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1. HEJIX U 3AJAYU OCBOEHUSA TUCIMITJINHBI

1.1{]enu: popMupoBaHHE UHOA3BIYHONW KOMMYHHUKATHBHOM KOMIIETECHIIMU JJIS IEJIOBOTO OOIIEHHS B YCTHOW M MUChbMEHHOU
dopmax.

1.2|3a0auu: - ocBOGHUE rPaMMATHIECKOTO U JICKCHYECKOTO MHHUMYMa B 00beMe, HEOOXOJUMOM JIJIsl ICIIOBOTO OOIICHHS
Ha MHOCTPAHHOM SI3BIKE M PA0OTHI C HHOSI3BIYHBIMH TEKCTAMH B TIpoLiecce MpoeCCHOHAIBHOM e TeIHOCTH;

- (hopMupoBaHHE YMEHHUH YTCHUS M TOHUMAHHS JIUTEPATYPHI IO CIIEIIUAIFHOCTH CO CIOBAaPEM;

- (hopMupoBaHNE KOMMYHHKATHBHBIX YMEHHH I€JIOBOTO OOIICHNS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: b1.0

2.1|TpeGoBaHus K NpeABAPUTEILHOI NOArOTOBKE 00y4a0LIerocs:

2.1.1|TIpeAniecTBYIOUIMM IS M3Y4SHHS TUCIUIIUHBI SBISIETCS AUCUUILTHHA « THOCTpaHHBIH S3bIK» HA MPEABIIYIIEM YPOBHE
00pa3oBaHMsI.

2.2|IucuunIMHbI M NPAKTHKH, /IS KOTOPHIX OCBOEHHUE TaAHHOI AUCHUILIMHBI (MOIYJIs1) HEO0X0AMMO KaK
npeaecTBylouiee:

2.2.1|BbInojHEeHUE U 3alUTa BBITYCKHOM KBaTH()HUKAIIMOHHON pabOThI

3. KOMIETEHIMY OBYYAIOIEIOCSl, ®OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS1 1Y CLIATIJIMHbBI
(MOJLYJIST)

YK-3: Cnoco0eH ocylecTBJISITh CONMAIbHOE B3aUMO/eliCTBHE M PeaiIn30BbIBATH CBOIO POJIb B KOMaH e

N-4.YK-3: D¢pdexTnBHO B3auMojeiicTBYeT ¢ APYyTrUMHU YJIeHAMU KOMAHAbI, B T.4. y4acTByeT B 00MeHe HH(popManueii,
3HAHUSIMHU U ONIBITOM, M NMPe3eHTAIIMU Pe3yJIbTATOB Pa0OTHI KOMAH/IbI

- 3HaeT MpaBHIa MPO(GECCHOHATBHOTO PEYEBOI0 ITHKETA
- yMeeT apryMEeHTHPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE
- BIIAJICET HABBIKAMH BEICHUS IUCKYCCHHU U MOJEMUKH Ha HHOCTPAHHOM SI3BIKE

YK-4: Cnioco0eH ocylecTBJISITh 1€JI0BYI0 KOMMYHMKAIMIO B YCTHOH M MHCbMEHHOI (popMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuiickoii @enepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

NA-1.YK-4: BeiOupaer Ha rocy1apcTBeHHOM H HHOCTPAHHOM (-bIX) A3bIKAX KOMMYHMKATUBHO IIpHeMJ/IeMble CTH/Ib /1eJI0BOI0
o0menusi, BepdajibHbIe M HeBepOaIbHbIE CPEACTBA B3aUMO/IEHiCTBHSI C NAPTHEPaMHM.

- 3HACT OCHOBHBIC I'PAMMATHYICCKUC CTPYKTYPHBI; O6IHeyHOTp€6I/ITeJ'ILHy}0, 06HI€KyJ'ILTypHy}O u HpO(l)eCCI/IOHaJ'ILHyIO JICKCHUKY,
PCUYCBBIC KIINUIIC, HCO6XO£[I/IMI>IC JUIsL OCYIICCTBIICHUA ,I[eJ'IOBOI\/‘I KOMMYHHUKaIIUM HAa THOCTPAHHOM SA3BIKE

- YMECT NOCTPOUTH BBICKA3bIBaHNS B CMOJACINPOBAHHBIX (npezmaraeMLIx) CUTYyalusax 06HI€HI/I$I Ha MHOCTPAaHHOM A3bIKE, ITPABUJIIBHO
HCIIOJIb3Ys Bep6aJ'II>HI>I€ u HeB€p6aJ'H>HI>I€ cpeacTtsa 06HI€HI/I$I

- BJIaACET NTHOCTPAHHBIM A3BIKOM KaK CTHUIIEM JCIOBOTO O6H.ICHI/IH

HNI-2.YK-4: Bener 1es10BYI0 nepenuckKy, yYuTHIBask 0COOEHHOCTH CTHJIMCTHUKH 0(PMUIHMAJLHBIX M HeO(UIHATBHBIX HCEM,
COLIMOKYJIbTYPHBIE pPa3juuns B (hopMaTe KOPPECIOHAEHIIUH HA TOCY/IAPCTBEHHOM M HHOCTPAHHOM (-bIX) A3bIKAX.

- 3HAaeT 0COOEHHOCTH CTHJIMCTUKU HAITUCAHUS O(QHUIMAIBHBIX U HEO(UIIMAIbHBIX ITHCEM
- YMEET BECTH JICJIOBYIO MIEPETUCKY C YIETOM COLMOKYIbTYPHBIX 0COOCHHOCTEH ¢ MPEACTaBUTENSIMU IPYTHX CTPaH
- BJIaJIeeT TEXHUKOH JIeJIOBOTO MMHChMa HA MHOCTPAHHOM SI3bIKE

HN1-4.YK-4: [lemoHCcTpUpYyeT yMeHHEe BHINOJIHSITH NepeBo NPogecCHOHATbHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
rocy1apCcTBEHHBbIN A3bIK M 00PAaTHO.

- 3HaeT OCHOBHBIC IIEPEBOIYECKUE TPaHCHOPMALIHN
- YMEET BBIMOJHATH MEPEBO MPO(ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) HA FOCYIAPCTBEHHBIH S3BIK K 0OPaTHO
- BIIaJICET OCHOBaMH TEXHUKH IIEPEBOAA

4. CTPYKTYPA U COJIEP’KAHME JUCIUAIIMHBI (MOY.JIsT)

Kox HanmenoBanue paszaesos u TeM /Buj | Cemectp / | Yacos | Kommneren- | JIuteparypa | Hute | Ilpumeuanue
|__3aHATHS 3aHATHSA/ Kvpe 10707 DAKT.

Pazpea 1. 1 kype




1.1 Introductions. Work and leisure. 4 NJa-4.YK-3 [JI1.1J12.1 J12.2
Jobs and studies. Nationalities. to be a/ an Na-1.YK-4
with jobs; wh- questions. Introducing na-4.yK-4
yourself and others. Meet conference
attendees.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions of]
frequency. Writing: e-mail. /JIa6/
1.2 Introductions. Work and leisure. 64 NJa-4.YK-3 [JI1.1J12.1 J12.2
Jobs and studies. Nationalities. to be a/ an Na-1.YK-4
with jobs; wh- questions. Introducing na-4.yK-4
yourself and others. Meet conference
attendees.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions of]
frequency. Writing: e-mail. /Cp/
1.3 Problems. 4 na-4.yK-3 [JI1.1J12.1 J12.2
Adjectives describing problems at work. NAa-1.YK-4
Present simple: negatives and questions, Na-4.YK-4
have got. Telephoning: solving problems.
Writing: telephone message. /J1a6/
1.4 Problems. 64 Ua-4.YK-3 [JI1.1J12.1 J12.2
Adjectives describing problems at work. Na-1.YK-4
Present simple: negatives and questions, na-4.yK-4
have got. Telephoning: solving problems.
Writing: telephone message.
Markets. Companies.
Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /Cp/
Pa3pen 2. IIpome:kyToyHas aTrecTanus
(3auér)
2.1 ITonroroBka k 3auéry /3a4ér/ 7,7 nJ1-4.YK-3
na-1.yK-4
Ua-2.yK-4
na-4.yK-4
2.2 Konrakrnas pabora /KCPATT/ 0,3 na-4.yK-3
na-1.yK-4
Ua-2.yK-4
na-4.yK-4
Pa3nen 3. 2 kype
3.1 Business trips (airports, hotels). Food and 6 NA-4.YK-3 [JI1.1J12.1 J12.2
entertaining. na-1.yK-4
Travel details: letters, numbers, times. Na-2.YK-4
Can/can’t. There is/are. Making booking na-4.yK-4

and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /JIa6/




32 Travel details: letters, numbers, times. 76 Wa-4.YK-3 [JI1.1J12.1 JI2.2
Can/can’t. There is/are. Making booking Ua-1.YK-4
and checking arrangements. Speaking: nJ-2.YK-4
Book guests into a hotel. Writing: e-mail. Ua-4.yK-4
Reading: A business hotel brochure.

Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal.

/Cp/

33 Sales. People. 6 NA-4.YK-3 [JI1.1J12.1 J12.2
Choosing a product or a service. Past Ua-1.YK-4
simple. Past time references. Ua-2.YK-4

na-4.yK-4
Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.
/J1ab/

3.4 Sales. People. 79 na-4.YK-3 |JI1.1J12.1 J12.2
Choosing a product or a service. Past Ua-1.YK-4
simple. Past time references. Ua-2.YK-4

na-4.yK-4
Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.
The Web.
Using the Internet. Internet terms. Time
expressions. Talking about future plans
(present continuous and going to, will).
Making arrangements. Writing: e- mail.
/Cp/
Paznen 4. [IpomeskyTouHas aTTecTanus
(3x3aMeH)

4.1 [MonroroBka K 9k3aMeHy /JKk3aMeH/ 7,75 | U1-4.YK-3
nua-1.yK-4
na-2.yK-4
na-4.yK-4

4.2 Kontpons CP /KCPATT/ 0,25 | U1-4.YK-3
na-1.yK-4
na-2.yK-4
na-4.yK-4

43 Konrakrthas pabora /KoncOx/ 1 Na-4.yK-3
na-1.yK-4
na-2.yK-4
na-4.yK-4

Paznen 5. [lpomeskyTouHas aTTecTanus
(3auéT)

5.1 IMonroroBka k 3auéty /3auér/ 3,85 | U1-4.YK-3
na-1.yK-4
na-2.yK-4
na-4.yK-4

5.2 Konrakthas pabora /KCPATT/ 0,15 | UJ-4.YK-3
na-1.yK-4
na-2.yK-4
na-4.yK-4

5. ®OHJ OHEHOYHBIX CPEJICTB




5.1. KoHTpoabHbIe BONPOCHI U 3aJaHUSI

B koHIie 1, 2 ceMecTpoB CTYACHTHI CIAIOT 3a4eT MO AMCUUILIMHE. 3a4eT BKIIIOYACT B CeOs CIICAYIOIINE 3aIaHHs:
1. Progressive test
2. Make up a dialogue based on the given situation.

B 4 cemectpe cTyneHTHI CAAIOT 9K3aMEH, KOTOPBIA BKIIOYAET CIEAYIOIIHE 3aJaHus:
1. Read and translate the text. Answer the questions.

2. Make up a dialogue based on the given situation.

3. Write the business letter.

5.2. Tembl NUCbMEHHBIX PadoT

Hammcanue nenoBeIx maceM.

5.3. ®oH OLIEHOYHBIX CPEJICTB

[Mopsimok pa3paboTkw, TpeOOBAHUS K CTPYKTYPE, COACPIKAHUIO I OPOPMIICHHIO, a TAKXKE MPOLEAYPY IKCICPTUIBI U
YTBEepKICHHS (DOHIIOB OIICHOYHBIX CPEJCTB U YCTAHOBJICHUS COOTBETCTBHS YPOBHS IMOATOTOBKH 00yJalOmuxcs U
BBIITYCKHUKOB TPeOOBaHUAM (eepaibHOTO TOCYIapCTBEHHOTO 00pa30BaTeIbHOTO CTAHIAPTa | 00pa30BaTeILHON MPOrpaMMe
BBICIIETO 00pa3oBaHus, pealr3yeMbIX B (hemepabHOM rocyIapCTBEHHOM OI0IKETHOM 00pa30BaTeIbHOM YUPEKICHUN
BBICIIEro 00pazoBaHus «[ OpHO-ANTAMCKUI TOCYJapCTBEHHBIN YHUBEPCUTETY», peTiaMeHTHpyeTcs moyiokenneM ['AT'Y Ne
01-27-10 ot 30.08.2017

6. YHEBHO-METOJMYECKOE U UTH®OPMAIIMOHHOE OBECHEYEHHME JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemasi JiuTepaTypa

6.1.1. OcHoBHas JiUTepaTypa

ABTOpBI, COCTaBUTEIIH 3arnaBue H3natenscTBo, TO On. agpec
JI1.1 [Apaxun B. [I. IIpakTuyeckuil kypc anriuiickoro s3bika: 1 [Mocksa: BJIAJIOC,
KypcC: Y4eOHHK IS By30B 2002
6.1.2. lono/iHUTeIbHAS JIUTEPATYpa
ABTOpBI, COCTaBUTEIIH 3arnaBue HW3pmatenscTBo, TO On. agpec
JI2.1 |Maiiep H.I'. AHTIUMiACKU# s3bIK: ydyeOHOe nocodue s Tlopuo-Anraiick: PUO |http://elib.gasu.ru/index.ph
cTyAeHTOB | Kypca Hes3bIKOBBIX (akynbreToB |[ATY, 2015 p?
(6a30Bblit KypC) option=com_abook&view

=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

J12.2  |3emnsHOBa ML.II. MHocTpaHHbIi SA3bIK (aHTITHMHCKHN). Tromenn: Tromenckwuii |https:/icdlib.nspu.ru/view/
Communicative english: let's read and discuss: [rocynapcTBeHHbLI icdlib/7067/read.php
yueOHO-METOANYECKOE Tocodue yHuBepcureT, 2018

6.3.1 IlepeyeHs NpPOrpaMMHOro odecnedeHust

6.3.1.1|Moodle

6.3.1.2|MS Office

6.3.2 llepeyenb HHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 |Ba3a JIAHHBIX «IeKTpOHHAas 6ubauorexa I'opHO-ANTalCKOr0 rOCYyAapCTBEHHOTO YHUBEPCUTETA»

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

|poneBa;1 urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIUMIIJINHBI (MOAY JIA)

Homep aynutopnn [Ha3Hauenne OcHOBHOE OCHAILlCHHE

202 A4 Komnerotepnsiit kinacce. [lomemenue s |Pabodee mecto npenonasatens. [locanouneie Mecta
CaMOCTOSTEIBHON pabOThI 00yJaroImuxcs (1Mo KOJIUIECTBY 00yJaIOIIUXCS).

MyIpTHMEAUATIPOCKTOP, IKPaH, KOMIBIOTEPHI

210 A2 Y4eOHast ayTuTOpUS sl IPOBEICHHS Pabouee mecTo nmpenogasarens. [locagounblie MecTa IIst
3aHITHH JCKITMOHHOTO THITA, 3aHATHH 00yJaromuxcs (Mo KOJIWIECTBY 00ydatomuxcs),
CEMHHAPCKOT0 THIIA, KYPCOBOTO ydeHHdecKas 10cKa, kadeapa, MyTbTUMEIUIHBIA TPOEKTOP,
MIPOEKTHPOBAHNUS (BBITIOHEHHS KYPCOBBIX |3KpaH, HOYTOYK
paboT), TPYNIOBBIX U WHANBHUIYATbHBIX
KOHCYJBTAINH, TEKYIIETO KOHTPOJIS U
IIPOMEXKYTOUHOM aTTECTALUN




410 A2 Y4eOHast ayIuTOpHS JJIs TPOBEIECHUS Pabouee mecTo npenogasarens. [locagounblie MecTa Ist
3aHATHH JIEKIIMOHHOTO THUIIA, 3aHITHHA o0yJaromuxcs (Mo KOJIWIECTBY 00yJatomuxcst),
CEeMUHAPCKOT0 THIA, KYpPCOBOTO yueHHYecKas Jocka, Kadeapa, MyJIbTUMEIUHHbIH
MPOCKTHPOBAHUS (BBIMIOJIHECHHS KYPCOBBIX  |IIPOCKTOP, HOYTOYK

padoT), rPYIIOBBIX U UHIUBUAYAIBEHBIX
KOHCYJIbTAIIHi, TEKYIIEro KOHTPOJIS U
MPOMEKYTOYHOU aTTECTALUU

9. METOAUYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIIUXCA IO OCBOEHHUIO JTUCHUIIJIMHBI (MOY JIS)

MerTou4eckie yKa3aHHs 10 MOArOTOBKE K Ja00PaTOPHBIM 3aHITHM (YTEHHE U IEPEBOJl TEKCTOB)

ITonnMaHne TeKCTa JOCTUTAETCs IPU OCYIIECTBICHHUH JIBYX BUIOB YTCHHUS:

1) U3y4arouero YTeHus;

2) uTeHHs ¢ OOLIUM OXBATOM COJICPIKAHMSI.

To4HOE U MOTHOE MOHMMAHKE TEKCTa OCYIECTBISCTCS MyTeM H3YYaloIero YTeHHUs, KOTOPOe MPEATNOaraeT yMeHue CaMOCTOSATEIBHO
IIPOBOAUTH JIEKCUKO-TPaMMaTHYECKUH aHAN3 TeKCTa. VITOroM H3ydaroniero YTeHus sSBIsSeTCs aAeKBaTHBIN epeBO.l TEKCTa Ha POJHOM
SI3BIK € MTOMOIIBIO clioBapsi. [Ipu 3TOM cieayeT pa3BUBaTh HABBIKH TI0JIb30BaHHS OTPACICBHIMU TEPMHUHOIOTUUSCKUMHE CIOBAPSIMH U
CJIOBapsIMHU COKpAIIEHUH.

YuTast TEKCT, IpeJHa3HAYCHHBIN ISl MIOHUMaHHs O0LIETo CoepIKaHusl, HEOOX0IMMO, He 00pallasch K CIOBAPIO, TIOHATH OCHOBHOM
CMBICT IPOYUTAHHOTO.

O0a BHa YTCHUSI CKIIAABIBAIOTCS U3 CICAYIOUINX YMEHHUI:

a) IOTaJBIBAaTHCS O 3HAUCHUH HE3HAKOMBIX CIIOB HA OCHOBE CIIOBOOOPa30BaTENbHBIX IPU3HAKOB H KOHTEKCTA;

0) BUJCTh MHTEPHALIMOHAIBHBIC CJIOBA U OTPEEISITh UX 3HAUCHNE,

B) HAXOJIMTh 3HAKOMBIE FPaMMaTHYECKHe POPMBI M KOHCTPYKIIMU M YCTaHABIMBATh UX SKBUBAJICHTHI B PYCCKOM SI3BIKE;

T') HCHOJIB30BaTh UMEIOIINICS B TEKCTE WILTIOCTPATUBHBIM MaTepHai, CXeMbl, GOpMYIIBI U T.1I1.;

1) IPUMEHSITh 3HAHHS 110 CHICIUATBHBIM, OOIETEXHMYECKAM, O0IIEIKOHOMHYECKUAM MPEAMETaM B KaueCTBE OCHOBBI CMBICIIOBO U
SI3BIKOBOM JIOTa/IKH.

Orarnsbl paboThl C TEKCTOM.

[IpenrekcroBeii aTam:

- OpPOYTHTE 3arojOBOK M CKaXHTe, O dYeM (0 KOM) OyIeT UATH pedb B TEKCTE;

- O3HaKOMbTECh C HOBBIMH CJIOBaMH M CIOBOCOYETAaHMSMH (€CIM TaKOBBIE JaHBI K TEKCTy C IEPEeBOAOM);

- OpoYHTaiiTe W BBHIMHUIIMTE CJIOBA, 0003HAYAIOMIKE. .. (IACTCs PYCCKUil SKBHBAJICHT);

- BeIOEpHTE M3 TEKCTa CJIOBA, OTHOCSMIMECS K M3ydaeMol TeMe;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexkcToBbIil 3Tarm:

- IPOYTHUTE TEKCT;

- BBIICJIUTE CJIOBa (CIIOBOCOYETAHHS WIIM MPEUIOKEHUS), KOTOpPhIE HECYT BaXHYIO (KIHOYEBYIO HHQOPMAIIHIO);

- BBIIMIIATE WIK TOMYCPKHUTE OCHOBHBIC HMMEHA (TEPMUHbI, ONPECICHHs, 0003HAUCHHS);

- chopmynupyiiTe KIIOUYEBYIO MBICIb KaXJ0ro abd3aia;

- OTMEThTE CIIOBO (CJIIOBOCOYETAaHHE), KOTOpOE JIy4Illle BCEro IepeJaeT CoAep)KaHHe TeKcTa (4acTH TEeKCTa).
[locnerexcToBbli  3Tam:

- 03arJaBbTe TEKCT;

- TPOYTUTE BCIYyX MPEATOKEHHS, KOTOPBIE MOSCHSAIOT Ha3BaHHE TEKCTa;

- HalaUTe B TEKCTE NPCIUIOKCHUS ISl OMMUCAHHS ...

- ToATBepAUTE (ONMPOBEPTHHUTE) CIOBAMH U3 TEKCTa CIEAYIOIIYIO MBICHD ...

- OTBETHTE Ha BOMPOC;

- COCTaBbTE IIaH TEKCTa;

- BBINHUIINTE KIIOYEBBIC CJIOBAa, HEOOXOAMMBIC HJISI IepecKa3a TEeKCTa,

- TEpecKaKUTe TEKCT, OIMPAsCh Ha IUIaH;

- MepecKakuTe TeKCT, OMHPAsCh Ha KIIOYEBbIC CIIOBA.

OpgauM 13 3PQGEKTHBHBIX NPUEMOB (OPMUPOBAHUS CIIOCOOHOCTH CaMOCTOSATENILHO PadOTaTh C TEKCTOM  SIBISICTCS
nepeckas. [IoAroToBka K mepeckady TEKCTa BKIIOYaeT B ce0s pa3[esieHHue TeKCTa Ha CMBICIOBBIC YacTH, BbIICICHHE
KJIFOYEBBIX (hpa3, cocTaBieHUE TUIAHA TTepecKasa.

[Ipm moaroroBke mepecka3za TEKCTa PEKOMEHAYETCS BOCIOIB30BATHCS CIEAYIOMIEH MaMsITKOM:

1. Tlocine mpouTeHWs] TeKcTa pa30elTe ero Ha CMBICIOBBIC YaCTH.

2. B kaxkmol dacTH HalguTe MNpemiokeHue (MX MOXeT OBITh HECKOJIbKO), B KOTOPOM 3aKIHO4YEH OCHOBHOW CMBICI 3TOH
YaCTH TEKCTA. BBIMUIIUTE 3TH NPEIOKCHUSL.

3. llomuepkHWTE B OTHUX NPEIOKECHUAX KIIOUEBEIE CIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Ormmupasich Ha IUIaH, IEPECKAKUTE TEKCT,

6. Onmpasch Ha KIIOYEBBIE CJIOBA, PACCKAKHUTE TEKCT.

Ilpm mepeckaze TeKcTa PEKOMEHIYETCS MCIOIB30BAaTh PEUEBhIE KIIHIIE.

Metoandecknue peKOMEeHAIUH [0 MOArOTOBKE POJIEBOM UIPBI

B cTpykType posieBoii UIphl KaK MpoLiecca BBIIEISIOTCS CIeIyIOIIUe COCTaBIISIOINE:
- TEeMa;

- poJjH, B3ATHIE HA ce0s UTPaAIOIINMU;




- UTPOBBIC ACHCTBUSI KaK CPECTBA PEAU3alMU OTHX POJIEH;

- UTPOBOE YNOTpeOIeHUE IPEIMETOB, T.€. 3aMEIIEHHE PealbHBIX Bellel HIPOBBIMH, YCIIOBHBIMI;

- peasIbHbIC OTHOIICHUS MEKAY UTPAIOIIUMH;

- cloxer (cozmepkanue) — 00J1acTh  IeHCTBUTEILHOCTH, YCIOBHO BOCIIPOM3BOIMMAs B UTPE.

B mpomecce poreBoit Urpsl 0TPadATHIBAIOTCS H YCBAUBAIOTCS:

1) oTHYecKre HOPMBI ¥ IPaBHJIa TIOBEICHHUS 1 OIPEIeNICHHbIE COMAIbHBIC POJIU B TOM WJIM MHOM STHOKYJIBTYPHOM COOOIIIECTBE;

2) 0COOECHHOCTH, XapaKTEPHBIE YePThI, BOBMOXKHOCTH TEX I WHBIX COLUATIBHBIX TPYIIN HIH ONPEISICHHBIX KOJJICKTUBOB — aHAJIOTOB
MPEANPUATHH, GUPM, T.€. pa3INYHbIe THIIH YKOHOMUUYECKHX M COLMANBHBIX HHCTUTYTOB, YTO BIIOCIEICTBIUH MOKET OBITh IIEPEHECEHO
B COIIMANTBHYIO MTPAKTHKY;

3) yMEHHS COBMECTHOM KOJUIEKTUBHOM JICATCILHOCTH;

4) KynbTypHBIE TPAAULIUU U HOPMBI.

PoneBble Urpsl, TEMa U CIO’KET KOTOPBIX OCHOBAH Ha COAEPKAHUH TEKCTOB, WILTIOCTPUPYIOT MIOBEICHNE B CUTYAIIMH MEXKYJIbTYPHOTO
oO0IeHHUS.

B xauecTBe mpueMoB, XapaKTEePHBIX AJISI METOJA POJICBOI UTPHI, BRICTYNAIOT CIIEIYIOIINE:

- IPUEM BOCCO3/IaHHsI KOMMYHHUKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHOW CUTYAIIUH;

- IPUEM BHPTYaJIbHON 9KCKYPCUH, KOTOPBIH MOXKHO OPIaHM30BaTh KaK ¢ TOMOIIBIO TEXHUUECKHUX CPECTB, TaK M C UCIIOJIH30BAHUEM
peanbHBIX (POTOMATEPUATIOB B y4SOHOM ayIUTOPHUH,

- IpUEM JpaMaTH3aluy, HAPaBJICHHBIN HA CO3JaHUE YCIOBHH, MPUONMMKEHHBIX K YCIOBUSAM PEATEHOTO OOIIEHNS, CBSI3aHHBIH ¢
CO3JJaHUEM CHUTYaluy OOIICHNUS, ONIpeaeIeHHEM LIeNH, PaclpeeIeHHeM poJIek;

- mpueM pedIeKCUBHOM UICHTU(DHUKALMH, PEAOIArAlOIINI UICHTU(PHUKAIHIO C 00BEKTOM OOIICHHS M IOBECTBOBAHHUE OT UMEHH
9TOTO OOBEKTA.

Mertoanueckue yKazaHus [0 MOJrOTOBKE YCTHOTO MOHOJIOTHYECKOTO BBICKA3bIBAHUS

PaboTy o NoAroTOBKE YCTHOTO MOHOJIOTUYECKOTO BBICKA3bIBAHUS 10 ONIPEETICHHOM TeMe clieIyeT HauaTh C U3yYeHHS TEMaTHIECKUX
TEKCTOB-00pa31oB. B nepByto oyepeb HEOOXOIUMO BBIIOIHUTH (POHETUUECKUE, JIEKCUUECKUE U JIEKCUKO- FPAMMAaTUUECKUE
YIpaXHEHHS 110 H3y4aeMOi TeMe, YCBOUTh HEOOXOANMBIH JIEKCHYECKUH MaTepral, IPOYNTATh U IIEPEBECTH TEKCTHI-00pa3Lbl,
BBINOJIHUTH PEYEBbIE YIIPAXKHEHHS 110 TEME. 3aTeM Ha OCHOBE U3yUYEHHBIX TEKCTOB HYXKHO IOJTOTOBUTH CBA3HOE U3JI0KEHHE,
BKJIIOYAIOIIee HanOoJIee BAXKHYIO U HHTEPECHYIO HH(POPMAILIHIO.

1. Chopmynupyii TeMy coOOLIEHNS, IPABUILHO 03aIJlaBb CBOE COOOLICHHE.

2. CocTaBb KpaTKHil WM Pa3BEPHYTHIH IIaH COOOIICHHS.

3. B cooTBeTCTBHE C IUIAHOM NPOAHATM3UPYH HEOOXOUMYIO JIUTEPATypy: TEKCThL, cTaThu. [logdepu uTaThl, HITIOCTPATUBHBIN
Marepuai.

4. Beinmumm HeoOX0AUMbIe TEPMHHBIL, KJIIOUEBbIE CJIOBA, peueBble 000POTHI.

5. TekcT cooOIIeHHSs JOKEH COCTOATh M3 MPOCTHIX MPEATI0KEHUH U ObITh KPATKUM.

6. Haunu cooOuienue ¢ ¢pas: s Xouy pacckaszarp O .., pedb HIET O ... .

7. O003HauYb BO BCTYIJICHUH OCHOBHBIE MOJIOKEHHUS, TE3UCHI CBOETO coolieHus. O00CHYH, TOKaKH pakTaMu, NPOUILUTIOCTPUPYH ITH
TE3HUCHL.

8. BriienuB B CBOEM BBICTYIUIEHHH CMBICIIOBBIE OTPE3KH, YCTAHOBH MEKTY HUMH CMBICIIOBBIE CBSI3H.

9. Oco60 nogYepKHH ITIaBHOE.

10. 3akoHuu cooOrieHre, 0003Ha4b PE3yJIbTAT, ClIeNIail BHIBOI, ITOJIBE/IN UTOT CKa3aHHOMY.

11. BrIpasu cBO€ OTHOIIEHHE K U3JI0KEHHOMY.

MeTomudecKkue yKa3aHHs K HAIIMCAHHIO JIEIOBOTO MUCEMa

SI3BIK HaMKCAHUS JETIOBOTO MUChMA OTIINYASTCSl OT CTHIIS JIMYHOTO MIChMa. B enoBbIX muchMax s3bIK 0ojee opuIraIeH U CTPOT; He
HPHUHATO YHOTPeOIeHHEe COKPAIICHHBIX IIar0IbHBIX (JOPM, B TO BpeMs KaK KOHCTPYKIUH CO CTPaaTeIbHbIM 3aI0TOM HCHOJIB3YIOTCS
ropaszmo 4ame. /Iy 1eJI0BOi MEePenuCcK XapakTepHO YIOTpeOIeHNe CTaHAAPTHBIX BEIPAKCHUH, HCIONIB3YEeMbIX IS HOATBEPIKICHHS
HOJTy4EHHS JIETOBBIX IHCEM, IS BEIPaXEHHs IIPOCHOBI, IIPH COOOIIEHIHN O MOCHUIKE KaTaJloTroB MM JOKYMEHTOB, IIPH CCHIIKE Ha
JIOKYMEHTHI H T.JI. 9TH CTaHIAPTHBIE BBIPAXKEHHUS HEOOXOJUMO BBIYUHTh.

BcerynmurensHOe 00OpalieHue NHIISTCs CISAYIOMIM 00pa3oM:

1. ecnu BBI He 3HaeTe PAMUIIMIO YEJIOBEKA MJIH JIFOJICH, K KOTOPBIM Bbl 00paniaeTech, MMChbMO 0OBIYHO HaYMHAeTcs co cioB Dear Sir,
Dear Sirs nnu Gentlemen.

2. Ecniit BBI UIINTE KEHIIMHE U HE 3HaeTe ee (paMuInio, 0ObIUHBIM siBIIsieTcs: oOpaiienue Dear Madam.

3. Ecxm BBI 3HaeTe (haMuIIHIO afipecara, OOBIYHBIM 0OpaIeHIeM K My)XYHHE SBISCTCS

Dear Mr. Smith, k sxenmune Dear Miss Smith (He3amy»xHei xxeHnHe), Dear Mrs. Smith (3amyskHei xxeniunHe), Dear Ms. Smith
(ecuiu BBl He 3HAETE, 3aMy>KEM OHA WU HeT. DTa GopMa npuodpeTaeT Bee 6osiee HIUPOKOe PACHPOCTPAHEHHUE).

B nenoBom nmuceMe B o6pamennn HEJIB3S nucats UM nocne cnoB Mr., Mrs, Ms.

OCHOBHOH TEKCT ITHCHMA

1. ITuceMo-3ampoc, xanoda u T.11.

B Hayase AeN0BOro MMChMa yKa3bIBaeTCsl IPUYMHA HAMMMCAHKS TAHHOTO MHCchMa. OOBIYHBIM HAYAJIOM MOTYT CITY)KHTh BBIpaXeHHs | am
writing in connection with...

I am writing to enquire about... Eciiir BBI umrere ouepejHOE MUCEMO MO OJHOMY ¥ TOMY K€ BOIIPOCY, TO HAa4aJOM MOTYT SIBISAThCS
BeIpakenust Further to...

With reference to...

2. I[Tucemo-otBeET

OOBIYHBIM HAYAJIOM SIBIISIETCS

Thank you for your letter of 12 January ( O6parute BHUMaHue Ha npeaior of), In reply/ answer/ response to your letter of 12




January...

B coobuieHnsx 00 HCOTHEHUH TPOCHOBI YIIOTPEOISIOTCS CIETYIONINE BHIPAKCHHUS:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

[Tpu u3BeIIEHNH O TIOCHIIKE JOKYMEHTOB, KaTaJIOTOB U T.II. 00BIYHO MCHOJIB3YIOTCS Cieaytolle BeipakeHus: We are pleased/ glad to
send you..., We enclose..., We send enclosed...

JlenoBoe mucsMo OOBIYHO eMUTCs Ha ab3aisl. [leneHne mo14epKUBaeTCsl CIIOBAMHU:

First of all, Firstly, Secondly, Finally

He 3a0p1BaiiTe 0 clI0Bax, CBS3BIBAIOLINX OTAEIbHBIE YACTH NPEUIOKECHHUM, U BBOIHBIX CIIOBAX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0bIBaiiTe 0 BEXIIMBBIX CJIOBAaX U BHIPOKCHUSIX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3akmounTenbHas GopMyIia BeXKIMBOCTH BKIIOYAET B ce0s TaKHe BHIPAKEHNUS, KaK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.
3aKIro4YnTeNbHAs YacTh MMChMa — MOJINCH — 3aBUCUT OT oOparieHus. Eciu Bel Havanu nmuceMo ¢ oopamenus Dear Sir, Dear Sirs Dear
Madam wiu Gentlemen, B KOHIIE TTHCbMa MEPE/] MTOAMKCHIO BbI JJOJDKHBI IIOCTaBUTH ciioBa  Yours faithfully.

Ecnu BbI Hauanmu nuceMo ¢ obparienust Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith 0ObIYHBIM OKOHUaHHEM
Oyayt cioBa Yours sincerely.




