH O(PMUIMAJLHBIX M Heo(UIHATBHBIX HCEM,
COLIMOKYJIbTYPHBIE pa3juuns B (hopMaTe KOPPECIOHAEHIIUH HA TOCY/IAPCTBEHHOM M HHOCTPAHHOM (-bIX) A3bIKAX.

— 3HAET 0COOEHHOCTH CTHINCTHKH HAMUCAHUS O(bI/IL[I/IaJ'ILHLIX u HeO(bI/IHI/IaJ'IBHLIX ITUCEM;
— YMECT BECTHU ACIOBYIO IEPCIHUCKY C YUETOM COLUOKYJIbTYPHBIX 0COOCHHOCTEH ¢ NPEACTaBUTCIIAMU APYTUX CTPAH;
— BIIQJICET TEXHUKOM JISJIOBOTO MUChMa Ha HWHOCTPAHHOM SA3BIKE.

N-4.YK-4: leMOHCTpHpPYeT YMeHHe BbINOJIHATH IepeBo/] NPO(ecCHOHAIbHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyJapCcTBeHHbIIi SI3bIK U 00paTHO.

- 3HaeT OCHOBHBIC NIEPEBOIUECKUE TPaHCHOPMALIHY;
- YMEET BBIMOJHATH MEPEBO MPO(ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) HA FOCYIAPCTBEHHBIH S3BIK H 0OPATHO;
- BIIAJICET OCHOBaMH TEXHHUKH EPEBOA.

4. CTPYKTYPA U COJEPKAHME JUCIUIIMHBI (MOY.JIsT)

Kon HaumenoBanue pasnenoB u TeM /Buj | Cemectp / | YacoB | Komneren- | Jlutepatypa | Uurte | Ilpumeuanue
| sangTus sapgrus/ Kvpce uup DAKT.
Pa3nea 1. Conep:xanue 3aHsaTHil
1.1 Introductions. Work and leisure. /J1a6/ 1 4 WUa-1.YK-4 (JI1.1 J11.2J12.1 0 TECT
na-2.yK-4
na-4.yK-4
1.2 Introductions. Work and leisure. /Cp/ 1 64 UA-1.YK-4 |JI1.1 JI11.2J12.1 0 Jobs and studies.
Na-4.yK-4 Nationalities. to
1.3 Business trips (airports, hotels). Food 1 4 UA-1.YK-4 |JI1.1 JI11.2J12.1 0 MUCbMEHHAst
and entertaining. /J1a6/ nJ-4.YK-4 paborta,




1.4 Business trips (airports, hotels). Food and 1 64 UA-1.YK-4 |JI1.1 JI1.2J12.1 0 Travel details:
entertaining. /Cp/ Ua-4.yK-4 letters, numbers,
1.5 Sales. People. /J1ab/ 2 6 WUJa-1.YK-4 |JI1.1 J11.2J12.1 0 poJseBast Urpa
na-4.yK-4
1.6 Sales. People. /Cp/ 2 78 UA-1.YK-4 |JI1.1 JI1.2J12.1 0 Choosing a
na-4.yK-4 product or a
1.7 Markets. Companies. /JIa6/ 2 6 Na-1.YK-4 (JI1.1 J11.2J12.1 0 TIEpEBOJT
Na-4.yK-4 TEKCTOB,
1.8 Markets. Companies. /Cp/ 2 77 WUJa-1.YK-4 |JI1.1 J11.2J12.1 0 Types of
WUI-4.YK-4 markets.
Pa3pen 2. IIpome:kyToyHas aTrecTanus
(3x3aMeH)
2.1 ITonroroBka K 3x3aMeny /Jk3aMeH/ 2 7,75 | UO-1.YK-4 |JI1.1 JI1.2J12.1 0
na-2.yK-4
Ua-4.yK-4
2.2 Konrpons CP /KCPATT/ 2 0,25 | UA-1.YK-4 |JI1.1 J11.2J12.1 0
na-2.yK-4
Na-4.yK-4
2.3 Konrakrras pabota /KoncOx/ 2 1 Ua-1.YK-4 |JI1.1 J11.2J12.1 0
UaA-2.YK-4
na-4.yK-4
Paznen 3. [IpomeskyTouHas aTTecTANUS
(3auér)
3.1 ITonroroBka k 3auéry /3a4ér/ 2 3,85 | UA-1.YK-4 [JI1.1 JI1.2J12.1 0
na-2.yK-4
Na-4.yK-4
32 Konrakrras padota /KCPATT/ 2 0,15 | UAO-1.YK-4 |JI1.1 J11.2J12.1 0
UaA-2.YK-4
na-4.yK-4
Pa3nen 4. IIpome:kyTouHas aTrecTanus
(3auér)
4.1 ITonroroBka k 3auéry /3a4ér/ 1 7,7 W-1.YK-4 |JI1.1 J11.2J12.1 0
na-2.yK-4
Na-4.yK-4
4.2 Konrakrras padota /KCPATT/ 1 0,3 | UO-1.YK-4 [JI1.1 JI1.2J12.1 0
UaA-2.YK-4
na-4.yK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEILHAS 3aNIMCKA

1. Haznauenue ¢oHza OLEHOYHBIX cpeacTB. OLEHOYHbIE CPeICTBA NPEHA3HAYECHBI I KOHTPOJIS M OLIEHKH 00pa30BaTeNbHBIX
JIOCTHXKEHHH 00y4aromMXcsl, OCBOUBIIUX IPOrpaMMy Y4eOHON TUCHUIIUHBL « IHOCTpaHHBIH A3bIK».

2. ®oHA OLICHOYHBIX CPEICTB BKIIOUAECT KOHTPOJIBHBIE MaTepHabl Ul TPOBEACHHUS TEKYIIET0 KOHTPOJISI B )OpPME TECTOBBIX
3a7aHUi, POJIEBOM UTPbL, IMChbMA, TEKCTOB JJIs YTEHUS U IIEPEBOJIa U IPOMEXKYTOUHOM aTTecTanuy B popMe BOIIPOCOB U 3aJaHUI K
9K3aMEHY U 3aueTy.

5.2. OueHo4HbIe CpeACTBa I/ TEKYIIero KOHTPOJIst

Bx0/HOH KOHTPOJTb (IPHUMEPHOE 3a1aHKe)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking
2 looked




3 look
4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxopsinee oTHocuTeNbHOE MecToumenue: The principal of Ridgecrest High School,
years, finally decided to retire.

BapuaHTbl OTBETOB:

1 which

2 who

3 where

4 when

Kpurepun onenku:

Cryzent Boinonuun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB

Cryzaent BbinonHui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOTrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEey0BIETBOPUTEILHOY, YPOBEHb HE CQOPMUPOBAH

1 CEMECTP
Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHNs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 Iusually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) ’'m staying at the Hilton in the town centre.
2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? ¢) [ play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? f) We're doing quite well.
7 How many hours a week do you work?  g) The room is very comfortable.
8 What do vou like best about your job? __h) From time to time.

... had worked there for over ten




9 Where are you from? i) ’'m from Italy.

Kpurepun onenku:

Crynent Boinonuun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIOY», MOPOTOBEI YPOBEHB

Cryaent Binonuun 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

Texymuuit KOHTpOIb 2
Tecr (TIpumepHbIe 3aaaHUs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / "m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Ihavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s  e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is  g) later, please.

8 I’'m very sorry h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my hotel
room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, [ can immediately
3) security. I never (4) the in-flight movie. On the plane, I like to work on my
computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After I (7) at the hotel, I usually go for a walk. After a

long flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.
2 she have a meeting today?

3 Where you usually have lunch?




4 A Do you know Raymond Smith?

B No, I .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BionHUI 66-83% 3a1aHuil «Xopol110», IOPOroBbli ypoBEHb

Cryaent Bemonaua 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHun Medee 50% 3aJaHuil «HEYA0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

2 CEMECTP
Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHNs)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A T’ve just made a pot of tea. Would you like more?

B Yes, please.
4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?

B Sorry, I don’t have any. I’'m really busy.
7 A Are there cars in the car park?
B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day
training course about project management. It (3) (be) an interesting three days. We (4)

(read) case studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the
training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.




5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it a unique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging and
we can in three days.

Kpurepuu oneHku:

Cryaent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BoinonHUI 66-83% 3a1aHuil «X0po110», IOPOroBbli YpOBEHb

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BbinonHun Medee 50% 3aJaHuil «HEYA0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Texymuuit KOHTpPOIb 2
Tecr (TIpumepHbIe 3aaaHUs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells to a market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

. make b) sell abroad

. have a workforce of ¢) launch

.export d) employ

. introduce e) provide

. supply ) start
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4. Put the words in the correct order to make sentences.
1. were / When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/ Did /?

3. Lorraine / Why / Singapore / did / to / move /?

4. wasn’t/ work / Ivan/ at/happy/.

5.you/ have/ work/ Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have / of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’t have d) at home?




5 We have to cut e) possible.
6 I'm sorry, it’s not  f) any money for this.
7 How about studying g) to me.

Kpurepun onenku:

Crynent Boinonuun 84-100% 3agaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEIH YPOBEHB

Cryzaent Binonuun 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOTrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3aaHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

3 CEMECTP
Texyumii KOHTpob 1
Tecr (IIpuMepHbIe 3aaaHuUs)

. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
. Every time I go to Singapore, I ~ (stay) at the Oriental Hotel.

. Tusually drive to work but today I (walk).

. Martina often (call) China. We have three suppliers there.

. Usually I (not deal) with customer complaints but today I’m helping Renée.

. At the moment, Pete (talk) to Davina about the quality control problem.

. Helena is usually in her office in the afternoon but she (work) from home today.

. Normally delivery (take) about three weeks.
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2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

¢) I agree with you.

d) Let’s use Facebook and Twitter.

¢) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) .Ithink that’s a great idea. Diana, what do you think?
Diana I’m afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.

. Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.
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. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.
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4. We think it’s important to have direct contact with other people.
5. We often move documents from a PC to the network.

6. We don’t have to wear business suits at the end of the week.

7. Our meetings are informal.

8. We can work from nine to five or from ten to six.

9. Every year, we have three weeks’ holiday.

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

Kpurepuu oneHku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, OBHIIIEHHBIH YPOBEHD

CryzaeHT BpioNHUI 66-83% 3a1aHuil «X0poIL10», IOPOroOBbIH YPOBEHb

Crynent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHui Medee 50% 3aJaHuil «HEYA0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Texymuuit KOHTpOIb 2

Tecr (TIpumepHbIe 3a1aHUs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T'have to move these boxes.

BI(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. I1(6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A1) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepun onenku:

Crynent Boinonuun 84-100% 3apgaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIOY», MOPOTOBEI YPOBEHB

Cryzaent BoinonHui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIETBOPUTEILHOY, YPOBEHb He CQOPMUPOBAH

4 CEMECTP
Texyumii KOHTpob 1
Tect (IlpumepHbIe 3aKaHNS)




1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since [ started the job two years ago, I (1) (travel) abroad more than thirty times and I (2) (visit) more
than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1(5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AL (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) ’'m afraid I can’t make that date.

e) [ improved my organisational skills.

f) 27th March would be fine.

) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) [ agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) 'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

1) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.

B I know. (5) another department.




A Tagree. (6) him.
Conversation 4
A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.

Conversation 6
A What didn’t you like about your last job?
B Well, (9) working too much overtime.

. Read the (given) article and decide if the statements are true or false.
. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

. It isn’t important to write polite e-mails.

. Speaking directly to people is sometimes very useful.

. Nowadays, it’s OK to keep your phone switched on all the time.

. The rules are the same for e-mail and online chat rooms.

. Sometimes, abbreviations like GRS are fine.
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Kpurepuu onenku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BbioNHUI 66-83% 3a1aHuil «Xopo110», IOPOroBbli YpOBEHb

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BbinonHun Medee 50% 3aJaHuil «HEY10BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Texymuuit KOHTpPOIb 2
Tecr (TIpumepHbIe 3aaaHUs)

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

c) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Adbvertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
c) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

c) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350 /€180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport —
about 55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/ 1

Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

Kpurepun oneHku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIOY», MOPOTOBEI YPOBEHB

Crynent BoionHuI 50-65% 3a1aHuil «y10BIETBOPUTENILHOY, IOPOTOBBIN YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuii «HeyI0BIETBOPUTEILHOY, YPOBEHb HE CQOPMUPOBAH

OueHouHoe cpencTBo «PojieBas urpay




1. Tema (mpoGrema) ,,At a job fair”

Konuenmus urpst: You meet at the job fair and talk about sales position. Ponu:

a) a director of a company; 0) job seeker.

OskuiaeMbIil pe3yibTaT — HHCIIGHUPOBKA Oece/ibl OPraHn30BaHa U MPE/ICTABICHa B COOTBETCTBUH C CUTYallel OOLICHHS.

2. Tema (mpoGnema) ,,Why are staff unhappy”

Konuenus urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pomu:

a) an interviewer (Human Resources);

6) staff members (a receptionist, a website developer, a writer and, a graphic designer). Oxugaemslii pe3yabTaT — HHCLIEHUPOBKA
Gecempl OpraHU30BaHA M NIPEICTABICHA B COOTBETCTBUHY C CUTYaIHeH OOIIEHNS.

3. Tema (npobGnema) ,,At the Hotel

Konnennus urpsl: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomu:

a) a guest;

0) a hotel’s manager.

O>xuziaeMblil pe3ynbTaT — MHCLIEHUPOBKA Oece/ibl OpraHu30BaHa U MPEICTaBIEHa B COOTBETCTBUM C CUTYyalel OOLIeHHs.

4. Tema (mpobnema) “Booking a Hotel Room*

Konuemnmust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Pomn:

a) a guest;

6) a receptionist.

O’kuiaeMblil pe3ynbTaT — HHCIIEHUPOBKA Oece/lbl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHH .

5. Tema (npobnema): “Food and Entertaining”

Konuenmumst urpst: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager; 6) a manager.

OrkuziaeMblil pe3ynbTaT — HHCIIEHUPOBKa Oece/lbl OpraHn30BaHa U MPEACTaBIeHa B COOTBETCTBUH C CUTYyalel OOIIeHHS.
Kpurepun onenku:

Onenka "oTiuuHo": CTyIGHT MOKa3bIBAaeT TIIYyOOKHE 3HAHUS MPaBHJ NPO(ECCHOHATIBHOTO PEYeBOro ITHKETA, CAMOCTOSATEIHLHO
peann3yeT yMeHHe IIOCTPOUTh  BBICKA3bIBAaHUS B CMOAENUPOBAHHBIX  (IpellaraéMbIX) CHTYalusX OOLIeHNs Ha HHOCTPAaHHOM
SI3bIKE, IPABUJIBHO ~ MCIIOJB3Yys BepOanbHble U HEBepOabHbIE CpEACTBA OOILIEHHS, ApTyMEHTHPOBAHO H3JIaraTh COOCTBEHHYIO
TOYKY 3pEHHSI HA HHOCTPAHHOM S3bIKE; BJIaIeeT HHOCTPAHHBIM S3bIKOM KaK CTHJIEM AEIOBOTO OOLICHHS, HABBIKAMH BEICHHUS
JIUCKYCCUM M TIOJIEMHKH Ha HHOCTPAHHOM SI3bIKE.

Orenka "xoporo": CTyJIeHT TOKa3bIBAET XOPOLINE 3HAHMS MPaBUIl MPO(ECCHOHATIBHOTO PEYeBOro ATHKETa, CIIOCOOCH
MOKa3aTh YMEHHMS MMOCTPOUTH  BBICKA3BIBAHHMS B CMOJCIUPOBAHHBIX  (IPEIaraeMbIX) CHTYAIMsIX OOLICHUs HA HHOCTPaHHOM
SI3bIKE, IPABWIIHO ~ MCIIONIB3Ysl BepOanbHbIe U HeBepOAIbHbIE CPEACTBa OOIIEHMS, apIYMEHTHPOBAHO M3JaraTb COOCTBEHHYIO
TOYKY 3p€HHS Ha HHOCTPAaHHOM SI3bIKE; CIIOCOOEH YaCTHYHO IOKa3aTh BJIA/JICHUE HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JI€TIOBOTO
0O0IIeHNS], HABBIKAMH BEACHHS AUCKYCCHH U TOJIEMUKH HAa HHOCTPAHHOM SI3BIKE.

OneHka "ynosnerBoputenbHo": CTyJeHT OKa3bIBaeT 0a30Bbli YPOBEHb 3HAHUI NPAaBUII IPOGECCHOHANBHOIO PEYEBOr0 3TUKETA, O]
PYKOBOJCTBOM IIPETIOIaBaTeNsl COCOOEH MOKa3aTh YMEHUS IIOCTPOUTH BHICKA3bIBAHMUS B CMOJICTMPOBAHHBIX (TIpEJIaraeMbIX)
CUTYallUsX OOLIEHUS Ha MHOCTPAHHOM SI3bIKE, IPABUJILHO MCIIOJIB3Ys BepOalibHbIe  HEeBepOaJbHbIE CPECTBA OOLIEHHUS, H3JIaraTh
COOCTBEHHYIO TOUKY 3pPEHHS Ha HHOCTPAHHOM S3bIKE;

croco0eH YaCTUYHO MOKAa3aTh BJIa/ICHUE HHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIEJIOBOIO OOILEHHS, HABBIKAMH BEACHUS JUCKYCCHH U
MIOJIEMHUKH Ha HHOCTPAHHOM SI3BIKE.

Onenka "HeynoBneTBopuTenbHO": CTYyIEHT OKa3bIBAET HEYIOBIETBOPUTEIILHBIN YPOBEHb 3HAHHH IpaBUII NPO(EeCCHOHAIBHOTO
PEUYEeBOTO ATUKETA, 3aTPYAHSACTCS HIM HE MOJKET IIOKa3aTh YMEHUS IOCTPOUTH BBICKA3bIBAaHHS B CMOZAEINPOBAHHBIX (IPEIaracMblx)
CUTYallUsX OOLIEHUS! Ha HHOCTPAHHOM $I3bIKE, IPABUIILHO MCIIOJIB3Ys BepOalbHbIe  HEBepOaJbHbIE CPECTBA OOLIEHHUS, H3JIaraTh




CO6CTB€HHyIO TOYKY 3p€HHSA Ha HHOCTPAHHOM A3BIKE; HE BJIAACCT MHOCTPAHHBIM A3BIKOM KaK CTHUIIEM ACJIOBOIO O6HI€HI/IH HaBBIKaMHU
BCACHUS NTUCKYCCHUU U TOJICMHUKH Ha NHOCTPAHHOM S3bIKE.

OneHouHoe cpencTBo «IlepeBos TEKCTOB
[IpumepHBIE TEKCTHI U1 IEPEBOA C AHTIUIICKOTO HA PYCCKUI

Text 1 Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business online,
selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time and
money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2 Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Kpurepun onenku:

Onenka "oTanyHo": CTyJEHT CaMOCTOSATENbHO PEaIU3yeT YMEHHUS 110 IePEBOY IPO(ECCHOHATIBHBIX TEKCTOB C HHOCTPAHHOIO Ha
rOCYapCTBEHHBIN SI3BIK M OOPATHO, BIaJeeT OCHOBAMH TEXHUKH

nepeBoja.

Orenka "xoporuo": CTyIeHT CrocoOeH Mmoka3aTh yMEHHE MepeBoia MPo(heCCUOHANIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCYapCTBEHHBIN S3bIK U 00PATHO, CHOCOOEH YaCTUYHO [I0KA3aTh

BJIaZieHIE OCHOBAMH TEXHHKH MEPEBOA.

OneHka "ynosnerBoputenbHO": CTyIEeHT ClIOCOOEH MO PYKOBOJCTBOM NIPENOaBaTes I0Ka3aTh YMEHHS 110 IEPEBOAY
npodeccnoHaIbHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJapCTBEHHBIN S3bIK U 00pPAaTHO, CIIOCOOEH MOKa3aTh YaCTHYHOE BIIAJACHHE
OCHOBaMHU TEXHUKH IEPEBOa

Onenka "HeymoBieTBOpUTENsHO": CTyAEHT 3aTpyIHSAETCS WM HE MOXKET [TOKa3aTh YMEHHS, HE Ba/leeT OCHOBAMH TEXHUKH
nepeBojia.

5.3. Tembl NHCBMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbIe PadOTHI U JP.)

Tematrka 0(UIHATBHBIX TTHCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CV

Temartnka HeO(DUIIHATBHBIX THCEM:
- Introduction Letter
- Friendly Letter

Kpurepuu onenku:

Onenka "otanuno": CTyACHT MOKa3bIBAaeT TIYOOKHWH ypOBEHBb 3HAHUI 0COOCHHOCTEH CTHIIMCTUKH HAITUCAHUS O(QHUIIHATHHBIX
U HEO(DUIIMANBHBIX IHCEM, CTPYKTYPHOM THIOJOTHH W TIPABHJI MIOCTPOCHUS MHCBMEHHOTO PEYEBOTO BHICKA3BIBAHHS
Ha M3y9aeMOM SI3BIKE; CAMOCTOSTEIBHO pPEaTU3yeT YMEHUS BECTH JEJIOBYIO IIEPENHCKY C yYETOM COIMOKYIBTYPHBIX
OCOOCHHOCTEH € MPEJCTABUTEIIAMH JPYTUX CTPaH;

BJIAJICCT TEXHUKOU JIEIOBOTO MHAChMa Ha MHOCTPAHHOM SI3BIKE.

Orenka "xopomro": CTyAEHT MOKa3bIBaET XOPOIIH YPOBEHB 3HAHUN OCOOCHHOCTEH CTHIMCTUKY HATUCAHUS O(QUIIUATBHBIX U
HEO(UIUABHBIX [MUCEM, CTPYKTYPHOW THUIIOJIOTUU M TPABHII




MOCTPOCHHS MUCHMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA M3YU4AaEMOM SI3BbIKE; CIOCOOCH MOKA3aTh YMECHUS BECTH JICTIOBYIO
MEpPEeNnCKy C YYETOM COLMOKYJIbTYPHBIX OCOOCHHOCTEH C IPEACTaBUTENSIMH IPYTHX CTPaH; CIIOCOOEH YaCTHYHO
MOKa3aTh BJaJICHHE TEXHUKOW JEJIOBOT0 MUChMa HA HHOCTPAHHOM SI3BbIKE.

Orenka "ynoBieTBoputelibHO": CTYACHT MOKa3bIBaeT 0a30BbIA YPOBEHb 3HAHUN OCOOCHHOCTEH CTHIMCTUKU HATUCAHUS
O(UIUANBEHBIX ¥ HEO(QUITUATBHBIX TUCEM, CTPYKTYPHOU THITOJIOTUH W PABWII TOCTPOCHUS MUCBMEHHOT'O PEYCBOTO
BBICKa3BIBaHUS HA M3y4aeMOM S3BIKE; TI0J PYKOBOJCTBOM IPETIOAABATEINS CIIOCOOCH MTOKa3aTh YMEHHUS BECTH JICIOBYIO
MIEPEIICKY C YI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ TIPEACTaBUTEISIME JPYTUX CTPaH; CIIOCOOEH YaCTHYHO TTOKa3aTh
BJIaJICHIE TEXHUKOW JAEJI0BOTO MHUChMa HAa HHOCTPAHHOM SI3BIKE.

Onenka "HeynoBIeTBOpUTENHHO": CTYIEHT MOKa3bIBaeT HEYIOBICTBOPUTEIHHBIH YPOBEHB 3HAHUN 0COOEHHOCTEH CTHIIMCTHKH
HaTHCaHUs O0(pHUIIHAIHHBIX M HEOPHIHAIBHBIX MMCEM, CTPYKTYPHOU THIIOIOTHH ¥ MIPABIII TOCTPOSHHSI MUCHMEHHOTO PEYEBOTO
BBICKa3BbIBaHUS HA M3y4acMOM SI3BIKE; 3aTPYIHACTCS WIIM HE MOJKET ITOKa3aTh YMEHHUS BECTH JACIOBYIO MEPETUCKY C yIECTOM
COLIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEJCTaBUTEIIMU IPYTUX CTPaH; HE BIaJIeeT TCXHUKOW AEI0BOr0 MMChMa Ha
MHOCTPAHHOM SI3BIKE.

5.4. OneHo4HBbIe CPeACTBA IS POMEKYTOYHOM aTTeCTAIUH

B xonre 1,2,3 ceMecTpoB CTyIEHTHI CIAIOT 3a4eT M0 AUCUUIUIMHE. 3adeT BKIIoYaeT B ce0sl cIeqyIoIune 3aanus:
1. IIpomexyTOUHBIH TECT
2. Make up a dialogue

1) [TpomexyTOUHBIH TeCT AJIs 3aUeTa 1Mo AUCHUIIIHNHE “VIHOCTpaHHBIN S3bIK” BKIIFOYAET JICKCHKO-TPaMMATHICCKUE 3a1aHHS,
3aJaHMs Ha YTCHUE W IOHUMAaHHE TeKCTa, 3a/JaHIe [0 HATIMCAHHIO JIEJIOBOTO MHICHEMA.
IIpumepHsbIe 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka aUaIOTOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUN OUIEHUBAHUWS HA 3AUYETE:

- «3a4YTEHO» BBICTABIIETCS CTY/ICHTY, €CIIi COPMUPOBAH KAK MUHUMYM MOPOTOBBIN YPOBEHb HHIUKATOPA JOCTHKECHHS
KOMIICTCHI[HH:

- MOKa3bIBacT 0a30BBIN YPOBCHD 3HAHUI OCHOBHBIX IPAMMATUYECCKUX CTPYKTYP; OOLICYOTPEOUTEIHHOM, OOIIEKYIBTYPHOU U
po¢eCCHOHATBHOM JICKCUKU; PEYEBBIX KIIUIIE, HEOOXOIUMBIX IJIsl OCYIICCTBICHHUS JEI0BO KOMMYHUKAI[MHA HA HHOCTPAHHOM
SI3BIKE; 0COOCHHOCTEW CTHIMCTUKY HANMMCAHUS O(PHUIMATBHBIX U HEO(DUIMATBHBIX TUCEM, 3HAHUH OCHOBHBIX IMEPEBOIYECKUX
TpaHchopMaIHii, a TAKXKE 3HAHUHA MPaBII MPOGECCHOHATHLHOTO PEYCBOTO ITHKETA;

- IIOJT PYKOBOJICTBOM IPEIIOIaBaTeNs CIIOCOOCH TOKa3aTh YMEHHsI TOCTPOCHHS BEICKa3bIBAHUS B CMOJICIIMPOBAHHBIX
(IpeiaraeMpIX) CUTYalusIX OOIICHHUs Ha MHOCTPAHHOM SI3bIKE, TIPABUIILHO HUCIIOJIB3Ys BepOabHbIe U HeBEpOAITbHBIE CPEICTBA
00IIEHHsT; BECTH JCTOBYIO IIEPEIUCKY C YIETOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTENSIMU IPYTUX CTPAH;

- CMOCOOEH YaCTHYHO MMOKA3aTh BIA/ICHUE HMHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEIIOBOTO OOIIEHHsI, TEXHHUKOM JeJI0BOrO MHUChMa
Ha HHOCTPAHHOM SI3bIKE.

- «HE3a4YTCHO» BBICTABJIACTCA CTYACHTY, €CJIM YPOBCHb MHAWKATOPA JOCTUKCHUSA KOMIICTCHIIUU HE C(l)OpMPIpOBaHI

- IIOKAa3bIBacT HeyﬂOBHeTBOpI/ITCHLHHﬁ YPOBCHb 3HAHUI OCHOBHBIX IrpaMMAaTUYCCKUX CTPYKTYP; 06H16yHOTpe6HTeHLHOﬁ,
06III€KyJ'II)TypHOI71 n HpO(i)eCCHOHaJILHOfI JICKCUKU,; PCUCBLIX KIIUIIEC, H€06X0[lI/IMLIX JJIA OCYIICCTBJICHU S ,HeJ'IOBOﬁ
KOMMYHUKAIIUNU HA THOCTPAHHOM S3bIKE; 0COOEHHOCTEH CTUIMCTUKY HAITHCAHUS O(bHIIP[aHLHLIX n HeO(l)I/IIII/IaJ'ILHI)IX IMHUCEM,

- 3aTPYAHSACTCA UJIM HC MOJKECT I0Ka3aTb YMCHHA NOCTPOCHUSA BbICKA3bIBaAHUSA B CMOACIUPOBAHHBIX (npeanaraeMLIX)
CUTyalludaXxX 06III€HI/IH Ha MHOCTPAHHOM SA3bIKC, IPABUJIIbHO HUCIIOJIb3YS B€p6aJ'II)HI)I€ u H€B€p6aJ'II)HI)I€ CpeacTBa 06H16HI/[${; BCCTHU

JIEJIOBYIO TIEPEMICKY C YIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ IpeACTaBUTEISIME JPYTUX CTPaH;
=He RTATTEAT THOCTNAHHEIM IREITKOM KAK CTUTTEM TATOROTO f\ﬁ]TIF‘T—IHq TF‘YT—IV[T((\T‘/’I TETOROTO TTUCEMA HA THOCTNAHHOM dRETKE




B koHIle 4 ceMecTpa CTYAEHTHI CAAIOT IK3aMEH, KOTOPBIN BKIIIOYAET CIIEAYIOIIHE 3a1aHHs:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. UToroBeIii TECT, pa3MeIIEeHHBII B CHCTEME 3JIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), BkiIrogaeT: 1) JeKCHKO-
rpaMMaTHYECKUE 3aaHus, 2) 3aJlaHue Ha TIEPEBOJI TEKCTA, 3) 3aJaHre TI0 HAITMCaHUIO TTchMa. [IpuMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in/ at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.
A How much (4) do you get each year?
B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’t c) am not

2. A are you from?

B Japan.

a) What b) Where c) Who

3 Ricardo drive to work?

a) Isb) Do c) Does

2. Tematuka quanoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. [lepeBon TekcTa

[TpumepHbIE TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but
also find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can
see lights on the Bosphorus and passing ships. Where to eat A visit to the grand bazaar can feel exotic. An afternoon at
Hagia Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best
sightseeing in Istanbul is done with a knife and fork. What to see There are a large number of restaurants along the

river A Rosnhorne meal is a oreat Tatanbul tradition A meal can _inclnde a cold meze then a hat hors d'envre  followed




can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is not in
the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi. Cabs
from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can reach
your destination by ferry, it is the best way to see the city, and the boatsrun on time.

Text 2

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, a luxury club that organises tours of New
York. But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn
about luxury brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50%
lower than the price of some luxury goods at home. Companies organise events to show their products to Ms Li and the
others in her group. Bergdorf Goodman, a department store, puts on a fashion show in their honour. "I liked it a lot.
It was my first fashion show," said Ms Li. Sheis the kind of person that luxury retailers want to meet. She is the co-
founder of arecruitment agency in Shanghai. Another luxury company that organises an event for the group is Mont
Blanc, the pen maker. It puts apiano in the store and Lang Lang, the Chinese pianist, plays for the group. Estde
Lauder, the cosmetics brand, gives people in the Affinity China group samples of an expensive new eye cream. Chinese
travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are
from Chinese tourists

KPUTEPUU OLIEHUBAHN S HA 5K3AMEHE:

OIeHKA «OTJIMYHOY BBICTABJIACTCS, €CIIU CTYACHT IMOKA3bIBACT NITyOOKOE 3HAHUE:

-rpaMMaTHYECKUX CTPYKTYP; OOIICYIIOTPEOUTELHOM, OOMIEKYIbTYPHOHN U IPO(ECCHOHANTBHOM JIEKCHKH; PSUCBBIX KITHUIIIC,
HEOOXOIUMBIX JUIS OCYILECTBIICHHS JICIOBON KOMMYHUKAIIUN HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HAIIMCAHUS O(QUIMATIBHBIX U HEOPHUIUAIBHBIX MUCEM, CTPYKTYPHOM THUIIOJIOTHHU ¥ MPABHIT
MOCTPOCHHS ITMCbMEHHOT'O PEYEBOT0 BBICKA3bIBAHHS HAa N3y4aeMOM SI3bIKE;

- OCHOBHBIX MEPEBOAYECCKUX TPaHCHOPMALIHIA;

- npaBui MPOECCUOHATBHOTO pedeBoro 3Tukera. CTYJCHT CAMOCTOSITENLHO Peai3yeT yMEHHUSI:

- IOCTPOUTD BBICKa3bIBAaHHSI B CMOJICIIMPOBAHHBIX (IPE/IaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHbBIE CPEICTBA OOIICHNUS,

- BECTH [ICJIOBYIO MIEPEMUCKY C YUE€TOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPaH;

- IepeBo/ia MPOQPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA TOCYIaPCTBEHHBIN S3bIK U 00PATHO;

- apryMEHTHPOBAHO HU3JIaraTh COOCTBCHHYIO TOUKY 3PCHUS HA HHOCTPAHHOM s3bIKe. CTYJICHT BIIaJICCT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHHUS;

- TEXHUKOM JICIOBOTO MUChMa Ha HHOCTPAHHOM SI3BIKC;

- OCHOBaMH TEXHUKH IEPECBO/IA;

- HABBIKAMU BEJICHHUS TUCKYCCHH U TIOJIEMHUKH Ha HHOCTPAHHOM SI3bIKE.

O1eHKa «XOPOIIIOY» BBICTABIICTCS, €CIH CTYACHT TIOKA3hIBACT XOPOIINE 3HAHUS:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYP; 00IIeyOoTpeONTENHHOM, 0OMEKY T TYpHON U TPO(ECCHOHATFHOMN JIEKCHKHU; PEYEBBIX
KITUIIE, HEOOXOAUMBIX JUISI OCYIIECTBIICHHS IEIIOBOH KOMMYHHUKAIINN Ha MHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HAIIMCAHUS O(QUIMATIBHBIX U HEOPHUIUAIBHBIX MUCEM, CTPYKTYPHOM THUIIOJIOTHU ¥ MPABHI
[IOCTPOEHHUSI MIUCbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HA U3YUaEMOM SI3bIKE;

- OCHOBHBIX [IEPEBOTYCCKIX TpaHCHOpMAITHii;

- mpaBwJI MPO(HECCHOHAIBLHOTO pedeBOro 3TukeTa. CTYJEHT CIOCOOCH MOKAa3aTh YMEHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTOJB3Ys BepOallbHbIC M HEBEpOAIbHBIC CPEICTBA OOIICHHS,

- BECTH JIEJIOBYIO IIEPEMIICKY C YIETOM COIHOKYIBTYPHBIX OCOOEHHOCTEH ¢ MPEACTaBUTEISIME APYTUX CTPaH;

- BBITIOJTHUTB MTEPEBOJ PO ECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJapCTBEHHBIN S3BIK 1 00PATHO ¢ YaCTHYHON
MTOMOIIBIO TIPETIOaBaTEIIs;

- apryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PEHHUS Ha HHOCTPAHHOM s3bIKe. CTYACHT CTIOCOOCH 9acTHYHO TOKa3aTh
BJIAJICHUE:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHHS;

- TEXHUKOM JIEJIOBOTO MHCbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMHM TE€XHHKH IEPEBO/A;

- HaBbIKaMHU BEJICHUS IUCKYCCUU U MTOJIEMUKH Ha MHOCTPAHHOM SI3BIKE.

O1eHKa «YIOBICTBOPUTEIILHOY» BBICTABISETCS, €CIIU CTYJICHT MOKA3bIBACT 0a30BbIi YPOBCHD 3HAHUIL:

- OCHOBHBIX TPaMMAaTHYECKHUX CTPYKTYP; 00MIeyoTpeONTENHHOM, 0OMEeKY I TYpHON U TPO(ECCHOHATTFHOMN JIEKCUKHU; PEYEBBIX
KJTUIIE, HEOOXOAUMBIX JUISI OCYIIECTBIICHHS IEIIOBOH KOMMYHHUKAIINN Ha MHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTIIIMCTHKY HAMCAHUS O(QHUIIHAIbHBIX M HEOPHUIHAIBHBIX IHCEM, CTPYKTYPHOH THUIIOJIOTHH H MIPAaBHI
MTOCTPOCHHS MUCHBMEHHOTO PEYEBOTO BHICKA3EIBAHUS HA N3YYaEMOM SI3BIKE;

- OCHOBHBIX II€PEBOTUECKIX TpaHC(HOpPMAIIHii;

- IpaBWI MPO(HECCHOHATBFHOTO PEYEBOTO STHKETA.




- BECTH JICJIOBYIO TIEPEIHCKY C YUETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISIME JPYTUX CTPaH;

- BBITIOJIHUTbH MEPEBOJI MPOPECCHOHATIBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYIAPCTBCHHBIN S3bIK M 00PATHO C YaCTHYHOU
MTOMOIIBIO TIPENOIaBATES

- apryMEHTHPOBAHO M3Jarath COOCTBEHHYIO TOUYKY 3PEHUsI HA HHOCTPAHHOM si3bike. CTYACHT CIIOCOOEH YaCTHYHO MMOKa3aTh
BJIaJICHUE:

- MHOCTPAHHBIM S13bIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHNS;

- TEXHHUKO¥1 J€I0BOT0 MMChbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH MEPEBOa

- HABBIKAMU BEJICHUS TUCKYCCUH U TIOJIEMUKH Ha WHOCTPAHHOM SI3bIKE

OICHKA «HEYIOBJICTBOPUTEIHHOY» BHICTABIISICTCS, €CIIA CTYACHT MMOKA3bIBACT HEYAOBICTBOPUTEIHHBIN YPOBCHD 3HAHUIL:

- OCHOBHBIX TPAMMAaTHYECKUX CTPYKTYP; OOMICYNOTPEOUTEIbHOM, O0IIEKYIBTYPHON U MPOGECCHOHATBHOM JICKCUKHU; PEUCBBIX
KJTUIIIE, HEOOXOAUMBIX JUISl OCYIIECTBICHUS JICIIOBOM KOMMYHHKAIIUU Ha HHOCTPAHHOM SI3BIKE;

-0COOCHHOCTEH CTUIIMCTHKYU HAMUCAHUS O(QUIIUATBHBIX U HEO(DUIIMATBHBIX TIHCEM, CTPYKTYPHOH THUIIOJOTHH U TPABILIT
MOCTPOCHHS MUCBMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA M3YYaEMOM SI3BIKE

-OCHOBHBIX MEPEBOAYECKHUX TPaHCHOPMALIHIA;

- npaBui POEeCCHOHATIBHOTO peueBoro stukera. CTYACHT 3aTPyIHSIETCS WIIM HE MOXKET [0Ka3aTh yMEHHUS:

- IOCTPOUTD BBICKA3bIBAaHHSI B CMOJICIIMPOBAHHBIX (IPE/IaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHBIE CPEICTBA OOIICHNUS,

- BECTH [ICJIOBYIO MIEPEMUCKY C YUE€TOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPaH;

BBITIOJIHUATH MEPEBO MPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOT'O Ha FOCYAAPCTBEHHBIN SI3bIK M OOPATHO C YaCTUYHOMN
MTOMOIIBIO TIPENOIaBATES;

- apryMEHTHPOBAHO HU3JIaraTh COOCTBCHHYIO TOUKY 3PCHUS HA HHOCTPAHHOM s3bike. CTYJICHT HE BIIaJIceT:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIOBOT0 OOIICHUSI.

-HE BJIaJICCT TCXHUKOW JCTIOBOT0 MUChMA HA HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TCXHUKH IEPCBOIA;.

- HABBIKAMU BEJICHUS TUCKYCCUH U TIOJIEMUKH Ha HHOCTPAHHOM SI3BIKE.

6. YHEBHO-METOJMYECKOE 1 UTH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIA)

6.1. PexomeHayemasi JiuTepaTypa

6.1.1. OcHoBHas JiUTepaTypa

ABTODBI, COCTABUTEIH 3arnaBue H3natenscTBo, TOJ On. axpec
JI1.1 |Cnenosuu B.C. ITocobue no anrnuiickomy akagemudeckomy |Munck: Terpa- http://www.iprbookshop.ru
MUCBMY U TOBOPEHHIO: yueOHOe mocobue Cucremc, 2012 /28189.html
JI1.2 [Mutsxuna O.B., AHTTIMIACKUH SI3BIK 17151 IesioBoro obmeHus.  |Kemeposo: http://www.iprbookshop.ru
[epuna U.B. Okcempecc-Kype: ydyeOHoe nocodue s Kemeposckuii /61258.html
CTYACHTOB BceX OpM 00ydeHHUs TEXHOJIOTHYECKHH
WHCTHUTYT MUILIEBOI
MIPOMBIIIJIEHHOCTH,
2014
6.1.2. JlonoiHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTABUTEIH 3arnaBue HW3natenscTBo, TOJ On. azxpec
JI2.1 |3emnsHOoBa ML.II. MHocTpaHHbIi SA3bIK (AHTITMHCKHN ). Tromenn: Tromenckuit |https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss:|rocynapcTBeHHbIIH icdlib/7067/read.php
yueOHO-METOANYECKOE Tocodue yHuBepcureT, 2018

6.3.1 IlepeyeHs NpOrpaMMHOro odecnedeHust

6.3.1.1|Moodle

6.3.1.2{MS WINDOWS

6.3.1.3|Kaspersky Endpoint Security as 6usneca CTAHAPTHBIN

6.3.1.4| SIanexc.bpaysep

6.3.1.5|MS Office

6.3.1.6]|LibreOffice

6.3.1.7|NVDA

6.3.2 llepeyenb HHPOPMALMOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1|ba3a naHHbIX «DneKTpoHHas 61OInoTEKa I OpHO-ANTallCKOTrO rOCy1apCTBEHHOI'O YHUBEPCUTET A

6.3.2.2|OnextpoHHo-6ubnuoreynas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

posneBas urpa




8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIMIIJINHBI (MOAY JIS)

Homep ayautopun |Ha3zHaueHue OCHOBHOE OCHaIIleHHE

203 B2 JlabopaTopust «AnTanckas (GUIOIOTH. Pabouee mecto npenonasatens. [locamounbie MecTa Jyis
Y4eOHast ayTUTOpHUs AJIsl IPOBEICHHUS oOyuaromuxcs (TI0 KOJIUYECTBY 00yJarommxcs, kadeapa, 3
3aHATUHN JSKIMOHHOIO THUIIA, 3aHATHI mkada Juis yaeOHOW U HayJHOM JIUTEPATYPHI,
CEMHUHAPCKOI0 TUIA, KypPCOBOTO MYJbTHMEIMIHBIA TPOEKTOP, 3KpaH, HOyTOYK. [1IK 1

MPOCKTHPOBAHUS (BBIIIOJHCHUS KYPCOBBIX  [MOHHUTOP «Acer» ¢ BEIXOJIOM B HHTEPHET
paboT), TPYNIOBEIX U WHAWBUIYIBHBIX
KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIS 1
MpOMEXKYTOUHOM arrectanuu. [lomenienue
JUISL CAMOCTOSITEIILHOU PabOoThI

201 B2 Y4eOHast aymuTOpHs JJIs IPOBEIECHUS Pabouee mecTo npernogasarens. [locagounbie MecTa IIst
3aHATHH JIEKIIMOHHOTO THUIIA, 3aHITHHA 00yJaromuxcs (Mo KOJIWIeCTBY 00ydaromuxcs),
CEMUHAPCKOT0 THTIA, KypCOBOTO naTepakTuBHas nocka SMART Board 480iv co
MPOEKTUPOBAHHUS (BBIMOJHEHHUS] KYPCOBBIX  |BCTPOCHHBIM MPOEKTOPOM V25, HOYyTOYK.
paboT), rPyNIOBIX U MHAWBUAYAIbHBIX TPAJMIHOHHBIC aNITACKIE KOCTIOMBI XKEHCKHE (JIETHUE,
KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIS 1 3UMHHE), TPAJUINOHHBIE KOCTIOMbI MY)KCKHE (JICTHHUE,
MPOMEKYTOYHOU aTTECTAUU 3MMHUE), TPAJIUIUOHHBIC aJITACKHE IIAITKHA BOWIOYHBIC

(JIleTHHE), TPAAUIIMOHHBIC [IAMKA MEXOBBIC (JIUChU
KaMyChl), TPQJAUIUOHHBIC MATTKU U3 MIKYPBI (MEPITYIIKA).
Jlexana:

JIEKaJjia Aok

JIEKaJIa [UIAThs

JieKana Jereneka (TpaaulliOHHOTO TUIaThs)

JieKaja TPaAUIIMOHHOW 00YBY U3 KOXKH

HOXH IS PE3KH KOKH

HOXKHHUIIBI TSI PE3KH KOXKH

IITHAJIO
204 B2 YuebOHast ay JUTOPHs AJIsl IPOBEICHUS Pabouee mecto npenonasaresns. [locagounsie mecra st
3aHSATHH JIEKIIMOHHOT'O THUIIA, 3aHATHI oOyyvaromuxcs (10 KOJIMYeCTBY 00ydaroImuxcs) mkad,
CEMUHAPCKOT0 THIIA, KypPCOBOTO MOJIOEPTHI, KPACKH, KUCTH.
MPOCKTHPOBAHUS (BBIIIOJHEHUS KYPCOBBIX
paboT), TPYNIOBEIX U WHAWBUIYIBHBIX
KOHCYJBTAIINH, TEKYIIEro KOHTPOJIS U
MMPOMEKYTOIHOM aTTECTAITHH
209 b1 KommbrotepHsrii kiacc. YueOHast Pabouee mecTo mpenogasarens. [locagounsie Mecta
ayIATOPUS JJTS IPOBEIICHUS 3aHATHI 00yJaroImuxcs (Mo KOJINIECTBY 00yJaIOIIUXCs).
JIEKIIMOHHOTO THIIA, 3aHATHH ceMHUHapcKoro |MapkepHas ydeHn4IecKas JO0CKa, SKpaH,
THIA, KYPCOBOTO MPOSKTHPOBAHIS MYJBTHMEIHAIIPOEKTOP, KOMIBIOTEPHI C JOCTYIIOM B
(BBITIOTHEHHS KYPCOBBIX paboT), WuaTepueT

TPYNIIOBBIX 1 HHAWBUAYAJIBbHBIX
KOHCYHLT&III/Iﬁ, TEKYHICTO KOHTPOJIA U
HpOMe)KyTO‘lHOfI ATTCCTAllN. HOMCIIIGHI/IC

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCA IO OCBOEHHUIO JTUCHUIIIUHBI (MOY JIS)

MeToaudecKue yKa3aHus [0 YTCHUIO U [IEPEBO/Y TCKCTOB

IToHMMaHue TEKCTa JOCTUTASTCS MMPH OCYIIECTBICHHHU IBYX BUIOB UTCHUS:

1) U3y4aromero YTeHus;

2) uTeHHs ¢ OOLIM OXBATOM COJICPIKaHHMSI.

To4HOE U MOJTHOE MOHMMAHKE TEKCTa OCYIECTBISCTCS MyTeM H3YYaloIero YTeHHUs, KOTOPOe MPEANOaraeT yMeHUe CaMOCTOSATEIBHO
MPOBOMTH JICKCHKO-TPAMMATHYCCKUI aHAIH3 TEKCTa. VITOrOM M3y4aromero YTeHus SBISIETCS aAeKBATHBIN MEPEBO/] TEKCTA HA
POHO SI3BIK C TIOMOIIBIO CIIOBAps. [IpH 3TOM clieyeT pa3BHUBaTh HABBIKH MOJI30BaHHS OTPACICBEIMU TEPMHHOJIOTUYSCKUMHU
CIIOBApSIMH U CJIOBAPSIMH COKPAIICHHIA.

YuTast TEKCT, IPeJHa3HAYCHHBIN ISl MOHUMaHHs O0LIETO CoepIKaHusl, HEOOX0AUMO, He 00pallascCh K CIOBAPIO, TIOHATH OCHOBHOM
CMBICIT TPOYUTAHHOTO.

O0a BHa YTCHUSI CKIIAABIBAIOTCS U3 CICAYIOUINX YMCHHI:

a) I0ra/IbIBaThCs O 3HAYCHUH HE3HAKOMBIX CJIOB HAa OCHOBE CJIOBOOOPA30BATEIBHBIX IIPU3HAKOB M KOHTEKCTA;

0) BUJCTh MHTEPHAIIMOHAIBHBIC CJIOBA U ONPENEIATh X 3HAUCHHE;

B) HAXOJUTh 3HAKOMBIC IPAMMATHYCCKUE (POPMBI M KOHCTPYKIHH U YCTAHABIMBATH NX SKBHBAJICHTHI B PYCCKOM SI3BIKE;

T') HCHOJIb30BaTh UMEIOIIUIICS B TEKCTE HILTFOCTPATHBHBIA MaTepual, CXeMbl, pOPMYIBI U T.IL.;

) IPUMEHSITh 3HAHHS 110 CIICUUATbHBIM, OOIIETEXHUYCCKIM, OOIIEIKOHOMHYECKHM MIPEIMETaM B Ka4eCTBE OCHOBBI CMBICIIOBOH 1
SI3BIKOBOM JTOTaIKH.




Dranbl paboThI C TEKCTOM.

[IpenrekcroBelii 3Tar:

- TPOYTHTE 3aroJIOBOK M CKaXHTe, 0 4eM (0 KOM) OyJeT WATH pedb B TEKCTE,;

- O3HAaKOMBTECh C HOBBIMH CIIOBaMH H CIIOBOCOYETAHUSIMH (€CIHM TAKOBBIC JAaHBI K TEKCTY C MEPEBOAOM);

- TNPOYHUTAHTE M BBIMUIIUTE CIOBA, 0003HAYAIOIIKE. .. (HACTCS PYCCKHI SKBUBAJICHT);

- BbIOGpHUTE U3 TEKCTa CIOBA, OTHOCAIIMECS K U3y4acMOil Teme;

- HalIuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexkcToBbIi 3TaI:

- IPOYTHTE TEKCT;

- BBIICNIUTE CJIOBA (CIIOBOCOYECTAHMS WIIM MPEAJIOKEHHsI), KOTOPhIe HECYT BaXKHYIO (KIFOUYEBYIO HH(POPMALHIO);
- BBIMMIINTE WIM MOAYEPKHHUTE OCHOBHBIE MMEHA (TEPMMHBI, ONIpEaeIeHNs, 0003HAUCHHU);

- copmymupyiiTe KIIOUEBYIO MBICIH KaXIOTo ad3ana;

- OTMEThTE CJIOBO (CJIOBOCOYETAHHUE), KOTOPOE JIyYIlle BCEro MepelacT COJACpKaHUE TEeKCTa (4aCTH TEKCTa).
IocieTeKCTOBBI JTar:

- 03arJaBbTe TEKCT;

- MPOYTHUTE BCIYX NPEIUIOKCHUS, KOTOPBIC MOSCHSIIOT HA3BAaHHUE TEKCTA,

- HalIuTe B TEKCTE MPEIOKEHUS IJISI OMUCAHHUS ...

- moxaTBepauTe (ONPOBEPTHUTE) CIOBAMHU W3 TEKCTA CIECAYIOIIYIO MBICHD ...

- OTBETHTE Ha BOMPOC;

- COCTaBbTE IUIaH TEKCTa,;

- BBINUIINTE KJIIOYEBBIC CJIOBA, HEOOXOAMMBIE AJIsI MepecKa3a TEeKCTa,

- TEePECKaKUTE TEKCT, OINPAsCh Ha IUIaH;

- MEPECKAXKUTE TEKCT, OMUPAsICh Ha KITFOUEBBIE CIIOBA.

OpauM u3 3 dekTuBHBIX NPUEMOB POPMUPOBAHHS CIIOCOOHOCTH CAMOCTOSTENILHO pad0OTaTh C TEKCTOM SIBIISICTCS IMEPEcKas.
IMoaroToBka K Tepeckasy TeKCTa BKIIOYAET B ceOs pa3jeseHHe TEKCTa Ha CMBICIOBBIC YacTH, BBIIEIICHHE KIIOYEBBIX (pas,
COCTaBJIEHHE IIJIaHa MepecKasa.

IIpu MOArOTOBKE Mepeckasa TEKCTa PEKOMEHIYETCs BOCIOJIb30BAThCS CICAYIOMICH MaMsITKOM:

1. Tlocne mpoureHHus Tekcra pa30eiiTe ero Ha CMBICIOBBIC YacTH.

2. B xaxmoil yacTH HalmuTe MpeaiokeHue (MX MOXKET ObITh HECKOJBbKO), B KOTOPOM 3aKIJIIOUEH OCHOBHOM CMBICI ATOH 4acTh
TeKCTa. BEIMummTe 9TH IpeuIosKeHusl.

3. ToauepkHHUTE B ITUX MPEATIOKEHHAX KIIOUYEBBIC CIOBA.

4. CocraBbTe IJIaH Nepeckasa.

5. Onmpasich Ha IIIaH, MEPECKAXKHUTE TEKCT,

6. Onmpasice Ha KIIIOYEBBIE CIIOBA, PACCKAYKUTE TEKCT.

IIpu mepeckase TEKCTa PEKOMEHAYETCS UCIOIb30BATh PEUCBHIC KIIUIIIE.

Mertoanueckue yKazaHus [0 MOJrOTOBKE YCTHOTO MOHOJIOTHYECKOTO BBICKA3bIBAHUS

PaboTy 1o moaroToBKe YCTHOIO MOHOJIOTHYECKOTO BBICKA3BbIBAHMUS 110 OIIPEAEICHHON TeMe ClIeAyeT HauaTh C U3yIeHHS
TEeMaTHYECKUX TEKCTOB-00pa3LoB. B nepByro ouepeib HEOOXOAUMO BBINOIHUTH (POHETUUECKHE, IEKCUUECKHE U JIEKCUKO-
rpaMMaTHYECKHe YIPaXHEHHS 10 H3y4aeMOH TeMe, YCBOUTh HEOOXOMMMBIH JICKCHIECKUH MaTepHral, IPOYUTATh U IIEPEBECTH
TEKCTHI-00pas31bl, BBINOJIHUTH PEUYEBbIE YIIPAXKHEHHS 110 TEME. 3aTeM Ha OCHOBE U3YYECHHBIX TEKCTOB HY)KHO IOJITOTOBUTH CBA3HOE
W3JI0KEHHUE, BKIIIOYaloIee Hanboiee BaKHYIO ¥ HHTEPECHYIO HHPOPMALHIO.

1. Chopmynupyii TeMy coOOLIEHNS, IPABUILHO 03aIJlaBb CBOE COOOLICHHE.

2. CocTaBb KpaTKHil WIIM Pa3BEPHYTHIH IIaH COOOIIECHHS.

3. B cooTBeTCTBHE C IUIAHOM NPOAHATM3UPYH HEOOXOUMYIO JIUTEPATypy: TEKCThL, cTaThu. [logdepu nuTaThl, MITIOCTPATUBHBIN
Marepuai.

4. Beinmumm HeoOX0AUMbIe TEPMHHBIL, KJIIOUEBbIE CJIOBA, pe4eBble 000POTHI.

5. TekcT cooOIIeHHs JODKEH COCTOATh M3 MPOCTHIX MPEATI0KEHUH U ObITh KPATKUM.

6. Haunu coobuienue ¢ ¢pas: s Xouy pacckaszarb O .., peub HIET O ... .

7. O003HauYb BO BCTYIJICHUH OCHOBHBIE MOJIOKEHHUS, TE3UCHI CBOETO coolieHuss. O00CHYH, TOKaKH pakTaMu, NPOUIUTIOCTPUPYH ITH
TE3HUCHL.

8. BrlienuB B CBOEM BBICTYIUIEHHH CMBICIIOBBIE OTPE3KH, YCTAHOBH MEKTY HUMH CMBICIIOBBIE CBSI3H.

9. Oco60 noYepKHY ITIaBHOE.

10. 3akoHuu cooOrieHre, 0003HaYb PE3yJIbTAT, ClIeNIail BBIBOJI, MTOJIBE/IN UTOT CKAa3aHHOMY.

11. Belpa3u cBO€ OTHOILEHUE K H3JI0)KEHHOMY.

MerTou4ecKe yka3aHus K HAlIMCAHUIO JIEJIOBOTO MUChMa

SI3BIK HaMKCAHUS JETI0BOTO MUCbMA OTIINYASTCSl OT CTHIIS JIMYHOTO MIChMa. B enoBbIX muchMax s3bIK 0ojee ouIraIeH U CTPOT; He
MPUHATO YHOTPeOICHHE COKPAIICHHBIX TIIArojbHBIX (HOpPM, B TO BpeMsI KaK KOHCTPYKIIMH CO CTPAJIATEIIbHBIM 3aJI0TOM UCIOIb3YIOTCS
ropasmo 4amie. /Iy 1e7IoBOi MEePenucKl XapakTepHO YIOTpeOIeHNe CTaHAaPTHEIX BEIPAKCHUH, HCIOIB3YEeMbIX IS HOATBEP)KICHHS
MOJITYYESHUS ISTIOBBIX IHCEM, JUTS BHIPAXKEHHS MIPOCHOBI, MPU COOOIICHUH O MOCHUIKE KATAIOTOB HJIM JTOKYMEHTOB, IIPH CCBUIKE Ha
JIOKYMEHTHI  T.JI. 9TU CTaHIAPTHBIE BBIPAXKEHHUS HEOOXOJUMO BBIYUHTh.

BerynuTenbHoe 00panieHie MUIIeTCs CASAYIOIUM 00pa3oM:

1. ecnu BBI He 3HaeTe PaMUIIMIO YEJIOBEKA WJIH JIFOJICH, K KOTOPBIM Bbl 00paliaeTech, MMChbMO OOBIYHO HaYMHAeTcs co cioB Dear Sir,
Dear Sirs nnu Gentlemen.

2. Ecniit BBI UIINTE KEHIIMHE U HE 3HaeTe ee (paMunio, 0ObIUHBIM siBIIsieTcs: oOpaiienue Dear Madam.

3. Eciu BbI 3HaeTe (haMUIHIO a/ipecara, OOBIYHBIM OOpaIIeHHEM K MY>KUHHE SBISCTCS

Dear Mr. Smith, k sxenmune Dear Miss Smith (He3amy»xHei xxeHinHe), Dear Mrs. Smith (3amyskHei xxeniunHe), Dear Ms. Smith




(ecnu BbI HE 3HaETE, 3aMYKEM OHa HJIM HeT. JTta popMma nprodperaeT Bee OoJiee NIMPOKOE PACIpOCTPAHEHHE).

B nenoBom nmuceme B obpamennn HEJIB3 S nucars UM nocne cnos Mr., Mrs, Ms.

OCHOBHOH TEKCT MCbMa

1. IIucpmo-3anpoc, xanoda u T.11.

B Havane menoBoro nuchbMa yKkasplBaeTCsl NPUUMHA HAMMCAHMS JAaHHOTO nmucbMa. OOBIYHBIM HadyaJIOM MOTYT CITYy>KHTh BBIpasKeHHS |
am writing in connection with...

I am writing to enquire about... Eciu BbI muieTe ouepeiHoe MUCHMO 110 OJIHOMY U TOMY K€ BOIIPOCY, TO HA4alIOM MOTYT SIBJISITHCS
BeIpaxxenus Further to...

With reference to...

2. I[Tucemo-otBeET

OOBIYHBIM HAYAJIOM SIBIISIETCS

Thank you for your letter of 12 January ( O6parute BHUMaHue Ha npeior of), In reply/ answer/ response to your letter of 12
January...

B coo6uieHusIx 00 UCIOIHEHUH IPOCHObl YIOTPEOIAIOTCS CIEAYIOIUE BBIPAXKEHUS:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

ITpu M3BEIEHUHN O MOCBUIKE JOKYMEHTOB, KaTAJIOrOB ¥ T.I. OOBIYHO HCIIONB3YIOTCA CIeaylomue BeipaxeHus: We are pleased/ glad to
send you..., We enclose..., We send enclosed...

JlenoBoe mucsMo OOBIYHO eMUTCs Ha ab3amsl. [leneHne mo14epKUBaeTCsl CII0OBAMHU:

First of all, Firstly, Secondly, Finally

He 3a0p1BaiiTe 0 cl0Bax, CBS3BIBAIOLINX OTAEIbHBIE YACTH IPEIUIOKECHHUM, U BBOIHBIX CIIOBAX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0pIBaiiTe 0 BEXKIIMBBIX CIIOBAX M BBIPAKCHUAX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3akmounTenbHas GopMyIia BeXKIMBOCTH BKIIOYAET B ce0s TaKHe BHIPAKEHNUS, KaK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.
3aKII0YHTENIbHAS YaCTh MMHChMa — MOJIMUCH — 3aBUCHT OT oOparieHus. Eciau Bbl Hauanu nuckMo ¢ obpaienus Dear Sir, Dear Sirs
Dear Madam unu Gentlemen, B KOHIIe IUCbMa IEpeJ MOJIMHUCHIO BbI JOJDKHBI IOCTAaBUTH ciioBa Yours faithfully.

Ecnu BbI Hauanu mucbMo ¢ obparienust Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith 0ObIYHBIM OKOHUAHHEM
Oynyt cioBa Yours sincerely.

MeTomudeckre peKOMEHIAINH IO TOATOTOBKE POJICBON HTPEI

B cTpykType poneBoii Urpbl Kak Ipolecca BEIICISIOTCS CIEAYIONINE COCTABISIONINE:

- TeMa,

- poJty, B3STHIE HA Ce0s UTPAIOIUMU;

- UTPOBBIC ACHCTBUSI KaK CPECTBA PEaU3aliU dTHX POJIEH;

- UTPOBOE YIOTpeOIeHUE IPEIMETOB, T.€. 3aMEIIEHHE PeaTbHBIX Bellel HIPOBBIMH, YCIOBHBIMI;

- peasibHbIC OTHOIICHUS MEKAY UTPAIOIIUMH;

- cloXKeT (cozepkanue) — 001acTh JICHCTBUTEIBHOCTH, YCIIOBHO BOCIIPOU3BOIMMAsI B UTPE.

B mpomecce poseBoit Urpsl 0TPadATHIBAIOTCS H YCBAUBAIOTCS:

1) oTHYecKre HOPMBI ¥ IPaBHJIa TIOBEICHHUS 1 OIPEIeNICHHbIE COMAIBHBIC POJIU B TOM WM MHOM STHOKYJIBTYPHOM COOOIIECTBE;
2) 0COOCHHOCTH, XapaKTEePHbIC YEPThI, BO3MOXKHOCTH TEX WIJIM MHBIX COIMATBHBIX TPYII WM ONPEICTICHHBIX KOJJICKTUBOB —
AQHAJIOTOB NPEeIUPHUATHH, GUPM, T.€. pa3INIHBIEC THITBI SKOHOMUYECKHX U COLMAIBHBIX HHCTUTYTOB, YTO BIIOCIEACTBHU MOXKET OBITh
MEPEHECEHO B COLUATBHYIO IPAKTUKY;

3) yMEHHS COBMECTHOM KOJUIEKTUBHOM JICATCILHOCTH;

4) KynbTypHBIE TPAAULUU U HOPMBIL.

PoneBble Urpsl, TeMa U CIO’KET KOTOPBIX OCHOBAH Ha COAEPKAHUH TEKCTOB, WILTIOCTPUPYIOT MIOBEICHNE B CUTYAIIMH MEXKYJIbTYPHOTO
oO01eHHUS.

B xauecTBe mpueMoB, XapaKTEePHBIX AJISI METOJA POJICBOI UTPHI, BRICTYNAIOT CIIEYyIOIINE:

- IPUEM BOCCO3/IaHHsI KOMMYHHUKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHOW CHUTYAIIUH;

- IPUEM BHPTYaJIbHON 9KCKYPCUH, KOTOPBIH MOXKHO OPIaHM30BaTh KaK ¢ TOMOIIBIO TEXHUUECKHUX CPECTB, TaK U C UCIIOJIH30BAHUEM
peanbHbIX (POTOMATEPUATIOB B yIYCOHOM ayIUTOPHUH,

- IpUeM JIpaMaTH3aluy, HAPaBJICHHBIN HA CO3JaHUE YCIOBHH, MPUONMMKEHHBIX K YCIOBUSAM PEATbHOTO OOIIEHNS, CBSI3aHHBIH ¢
CO3JaHUEM CHUTYaluy OOIICHNUS, ONpeaeIeHHEM LIeNH, paclpeeIeHHeM poJIek;

- mpueM pedIeKCUBHOM UICHTU(DHUKAIMH, PEANOIAraAlOINI UICHTU(PHUKAIHIO C 00BEKTOM OOIICHHS H IOBECTBOBAHHUE OT UMEHH
9TOTO OOBEKTA.




