MMUHOBPHAYKH POCCHUUA

DenepajbHOE TOCYIAPCTBEHHOE OKOKETHOE 00pa30BaTe/ibHOE YUpeKAeHue BbICIIEero
o0pazoBanust «I'opHO-AJTaliCcCKHil rOCy1apCTBeHHbIN YHUBEPCUTET)
(®I'bOY BOTAI'Y, T'AI'Y, I'opHo-AJTalicKMid TOCY1aPCTBEHHbI YHUBEPCHUTET)

NHocTpaHHBIN A3BIK

paboyas nmporpaMma JUCHUILIAHBI (MOJTYJIs)

3akperuieHa 3a kadeapoit

VueOHbIi r1aH

44.03.05_2023_673.plx

Ka(benpa HHOCTPAHHBIX A3LIKOB U METOAUKHU NPENOJaBaHUS

44.03.05 Tlemaroruueckoe oOpazoBanue (C IByMs IPOQUISIMH MOATOTOBKH)
Marematuka nu @usnka

Kpanuduxarus O0axanaBp

Dopma o0yIeHHS OouHast

OO0w1as Tpy10eMKOCTh 93ET

Yacos 1o y4eGHOMY IUTaHy 324
B TOM YHUCIJIC:
ayIUTOPHBIC 3aHATHUS 112
caMOCTOsITeNbHAs paboTa 149
4acoB Ha KOHTPOJIb 61,3

Pacnpezle.ﬂel-me YacoB JUCHMIIJIMHBI IO ceMecTpam

Bugs! kOHTpoONIsL B cemecTpax:

9K3aMEHBI 4
3a4eTsl 1,2, 3

Cemect
(<Kypc>.<CeMeCT§Ha 5pee>) 1(1.1) 2(1.2) 3(2.2) 4(2.2) trore
Henenb 16 2/6 18 1/6 17 2/6 151/6
Bun 3aasTHii vl PIT vII PIT vl PIT v PIT v PIT
[IpakTuueckue 28 28 28 28 112
Kontpons camoctosiTenbHo# pabotel npu nposeaenun |0,15 10,15 10,45 10,45 0,45 0,15 10,25 0,25 0,7 0,7
aTTecTaluu
KoHucynpranmm nepen 3x3aMeHOM 1 1 1 1
HUroro ayj. 28 28 28 28 28 28 28 28 112|112
Konrakrhast paboTta 28,15 28,15 28,15 (28,15 |28,15 28,15 (29,25 |29,25 |113,7 113,
Cam. pabora 35 35 35 35 35 35 44 44 149 149
Yacel Ha KOHTPOJIb 885 1885 8,85 18,85 8,85 18,85 34,75 |34,75 |61,3 61,3
Uroro 72 72 72 72 72 72 108 (108 [324 324




ITporpammy coctaBui(n):

cm.npenodasamens, Bopobvesa M.B.
7

Pabouas mporpaMma AUCIUIUTHHBL

HNHocTpanHbIii A3BIK

paspaborana B coorBercTBUU ¢ PI'OC:

DepepalbHbIi TOCYAapCTBCHHBIH 00pa30BaTebHBII CTAHAAPT BBICLIEr0 00pa30BaHus - 0aKaliaBpHaT MO HAMPABICHHIO TOATOTOBKH
44.03.05 Tlenarorunueckoe oopa3oBanue (¢ AByMs npoduisiMu noarotoBku) (mpukas Munodpuayku Poccun ot 22.02.2018 r. Ne 125)

COCTaBJIeHa Ha OCHOBAaHNH y4eOHOTO IIaHa!
44.03.05 Ilenaroruueckoe oOpasoBaHue (C ABYMs IPOGUIIMHU IOATOTOBKH)
YTBEPKJIEHHOTO y4EHBIM COBETOM By3a OT 26.12.2022 npoToxon Ne 12.

Pabouas mporpamMma yTBepxK/JcHa Ha 3aceJaHHU Kadeapbl

Kadeapa HHOCTPAHHBIX A3bIKOB H METOAUKH NPenoJaBaHust

[Iportoxoi ot 09.03.2023 mporoxoin Ne 8

3aB. xadenpoii SuxydaeBa Alicyny CepreeBHa



Buzuposanue PILJI nis1 ucnoiHeHusi B ouepetHoM yueOHOM rogy

Pabouas mporpaMma nepecMoTpeHa, 00CykaeHa i 0100peHa s
ucronHenus B 2024-2025 yue6HOM TOAy Ha 3aceIaHny Kabeapsl
Kadeapa NHOCTPAHHBIX SI3BIKOB H METOAMKY MPeNnoJaBaHus
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3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa

Buzupoanue PIIJ] nis ucnoiHeHusi B ouepeHoM yueOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyKeHa U 0100peHa IS
ucnonHeHus B 2025-2026 yueOHOM roay Ha 3aceJaHuu Kadeapbl
Kadeapa HHOCTPAHHBIX SI3BIKOB H METOAMKH MPeNoJaBaHUus
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3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa
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PaGouas mporpamma repecMoTpeHa, 00CykIeHa 1 0A00peHa st
ucnoyineHus B 2026-2027 yueOHOM roay Ha 3acegaHuu Kadeapsl
Kadeapa HHOCTPAHHBIX SI3LIKOB H METOIUKHU NMPenogaBaHUsI

IIpotokomor 2026T. Ne
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Buznposanue PIIJI nnst mcnmotHeHus1 B o4epeTHOM y4eOHOM rogy

Pabouas nmporpamma nepecMoTpeHa, 00CyKaeHa 1 0100peHa s
ucronHenus B 2027-2028 yue6GHOM TOAY Ha 3aceIaHny Kaheapsl
Kadeapa HHOCTPAHHBIX A3BIKOB U METOIUKH MPENno aBaHust

IIpoTokomor 2027r. Ne
3aB. xadenpoii SnkydaeBa Alicyny CepreeBHa



1. HEJIX ¥ 3AJAYU OCBOEHUA JUCIUMITJINHBI

1.1|[Jenu: hbopMupoBaHUE UHOS3BIYHON KOMMYHHKATUBHON KOMIICTCHIIMH JUIs AEJIOBOTO OOIICHHUS B YCTHOW U MUChMEHHOM
(dopmax.

1.2(3a0auu: - ocBOGHHE TPaMMaTHYECKOTO U JIEKCHYECKOT'0 MHHIUMYyMa B 00beMe, HE0OX0AMMOM JUTSl JICIIOBOTO OOIIEHHMS
Ha WHOCTPAHHOM SI3bIKE U PabOTHI C MHOS3BIYHBIME TEKCTAMH B IIPOIIEcce MPO(ecCHOHaNBHOMN NESITENbHOCTH;

- (hopMHUpOBaHNE YMEHHUH YTCHUS W TIOHUMAHMS JIUTEPATYPHI MO CIIEIMAIBHOCTH CO CIOBapeM;

- (hopMHUpOBaHNE KOMMYHUKAaTHBHBIX YMEHHH JIEIIOBOTO OOIICHUS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOITL: b1.0

2.1|Tpe6oBaHus K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|TIpenuiecTBYOMUM ISl U3yICHUSI JUCIMILUTUHBI SBISETCS TUCIUIUTHHA «ITHOCTpAaHHBIN S3bIK» Ha TPEIBIAYIIEM YPOBHE
00pa3oBaHus.

2.2|IucuunJIMHbI 1 MTPAKTHKH, IJIsI KOTOPHIX OCBOEHHUE TAHHOMH JHCHHILIHHBI (MOIYJIs1) HEOOX0IUMO KAK
npeauiecTByloulee:

2.2.1|OcBoenue qucuuIuinHbl « THOCTpaHHBIH A36IK» HEOOXOAMMO Ha MOCIEIYIONIEM YPOBHE 00pa30oBaHusl.

2.2.2|TToaroToBKa K cllade ¥ cada rocyIapCTBEHHOT0O 9K3aMeHa

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIAIITAHBI
(MOZYJIS)

YK-4: CniocodeH ocyuiecTBJISTH /IeJIOBYI0 KOMMYHUKAIUIO B YCTHOH M MICbMeHHOIi opMax HA rocy1apcTBEHHOM fI3bIKe
Poccuiickoii ®@eaepannu U MHOCTPAaHHOM(bIX) sI3bIKe(aX)

N-1.YK-4: BeioupaeTr Ha rocy1apcTBEHHOM H HHOCTPAHHOM (-bIX) A3bIKAX KOMMYHMKATHBHO NIPpHeMJeMble CTHIb /1€J10BOr0
o01enns, BepdajabHble H HeBepOaIbHbIe CPEACTBA B3aUMO/IelCTBHS ¢ MapTHEPaMH.

- 3HaeT OCHOBHBIE IPaMMaTHYECKHE CTPYKTYPBI; 00IIeyOTpeOUTENbHYIO, OOIEKYNIbTYPHYIO U IPodeccuoHanbHYIO JIEKCUKY;
pedeBble KIIHIIe, HeoOXOAUMBIE JUIS OCYIISCTBICHHUS 1e0BOI KOMMYHHUKAIIMH HA HHOCTPAHHOM S3BIKE;

- yMeeT NOCTPOUTH BBICKa3bIBAHUS B CMOJICIMPOBAHHBIX (TIpeIaraeMbIX) CUTYalUIX OOIEHNSI HA HHOCTPAHHOM SI3bIKE, [IPAaBHIILHO
HCIIONB3Ys BepOabHbIC U HEeBEPOAIbHBIC CPEICTBA OOIICHNS;

- BJIaIeeT UHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIETIOBOTO OOIICHHUSI.

HN/I1-2.YK-4: Bener 1e10BYI0 nepenucky, YYUThIBasi 0COOCHHOCTH CTUJIMCTUKY OQUIIHATBHBIX U HeO(PHMUIHAIBHBIX MUCEM,
COIMOKYJIbTYPHBIE pa3ianyus B popmMaTe KOPpPeCIOHICHIINH HA FOCYIaPCTBEHHOM U MHOCTPAHHOM (-BIX) SI3bIKAX.

- 3HaeT OCOOCHHOCTH CTHIIMCTUKY HANMCAHUS O(HUIUAIBHBIX H HeODHIINATBHEIX MHCEM;
- YMEET BECTH JICJIOBYIO IEPENUCKY C YUETOM COLMOKYILTYPHBIX 0COOCHHOCTEH! ¢ MPeACTaBUTEISIMU JPYTUX CTPAH;
- BJIafleeT TEXHUKOMU JIEJIOBOrO MMChbMa HA HHOCTPAHHOM SI3bIKE.

HN/1-4.YK-4: leMoHCTpHPYET YMEHHE BBINOJIHATD NMepeBo] NPo¢ecCHOHAIBLHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyAapCTBEHHBIH A3bIK U 00paTHO.

- 3HaeT OCHOBHBIE ITepeBO[UECKUE TPaHC(HOPMAIIHY;
- YMEET BBINOJHATH IEPEBOA NPO(HECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha FOCYAAPCTBEHHBIH S3BIK U 00PaTHO;
- BJIaJIe€T OCHOBAMH TEXHUKH IIEPEBOJA.

4. CTPYKTYPA H COJAEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kon HaumenoBanue pa3nesios u tem /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa | Unte | Ilpumeuyanue
3aHATUS zansaTus/ Kvbe 107011 DAKT.

Pa3nen 1. Conep:xanmue.




1.1 Introductions. Work and leisure. 10 Na-1.YK-4 JI.112.1
Jobs and studies. Nationalities. to be a/ an WUI-2.YK-4
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /JTa6/

12 Introductions. Work and leisure. 18 Na-1.YK-4 JI.1J12.1 BelnonHeHne
Jobs and studies. Nationalities. to be a/ an WUa-2.YK-4 JIEKCHKO-
with jobs; wh- questions. Introducing rpaMMaTHYECKH
yourself and others. Meet conference X yIpaKHEHUH.
attendees. IMoaroToska
Days, months, dates. Leisure activities. JTHAJIOTOB.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

13 Business trips (airports, hotels). Food 14 UJa-1.YK-4 JI1.1J12.1
and entertaining. na-2.yK-4
Travel details: letters, numbers, times.

Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /JIa6/

14 Business trips (airports, hotels). Food 20 na-1.yK-4 J1.1J12.1 BeinoHeHnE
and entertaining. Ua-2.YK-4 JIEKCHKO-
Travel details: letters, numbers, times. rpaMMaTHICCKU
Can/can’t. There is/are. Making booking X yIpaKHEHHUH.
and checking arrangements. Urenue u

TIICPEBOJI TCKCTOB.
Eating out: food and menu terms. IMoaroToBka
Some/any. Countable and uncountable JTHAJIOTOB
nouns. Choose a restaurant for a business POJIEBO UTPEI.
meal. Writing: e-mail. /Cp/ Hanucanue

15 Sales. People. 14 | UO-1.YK-4 J1.1J12.1
Choosing a product or a service. Past Ua-2.YK-4
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/JTa6/

1.6 Sales. People. 15 ua-1.yK-4 J1.1J12.1 BeimonHeHne
Choosing a product or a service. Past Ua-2.YK-4 JIEKCHKO-
simple. Past time references. rpaMMaTHYECKH

X ylpaKHEHHUH.
Types of colleagues. Starting a business. YreHue u
Describing people. Past simple: negatives MEPEBOJT TEKCTOB.
and questions. Question forms. IMoaroroBka
Negotiating: dealing with problems. JIHAJIOTOB U
Writing: e-mail. POJIEBOI UTPHI.

Hamucanue

/Cp/ JEJI0BOr0

1.7 Markets. Companies. 14 na-1.yK-4 J1.1J12.1
Types of markets. Comparatives and Ua-2.yK-4
superlatives. Much /a lot, a little /a bit. UJ-4.YK-4

Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/




1.8 Markets. Companies. 17 ua-1.yK-4 J1.1J12.1 0 BeinonHeHHe
Types of markets. Comparatives and UJ-2.YK-4 JIEKCHKO-
superlatives. Much /a lot, a little /a bit. N-4.YK-4 rpaMMaTHYECKH
Meetings: participating in discussions. X yIpaKHEHHUH.
Successful companies. Describing Yrenue u
companies. Present continuous. Present MEPEBOJT TEKCTOB.
simple or present continuous. Writing: IMoaroToBka
company profile. /Cp/ JTUAJIOTOB U

1.9 The Web. 14 WJ-1.YK-4 J1.1J12.1 0
Using the Internet. Internet terms. Time Ua-2.YK-4
expressions. Talking about future plans na-4.YK-4
(present continuous and going to, will).

Making arrangements. Writing: e- mail.
/JTa6/

1.10 |The Web. 18 Na-1.YK-4 JI.1J12.1 0 BelnonHeHne
Using the Internet. Internet terms. Time UJa-2.YK-4 JIEKCHKO-
expressions. Talking about future plans NI-4.YK-4 rpaMMaTHYECKH
(present continuous and going to, will). X yIpaKHEHHUH.
Making arrangements. Writing: e- mail. UreHne u
/Cp/ MEPEBO]T TEKCTOB.

1.11 Cultures. Jobs. 28 WUa-1.YK-4 JI1.1J12.1 0
Company cultures. Cultural mistakes. NI-2.YK-4
should /shouldn't, could /would. WUa-4.YK-4
Identifying problems and agreeing action.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:
a curriculum vitae.

/JTab/

1.12 Cultures. Jobs. 44 WUa-1.YK-4 JI1.1J12.1 0 Brinonnenve
Company cultures. Cultural mistakes. NI-2.YK-4 JICKCHKO-
should /shouldn't, could /would. WUa-4.YK-4 rpaMMaTHYECKH
Identifying problems and agreeing action. X yIpaXHEHHU.

Urenue u
Skills you need for a job. Skills and MePEBOJT TEKCTOB.
abilities. Present perfect. Past simple and IMoaroroBka
present perfect. Interview skills. Writing: JTAAJIOTOB U
a curriculum vitae. POJIEBOM HUTPEI.
/Cp/ Hanwucanue

1.13 Problems. 18 Na-1.YK-4 JI1.1J12.1 10
Adjectives describing problems at work. Ua-2.YK-4
Present simple: negatives and questions,
have got. Telephoning: solving problems.

Writing: telephone message. /JIa6/
1.14 Problems. 17 Na-1.YK-4 JI1.1J12.1 0 Brimonnenue
Adjectives describing problems at work. Ua-2.yK-4 JIEKCUKO-
Present simple: negatives and questions, rpaMMaTHYECKH
have got. Telephoning: solving problems. X yIpaKHEHHUH.
Writing: telephone message. /Cp/ UreHue u
Paznean 2. [IpomesxxyTouHasi aTTecTalMsA
(3Kk3aMeH)
2.1 TToxroToBka K 3k3aMeHy /IKk3aMeH/ 34,75 | UO-1.YK-4 JI1.1J12.1 0
NJ1-2.YK-4
UJ1-4.YK-4

2.2 Konrpons CP /KCPATT/ 0,25 | UJ-1.YK-4 J1.1J12.1 0
WJ-2.YK-4
NJ1-4.YK-4

2.3 KonraktHas pabdota /KoHcOK/ 1 na-1.yK-4 J1.1J12.1 0
UJ-2.YK-4
WJ1-4.YK-4

Paznean 3. [IpomerxxyTouHasi aTTecTanus
(3auér)




31 IlogroroBka k 3a4éty /3auét/ 3 8,85 | UA-1.YK-4 JI1.1J12.1 0
NI-2.YK-4
NJI-4.YK-4
3.2 KonraxtHas padora /KCPATT/ 3 0,15 | UA-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
Paznean 4. [IpomexxyTouHasi aTTecTalMsA
(3auér)
41 IMoaroroska k 3au€ry /3auét/ 2 8,85 | 1UJ-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
4.2 KonraxtHas padora /KCPATT/ 2 0,15 | UA-1.YK-4 JI1.1J12.1 0
NI-2.YK-4
na-4.vyK-4
Pasnea 5. [IpomexyTouHasi aTrecTanus
(3auért)
5.1 IToaroroBka k 3a4éty /3auét/ 1 8,85 | NJ-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
5.2 KonrakrHas pabota /KCPATT/ 1 0,15 | UJ-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ITosicHuTEIbHAA 3aHCKA

1. OueHoYHBIE CpeNCcTBa MpeAHA3HAYEHBI Ul KOHTPOJIS i OLEHKN 00pa30BaTEeNbHBIX JOCTH)KEHHH 00yJaIOMNXCsl, OCBOUBILIIX
porpaMMy y4eOHOW AUCHMITIMHBL «IHOCTpaHHBIH SI3BIKY.

2. ®oHA OLEHOYHBIX CPEACTB BKIIOYAET KOHTPOJIbHBIE MAaT€PUAIIB JUIS IPOBEJICHUS TEKYIETO KOHTPOJIA B (hOpMe TECTOBBIX 3aJaHHi,
MHICBMECHHBIX PaboT, POJIEBBIX UTP, TIPOSKTOB U TEKCTOB IS YTEHHS U IIEPEBO/Ia, TPOMEKYTOYHON aTTECTAIl! B (JopMe BOIIPOCOB H
3aJaHul K 3a4ETy U DK3aMEHY.

5.2. Oueno4nsplie cpecTBa IS TeKYIIEro KOHTPOJIS

BxoHO#t KOHTPOJB (PUMEPHOE 3a/IaHKe)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3. 1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepure noaxonsinee oTHocuTenbHOe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuanTts! oTBETOB:

1 which

2 who

3 where

4 when




Kpurepun onenku:

Cryzaent Boinonaua 84-100% 3agaHuil «OTIMYHO», IOBBIICHHbIH YPOBEHb

CryneHT BoloaHuI 66-83% 3a1aHuil «XOPOIL0», TOPOTOBBIH YPOBEHb

Crynent Boinonaua 50-65% 3aaHuil «y10BIE€TBOPUTEIBHOY, IIOPOrOBBII yPOBEHb

CryzneHT BeInonHII MeHee 50% 3aqanuii «HeyI0BIETBOPUTEILHOY», YPOBEHb HE cHOPMUPOBAH

1 CEMECTP
Texymwmii KOHTpob 1
Tecr (TIpuMepHbIe 3aaaHU)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad | can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play ¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going ) out to restaurants.

7 lusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 T can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) I’'m staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? c) I play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work?  f) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) ’'m from Italy.

Kpurepun onenxu:

Crynent BoimonHua 84-100% 3agaHuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryneHt BeinoaHua 66-83% 3anaHuii «XOpOIL0», TOPOTOBBIH YPOBEHb

Cryzent Boinonaua 50-65% 3a1aHuil «y10BI€TBOPUTEIBHOY, IOPOrOBBII yPOBEHD

CryzneHT BeInonHMI MeHee 50% 3aJaHuil «HeyIOBICTBOPUTEILHOY», YPOBEHb HE c(HOPMUPOBAH

Texymumit KOHTpOIIB 2
Tect (IIpumepHBIe 3a7aHMST)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes. he is




A Does Kasia work at home one day every week?
B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can | speakto  b)a refund.

31 havea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis @) later, please.

8 I'm very sorry  h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my hotel
room on the Internet. | carry a small suitcase and | always use an electronic ticket. So, when | arrive at the airport, | can immediately
3) security. 1 never (4) the in-flight movie. On the plane, I like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. |
usually (6) a taxi to my hotel. After I (7) at the hotel, 1 usually go for a walk. After a long

flight, 1 need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, | .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepun onenxu:

Crynent BoimonaHua 84-100% 3agaHuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryneHt BeinoaHua 66-83% 3anaHuii «XOpOIL0», TOPOTOBBIH YPOBEHb

Crynent BoinonaHua 50-65% 3anaHuii «y10BJIETBOPUTENIHHOY, IOPOTOBBII YPOBEHB

CryzneHT BeInonHII MeHee 50% 3aJanuii «HeyI0BIETBOPUTEILHOY», YPOBEHDb HE cHOPMUPOBAH

2 CEMECTP
Texymuit koHTpOIH 1
Tect (IIpumMepHbIe 3a1aHMs)




1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A T’ve just made a pot of tea. Would you like more?
B Yes, please.

4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?

B Sorry, I don’t have any. I’'m really busy.
7 A Are there  cars in the car park?
B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, | (2) (go) on a three-day training

course about project management. It (3) (be) an interesting three days. We (4) (read) case

studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the training (6)
(be) always very high and every course (7) (give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) I'm sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A 1t’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging and

we can in three days.




Kpurepun onenku:

Crynent Boinonaua 84-100% 3agaHuil «OTIMYHOY, HOBBILIEHHBIH YPOBEHb

CryneHT BoloaHuI 66-83% 3a1aHuil «XOPOIL0», TOPOTOBBIH YPOBEHb

Crynent Boinonaua 50-65% 3aaHuil «y10BIE€TBOPUTEIBHOY, IIOPOrOBBII yPOBEHb

CryzneHT BeIIOMHII MeHee 50% 3aJaHuil «HeYIOBIETBOPUTEIHHOY», YPOBEHB HE c(HOPMUPOBAH

Texyuuit KOHTpoIb 2
Tecr (TIpuMepHbIe 3aaaHUS)

. Complete the sentences with words: export / home / luxury / mass / niche

. Nike sports clothing sellstoa  market.

. High-quality, expensive goods sell in a market.

. markets are usually small but profitable.

. Products sold inside the producer’s country are sold to the market.
markets are outside the producer’s country.

1
1
2
3
4
5

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
begin a) manufacture

make  b) sell abroad

. have a workforce of c) launch

.export  d) employ

. introduce  €) provide

.supply  f) start

SCUAONE ®

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the / John/Did /?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4.wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why /?
7.a/ They/ lot/ time / have / of / don’t /.

5. Match the sentence beginnings with the endings.
1 1 need some training to do a) costs.

2 It’s really important  b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’t have  d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not ~ f) any money for this.

7 How about studying  g) to me.

Kpurepuu oneHku:

Crynent BoinoaHua 84-100% 3aganuil «OTIIMYHOY», MOBBIIIEHHBIH YPOBEHb

CryneHt BooaHUI 66-83% 3a1aHuii «XOPOILO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHua 50-65% 3anaHuii «y10BIETBOPUTEIBHOY, IOPOTOBBIN YPOBEHb

CrynenT BemonHMI MeHee 50% 3amaHnil «HeyJOBICTBOPUTENHHOY», YPOBSHB HE CHOPMUPOBAH

3 CEMECTP
Texymuit koHTpOIH 1
Tect (IIpumMepHbIe 3a1aHMs)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets




1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. | usually drive to work but today | (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.
7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) | think we need to target younger people.

b) I really like that idea.

c) | agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?

g) [ don’t agree.

Tania | think we need to send out e-mail advertisements.
Franco (1) . Tthink that’s a great idea. Diana, what do you think?
Diana I’m afraid (2)

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1.Bytheend of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.
Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.

SESENIENEEES

. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.
We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

We often move documents from a PC to the network.

We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.

SEREREEYRNE

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.




Kpurepun onenku:

Cryzaent Boinonaua 84-100% 3agaHuil «OTIMYHO», IOBBIICHHbIH YPOBEHb

CryneHT BoloaHuI 66-83% 3a1aHuil «XOPOIL0», TOPOTOBBIH YPOBEHb

CryzaeHt BeinonHua 50-65% 3anaHuil «y10BI€TBOPUTEIBHOY, IOPOrOBbII YpOBEHb

CryzneHT BeIIOMHII MeHee 50% 3aJaHuil «HeYIOBIETBOPUTEIHHOY», YPOBEHB HE c(HOPMUPOBAH

Texymuuit KOHTpoIb 2

Tecr (TIpuMepHbIe 3aaaHUS)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in a
challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You will
need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8) develop new
products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

C) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A | have to move these boxes.

B1(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. | (6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1(2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepun onenxku:

Crynent Boimonann 84-100% 3amaHuii «OTAMIHOY, TOBBIIIEHHBIA YPOBEHD

CryzaeHT BeIIONHUI 66-83% 3aaHuil «XOPOILI0», TOPOTOBLIH YPOBEHb

Cryzent Beinonaua 50-65% 3anaHuil «y10BIE€TBOPUTEIBHOY, IOPOrOBBIH yPOBEHD

CryzneHT BeInONHMI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEIHHOY», YPOBEHb HE CHOPMUPOBAH

4 CEMECTP
Texymmii koHTpOIB 1
Tect (IIpumepHbIe 3a7aHMST)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t far.
B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!




2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since | started the job two years ago, 1 (1) (travel) abroad more than thirty times and | (2) (visit) more
than ten different countries. Last month, | (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. | (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

Al(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

What’s a good day for you?

We could meet the other members of the team.
There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.

©CONOU AW P W

a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) 'm afraid I can’t make that date.

e) | improved my organisational skills.

f) 27th March would be fine.

g¢) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) | had a problem with

d) 'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A | agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.
Conversation 6

A What didn’t you like about your last job?

B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.

4. Nowadays, it’s OK to keep your phone switched on all the time.




5. The rules are the same for e-mail and online chat rooms.
6. Sometimes, abbreviations like GR8 are fine.

Kpurepun onenku:

Crynent Boinonaua 84-100% 3afaHuil «OTIMYHO», IOBBIIEHHBIH YPOBEHb

CryneHT BeIoaHuI 66-83% 3a1aHuil «XOPOIL0», TOPOTOBBIH YPOBEHb

Crynent Boinonaua 50-65% 3aaHuil «y10BIE€TBOPUTEIBHOY, IIOPOrOBBII yPOBEHD

CryzneHT BeIIOMHII MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY, YPOBEHb HEe ChopMHUpOBaH

Texymuuit KOHTpoIb 2
Tecr (TIpuMepHbIe 3aaaHU)

1. Read the (given) article again. Then choose the best option —a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to
a) contact companies

b) meet new friends

c) talk about products or services

2. Read the (given) article again. Then choose the best option —a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
¢) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350/ €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport — about
55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/ 1

Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

Kpurepuu oneHku:

Crynent Boinonuua 84-100% 3afpaHuil «OTIMYHOY», OBBIIIEHHBIH YPOBEHb

CryneHT BoiosaHUI 66-83% 3a1aHuii «XOPOILO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHun 50-65% 3ananuii «y10BJIETBOPUTEIBHOY, IOPOTOBbIN YPOBEHD

CrynenT BeImonHII MeHee 50% 3amaHnil «HeyJOBICTBOPUTENBHOY», YPOBSHB HE CHOPMUPOBAH

OuenouHoe cpenctso "Ponesas urpa"

ITpumepHBIe TEMBI

1. Tema (mpo6aema) «At the Hotel»

Konnenmus urpsl: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Ponu:

a) a guest;

6) a hotel’s manager.

O’kuiaeMbIil pe3ysbTaT — HHCIIEHUPOBKA Oece/Ibl OPraHu30BaHa U MPEACTaBIeHa B COOTBETCTBUH C CUTYallell OOIICHHSI.

2. Tema (mpobnema): «Food and Entertaining»

Konuenums urpst: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Ponu:

a) amanager;

6) a manager.

OXXHIaeMeIi DE3IVILTAT — WHCIIEHUDOBKA Oecerbl ODTAHN30BAHA U NIDEICTABICHA B COOTBETCTBUU C CUTVAIINEN OOIIEHUS




3. Tema (npoGnema) «At a Trade Fair»

Konuenmus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Poinn:

a) a store manager;

6) a manufacturer.

OxunaemMslii(e) pe3yabTar(bl) — HHCIIEHUPOBKA Oece/ibl OpraHM30BaHa U MPEJICTaBIeHa B COOTBETCTBUU C CUTyalluel oOLIeHNs.

4. Tema (mpodnema) «Dealing with problems»

Konuemust urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomu:

a) a manager;

0) an office worker.

OkuIaeMblil pe3ysibTaT — MHCIICHUPOBKA Oece bl OpraHM30BaHa U MPEJICTABICHA B COOTBETCTBUH C CHTYallUCH OOIICHHS.

5. Tema (npobnema) «Participating in discussion»

Konrenust urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Pomu:

a) an advertising manager;

6) an advertising manager.

O>kuiaeMbIil pe3ysbTaT — HHCIEHHPOBKA Oece/Ibl OpraHu30BaHa M NPE/ICTaBIeHa B COOTBETCTBUH C CHUTYyallei OOIIeHNsI.

6. Tema (npoGema) «Presenting your company»

Konneniust urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening now.
Pomm:

a) a representative of company Nel;

0) a representative of company Ne2.

OskuiaeMbIil pe3ysbTaT — HHCIICHUPOBKA Oece/ibl OpPraHu30BaHa M MPE/ICTABICHa B COOTBETCTBUH C CHUTYAI[HEH OOICHHS.

7. Tema (npobnema) «Making arrangements»

Konrerust urpsr: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time and
date. The customer agrees.

Ponu:

a) a managing director;

6) a customer.

O’kuiaeMblil pe3ysbTaT — HHCIICHUPOBKA Oece/lbl OPraHu30BaHa M MPEICTABICHa B COOTBETCTBUH C CHUTYyal[Mei OOIIeHHSI.

8. Tema (npobnema) «Identifying problems and agreeing action»

Konrermus urps: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what to
do.

Pomn:

a) a manager;

6) a manager.

OsKuIaeMbIi pe3ysibTaT — WHCIIEHUPOBKA Oece bl OpraHM30BaHa U PEACTABICHA B COOTBETCTBUH ¢ CUTYalMEi OOLICHUSI.

9. Tema (npobnema) «Interview skills»

Konrermust urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Pomu:

a) a director;

0) a candidate for the job.

O)I(I/II[aeMI)II;‘I pE3YIbTAaT — MHCICHHUPOBKA GGCQILI)I OpraHU30BaHa U NpEACTaBJICHA B COOTBETCTBUH C CI/ITyaHI/Ieﬁ 06HI€HI/I$[.

Kpurepun onenku:

OreHka "OTJIMYHO": CTYJICHT IEMOHCTPUPYET XOPOIIHE HABBIKK M YMEHHsI CBOOOTHOTO PEUEBOTO B3aUMOICHUCTBHS C MTAPTHEPAMHU:
yMeeT HayaTh, OAJep)KaTh U 3aKOHYUTh Oeceny; coOmoaeT ouepénHOCTh Ipu 0OMEHe peIruinKaMi; BOCCTaHaBIIMBaeT Oeceny B
ciy4ae c0osi; SBISIETCS aKTUBHBIM, 3aMHTEPECOBAHHBIM COOECEIHUKOM; COOII0aeT HOPMBI BEKIUBOCTH. YMEET IMOINOHAIIBHO
n300pa3uTh XapakTep, HACTPOCHHUE, YYBCTBA HCIIOIHIEMOTO I'eposi B Pa3IMYHBIX CUTYAIMX; YHOTPEOIISET CI0KHBIE TPaMMaTHYEeCKUE
KOHCTPYKIIUH B PEUH; JOMYCKAET HE3HAYUTENbHBIC TPAMMATHYECKHUE OIIMOKH; YIOTPEOIISET pa3roBOpHbIe GOPMYJIbl B COOTBETCTBUH C
cuTyanuei oouieHus.

OreHka "Xopoo": CTyJJeHT IEMOHCTPHPYET HABBIKA U YMEHHS CBOOOZHOTO PEYEBOT0 B3aUMOICHCTBHSI C TApTHEPAMHU: YMEET Ha4yathb,
oJiIep kaTh (B OOJBIIMHCTBE CIy4aeB) M 3aKOHUUTH Oecey; coOoIaeT 0uepEaHOCTb P OOMEHE PeIIMKaMu; IEMOHCTPUPYET
HaJM4Ke NpoOIeMbl B IOHMMaHUU cOOeceIHNIKa; He BCera COOI01aeT HOPMBI BEXKIIMBOCTH. Y MEET SMOLMOHAIBHO H300pa3uTh
XapakTep, HaCTpOeHHE, YyBCTBA MCIOJIHAEMOIO TePOsl B Pa3JIMUHBIX CUTYAIMAX; YIOTPEOIISET B peyH IPEUMYIIECTBEHHO MIPOCTHIE
MIPETIOKEHNUS; JOIYCKaeT He3HAUUTeIbHbIE TPaMMATHIECKUe OIINOKHY; YIOTPeOIIseT pa3roBOpHEIe ()OPMYIIBI B COOTBETCTBUH C
cuTyanuei oouieHus.




OreHka "y/IOBJIETBOPUTENBHO" : CTY/JICHT HE SIBJIAETCS aKTUBHBIM COOECEIHUKOM; HE MOKET BOCCTAHOBHUTD Oecey B cirydae c0osi;
HCTIONIB3YET HE3HAYUTEIbHBIM 00beM U3yYeHHOMU JIEKCUKH; TOMTyCKAET rPaMMaTH4YeCKUE OIINOKH;

OreHka "Hey/I0BJIETBOPUTENBHO" : CTY/ICHT SIBJISIETCS TACCUBHBIM COOECETHUKOM; HE MOXKET IOIIeP)KaTh 0OIEeHHE; I0ITyCKaeT rpyobie
rpaMMAaTHYECKHE OITUOKH.

Onenounoe cpenctBo «IIpoexT»

TeMbI IPOEKTOB:
1 Types of markets.
2 Presentation of the hotel.

Kpurepun ouenku:

Orenka "oTiuuHO": [IpOEKT BBITIOIHEH MOJHOCTHIO: LIEJIb JOCTUTHYTA; TEMa PACKPBITA B MOJHOM 00b&Me. CTYICHT CaMOCTOSATEIIHLHO
peau3yeT yMEeHUe MOCTPOUTh BHICKA3bIBaHHS B CMOJICIMPOBAHHBIX (IIpeJlaraeMbIX) CUTYalUsIX OOIEHNs Ha MHOCTPAHHOM SI3bIKE,
MIPaBHJIBHO UCIIONB3Ys BepOaIbHbIE M HeBepOanbHbIe CPEICTBA OOLICHNS; BIIaIeeT HABBIKAMH HHOCTPAHHBIM S3bIKOM KaK CTHIIEM
JIeJIOBOTO OOLIEHHUS

Orenka "xoporto": [IpoeKT BBIMOIHEH: 1eJTb JOCTUTHYTA, HO TeMa PACKPhITa He B IOJIHOM 00bEMe. CTyIeHT clocOoOCH MOKa3aTh
YMEHUS TOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (IIPEJIaraeMbIX) CUTYalUsIX OOIIEHUS Ha HHOCTPAHHOM SI3bIKE, IPABUIIBHO
UCTIONB3Ys BepOabHbIE H HeBEepOATbHBIE CPEACTBA OOIIEHNS; CIIOCOOSH YaCTHIHO TT0Ka3aTh BIaJeHUEe HHOCTPAHHBIM SI3BIKOM Kak
CTUJIEM JIEJIOBOIO

oOIIeHusI.

Onenka "ynoBneTBopuTesbHO": [IpOEKT BBIIONHEH YaCTHYHO: 1eJTb JOCTUTHYTA HE TIOJIHOCTBIO; TEMa PACKPBITA B OTPAHUYEHHOM
00BEMe. CTyIeHT o1 pyKOBOJICTBOM IPEToaBaTeNsl Cloco0eH MoKa3aTh YMEHHUS

MIOCTPOUTD BEICKA3BIBAHHUS B CMOJICIIMPOBAHHBIX (IIPe/IIaraeMbIX ) CUTYalUsIX OOIEHHUs Ha ”HOCTPAHHOM SI3bIKE, IPaBHIBHO HCIIONB3YS
BepOaJIbHBIE M HEBepOaIbHbIC CPEACTBA OOIIEHHUS; CIIOCOOCH YaCTUYHO M0Ka3aTh BIIaJICHUE HHOCTPAHHBIM SI3IKOM KaK CTHJIEM
JIEJIOBOTO OOILIEHMUS.

Onenka "HeynoBneTBOpuTenbHO": [IpOeKT He BBIMOJIHEH: 1eNIb He JOCTUIHYTA; TeMa He pacKpbiTa. CTyEeHT 3aTpyIHACTCS HIIH HE
MOXET IT0Ka3aTh YMEHUS MOCTPOUTH BHICKa3bIBAHUS B CMOJICIIMPOBAHHBIX (IIPEAIaraeMbIX) CUTYaIHsIX OOIIEHHUSI Ha HHOCTPAaHHOM
SI3BIKE, TPABUIIBHO UCIIONB3YS BepOabHbIC U HEBEpOAIbHBIE CPEJICTBA OOIICHHS; HE BIIa/IEET WHOCTPAHHBIM S3bIKOM KaK CTHUJIEM
JIEJIOBOTO OOILEHMUS.

OneHouHoe cpenctBo «IlepeBon TEKCTOB»
[IpuMepHBIe TEKCTHI AT IEPEBO/A C AHTIIMHCKOTO Ha PYCCKUH

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompanythat makes luxury shirts. Their company is in
Richmond, USA. The first thing they do everyday when they get to workischeck customer e-mails. Theydo
about 95per cent of their businessonline, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the
store in Richmond, Virginia. The company hastwo fulltime employees. They don't have official meetings. They talk to
each other. Atlunchtime, they goto the shop to talk to customers. They spend 25 percent of thedayon the phone
with their web designer. The website takesalotof time and money. To raise money ($300,000) to startthe business, they
asked 20 friends from their business school to invest money. The friends also wear the shirts and introduce their
colleagues to the company. For example, an investor whoworks in alarge insurance company in Houston wore their
shirts, andin the past four monthsthey gotabout 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important whenyou do business abroad. It isessential to research local customs,to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white and
handkerchiefs -these signify tears or death

India Business cards should be givenand received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised
if people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for
example checking and sending e-mails. In  meetings, it is notunusual for people to disagree sometimes loudly.

Text 3

Should I stay or should 1 go? by Lucy Kellaway

The problem "My new job is a great disappointment. My departmentis badly run, top managementsdont seemto care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. | want to seeifhe is serious, but that
might seem like |am desperate to return to myold job. Besides, | don't want to be too hasty. | have worked in my new job
for six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to workfor your
old boss. You know that working thereis comfortable, and sometimes comfort is a good thing. You say your old boss is




rehire you, but don't approach him yet. Waitand let him cometo you. Try to negotiate areturnwithalot more money
and apromotion. But remember you've only been away for six months. I'mnotsure that this is long enoughto make
a decision about the new place. Some organisations don't like outsiders; it takes awhile before they accept them, and
until then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to
go back toyour old job,you know that you tried.

Kpurepun onenku:

OreHka "OTIMYHO": CTYJICHT CAMOCTOSITEJIBHO ~pPeaM3yeT YMEHUS [0 MEePEeBOy MPOPECCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCYJapCTBEHHBIH SI3bIK M 00paTHO, BIAZIEET OCHOBAMH TEXHHKH NEPEBO/IA. .

OreHka "XopoIIo": CTyIeHT CocoOeH MOKa3aTh YMEHHE MepeBoAa  MPodecCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCYJapCTBEHHBIH SI3bIK M 00paTHO, CIIOCOOEH YaCTUYHO IT0Ka3aTh BJIAJEHUE OCHOBAMU TEXHHUKH NIEpEeBO/IA.

OreHka "yIOBJIECTBOPUTENBHO": CTYJCHT CIIOCOOEH MO/ PYKOBOJCTBOM TIPEIOaBaTelisl I0Ka3aTh YMEHHUS IO MEPEBOLY
Mpo(eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA rOCYJapCTBEHHBIN S3BIK U 00paTHO, CHOCOOEH MOKa3aTh YaCTUYHOE BIIaJICHUE
OCHOBaMH TEXHHUKH IepeBOA.

OreHka "HeyIOBJIETBOPUTENHHO" : CTYACHT 3aTPY/AHSIETCS WM HE MOXKET TI0Ka3aTh YMEHUsI, He BJIaJIceT OCHOBAMH TEXHUKH I1EPEBO/IA.

5.3. Tembl nucbMeHHBIX padoT (3cce, pedpeparTsl, KypcoBble padoThI U Ap.)

Tematuka O(I)I/I]_II/IaJ'IBHLIX IIMCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

TemaTrka HeOPUIMATIBHBIX TUCEM:
Introduction Letter
Friendly Letter

Kpurepuu oueHku:

- OLICHKA «OTIIMYHOY BBICTABIISETCS CTYJCHTY, €CJIM CTYJCHT ITOKa3bIBACT INTyOOKNI ypOBEHb 3HAaHUI 0COOEHHOCTEH
(opmanbeHOTO M He(hOPMATBHOTO OOLICHUS, TIPaBHJI TOCTPOSHHS IICHMEHHOTO PEYEBOTO BBICKA3bIBAHNS HA M3YyIaEMOM S3bIKE;
CaMOCTOSATENILHO PEATN3YET YMEHHUS BECTH JICJIOBYIO NIEPENHCKY € YIE€TOM COLMOKYIBTYPHBIX OCOOEHHOCTEH ¢
MPeJCTaBUTENSIMU JIPYTUX CTPaH; BaJeeT TEXHUKON MepeBoja U PEAAKTUPOBAHMS.

- OIIEHKAa «XOPOIII0» BBICTABIIAETCS CTYJICHTY, €CIIH CTYACHT IMOKa3bIBaeT XOPOIINHA yPOBEHb 3HAaHUN 0COOEHHOCTEN
(dopmanbHOro 1 He(hOpMaIbHOTO OOLICHUS, TIPABHI MOCTPOSHHUS IIMCHbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HAa H3Y4aeMOM SI3bIKE;
crocoOeH MMoKa3aTh YMEHHUS BECTHU JICTIOBYIO MIEPEMUCKY C YIETOM COIMOKYIBTYPHBIX OCOOEHHOCTEH C IPEACTaBUTEIIIMU
JIPYTHUX CTPaH; CIOCOOEH YaCTHYHO MOKA3aTh BIAJCHNE TEXHUKOM NepeBoia U peIaKTUPOBAHUS.

- OIIEHKA «Y/IOBJIETBOPUTEIHHOY BBICTABIIAETCS CTYJICHTY, €CIIH CTYACHT MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHMI 0COOCHHOCTEH
(opmanbHOTO M He(hOPMATBHOTO OOIIEHUSI, TIPaBHI MOCTPOSHHS ITMCHbMEHHOTO PEYEBOT0 BHICKA3bIBAHNS HA H3Y4aeMOM SI3bIKE;
T10J] PYKOBOJICTBOM TPEIO/IaBaTeNs CIIOCOOEH MOKa3aTh yMEHHS BECTH JIETIOBYIO IIEPEITHCKY C YIETOM COLMOKYJIBTYPHBIX
0COOCHHOCTEW C MPEACTABUTEISIMU IPYTUX CTPaH; CIOCOOEH YaCTHYHO MOKAa3aTh BiaJeHNe TEXHUKOW epeBoia n
peNaKTUPOBAHHUS.

- OLICHKA «HEYJIOBJIETBOPUTENIBHOY BBICTABIAETCS CTYIECHTY, €CIIU CTYEHT MOKA3bIBAET HEYJOBIETBOPUTENBHBINA YPOBEHD
3HaHMI 0cOOCHHOCTEH (POpMaATLHOTO 1 He(hOPMAITBHOTO OOIIEHHS, TPABHII TOCTPOEHHS TUCBMEHHOT'O PEUEBOTO BHICKA3bIBAHMS
Ha U3y4aeMOM S3bIKE; 3aTPYAHICTCS UM HE MOXKET II0Ka3aTh YMEHUS BECTH JIEJIOBYIO MIEPENUCKY C YUETOM COLIMOKYJIBTYPHBIX

5.4. OueHo4YHbBIE CPeACTBA VIS IPOMEKYTOYHOM aTTecTAlUN

B xonre 1,2,3 ceMecTpoB CTyJEHTHI CAIOT 3a4eT 10 JUCHHUILIMHE. 3a4eT BKIIOYAeT B ce0sl ClIeAyONIHe 3a/laHHts:
1. IIpomesxkyTOUYHBIN TECT
2. Make up a dialogue

1) ITpomexyTOYHBIH TECT I 3a4eTa M0 AUCIUIIINHE “VIHOCTpaHHBIN A3BIK™ BKIIIOYAET JIEKCHKO-TPAMMATHIECKUE 3a1aHus,
3aaHus HA YTCHUC U IIOHUMAHHUEC TCKCTA, 3aJJaHUC 110 HAITMCAHUIO ACJIIOBOIO ITMChMaA.
IIpumepHsble 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .




2) TemaTuka IUaIOroB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUN OLIEHVBAHN S HA 3AUETE:

- «3aYTE€HO» BBICTABILIETCS CTYACHTY, €CIIH CYOPMHUPOBAH KAK MUHUMYM ITOPOTOBBIH yPOBEHb HHANKATOPA JOCTYKECHHS
KOMITCTEHIINN:

- IOKa3bIBaeT 0a30BBII YPOBEHb 3HAHWN OCHOBHBIX I'PAMMAaTHIECKUX CTPYKTYP; OOIEYIOTPEONTENEHON, O0IIEKYIbTYPHOH U
podeCcCHOHANBHOM JIEKCHKH; PEUEBBIX KIINIIE, HEOOXOANMBIX ATl OCYLIECTBICHHS 1€JI0BOM KOMMYHUKAIIMK HA HHOCTPAaHHOM
SI3bIKE; 0COOCHHOCTEW CTMIIMCTUKY HAIMCAHUS O(HLMATIBHBIX 1 HEO(PUIHAIBHBIX TICEM, 3HAaHUI OCHOBHBIX MEPEBOAYECKUX
TpaHcdopmanuii, a Takke 3HaHUH NPaBHI MPO(ECCHOHATIBHOIO PEUYEBOI0 STHKETA;

- IO/l PYKOBOJICTBOM MpEIOAaBaTes ClIocoOeH M0Ka3aTh yMEHHs OCTPOCHHUS BHICKAa3bIBAHUS B CMOJEINPOBAHHBIX
(mpenyiaraeMbIx) CUTyalMsx OOIIEHHsI Ha HHOCTPAHHOM SI3bIKE, [IPaBUIILHO MCIIOJNB3Ys BepOajibHbIe 1 HeBepOallbHbIe CPE/ICTBA
00IIeHHsT; BECTH JETIOBYIO IIEPEMUCKY C YYETOM COIIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEICTaBUTEISIMU IPYTUX CTPaH;

- CIOCOOEH YacTHYHO MO0KA3aTh BIIaJCHNE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JICJIOBOTO OOICHMS, TEXHUKOH AETOBOTO MICHMa
Ha HHOCTPAHHOM SI3BIKE.

- HE3aYTECHO» BBICTABIIICTCS CTYACHTY, €CJIN YPOBEHb HHANKATOPA TOCTHXECHHUSI KOMIIETEHIINN HE C(POPMHUPOBAH:

- IOKA3bIBACT HEYIOBJICTBOPUTEIBHBIN YPOBEHb 3HAHUH OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; OOIICYIOTPEONTENBHOH,
0OIIEKyIbTYPHOH U IMTPO(PECCHOHANBEHON JIEKCHKHN; PEUEBBIX KIIHIIIE, HEOOXOANMBIX AJISI OCYIIECTBIICHUS JEIOBON
KOMMYHUKAIIMU HAa MHOCTPAHHOM SI3bIKE; 0COOEHHOCTEH CTUIIMCTUKN HAIMCAaHUs O(HINABHBIX U HEO(PUIINATIBHBIX MTUCEM,

- 3aTPyAHACTCS WIM HE MOJKET [0Ka3aTh YMEHHs IOCTPOCHUS BBICKAa3bIBAaHUS B CMOJAEIMPOBAHHBIX (IpeAiaraeMbIX) CUTYaIUsIX
00IIeHNs] Ha HHOCTPAHHOM $I3bIKE, MPABUIILHO MCIOJIB3Ysl BepOalibHbIe U HeBepOalbHbIe CpecTBa OOIIEHHS; BECTH JETIOBYIO
MEPENUCKY C yYETOM COIHOKYJIBTYPHBIX OCOOCHHOCTEH C MPECTAaBUTEIISIMH APYTUX CTPaH;

- He BJIaieeT MHOCTPAHHBIM SA3bIKOM KaK CTHJIEM JIeIOBOTO OOIICHHS, TEXHUKOH JIeJI0BOTO MHCbMa Ha HHOCTPAHHOM SI3bIKE.

B KOHIIC 4 CeMEeCTpa CTYACHTHI CAAIOT 3K3aMCH, KOTOpBIﬁ BKJIIOYACT CJICAYIOINC 3aJaHNA:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBsIii TeCT, pa3MeNIEHHBIH B CHCTEME JJIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bxirouaer: 1) jgekcuko-
rpaMMaTHYecKue 3a/1aHus, 2) 3aJjaHne Ha IepeBo]] TEKCTa, 3) 3aJaHKe TI0 HallMcaHMIo niucbMa. [IpuMepHsie 3agaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual
/ practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and
bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit / deal) of
ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave / booking
/ stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4




B Yes, here it is.
A Did you leave (8) for the waiter?
B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk Italian.

a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’t gob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothave b) doesn’t have c) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. I (5) (have) my breakfast and now
| (6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, | (2)
Conversation 2

A(3) there any visitors in the office today?
B No, there (4) .

Conversation 3

A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, I (7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something 1’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a oreat idea




7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

c) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) I'm afraid I can’t make

h) What about using

i) | need some

j) Can | have your

1A my new camera.

B Oh dear. I’'m sorry to hear that.

2.A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5 A training to do my job properly.
B I’'m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea.

7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B | agree. talk to her.
10. A What do you do in your free time?

B sports.

. Read the (given) article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.
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2. TemaTuka 1uanoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences
—Job Interview

— Describing People

3. ITepeBon TekcTa
IIpumepHBIE TEKCTHI:
Textl




Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmetorfind asmallshotel away from the
tourist areas. However, this may not be the best option for the business traveler with a moming appointment on the
far side of town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to getthe
work done, butalso find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a
view where you can see lights onthe Bosphorusand passing ships. Wheretoeat Avisitto the grand bazaar can feel
exotic. An afternoon at Hagia Sophia, once a Byzantine church, then amosque and nowa museum,is recommended.
But some of the best sightseeing in Istanbul is done with a knifeand fork. What to see There are alarge
number of restaurants along the river. A Bosphorus meal is agreat Istanbul tradition. A meal can include a cold
meze, then ahothorsdeuvre, followed by a perfectly cooked piece of fresh fish. How to travel around the city Try to
arrange your flights to avoid the rush hour, which in the evening can lastuntil 9 p.m. There is a metro line that
takes 40 minutes from the European airport. But the last stop is not inthe most convenient part of the old city,
and the chances arethat you will have to continue your journey by taxi. Cabs from the airyort are strictly
confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach your destination
by ferry, it is the bestway to see the city, and the boatsrun on time.

Text 2

Yum plansto bethe McDonald's of Chinaby Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to becomethe McDonald's of China. It is
opening many fastfood restaurants over the nextdecade. Its chief executive, David Novak, says that Yum plans
to more than double its restaurantsin Chinaby 2020. It hopes to have 9,000 across the countryin the best
locations. Yum is likely toearn about$900m in net income from its China business this year. It plansto build
small restaurants in rail stations and airports. It is already the leading international restaurant company in China.
developed markets. Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centin
developed markets. Executives call the brand's performance in the USA "disappointing”™ and “terrible". "It's been a
big challenge in the US," Mr Novak

Text 6

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of
New York. But thisisn't abusiness trip or a holiday. Ms Liand more than 80 other wealthy Chinese tourists are here
to learn aboutluxury brands. Many Chinese consumers cometo the USand Europe to buyluxury goods. Prices
are up to50% lower thanthe price of some luxury goods at home. Companies organise events toshow their
products to Ms Liandthe othersin her group. Bergdorf Goodman, a department store, puts on a fashion show
in theirhonour. "I liked it alot. It was my first fashion show," said MsLi. Sheis the kind of person that
luxury retailers wantto meet. Sheis the co-founder of arecruitmentagency in Shanghai. Another luxury company
that organises an event for the groupis Mont Blanc,the pen maker. Itputs apiano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in the Affinity
China group samplesof an expensive new eye cream. Chinese travellers took million overseastrips in 2011 and
spent atotal of $69bn, anincrease of 25 percentfromthe previous year. Coach, the handbag brand, says that
sometimes 15-20 per cent of itssales in New York, LasVegas and Hawaii are from Chinese tourists

KPUTEPUIN OIEHVBAHUW S HA 5K3AMEHE:

O1eHKa «OTJINYHO» BBICTABIIETCS, €CIIM  CTY/EHT ITOKa3bIBAeT TIIyOOKOe 3HAHHE:!

- TPaMMaTHYECKUX CTPYKTYp; 00LIeyIoTpeONTeIbHOH, O0IEKYIbTYpHON 1 MPO(ecCHOHANBHO JIEKCHKH; PEUEBbIX KIIUIIE,
HEOOXOANMBIX /ISl OCYLIECTBIICHHS JI€JIOBOM KOMMYHHUKAIIMU HA HHOCTPAHHOM SI3BIKE;

- 0cOOCHHOCTEH CTHIIMCTUKY HAIMCaHUS OUIMATIBHBIX ¥ HEO(PUIIMAIbHBIX ITHCEM, CTPYKTYPHOW TUIIOJIOTHH U ITPaBUII
MTOCTPOCHHS MUCHBMEHHOTO PEYEBOTO BHICKA3BIBAHUS HA N3y9aEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTIECCKHUX TPaHCHOPMAIIHIA;

- mpaBUiI MPOGECCHOHATIBHOTO PEYEBOTO 3THUKETA.

CTyZIeHT caMOCTOSTENFHO PEATTU3YET YMEHUSI:

- IOCTPOUTH BHICKA3BIBAHUS B CMOJICIMPOBAHHBIX (TIpeIaraeMbIX) CUTYAIMSIX OOIIEHIS HA HHOCTPAHHOM SI3BIKE, IIPaBIIIEHO
HCTIONB3Ys BepOaTbHBIE H HEBEpOATbHBIE CPEICTBA OOIICHNS;

- BECTH JICJIOBYIO MEPENHUCKY C YUETOM COLHOKYJIbTYPHBIX OCOOEHHOCTEH C MPECTaBUTENISIMH APYTHX CTPaH;

- nepeBo/ia Mpo(eCCHOHATILHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYIapCTBEHHBIH S3bIK M 00paTHO.

CryneHT BrajeerT:

- MHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIEJIOBOTO OOIICHUS;

- TEXHUKOM JIEI0BOTO MUChMa HA NTHOCTPAHHOM SI3bIKE;

- OCHOBaMHM TEXHHUKH TTEPEBOA.

O1eHKa «XOpOIIOY» BBICTABILIETCS, €CIH CTYICHT IOKA3hIBACT XOPOIINE 3HAHUS:
- OCHOBHBIX TPaMMAaTHYECKHAX CTPYKTYP; 00IMIeynOTpeONTEIHHOI, 00MEKyIbTypHOH 1 PO ECCHOHATBHOM JIEKCHKH; PEUEBBIX
KJTUIIE, HEOOXOAUMBIX [T OCYIECTBIICHHS JEIOBOM KOMMYHHKAITUN HA HHOCTPAHHOM SI3BIKE;




- IOCTPOUTD BBICKA3bIBAaHHSI B CMOJICIMPOBAHHBIX (TPE/UIaraeMbIX) CUTYaIUsIX OOIICHHS Ha HHOCTPAHHOM SI3bIKE, PABUIIBHO
HCTIOJIB3Ys BepOanbHbIe U HeBepOAIbHbBIE CPEACTBA OOIIECHUS;

- BECTH [IEJIOBYIO MEPEMUCKY C YUYETOM COILOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTaBUTENISIMH APYTHX CTPAH;

- BBITIOJTHUTH MEPEBOJI MPOPECCHOHATIBHBIX TEKCTOB C HHOCTPAHHOTO HAa TOCYJapCTBEHHBIN S3bIK M 00PATHO C YACTUYHOM
MOMOIIBIO TIPSO IaBATEISL.

CryneHT croco0eH YaCTHYHO TOKA3aTh BIIAJICHUC:

- HHOCTPAHHBIM SI3BIKOM KaK CTUJIEM JICJIOBOTO OOIICHUS;

- TEXHUKOM JICIOBOTO MUChMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHUKH MEPEBOA.

O1ieHKa «yIOBJIETBOPUTEIBHOY» BBICTABIISACTCS, €CITH CTYACHT MOKA3bIBACT 0a30BBIH yPOBEHb 3HAHHI:

- OCHOBHBIX TPAMMATHYECKHX CTPYKTYp; OOLIEyIOTpeOUTENBHO, OOMEKYIbTYPHON 1 IPO(ecCHOHANBHO JIEKCHKH; PEUEBBIX
KJIHIIIE, HEOOXOJUMBIX ISl OCYIIECTBICHUS JEOBOH KOMMYHHKAIMA HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEN CTHIIMCTUKY HAIMCAHUS O(UIHATIBHBIX X HEO(PUIMATBHBIX MIHCEM, CTPYKTYPHOH TUIIONIOTHH U ITPAaBUII
MOCTPOCHUS MUCBMEHHOT'O PEYEBOI0 BHICKA3bIBAHUS HA U3y4aeMOM SI3BIKE;

- OCHOBHBIX NIEPEBOAYECKUX TpaHCHOPMALHIA;

- IpaBUJI MPO(ECCUOHATIBHOTO PEYEBOTO ITHUKETA.

[Tox pykoBOICTBOM IpenoaBaresis CriocoOeH MoKa3aTh yMEHHUSI:

- IOCTPOUTH BBICKA3BIBAaHUS B CMOJICIMPOBAHHAIX (TIpeIaraeMbIX) CUTYaIMsIX OOIIEHHs Ha HHOCTPAHHOM SI3bIKE, TPABUIBHO
UCTIONB3Ys BepOanbHbIe N HeBEepOabHBIE CPEICTBA OOIICHNS;

TIOMOIIBIO TIPETIOIaBATENS.

CryneHT cnocoOeH YacTHYHO MOKa3aTh BIIaJICHUE:

- THOCTPAHHBIM S3BIKOM KaK CTUJIEM JIEJIOBOTO OOIICHUS;

- TEXHUKOH JETOBOTO IMMCbMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBaMHM TEXHHUKH NIEPEBOIA.

OI11eHKa «HEYA0BIETBOPUTEIHHO» BBICTABIAETCS, €CIIHM CTYACHT MOKa3bIBaeT HEYAOBIETBOPUTEIbHBIN YPOBEHb 3HAHHIA:

- OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; 0OLICYNOTPEOUTEIBHOM, OOIIEKYIBTYPHOM U MPOPECCUOHATBHOM JTCKCUKH, PECUSBBIX
KJIMmie, HCO6XO}II/IMLIX JJIg OCYIIECTBJIICHU A ﬂCHOBOﬁ KOMMYHUKAIIUU HA THOCTPAHHOM A3BIKE;

- 0COOCHHOCTEW CTUIIMCTUKY HAIMCAHUS O(ULUATIBHBIX 1 HEO(PUIHATbHBIX THCEM, CTPYKTYPHOW TUIIOJIOTUH U ITPaBUII
MTOCTPOCHHS MUCBEMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA N3yUaeMOM S3BIKE

- OCHOBHBIX IIEPEBOTICCKUX TPaHCHOpMAIHIA;

- IpaBHJI MPO(ECCHOHATBFHOTO PEYEBOTO ITHKETA.

CTynmeHT 3aTpyIHACTCS WM HE MOXET II0Ka3aTh YMCHHUS:

- IOCTPOUTH BHICKAa3bIBaHUS B CMOJICIIMPOBAHHEIX (TIpeIaraeMbIX) CUTYAIMSIX OOIIEHIS Ha HHOCTPAHHOM SI3BIKE, TPABHIHHO
HCTIONB3Ys BepOabHBIC B HEBEpOATBHBIC CPEICTBA OOIICHNS,

- BECTH JICJIOBYIO TIEPEMUCKY C YI€TOM COIMOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPENCTABUTEISIMU IPYTHX CTPaH;

BBITIOJTHUTD IEPEBO HpO(I)eCCI/IOHaJ'H)HI)IX TEKCTOB C MHOCTPAHHOI'O Ha FOCyHapCTBeHHLIﬁ SA3BIK U O6paTHO C YaCTUYHOM
MTOMOIIBIO TIPENOIaBaTes.

CTyZieHT He BiaJieeT:

- HTHOCTPaHHBIM SI3BIKOM KaK CTUJIEM JIETIOBOTO OOIICHHUS.

- HE BJIa/IeeT TEXHUKOM JETOBOTO MMChMa HA MHOCTPAHHOM SI3BIKE;

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYHEHUWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHast TMTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBo, rox On. agpec
JI1.1 [Murskuna O.B., AHTrIMiicKuit 361K 1718 AenoBoro odmenns.  |Kemeposo: http://www.iprbookshop.ru
epuna U.B. Dkcnpecc-Kype: ydyeOHoe nmocooue st KemepoBckuii /61258.html
CTYIIEHTOB BceX (hOpM 00ydeHUs TEXHOJIOTHYECKU
HWHCTHUTYT NMULIEBON
MPOMBIIIIEHHOCTH,
2014
6.1.2. lonoHUTEIbHAS TUTEPATypa
ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBo, rox On. agpec
J12.1 [3emusHoBa M.IL WHOCTpaHHBIH SI3BIK (QHTIIMHCKUT). Tromens: Tromenckuii [https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: |[rocymapcTBeHHBII icdlib/7067/read.php
yuebHO-MeToAn4ecKoe rmocodue yHuBepcurert, 2018

6.3.1 Ilepeyenb NporpaMMHOro odecrevyeHust




6.3.1.1|Moodle

6.3.1.2

Kaspersky Endpoint Security ms 6usneca CTAHJIAPTHBIN

6.3.1.3[MS Office

6.3.1.4

MS WINDOWS

6.3.1.5

Supexc.bpaysep

6.3.1.6|LibreOffice

6.3.1.7|NVDA

6.3.2 Ilepeyenb nHGOPMALUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

OnekTpoHHO-OubIHoTeuHas cucrema IPRbooks

6.3.2.2

baza nanHbIx «OnekTpoHHas OudaroTeka ['opHO-ANTaiiCKOTro roCyIapCTBEHHOTO YHHBEPCUTETA

6.3.2.3

Me)l(By3OBCKa$I DJICKTPOHHAas OnoIHoTEKa

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

pouieBast urpa

METOJ IMPOECKTOB

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCITUITJIMHBI (MOY JIST)

Homep aygutopun

Ha3znauenmue

OCHOBHOE OCHAIIIEHHE

214 b1

KabureT MeToINKN pEOgaBaHUs (PH3HKH.
VY4ueOHas ayquTOpus s IPOBEACHUS
3aHATHH JCKIIMOHHOIO THUIIA, 3aHATHI
CEMUHApCKOTo TUIIA, KypCOBOTO
MIPOEKTHPOBAHNUS (BBIIOIHEHHUS KYPCOBBIX
paboT), TPYNIIOBBIX W MHANBUAYAIBEHBIX
KOHCYJIbTAllU/, TEKYLIEro KOHTPOJIS U
MPOMEKYTOUHOM aTTECTAIlMH

YueHnueckas J0CKa, MyJIbTHMEIHAIPOCKTOP, KOMITBIOTED,
9KpaH, NOCaJI0YHbIe MecTa 00yJaroIIUXcs (10 KOIMYECTBY
oOygaromuxcs), padodee MECTO IPEIOAaBaTEIIS

206 b1 Kaburet MeTonnky mpenogaBaHus YueHnueckast 10cka, IHTEPAKTUBHAS JOCKA, SKpaH,
MaTeMAaTUKHU. Y4eOHas ayTUTOPHS s MIPOEKTOP, KOMITBIOTED, TIOCAI0YHBIC MECTa 00 YJAOIITIXCS
MIPOBEACHUS 3aHATHH JIEKIIMOHHOTO THITA,  [(II0 KOIMYEeCTBY 00ydaromuxcs), pabodee MecTo
3aHSTHIA CEMUHAPCKOTO TUIA, KYpCOBOTO  |MpemoaaBaTes
MIPOEKTUPOBAHMS (BBITIOTHEHHS KYPCOBBIX
paboT), rPyNIOBBIX U HHANBUAYAIBHBIX
KOHCYJIbTAIUi, TEKYIIETO KOHTPOJIS U
MPOMEKYTOUHOM aTTECTAINH

211 b1 KommnbrotepHsIif kiace. YueOHas Pabouee mecto nmpenonasarens. [locagounsie mecta
ayJUTOpUs AJIs IPOBEACHUS 3aHATUIM oOyuaromuxcs (110 KOJTHYECTBY 00YJaOLTIXC),
JIEKIIMOHHOT'O TUTIA, 3aHITHIA CEMUHAPCKOTO |KOMITBIOTEPHI C IOCTYNOM K MHTepHET
THIA, KyPCOBOTO MPOESKTHPOBAHUS
(BBIIOJTHEHUS KYPCOBBIX pabOT), IPYIIIOBBIX
Y MHAUBUIYAIbHBIX KOHCYJIbTAINH,
TEKYLIEr0 KOHTPOJISl U POMEKYTOUHOU
arrectauuu. Ilomemenue uist

201 b1 KabuHeT MeToarKu npero1aBaHus MapkepHas yueHuueckas JI0CKa, SKpaH,
nHpOpPMATUKU. YdeOHas ayAuTOPHS IS MyJIbTHMEANanpoexTop. Pabodee MecTo mpenogaBaTes.
MIPOBENIEHUS 3aHATUH JIeKIIMOHHOTO ThTa, |[Tocamounbie MecTa oOydaroniuxcs (10 KOJIHMYECTBY
3aHATUI CEMHHAPCKOTO THIIA, KYPCOBOI'O  [00YYarOMIUXCsl), KOMITBIOTEPHI C AOCTYIOM K MHTepHET
MIPOEKTHPOBAHUS (BBIIOJHEHUS KYPCOBBIX
paboT), rPYIIIOBBIX W UHIAUBUAYAIBHBIX
KOHCYJIbTallUi, TEKYLIEro KOHTPOJIS U
MIPOMEXYTOUYHOM arrectanuu. [lomenienue
JUISL CAMOCTOSITEIbHON pPabOThI

209 B1 KomnberotepHslit kiace. YueOHas Pabouee mecto mpemonasarens. [Tocagounsie mecta

ayJIUTOPUS ISl IPOBEACHUS 3aHITUN
JICKIHOHHOTO THIIA, 3aHATHH CEMUHAPCKOTO
THUTIA, KYPCOBOTO MPOCKTUPOBAHHUS
(BBITTOJTHEHUST KyPCOBBIX PabOT), TPYITOBBIX
W MH/MBULYalbHBIX KOHCYJIbTAIINH,
TEKYLIEro KOHTPOJIS ¥ MPOMEXKYTOYHOM
arrecraiuu. [Tomenenue uis

o0yyatormuxcs (10 KOJIMIECTBY 00yUJaromixcs).
MapxkepHasi yaeHHUYeCKas T0CKa, SKpaH,
MYJIbTUMEANATIPOEKTOP, KOMIBIOTEPHI C JOCTYIIOM B
Unrepuer




9. METOAUYECKHUE YKA3ZAHUA NJIAA OBYYAIOIUXCA 11O OCBOEHUIO JUCHUIIJIMHBI (MOZY JIS)

CamocrosiTenbHas paboTa CTyJCHTOB MPE/IIONaraeT CIe/IyIOIIHe BUIbL:

- [TOJITOTOBKA K NMPAKTHYECKUM 3aHATHUSM;

- YTEHUE U MEPEBOJI TEKCTOB,

- COCTaBJIEHHE TJI0CCApHS [0 TEME;

- BBINOJIHEHHE TIMChbMEHHBIX M YCTHBIX 33J[aHUH (JIEKCHKO-TPaMMaTHYeCKUX YIIPAXKHEHUH, HAITMCAHKUE JICJIOBBIX ITUCEM Ha
HWHOCTPAHHOM SI3bIKE H JIP.;

- BBINOJIHEHHE KOHTPOJIBHBIX PaboT (TECTOB);

- MOJITOTOBKA K 3a4YETy M DK3aMCHY.

Kpowme Toro, camocrositenbHas paboTa CTyieHTa 110 H3yYESHHUIO IUCIMIUIMHBI OXBAThIBACT: 3ayYUBAHNE CJIOB HHOCTPAHHOTO S3bIKa,
rpaMMAaTHYECKUX MPaBHII, YTCHHE TEKCTOB HA MHOCTPAHHOM SI3bIKE BCIIYX B COOTBETCTBUU C TIPABHJIAMH YTCHHS, TOHUMaHHE TEKCTOB,
IIOCTPOEHKE BOIIPOCOB M OTBETOB K TEKCTaM; IIEPEBOJI HA PYCCKHM S3bIK (YCTHBII U MUCHMEHHBIN).

MeTOZ[I/I'{eCKI/Ie YKa3aHus 110 BBIIIOJIHEHHUIO CaMOCTOSITSIILHOU pa60TI>I
MeTOZ[I/I'{eCKI/Ie YKa3aHHs K BBIITOJTHCHUIO JICKCUKO-TPAMMAaTUYCCKUX yl'[pa)KHeHI/Iﬁ

[Mpu paboTe ¢ TeKCUKO-TpaMMaTHIECKUM MaTepHaIoM HEOOXOIMMO CTPEMHUTECS HE TOJBKO K Y3HABAHUIO CIIOBA HWIIU
rpaMMaTH4eCcKoro 000poTa, HO U K IIOHUMAHHIO IIeJIM €T0  YIOTpeOJIeHUsT B JaHHOM KOHTEKCTE.

W3y4aemblil MaTepHan TpedyeT MPakTHIeCKOro MPUMEHEHHST, IPEKIE BCETO B BUJIE JIEKCHKO-TPAMMATHYECKUX YIIPaKHEHHH, KOTOPEIE
CJIelyeT BBINOJIHATH TOJIBKO MOCIIE TINATENBHOM IPOPabOTKH BCEro MaTepuana. l3yueHue rpaMMaTUKK HeJlb3sl HA4aTh «C
cepenuHbl». Kaskaplit HOBBIH pasien 0azupyeTcs Ha H3yU4eHHOM Ipex e Marepuaie. OHako U3ydeHHe TOJIBKO TpaMMaTHKH 0e3
MPaBHJIBHOTO MPOU3HOLIEHHS U 3HAHUS JIEKCUKU OCTAeTCS «BEIIbI0 B ce0ex. JINIIb KOMIUIEKCHBIN MOIXOM M IIOCTETIEHHBIN TEPeX0/1 OT
IIPOCTOrO K CJIIOAKHOMY MOXKET J1aTh TpeOyeMblil pe3yibTaT.

[Ipu BeINIOTHEHUY yNpa)KHEHUH CHaYaja ClIeqyeT 03HAKOMHUTHCS C IPaMMAaTHUYEeCKUMHU KOMMEHTapUsIMH, IIPOCMOTPETH 3aIllCH,
CZeNaHHble Ha 3aHATHU. [Ipu MOATrOTOBKE K KOHTPOJIBHBIM paboTaM TpedyeTcsl TakoKe IPOCMOTPETh BECh JIEKCUKO-TpaMMaTU4eCKUH
MaTepHal, B TOM YUCIE JOMAIIHUE THCbMEHHbIE YIIPaKHEHNUS.

CryzaeHTaM peKoMeHlyeTcs HCIO0Nb30BaTh 00yJaloIie KOMIBIOTEPHBIC IPOrPpaMMBbI, KOTOPBIE Jal0T BO3MOXKHOCTb HE TOJIBKO
MIPOCITYIIATh MPaBHIIbHOE (hPOHETHUECKOE 0hOPMIIEHHE PEUH, HO M BBIPadOTaTh HABBIKH UCIIOIB30BAHMUS MPABIIIBHBIX JEKCHKO-
IrpaMMAaTHYECKUX CTPYKTYP MPH MOMOIIY YIPAKHEHHUH.

[Ipu n3ydyeHnu onpenenEHHbIX JEKCUIECKUX U TPAMMATHYECKUX SBJICHUI HEMEIIKOTO SI3bIKa PEKOMEHYEeTCs UCII0JIb30BATh CXEMBI,
TaOIUIIBI U3 CIIPABOYHUKOB I10 IPaMMATHKe, TIIATEIFHO FTOTOBUTH UX UL 0OecTieueHUs IPoYHoro ycBoeHus. [Ipu noctpoenuu
HEMELIKOTO ITPEUIOKEHHS CIIEAYET Pacloarath cjoBa B CTPOTr0 ONpPEAEIEHHOM IOPAIKE, YYUTHIBAs, YTO MOPSI0K CIIOB B
[IOBECTBOBATEILHOM, BOIIPOCUTEIBHOM U OTPULATEILHOM MPEATIOKEHUAX OTJIMYAETCS OT IOPSAAKA CJIOB B PYCCKOM MPEATI0KEHUH.

Meroaudeckie peKOMEHJAUN 10 IOJITOTOBKE POJIEBON UIPHI

B cTpykType poseBoil Urpbl Kak IPOLECCa BBLACIAIOTCA CIELYIOIIUE COCTABIISIOIIUE:

* TeMa;

* oI, B3ATHIE Ha Ce0s HIPAIOIIIMH;

* UTPOBBIE ACHCTBUS KaK CPEJICTBA Pealn3allii STUX POJICH;

* UTPOBOE YNOTpeOIICHNE IPEAMETOB, T. €. 3aMEIICHNE PeaTbHBIX Bellel HTPOBBIMH, YCIOBHBIMH;

* peasibHbIe OTHOIICHUS MEKAY UTPAIOIUMU;

* croxeT (cofepxaHue) — 00IacTh JeHCTBUTENFHOCTH, YCIIOBHO BOCTIPOU3BOANMAS B UTPE.

B nporecce poseBoil urpsl 0TpabaTHIBAIOTCS U YCBAaUBAIOTCSL:

1) aTueckre HOPMBI U MIPaBHJIA TOBEACHHUS M ONPE/IEICHHbIE COLMAIBHbIC POJIM B TOM HJIM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;

2) 0COOEHHOCTH, XapaKTePHBIE YEPThI, BO3MOKHOCTHU TEX UJIU UHBIX COLMAIBHBIX TPYIII UK ONPENEICHHBIX KOJIEKTHBOB — aHAJIOIOB
IPEANPUATUH, GUPM, T.€. pa3IMYHbIe THIIBI 9KOHOMUUECKUX M COIMANbHBIX HHCTUTYTOB, YTO BIIOCTEACTBHU MOKET OBITH HEPEHECEHO
B COLIMAJIbHYIO IPAKTHKY;

3) yMEHHUsI COBMECTHOW KOJUIEKTUBHOM JIEATEIBHOCTH;

4) KynbTYpHBIE TPAAULMHA U HOPMBI.

PoneBble Urpsl, TeMa U CIO’KET KOTOPBIX OCHOBAH Ha COAEPKAHMU TEKCTOB, WITIOCTPUPYIOT IOBEICHHUE B CUTYAIIMH MEXKYJIbTYPHOTO
0O0ILeHHUS.

B xauecTBe MpueMoOB, XapaKTEPHBIX AJISI METOa POJIEBOM UIPhI BRICTYNAIOT CIEIYIOIINE:

- IPUEM BOCCO3/1aHUsI KOMMYHUKAaTUBHOTO KOHTEKCTa, KOMMYHUKATUBHON CUTYallUH;

- IPUEM BUPTYaIbHON 9KCKYPCUH, KOTOPBIH MOKHO OPTaHU30BaTh KaK ¢ TOMOIIBIO TEXHUUECKHUX CPEJICTB, TaK U C UCTIOIb30BaHUEM
peanbHBIX (JOTOMATEPHAIIOB B yIeOHOI ayTUTOPHH,

- IpUEM JpaMaTH3aluy, HAPaBJICHHBII Ha CO3JaHUE YCIOBUH, MPUOIMKEHHBIX K YCIOBUSAM PEaNbHOTO OOIICHNUS, CBSI3aHHBIH ¢
CO3JaHUEM CUTyalluH OOLIECHUS, ONPeeIeHUEM LENH, PaclpeaeIeHHeM poeil;

- IpueM pedIeKCUBHON NACHTUGUKALMY, IPEANONATaloINi HICHTU(GUKALNIO ¢ 00BEKTOM OOIIEHNUS U IIOBECTBOBAHUE OT UIMEHU
3TOr0 O0OBEKTA.

MeTO,Z[I/I‘IeCKI/Ie PEKOMEHAAIUU 10 CO3AaHUIO ITPOCKTA

OcHoBHBIE TPeOOBAaHUS K UCIOIB30BAHUIO POEKTOB!
- HAIM4Ke 3HAYUMOH B UCCIIEIOBATEIbCKOM, TBOPUECKOM IIaHe Npo0ieMbl/ 3a1a4u, TpeOyoLeil HHTErpUPOBAHHOTO 3HAHMS,




HCCIIEZI0OBATENILCKOTO MOUCKA JIJISI €€ PEICHNS;
- IPaKTHYeCKasl, TEOPETUUECKasi 3HAUNMOCTD NIPEIIIOIaraeéMbIX pe3yabTaToB.

- CaMOCTOsTebHAs (MHANBHUyalIbHAsI, TAPHAsS, TPYIIIOBAas) JEITENILHOCTh HA 3aHSITUU WK BO BHEYPOYHOE BpEMsI;

- CTPYKTYPUPOBaHHE COJep KaTeIbHON YacTH NPOEKTa (¢ yKa3aHWEeM HOATAIHBIX PE3yIbTAaTOB U paclpeiesiCHUEM POoJiei).

DTambl IPOSKTUPOBAHHUS

[TepBeIii aTanm — NOATOTOBUTENLHBIN. [IpeioskeHne TeMbl ucciieToBaHus. BEIOOp TeMbI MPOEKTHOW pabOThl OYCHBb BaXKEH, 3a4aCTYIO
MMEHHO TeMa MPOCKTa, B KOHEYHOM CUETE, MOJKET ONPENSIUTh YCIEITHOCTh U Pe3yIbTAaTUBHOCTh MPOSKTHOM paboThl B 1ieroM. Ha
HavyaJbHOM 3Talle OUYeHb BaKHO HE TOJIBKO chOpMyIHpOBATh TEMY M KOHEUHYIO LIeJIb IPOEKTA, HO H:

-pa3yMHO OIIPE/ICIUTh BPEMEHHBIC PAMKH;

-IPOIyMaTh KaKue MaTepHaJIbl 1 HCTOYHUKH MOKHO HCIIOIb30BAaTh;

-BBIOpATh ONTUMABHYIO (POPMY TPE3CHTAIMH PE3YIIbTATOB;

-COCTaBUTh U OOCYIUTH MPUMEPHBIN TJIaH PabOTHI.

Bropoit aTan — opranu3zanus pabotsl. CoriiacoBanue oomieil THHUH pa3paboTku npoekra. @opmupoBanue rpymni. CocTaBieHune
oIpoOHOTO TIaHa paboThl Haj npoekToM. OOCyxaeHue myTel cOopa HHPOPMALIUH U OCYIIECTBICHUE TOUCKOBOH pabOTHI.
OO0cyXeHHEe IePBBIX Pe3yNIbTaToB B rpymne. CaMblil TPYIOSMKHIA M MPOIODKUTEIBHBIN IO BPEMEHH ATl paboThI- 3TO cO0p
nHdopmarn — oOpalieHue K y)ke IMEIOIUMCS 3HaHUIM, paboTa ¢ pa3IMYHbBIMU HCTOYHHKAMH MH(GOPMAIMHU, TOMCK HOBBIX 3HAHUH,
(bopMupoBaHHe COOCTBEHHOTO MHEHUS U B3IIISAA HA TPEIMET UCCICIOBAHUSI.

Tpetwuii 3tan — 3aBepiatonui ( 3Tamn npeseHranuu). [IpomexxyTouHslit KOHTpoJb. OOCykIeHHe crioco0a 0POPMIICHHUS TPOCKTA.
JoxymentupoBanue npoekTa. [Ipesenranus pe3ynasratoB npoekta. [logBenenue ntoros npoexra. BricTaBineHne oneHoK

METO,E(I/I‘IGCKI/IC yKa3aH1/1;1 K HAaIITMCAaHUIO ACJIOBOI'O ITMChbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter writing.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as short as
possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get tips to write
business letters, types of business letters and samples of business letter. Use the formats and modify the content as per your
requirements.

MeTOﬂI/I‘ICCKI/Ie YKa3aHud K YTCHUIO U IIEPEBOAY TCKCTOB HpOd)eCCHOHaJILHOfI HaIrpaBJICHHOCTHU

TekcTsl MpoQecCHOHANBHOW HANMpPaBICHHOCTH HA HHOCTPAHHOM sI3bIKE IMOMHMO CBOCH OCHOBHOHM  3amaum —
MH(OPMATHBHOCTH — IIOMOTAIOT IOMOJHUTh OOIIMA M TEMAaTHYECKUH CJIOBApHBIH 3amac, TPEHHUPYIOT B IPOU3HOIICHUH
HEMEIIKHX CIIOB ¥ BBIPAXKEHH, 3aKpEIUIIOT TpaBUiia TIPaMMATHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEYH.
[IpenrexcroBrif 3Tam:

- TOpPOYTHTE 3arojoBOK M CKaXuTe, O 4YeM (0 KOM) OyIeT UIATH pedb B TEKCTE;

- O3HAaKOMBTECh C HOBBIMH CJIOBAMH H CJIOBOCOYCTAHUAMU (CC.]'[I/I TAaKOBBIC HaHbI K TEKCTY CHCpeBO}IOM);

- TOpOYMTaiiTe W BBHINUIINTE CJIOBA, 0003HAYAIOLINE. .. (TAeTCSI PYCCKUI SKBHBAJICHT);

- BbIOGpHTE M3 TEKCTa CJIOBA, OTHOCSIIMECS K U3y4aeMoOi Teme;

- HalauTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBbIli 3Tall:

- IPOYTHUTE TEKCT;

- BBIIGJIUTE CJIOBa (CIIOBOCOYETAHMS HIIU MPEUIOKEHHS), KOTOPbIE HECYT Ba)KHYIO (KIHOUEBYIO HHPOPMAIHIO);
- BBIIHMIIATE WIM TOMYEPKHUTE OCHOBHBIC HMEHA (TEPMUHBI, ONPEACICHHUs, 0003HAUCHU);

- chopmynupyiTe KIIOUEBYIO MBICIb KaXI0ro abd3ara,

- OTMEThTE CJIOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCEro MepefaeT CoJaepKaHHe TeKcTa (YacTH TEKCTa).
[TocmerexcToBbIi  3Tar:




- 03arJaBbTe TEKCT;
- TOPOYTUTE BCIYyX MPEATIOKEHHS, KOTOPBIE MOSCHAIOT Ha3BaHHE TEKCTa;

- Halimure B TEKCTE MPEUIOKEHHS ISl ONIMCAHMSA ...

- TOATBepAUTE (ONMPOBEPTHHUTE) CIOBAMH U3 TEKCTa CIEAYIOUIYIO MBICIE ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IIJIaH TEKCTA;

- BBIIMIIWTE KIJIIOYEBHIE CJIOBA, HEOOXOJMMBIE JJIS IepecKasa TeKCTa;

- TepecKaKUTe TEKCT, OIMPAasCh Ha TUIaH;

- IIepecKa)XHTe TEKCT, OIIMPASACH Ha KIIIOYEBBIE CIIOBA.

IIpn moaroToBke pedepUpOBaHMUS TEKCTa PEKOMEHAYETCS BOCIONB30BATHCS CIIEAYIOMIEH MaMIATKOM:

1. IMocne mnpouTeHus TekcTa pas30eiiTe ero Ha CMBICIOBBIE YACTH.

2. B kaxmod uacTM HaWWTe TMpeIUIOKEHHE (MX MOXKET OBITh HECKOJNBKO), B KOTOPOM 3aKJIFOYEH OCHOBHOM CMBICI 3TOM
YacTH TEKCTa. BRIMUIINTE 3T NpeAI0KEeHUSL.

3. TloguepkHWTe B OSTHX HNPELIOKEHUIX KIIOUEBBIE CIIOBA.

4. CocraBbTe IUIaH MEepecKasa.

5. Omupasich Ha IJIaH, MePECKaKUTE TEKCT,

6. Omnwmpasch Ha KIIOYEBBIE CJIOBA, PACCKAXHUTE TEKCT.

MeTtoaudeckue YKa3aHuA 110 pa60Te CO CJIOBapeM

DopMBI CaMOCTOSTENILHON pabOThI CO CIOBAPEM:

- IOUCK 33/IaHHBIX CJIOB B CIIOBape;

- onpezeneHure GopM eAMHCTBEHHOTO ¥ MHOXKECTBEHHOTO YHCIIA CYNIECTBUTEIBHBIX;
- BBIOOP HY)KHBIX 3HaU€HHII MHOTO3HAYHBIX CJIOB;

- IOUCK HY)KHOTO 3HAYEHHSI CJIOB M3 YHCIIAa IPAMMATHYECKHX OMOHHUMOB,

- IOMCK 3HAUEeHUS IJ1aroja Mo OJHOM U3 IIIaroJbHbEIX GopMm.

1. Ipu mowcke cioBa B CIIOBape HEOOXOMMO CIIEAUTh 32 TOYHBIM COBIAJICHHEM Tpaduueckoro oGpopMIIeHH HCKOMOTO U
HalICHHOTO CJIOBA, B IPOTUBHOM ClIy4ae IepeBoj OyaeT HelPaBUIIbHEIM.

2. MHOTHE CJI0Ba SBJISIOTCS MHOTO3HAYHBIMH, T.€. IMEIOT HECKOJIBKO 3HAUEHHI1, T09TOMY IIPH MOKCKE 3HAYEHHMS CJI0BA B CIIOBape
HE0oOXOANMO YUTATh BCIO CIIOBAPHYIO CTaThIO M BRIOMPATH UL IEPEBOA TO 3HAUYCHUE, KOTOPOE IOXOAUT B KOHTEKCT NPEIOKECHHS
(Tekcra).

3. Ipu noucke B cloBape 3HAYCHHMS CIIOBA B Psifie CIIyYacB CIeAyeT IPHHUMATh BO BHUMAHHE TPAMMATHYECKYIO (DYHKIIHIO CJIOBA B
HPEIOKEHUH, TaK KaK HEKOTOPBIE CIIOBA BBHIIOJIHSAIOT PA3IMYHbIe IPaMMaTHYeCKHE GYHKIMH U B 3aBUCHMOCTH OT 3TOTO EPEBOSTCS
HO-Pa3HOMY.

4. Ipu moMcKe 3HAYESHHMS [J1aroJia B CJIOBApE CJISIYeT UMETh B BHAY, YTO [VIAr0JIbl YKa3aHsl B CIOBape B HEONPEACIeHHOH hopme
(Infinitiv - schlafen, aufmachen)s To Bpems kak B npeaokeHHN (TEKCTE) OHU (PYHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
IpaMMaTHYECKUX KOHCTPYKIMSX. [IOMCK riiarosia 3aBUCHT OT €ro NPHHAUIEKHOCTH K KJIACCy MPABHIIBHBIX MIIH HEMPaBUIIBHBIX
IJ1aroJIOB.

MCTOILI/II{CCKI/IC PEKOMCHOAUH 110 MOATOTOBKE K 3K3aMCHY

B nepuo noAroToBKM K 3K3aMeHY CTYAEHTHI BHOBb 00paIatoTcs K NpOHIeHHOMY yueOHOMY Marepuairy. IIpu 3TOM OHHU HE TOJIBKO
CKPEIUISIFOT MOJY4YCHHbBIE 3HAHUS, HO U MOJIy4aroT HOBbIE. [I0AroTOBKA CTyEHTA K 9K3aMEeHY BKJIIOYAET B ce0s TPH JTarna:
-ayJJUTOpHAs U BHEAYAUTOPHAs CaMOCTOSsITENbHAsl paboTa B TEUSHHE CEMECTpa,;

-HEMOCPEICTBEHHAsI TOJIrOTOBKA B THH, MPEAIISCTBYIOLINE IK3aMEHY 10 TEMaM Kypca;

-IIO/IFOTOBKA K OTBETY Ha BOIIPOCHI, COJIEpIKAIUecs B OueTax.

Jlureparypa /Ui HOATOTOBKH K 9K3aMEHY PEKOMEHAYETCs IpernoaaBaTenieM 100 yka3aHa B y41eOHO-METOIMUECKOM KOMIUIEKCE.

B xo/1e NOArOTOBKH K 9K3aMEHY CTyJeHTaM He00X0IMMO 00palliaTh BHUMaHHUE HE TOJIBKO Ha YPOBEHb 3aIOMHUHAHHMS, HO U Ha CTEIICHb
ITOHUMAaHHUS U3JIaraeMbIX MpoOIeM.

DK3aMEeH MPOBOAUTCS MO OMIIETaM, OXBaThIBAIOIIMM BECh IPOWJICHHBINH MaTepuall. [Io OKOHYaHUHU OTBETa 3K3aMEHATOP MOXKET 33/1aTh
CTYICHTY JOTOJIHUTEIbHbBIE U YTOYHSIONIME BONPOCHL. Ha MOATr0TOBKY K OTBETY 10 BOTpocaM OuiieTa CTyAeHTy aaetcs 30 MUHYT C
MOMEHTA MOJY4YCHUS UM.




