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1. HEJIX U 3AJAYN OCBOEHUA JTUCIIMITJINHBI

1.1|enu: popMupoBaHre HHOAZBIYHON KOMMYHHKATHBHOW KOMIIETECHIIIH [UTS JEJIOBOTO OOIICHHUS B YCTHOM M MUCHMEHHOI
¢dopmax.

1.2|3a0auu: - ocBOEHUE TPAMMATHYECKOT0 U JIEKCHYECKOTO MUHUMYMa B 00beMe, HEOOXOJMMOM JIJIsl ZIEJI0BOTO OOLICHUS
Ha WHOCTPAHHOM SI3bIKE U pabOTHI C HHOS3BIYHBIMU TEKCTaMH B TIpoLiecce MTPOoQecCHOHATIBHON e TEIbHOCTH;

- (hopMHpOBaHNE YMEHHUN YTEHUS U IIOHUMAHUS JIUTEPATYPhI IO CIIELMAIBHOCTH CO CJIOBapeM;

- (hopMHpOBaHNE KOMMYHUKAaTHBHBIX YMEHHH J1EJI0OBOT0 OOIIEHHUS] HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Hukn (pazger) OOIL: b1.0

2.1|TpeGoBanus K NpeABAPHUTE/ILHOI NOAT0TOBKE 00y4Yal0IIerocs:

2.1.1|TIpeAnIecTBYOMMM TS M3Y4SHHsT TUCIUILIHHBI SBISIETCS AUCUUIUTIHA « IHOCTpaHHBIH S3bIK» HA MPEABIIYIIEM YPOBHE
00pa3oBaHuUs.

2.2|IucuMInHbI M PAKTUKH, JJIA KOTOPbIX 0CBOECHHE JAHHOW JUCHUILJIMHBI (MOAYJIs]) HEOOX0AMMO KAK
npeauiecTByollee:

2.2.1|OcBoenue aucturinHbl «THOCTpaHHBIHN SA3bIK» HEOOXOIUMO Ha MOCIEAYIOIIEM YPOBHE 00pa30BaHMUS.

3. KOMIIETEHLIM OBYYAIOLIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JMCLAILIMHBI
(MOJYJIST)

YK-4: Cnioco0eH NpuMeHATH COBpeMeHHble KOMMYHHKATHBHbIE TEXHOJIOTHH, B TOM YHCJIe HA HHOCTPAHHOM (bIX) A3bIKe (aX),
JJISl aKaIeMH4eCKOro 1 NpogecCHOHAILHOI0 B3aUMO/AeiiCTBHS

N/I-1.YK-4: [leMoHCTPUPYeT HHTErPaTHBHbIE YMEHNs, HE00X0IMMbIe /IJIsl HAIIMCAHMSA, MUCbMEHHOI'0 NlepeBoia H
peIaKTHPOBAHUsI PA3IMYHBIX aKaJeMHYeCKUX TeKCTOB (pedepaTos, 3cce, 0030pOB, cTaTei U T.1.)

-3HaeT OCHOBHBIE IPAMMATHYECKUE CTPYKTYPBI; 00IIEYIOTPEeOUTENbHYIO0, OOLIEKYTbTYPHYIO i TPO(HECCHOHANBHYIO IEKCUKY;
pedeBble KIIUIIE, IePeBOAIECKHE TPaHC(HOPMAIIHT;

- yMeeT BBIIOJIHATH IePeBo/] MPpodeccCuoHaIbHBIX TEKCTOB PA3HOTO XKaHpPa

- BJIaZieeT OCHOBAaMU TEXHUKH IIEPEBOJIA.

HN-2.YK-4: IIpencrasJisieT pe3yabTaThl aKaleMUYeCKOi U MPo¢ecCHOHATBLHOM eI TeJIbHOCTH HA PA3INYHBIX HAYYHBIX
MEpONpPUATHAX, BKJIKYAs MeKIYHAPOIHbIE

- 3HAeT JIEKCUKO-TPaMMaTHYECKUIi MUHUMYM, HEOOXOIUMBI JUIsl OCYIIECTBICHUS NPO(HECCHOHATIBHOM eI TeNbHOCTH;
- yMeeT OCYIIECTBIISTH OOLICHNE HA HHOCTPAHHOM SI3BIKE;
- BJIaJIe€T MHOCTPAHHBIM SI3bIKOM B 00bEMeE, TI03BOJISIOIIEM HCIIONIB30BATh €ro B IPO(eCcCHOHATBHOM e TeIbHOCTH.

HN-3.YK-4: JIleMoHCTPUpYET HHTErPATHUBHBIE YMEHHs, He00X0auMbIe 1151 I(PPeKTHBHOI0 YUACTHS B AKAIEeMUYECKUX U
npogecCHOHATBHBIX TUCKYCCUAX

- 3HaeT IpaBUIIa TPOPECCHOHATFHOTO PEYEBOTO ITHKETA;
- yMeeT apryMeHTHUPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAaHHOM SI3BIKE;
- BJIaJieeT HaBbIKAMU BEAEHHS AUCKYCCUU U MOJEMUKH HA HHOCTPAHHOM SI3BIKE.

4. CTPYKTYPA U COJAEPKAHMUE JJUCIMITJIMHBI (MO JIS)

Kon HaunmeHoBaHue pa3inenos u TeM /Buj | Cemectp / | HacoB | Komneren- | Jlutepatypa | Hute | Ilpumeuanue
| 3aHATHS 3aHATH/ Kvne 10701 DAKT
Paznen 1. Conep:xanme.

1.1 Introductions. Work and leisure. 1 14 WUJ-2.YK-4 |JI1.1 JI1.2J12.1 0 TECT, poJIeBast
Jobs and studies. Nationalities. to be a/ Ua-3.YK-4 urpa, nepeBo/y
an with jobs; wh- questions. Introducing TEKCTa, JIEKCUKO
yourself and others. Meet conference - rpaMMaTH4eCcKu
attendees. € YIpaKHCHUS
Days, months, dates. Leisure activities.

Present simple. Adverbs and
expressions of frequency. Writing: e-




1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

14

W-2. VK4
WJ1-3.VK-4

JI1.1 J11.2J12.1

1.3

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /JIa6/

14

UJ1-2.YK-4
WJI-3.VK-4

JI1.1 JI1.2J12.1

TECT, poJieBas
UTpa, MepeBog
TEKCTa,
HaIlMCaHUe
JIUYHBIX U
JETIOBBIX TIHCEM

1.4

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /Cp/

20

W-2. VK4
WJ1-3.VK-4

JI1.1 J11.2J12.1

1.5

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/J1ab/

14

W-2. VK4
WJI-3.VK-4

JI1.1 J11.2J12.1

TECT, poJieBas
UTpa, MepeBog
TEKCTa,
HaIlMCaHUe
JIUYHBIX U
JETIOBBIX TIHCEM

1.6

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/Cp/

15

UJ1-2.YK-4
WJI-3.VK-4

JI1.1 J11.2J12.1

1.7

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/

16

WUJ-1.YK-4
WJI-2.VK-4
WJI-3.YK-4

JI1.1 J11.2J12.1

TECT, poJieBas
Urpa, NepeBox
TEKCTa,
Hpe3eHTaLus,
JIEKCUKO-
rpaMMaTH4ECKH
€ yIpaxXHEeHUs

1.8

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /Cp/

18

WI-1.VK4
WJ1-2.VK-4
WJI-3.YK-4

JI1.1 J11.2J12.1




1.9 The Web. 12 nA-1.YK-4 |JI1.1 J11.2J12.1 TECT, poJieBast
Using the Internet. Internet terms. Time Na-2.YK-4 urpa, nepeBo;y
expressions. Talking about future plans NA-3.YK-4 TEKCTa,
(present continuous and going to, will). Mpe3eHTaLUs
Making arrangements. Writing: e- mail.

/J1ab/

1.10  |The Web. 17 WUA-1.YK-4 |JI1.1 J11.2J12.1
Using the Internet. Internet terms. Time Na-2.yK-4
expressions. Talking about future plans Na-3.YK-4
(present continuous and going to, will).

Making arrangements. Writing: e- mail.
/Cp/

1.11 Cultures. Jobs. 28 NA-1.YK-4 |JI1.1 J11.2J12.1 TECT, poJieBast
Company cultures. Cultural mistakes. na-2.YK-4 WTpa, IEPEBOA
should /shouldn't, could /would. NJ-3.YK-4 TEKCTA,
Identifying problems and agreeing action. Mpe3eHTaLNs,

JIEKCHKO-
Skills you need for a job. Skills and rpaMMaTH4ecKu
abilities. Present perfect. Past simple and € yIpaKHEHUs
present perfect. Interview skills. Writing:
a curriculum vitae.
/J1ab/

1.12  [Cultures. Jobs. 44 | UJO-1.YK-4 [J11.1 J11.2J12.1
Company cultures. Cultural mistakes. Na-2.YK-4
should /shouldn't, could /would. Na-3.YK-4
Identifying problems and agreeing action.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:
a curriculum vitae.

/Cp/

1.13 Problems. 14 NI-2.YK-4 (JI1.1 JI1.2J12.1 poJieBas urpa,
Adjectives describing problems at work. Na-3.YK-4 MIEPEeBOJI TEKCTA,
Present simple: negatives and questions, JIEKCHKO-
have got. Telephoning: solving problems. rpaMMaTH4ecKu
Writing: telephone message. /J1a6/ € YIpaXHeHUs

1.14  [Problems. 21 WUA-2.YK-4 |JI1.1 J11.2J12.1
Adjectives describing problems at work. Na-3.YK-4
Present simple: negatives and questions,
have got. Telephoning: solving problems.

Writing: telephone message. /Cp/
Paznen 2. [IpomeskyTouHas aTTecTanus
(3x3aMeH)

2.1 IMonroroBka Kk 3x3ameny /Jk3aMeH/ 34,75 | UO-1.YK-4 J1.1
Ua-2.yK-4
na-3.yK-4

2.2 Kontpons CP /KCPATT/ 0,25 | UJ-1.YK-4 JI1.1
Na-2.YK-4
na-3.yK-4

2.3 KonrakrtHas pabora /KoncOx/ 1 na-1.YK-4 JI1.1
na-2.yK-4
Ua-3.YK-4

Paznen 3. [IpomeskyTounas aTrecTanus
(3a4éT)

3.1 TMonroroBka k 3auéty /3auér/ 8,85 | UO-1.YK-4 JI1.1
Na-2.YK-4
na-3.yK-4

3.2 Konrakrthas pabora /KCPATT/ 0,15 | UJO-1.YK-4 JI1.1
na-2.yK-4
Ua-3.YK-4

Paznen 4. [IpomeskyTouHas aTTecTanus
(3a4éT)




4.1 ITonroroBka k 3auéry /3auér/ 2 8,85 | NJ-1.YK-4 J1.1 0
na-2.yK-4
Ua-3.YK-4
4.2 Konrakthas pabora /KCPATT/ 2 0,15 | UO-1.YK-4 JI1.1 0
Ua-2.yK-4
Ua-3.YK-4
Pazgea 5. IlpomeskyTouHas aTrecTanus
(3auéT)
5.1 ITonroroBka k 3auéry /3auér/ 1 8,85 | NJ-1.YK-4 J1.1 0
na-2.yK-4
UA-3.YK-4
5.2 Konrakthas pabora /KCPATT/ 1 0,15 | UO-1.YK-4 JI1.1 0
na-2.yK-4
Ua-3.YK-4

5. ®OHJ OIEHOYHBIX CPEJICTB

5.1. [TosicHUTEILHAA 3alIMCKA

1. Haznauenue ¢oHma oneHOUHBIX cpencTB. OLEeHOYHBIE CPEeACTBA MIPeAHa3HAYEHB! U KOHTPOJIS M OLIEHKH 00pa30BaTeIbHBIX
JOCTHKEHUH 00YYaroLIUXCsl, OCBOMBILIHUX IPOrpaMMy Y4eOHOH TucUUTUINHBL « THOCTpaHHBIN S3BIKY.

2. ®OoHJ OLICHOYHBIX CPEICTB BKIIIOYAET KOHTPOIBHBIE MaTEpHAaIb VIS IPOBEICHHUS TEKYIIET0 KOHTPOJIS B OpMeE TECTOBBIX
3aJJaHUi, POJIEBBIX U, HANMCAHUS JIMYHBIX U JEJIOBBIX IUCEM, IIEPEBOIa TEKCTOB U MIPE3CHTALIUH.

5.2. OueHo4HbIe cpeacTBa A1 TEKYLIero KOHTPOJIs

BXOJIHOM KOHTPOJIb (mprMepHbIe 3a1aHHs)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4) (employs /
supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy. They can
talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’t b) aren’t c) am not

2. A are you from? B Japan.
a) What b) Where c) Who

3. Ricardo drive to work?

a) Is b) Do ¢) Does

4. Oscar from home.

a) sometime work

b) works sometimes

¢) sometimes works




5. Mr Albert to meetings.

a) doesn’t go b) not go c) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have c¢) hasn’t

7. A Can Yusuf speak German? B Yes, .
a) can he b) can c) he can

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. |

(5) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you later, OK?

5. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I'd like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?
a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
1) That’s a great idea.

j) ’'m afraid he isn’t in the office today.

Kpurepun onenku:

Cryzent Bbinonuun 84-100% 3anaHuil «OTIMYHOY», IOBBIICHHBIH YPOBEHD

Crynent BeinonHuin84-100% 3aganuil «xopouioy, IOporoBbiil ypoBeHb

Cryzent Boinonuun50-65% 3anaHuil «yA0BIETBOPUTEIBHOY», IOPOTrOBBIN YPOBEHb

Cryzent BeinonHua MeHee 50% 3aJaHuil «HEYyIOBIETBOPUTEILHO», YPOBEHb HE chopMHUpOBaH

TEKYIIUI KOHTPOJIb (ITPUMEPHBIE 3AJIAHU )
CEMECTP 1

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish

A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also  ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she went to
, in Spain.

A Do you and Kasia sometimes play ___ at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

II Match the sentence beginnings with the endings.

1. I don’t like going a) to music.

2. Jorge quite likes b) holiday in August.

3. Pete and Gregor often play c) watching football on TV.
4. Nick works  d) to the gym.

5. We never listen ) hours.




6. Susan loves going f) out to restaurants.
7.Tusually goon  g) from home once a month.
8. Piet often works flexible h) football on Sunday.

IIT Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have

€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

IV Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?
7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) I’'m staying at the Hilton in the town centre.
b) I'm here to visit my company’s head office.
c) I play golf.

d) I work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) I’'m from Italy.

V Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 I have a c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s €) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’'m very sorry h) problem with my new laptop.

CEMECTP 2

1. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. I always (1) my ticket and

(2) my hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, I
can immediately

(3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6) a taxi to my
hotel. After I (7)

at the hotel, I usually go for a walk. After a long flight, I need the exercise!

II. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

III. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.
My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about project
management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and




then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful information.

IV. Match the questions with the responses.
1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

CEMECTP 3

1. Complete the sentences with words from the box.

export, home, luxury, mass, niche

1. Nike sports clothing sells to a market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
S. markets are outside the producer’s country.

II. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make b) sell abroad

3. have a workforce of ¢) launch

4. export d) employ

5. introduce e) provide

6 supply f) start

III. Put the words in the correct order to make sentences.
. were / When/ Germany / in/ they/?

. company / leave / the / John/Did / ?

. Lorraine / Why / Singapore / did / to / move / ?

. wasn’t/ work / Ivan / at / happy / .
.you/have/work /Do /lot/ a/of/?

. Alfredo / stressed / was / Why / ?

.a/ They /lot/time / have / of /don’t/.
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IV. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I (stay) at the Oriental Hotel.

2. I usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’'m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

CEMECTP 4

1. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?

4 We don’t have d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not f) any money for this.

7 How about studying g) to me.




II. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.
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a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

III. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

IV. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late.

(32) (Could / Would) you like to walk to the restaurant? It isn’t far. B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it. B I don’t think we (4)(should / would) take
that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.

A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here. A (7) (Could / Should) you explain
something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business? B You need to be patient!

Kpurepun ouenku tecra:

Cryzent Bbinonuun 84-100% 3anaHuil «OTIMYHOY», IOBBIIICHHBIH YPOBEHD

Crynent BeinonHuin84-100% 3aganuil «xopouioy, IOporoBbiil ypoBeHb

Cryzent Boinonaun50-65% 3anaHuil «yA0BIETBOPUTEIBHO», IOPOTrOBBIN YPOBEHb

Cryzent BeinonHua MeHee 50% 3agaHuil «HEYyIOBIETBOPUTEILHO», YPOBEHD HE chopMHUpoBaH

OnenouHoe cpenctBo «POJIEBAS UTPA»

1. Tema (mpobnema) ,,At a job fair”
Konuemniust urpsl: You meet at the job fair and talk about sales position. Pomu: a) a director of a company; 0) job seeker.
OxumaeMblii pe3ysbTaT — HHCIIEHUPOBKA Oece/lbl OpraHu30BaHa M MPEICTABICHA B COOTBETCTBUH C CUTYAI[HEH OOIICHHMSI.

2. Tema (npobnema) ,,Why are staff unhappy”

Konuenus urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.




Pouu: a) an interviewer (Human Resources); 0) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OsxuziaeMblil pe3ysIbTaT — MHCIEHUPOBKA Oece/lbl OpraHN30BaHa M MPEICTABICHa B COOTBETCTBUH C CUTYalHeH OOIIeHHMSI.

3. Tema (mpodiema) ,,At the Hotel*

Konnennus urpsl: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pouu: a) a guest; 0) a hotel’s manager. Oxunaemblii pe3ynbTaT — HHCIEHUPOBKA Oece/ibl OpraHu30BaHa U NMpPE/ICTaBICHA B
COOTBETCTBUH C CHTyaluel oOIeHS.

4. Tema (mpo6nema) “Booking a Hotel Room*

Konuemnmus: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.

Ponu: a) a guest; 6) a receptionist. OkugaeMbIil pe3yJIbTaT — HHCIEHUPOBKA Oece/ibl OPraHM30BaHa M IPECTABICHA B COOTBETCTBUH
C cuTyanuen oOIeHHs.

5. Tema (mpodiaema): “Food and Entertaining”

Konuemnust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Ponu: a) a manager; 6) a manager. O)xumaeMblil pe3yJibTaT — HHCIICHUPOBKA OeCceIbl OpraHn30BaHa U IPEACTABIICHA B
COOTBETCTBUH C CUTyAIUeH OOIICHUSL.

6. Tema (mpobiema) ,,At a Trade Fair*

Konuenus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pouu: a) a store manager; 6) a manufacturer. Oxxunaemsiii(e) pe3ynbTar(bl) — HHCIEHUPOBKA Oece/ibl OpraHu30BaHa U MpeJICTaBIeHa
B COOTBETCTBHH C CUTyaluei OOLICHUS.

7. Tema (mpodaema) «Dealing with problems»

Konuenmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pounu: a) a manager; 6) an office worker. Oxuaemplii pe3ynbTaT — HHCIEHUPOBKA Oece/ibl OpraHu30BaHa U Mpe/ICTaBlICHA B
COOTBETCTBUU C CUTyalUeH OOLICHUSL.

8. Tema (npobGnema) «Participating in discussion»

Konuenus urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu: a) an advertising manager; 6) an advertising manager. OxuaeMblii pe3yJIbTaT — UHCLIEHUPOBKA Oecellbl OpraHu30BaHa U
IIPE/ICTaBIeHAa B COOTBETCTBUH C CUTyallMel OOIIeHHSI.

9. Tema (mpobuiema) «Presenting your company»

Konuemiust urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Pouu: a) a representative of company Nel; 6) a representative of company Ne2. OxugaeMbliii pe3yJibTaT — HHCIICHUPOBKA Oece b
OpraHu30BaHa U MPE/CTABIEHA B COOTBETCTBUM C CUTyalUel 00IIeH s.

10. Tema (mpobaema) «Making arrangementsy

Konuemnus urpsl: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Ponu: a) a managing director; 6) a customer. O)xugaemplii pe3yIbTaT — HHCHEHHUPOBKA Oece/lbl OpraHU30BaHa U MPECTABJICHA B
COOTBETCTBHH C CHTYyalUeH OOIICHHS.

11. Tema (npo6aema) «Identifying problems and agreeing action»

Konuenus urpsi: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Ponu: a) a manager; 6) a manager. OXuaaeMblii pe3yIbTaT — HHCIEHUPOBKA Oeceabl OpraHn30BaHa U NMPEACTAaBICHA B COOTBETCTBUU
C cuTyanuen oOIeHHs.

12. Tema (npobaema) «Interview skills»

Konuemnus urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Pouu: a) a director; 6) a candidate for the job. Oxxumgaemsliii pe3ynbTaT — HHCIIGHUPOBKA Oece/ibl OpraHU30BaHa U MPEJICTABICHA B
COOTBETCTBUH C CHTyaluel oOIeHs.

Kpurepun onenku:
«OTnU4YHOY, NOBBIIEHHBIN ypoBeHb: CTYJEHT CaMOCTOATENIBHO PEAU3YyEeT YMEHUE IOCTPOUTh BbICKA3bIBAHUS B




CMOJICTUPOBAHHBIX (MPEAaraeMbIX) CUTyalHsX OOIICHUS HA MHOCTPAHHOM SI3bIKE, MPABIIBHO UCIIONb3Ys BepOaIbHbIC H
HeBepOalbHbIe CPEICTBA OOIIECHHMS; BIIaceT HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEIOBOTO OOLICHUSL.

«XO0po10», MOPOroBbIil ypoBeHb: CTyIEHT COCOOEH MOKa3aTh yMEHHS MIOCTPOUTH BBICKA3bIBAHNUS B CMOJICIIUPOBAHHBIX
(IpezTaraeMpIX) CHTyaIUsIX OOIIEHNsT Ha MHOCTPAHHOM SI3bIKE, PABIIILHO UCIIONB3Ys BepOabHble i HeBepOaIbHbIE CPEICTBA
061HCHI/15[;CHOCO6CH YaCTUYHO I1OKA3aTh BJIAZACHHUEC I/IHOCTpaHHbIM SI3BIKOM KaK CTHJIEM ACJIOBOI'O O6LU,CHI/I$I.

«Y IOBJIETBOPHUTEIBHOY, TOPOTOBBIN YpoBeHb: CTYIEHT O PYKOBOACTBOM IPEIOAABATENS CIIOCOOEH IMOKa3aTh YMEHHS TIOCTPOUTH
BBICKA3bIBAHHUS B CMO[[CJ'[I/IpOBaHHbIX (npeaﬂaraeme) CI/ITyaLII/IﬂX O6HLCHI/I$I Ha I/IHOCTpaHHOM SA3BIKEC, HpaBI/IJ]])HO I/ICHOJ]])?)yﬂ
BepOasbHBIE U HEBEPOATbHBIE CPEACTBA OOIIEHHS; CIIOCOOEH YaCTHIHO TTOKa3aTh BJaJeHHE HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM
JICTIOBOTO OOIICHUS.

«HeymoBneTBopuTensHOY», ypOBEHDb He chopmupoBan: CTyIEHT 3aTPyIHIETCS HWIH HE MOYKET [TOKA3aTh YMEHHUS ITOCTPOUTD
BBICKA3bIBAHHUS B CMO[[CJ'[I/IpOBaHHbIX (npeaﬂaraeme) CI/ITyaLII/IﬂX O6HLCHI/I$I Ha I/IHOCTpaHHOM SA3BIKEC, HpaBI/IJ]])HO I/ICHOJ]])?)yﬂ
BepOasbHBIE U HEBEPOATBHEIE CPEACTBA OOIIEHUS; HE BIIaJeeT HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JETIOBOTO OOIIEHHS.

Onenounoe cpeactso «IIEPEBOJ] TEKCTOB»

IIpumepHBIE TEKCTHI IUIs TIEPEBOA C AHTIUIICKOTO HAa PYCCKUN

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.

The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business online,
selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time and
money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people.”

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem like I
am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After all, it
takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know that
working there is comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long

enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and




distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run on a meter and are reasonably priced.

If you can reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Text 5 Yum plans to be the McDonald's of China by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fastfood
restaurants over the next decade.

Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by 2020. It hopes to have 9,000
across the country in the best locations.

Yum is likely to earn about $900m in net income from its China business this year. It plans to build small restaurants in rail stations
and airports.

It is already the leading international restaurant company in China. which is Yum's most successful market. But the company is trying
to copy that success in India and other parts of Asia with more local dishes, extended hours and breakfast.

Intwo years, it expects to own 70 per cent of its restaurants in emerging markets and just 30 per cent in developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent in developed markets.

Executives call the brand's performance in the USA "disappointing" and "terrible". "It's been a big challenge in the US," Mr Novak

Kpurepun onenku:

«OTnMIHOY, TOBBIIIEHHBII ypoBeHb: CTyJEHT CaMOCTOSTENIFHO pPealn3yeT YMEHHs 10 TIepeBOLy MPpodecCHOHATBHBIX TEKCTOB C
HMHOCTPAHHOTO Ha TOCYJaPCTBEHHBIH A3bIK U 0OPaTHO, BJIaleeT OCHOBAMHU TEXHHUKHU I1E€PEBOJA.

«Xopooy, MoporoBsIi ypoBeHb: CTyAEHT CHOCOOEH MOKa3aTh yMEHHUE IIepeBoa IPOPecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYAapCTBEHHBIN S3bIK U 00PaTHO, CIOCOOEH YaCTUYHO MOKA3aTh BJIaJICHUE OCHOBAMU TEXHUKH MIEPEBO/A.

«Y IOBIIETBOPUTEIILHOY, TIOPOTOBBIH ypoBeHb: CTyIEHT CIIOCOOCH 10| PyKOBOJICTBOM HPETIOAaBaTelst HOKa3aTh YMEHHS 10 TIEPEBOTY
npo(hecCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJAPCTBEHHBII A3bIK U 00paTHO, CIIOCOOEH MOKa3aTh YaCTUYHOE BIIaICHUE
OCHOBaMU TE€XHHMKH II€PEBOJA.

«HeynoBneTBoputenbHo», ypoBeHb He chopmupoBan: CTyIEHT 3aTpyIHIETCS WIM HE MOXKET [T0Ka3aTh YMEHUS, HE BIaAeeT
OCHOBaMU TE€XHHMKH II€PEBOJA.

Onenounoe cpenctso «I[IPESEHTALIA»

Temsr 11 Ipe3eHTAINN:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kpurtepun oreHku:

«OTJ’II/I'{HO», MOBBIIIICHHBIN YPOBCHBL: CTYACHT CaMOCTOATCIIBHO PCAIN3YET YMCHUEC NOCTPOUTH BBICKA3bIBaHHS B CMOACIMPOBAHHBIX
(mpeasiaraeMbIX) CUTyalUsIX OOIICHHsI Ha HHOCTPAHHOM SI3bIKe, IPABUIILHO HCIIOJB3Ysl BepOallbHbIe 1 HeBepOaIbHbIC CPECTBA
00LIeHMs, apTYMEHTHPOBAHO M3J1araTh COOCTBEHHYO TOUKY 3PCHHS Ha HHOCTPAHHOM SI3BIKE; BIACCT HABBIKAMH BEJCHHS THUCKYCCHH
Y TOJIEMUKHU Ha MHOCTPAHHOM SI3bIKE M HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JETIOBOT0 OOILICHUSI.

«XO0pol1110», MOPOTOBBIA YPOBEHB: CTYACHT CIIOCOOCH MOKA3aTh YMEHHS IIOCTPOUTh BBICKA3bIBAHUS B CMO/ICITHPOBAHHBIX
(mpeanaraeMbIX) CUTyalUsIX OOIICHHsI Ha HHOCTPAHHOM SI3bIKe, IPABUIILHO HCIIOJB3Ysl BepOallbHbIe 1 HeBepOaIbHbIC CPECTBA
o0LIeHMs, a TAKXKE H3J1araTh COOCTBEHHYIO TOYKY 3PEHHSI HA HHOCTPAHHOM SI3bIKE; CIIOCOOCH YaCTUYHO MOKAa3aTh BIIAJCHHE
WHOCTPAHHBIM SI3IKOM KaK CTHJIEM JIEJIOBOTO OOIICHHS, & TAKXKE HABBIKAMH BE/ICHUS TUCKYCCUH U MTOJIEMHUKH.

«Y IOBJICTBOPUTEIILHOY, TIOPOTOBBIil YPOBEHB: CTYACHT IO PYKOBOJCTBOM IIPEIOAABATENS CIIOCOOCH ITOKa3aTh YMEHHUS IOCTPOUTH
BBICKa3bIBaHHsI B CMOJICIUPOBAHHBIX (IPEIIaraéMbIX) CUTYalUsIX OOLICHHS Ha HHOCTPAHHOM SI3bIKE, TIPABHIBHO HCIONB3YsI
BepOaNbHbIC M HEBEpOAIbHBIC CPEICTBA OOIICHHS U U3JIarasi CBOK TOUKY 3PEHHsI HA HHOCTPAHHOM SI3bIKE; CIIOCOOEH YaCTUYHO
MOKa3aTh BJIAJCHHE HHOCTPAHHBIM SI3bIKOM KaK CTHIIEM JICIIOBOTO OOILICHUSI.

«HeynoBneTBOpUTEIBHOY, YPOBCHB He COPMUPOBAH: CTYACHT 3aTPYAHSICTCS WK HE MOXKET [TOKA3aTh YMCHHUS IIOCTPOUTh
BBICKa3bIBaHHs B CMOJICIIUPOBAHHBIX (IPEIaraéMbIX) CUTYalUsIX OOLICHHS Ha HHOCTPAHHOM SI3bIKE, TIPABHIBHO HCIONB3YsI
BepOasibHbIC U HeBepOAIbHBIC CPEICTBA OOLICHHMS; HE BIIAICET HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JCIOBOrO OOLICHMS, HE BIaICeT
HaBBIKAMH BEJICHHS AUCKYCCHU HA HHOCTPAHHOM SI3BIKE.

5.3. Tembl nHCbEMEHHBIX padoT (3cce, pedpepaThl, KypcoOBbIe PadOTHI H 1P.)

Hanucanne nTuyHOro U A€10BOro MUChbMa
BI/IZ[I)I JIMYHOI'O IMMChMa:




- Introduction Letter
- Friendly Letter

Bunpr neaoBoro nucema:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint
-CV

Kpurepun oneHnBaHus:

- OLICHKA «OTIIMYHOY» BBICTABJISIETCSI CTY/ICHTY, €CIIM CTY/ICHT MIOKa3bIBaeT IITyOOKHE 3HAHUS TPAMMATHYECKUX CTPYKTYD;
00MIeyIOTpeOUTENEHOM, O0IEKyIFTYPHOHN 1 PO eCCHOHATBHON JEKCHKH, PEUEBBIX KITUIIIE, HEOOXOAMMBIX JIJIs
OCYIIECTBIICHHUS IEJIOBOIl KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX MEPEBOAYECKUX

Tpa"chopMaIuii.

ConiepxaHue MIChMa OTPAXKACT BCE aCMEKThI, YKa3aHHBIC B 3a/IaHUH; CTHIICBOE 0(POPMIICHHE BRIOPAHO MPABUIIBHO C YYETOM
TEMBI U aJpecara; COOJIIOACHBI IPUHSTHIC B IEJIOBOM U JINYHOM ITUCbME HOPMBI BEXKIMBOCTH ((OPMYJIbI IIPUBETCTBUS,
oOpareHus, mpoIianus). TeKCT MUChbMa MOCTPOCH JIOTUYHO, CPEICTBA JIOTMYCSCKOMN CBSI3H U IIYHKTYAIIUH UCIIOIh30BaHBI
MpaBWIBHO. [ paMMaTHyYecKue CTPYKTYpPhI pa3HOOOPA3HEI M UCIIOJIE30BAHBI B COOTBETCTBHU C 3aJJaHUEM, COOIIOAaeTCs
JIEKCUYECKasi COYETACMOCTb.

- OLIEHKA «XOPOILO» BBICTABIISIETCS CTYJCHTY, €CIIH CTYACHT [TOKA3bIBAET XOPOIINHA YPOBEHb 3HAHUH OCHOBHBIX
IpaMMaTHYECKHX CTPYKTYP; OOIIEeYIOTPEeONTENbHOM, O0IIEKYIbTYPHOMH 1 IPO(ECCHOHATLHON JIEKCUKH; PEUEBBIX KIIHILE,
HEOOXOJMMBIX AJISl OCYIIECTBICHHS AEIOBOM KOMMYHHKAIMN HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX II€PEBOUECKHE
tpaHcdopmanun. HekoTopsle acneKThl, yka3aHHbIC B 3aJaHUH, PACKPBITH HE TIOJIHOCTBIO; UIMEIOTCS OT/ICNIbHbIE HApyLICHUsI
CTHIIEBOr0 0(hOPMIICHHUS TMChbMA; B OCHOBHOM COOJIIOJICHBI IPUHATHIE B JIEJIOBOM M JINYHOM IHCHbME HOPMBI BEXKIUBOCTH.
Bricka3piBaHHE B OCHOBHOM JIOTUYHO; MMEIOTCS OT/IEbHbIE HEIOCTATKHU NP UCIOJIB30BAHUHU CPEJICTB JIOTHUECKOH CBA3U U
ITyHKTYaIU1; UIMEIOTCS OT/IENIbHBIE HapyIeHHs B 0()OPMIIEHHH JEI0BOTr0 MMChbMa. B OCHOBHOM rpaMMaTH4YecKue CTPYKTYpBI
Ppa3HOOOpa3HbI U UCHOJIB30BaHbl B COOTBETCTBHH C 33/IaHUEM, COOJIOIAeTCs JISKCHYECKasi COYeTaeMOCTh.

- OLICHKA «Y/IOBJICTBOPUTEIILHOY» BBICTABISICTCS CTYACHTY, €CITH CTYACHT MOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHUN OCHOBHBIX
rpaMMaTHYECKUX CTPYKTYD; O0LIEYHOTPEOUTENBEHOMN, O0IIEKYIbTYPHOI U MPOHECCHOHATBHOM JIEKCHKH; PEUEBBIX KIIHIIIES,
HEOOXOIMMBIX JJISl OCYIECTBICHHS AEJIOBOMH KOMMYHHUKAIIMY HA HHOCTPAHHOM $SI3bIKE, OCHOBHBIX MEPEBOJUECKIX
tpanchopmanuii. CoaeprxkaHue OTpakaeT He BCe acleKThl, yKa3aHHbIC B 3a/IaHUU; HAPYIICHUS CTHIIEBOTO o(opMIteHHs
JITIOBOTO TIMChMAa BCTPEYAIOTCSI JOCTATOYHO YaCTO; B OCHOBHOM HE COOJIIOJAIOTCS IPUHSTHIC B IEIOBOM U JIMYHOM MHChME
HOPMBI B&KJIMBOCTH. BhICKa3bIBaHHE HE BCET/a JIOTUYHO; UMECIOTCSI MHOTOYKCIICHHBIC ONTHOKH B UCIIOJIb30BAHUH CPEICTB
JIOTUYECKOM CBS3M, MX BHIOOP OrPaHUYCH; JCJICHUE TeCTa Ha a03allbl OTCYTCTBYET; HIMEIOTCSI MHOTOUHCIICHHBIE
rpaMMaTUYEeCKHe U JICKCHUECKUE OIUOKU B O(OPMIICHHU TEKCTA.

- OLIEHKA «HEY/IOBJIETBOPUTEIIHLHO» BBICTABIISICTCS CTYJICHTY, €CIIN HE TIOATOTOBIICHO 3a1anne. CTyAeHT He BiajeeT 0a30BbIM
YPOBEHb 3HAaHWH OCHOBHBIX IPaMMAaTHYECKHUX CTPYKTYp; O0IEYNOTpeONTEIpHON, 00IIEKyIbTYPHOH 1 PO eCCHOHATBHOM
JIEKCUKH; PEUEBBIX KJIUIIE, HEOOXOANMBIX JJISI OCYLIECTBICHHS IEIOBOM KOMMYHUKAIIMY HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX
nepeBoaueckux Tpanchopmarmid. ComepkaHne He OTpaXkaeT T€ ACHEKThI, KOTOPbIE YKa3aHbl B 3aJJaHUH, I HE COOTBETCTBYET
TﬁPﬁVPMOMV ﬂﬁ'LPMV N HODMAM HATTMCAHUWAT U thﬂnMTlPI—TT/Iﬂ IJECTOROTO U MTUYHOTO TTUCHMA OT(‘VT(‘TRVPT DOTWEKA R ITOCTNOCHUWN

5.4. OneHo4HbIE CPeACTBA A1 NPOMEKYTOYHOMH ATTeCTAIUH

MEPEYEHb TEM J1JI1 3AYETOB:

1 cemectp

Introductions. Work and leisure. Jobs and studies. Nationalities. to be a/ an with jobs; wh- questions. Introducing yourself and
others. Meet conference attendees. Days, months, dates. Leisure activities. Present simple. Adverbs and expressions of
frequency. Problems. Adjectives describing problems at work. Present simple: negatives and questions, have got. Telephoning:
solving problems.

2 cemecTp

Business trips (airports, hotels). Food and entertaining. Travel details: letters, numbers, times. Can/can’t. There is/are. Making
booking and checking arrangements. Eating out: food and menu terms. Some/any. Countable and uncountable nouns. Choose
a restaurant for a business meal. Sales. People. Choosing a product or a service. Past simple. Past time references. Types of
colleagues. Starting a business. Describing people. Past simple: negatives and questions. Question forms. Negotiating: dealing
with problems.

3 cemectp
Markets. Companies.Types of markets. Comparatives and superlatives. Much /a lot, a little /a bit. Meetings: participating in
discussions. Successful companies. Describing companies. Present continuous. Present simple or present continuous. Writing:




and going to, will). Making arrangements. Writing: e-mail.

4 cemectp

Cultures. Jobs. Company cultures. Cultural mistakes. should /shouldn't, could /would. Identifying problems and agreeing
action. Skills you need for a job. Skills and abilities. Present perfect. Past simple and present perfect. Interview skills. Writing:
a curriculum vitae.

KPUTEPUUM OLIEHUBAHUA HA 3AUYETE:

«3auTeHo», MOBHIMIEHHBIN YPOBEHb: TEMA PACKPHITA B ITOJTHOM 00BEME; MCIIONIB3YEMBIH JIEKCHKO-TPAMMATHUECKUI MaTepral
COOTBETCTBYET IIOCTABJICHHON KOMMYHHUKAaTUBHOH 3a/1a4€; JEMOHCTPUPYETCs pa3HOOOpa3HbIil CJIOBAapHBIN 3arac U BIaCHHE
CIIO’)KHBIMU TPAMMAaTHYECKUMH CTPYKTYpaMu. JIeKCHKO-rpaMMaTH4ecKre OMMOKN MPaKTHYECKH OTCYTCTBYIOT.

«3a4TeHO», TOPOTOBBIN YPOBEHB: TEMa PACKPHITA HE B MMOJHOM 00BbEME; HCIIOJIB3YEMBbIi JICKCHKO-TPAMMATHUECKUI MaTepral
COOTBETCTBYET MMOCTABJICHHON KOMMYHHUKATHBHOM 3a/1a4e; HaOIF0aeTCs 3aTPYAHCHUE [TPH [I0J00PE CIIOB U HETOYHOCTH B UX
YHOTpPeOJICHUH; JOMYCKAIOTCS OTACIBHBIC JICKCHKO-TPAMMATHYCCKIE OITUOKH.

«He 3auTeHO», ypOBeHb He C(HOPMHUPOBAH: TEMA HE PACKPHITA; JOIYCKAIOTCS MHOTOYHCIICHHBIE JICKCHIECKUE U
rpaMMaTHYeCKHe OMTHOKH.

B koHIie 4 cemecTpa CTYACHTBI CAAIOT SK3aMEH, KOTOPBIN BKIIIOYAET CIIEAYIOIIUE 3a1aHus:
1. Progressive Test.

2. Make up a dialogue based to the given situation.

3. Read and translate the text.

1. IlpumepHsIit TECT

I. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I’'m afraid he isn’t in the office today.

II. Complete the conversations with the phrases (a—j).

a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) [ have a problem with

f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) I need some

j) Can I have your

1. A my new camera. B Oh dear. I’m sorry to hear that.
2. A credit card details, please? B It’s a MasterCard. The number is .

3.A Pascal’ s is the best restaurant The food is dehclous B Yes I agree The food is great.



6. A social networking sites? B I’'m not sure that’s a good idea.
7. A What are you going to talk about? B our new product line.
8. A Is 25th May OK for you? B 25th May.

9. A There’s a problem with Astrid. B I agree. talk to her.

10. A What do you do in your free time? B sports.

II1. Read the article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

O 001N L Wi~

Turning bosses into cross-cultural coaches

In the 20th century, managers often worked to control employees. But 21st-century management has different rules. Twenty-
first century managers should prepare to be coaches rather than bosses. They should influence and work with their team rather
than control it.

Some experts believe that, in the 21st century, people will have power in the workplace because of what they do, not because
they have the word “manager” in their job title.

The Microsoft office near Amsterdam is a good example of this style of work. Managers here don't control workers, they trust
them. Managers don't count the hours that workers spend in the office, they look at the work that employees produce.
Management experts recommend that managers should spend time with colleagues from different backgrounds. The manager
of the future will be a coach who helps the team succeed, not the person who makes all the decisions. Coaching a team requires
an understanding of the motivations and experience of the people in the team.

Cultural sensitivity is very important in managing global teams, says Gary Kildare, a vice-president of human resources at
IBM, the technology group. “You can't speak 20 languages but you can respect everyone's culture. In some cultures people are
quiet, in others they are not,” he says. “It is about treating and respecting everyone as an individual.”

Regular communication is essential. “It can take longer to build trusting relationships because you don't always have that face-
to- face contact with people.”

IV. Writing
You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to
Tony comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words.

2. TemaTuka 1uaaoroB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room
—Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. IlpumepHBIe TEKCTHI I IepeBoia

Text 1

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Li is on a trip to New York. She is travelling with Affinity China, a luxury club that organises tours of New York.

But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price

of come Inviiry annde at home




puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that
luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and
Lang Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in

the Affinity China group samples of an expensive new eye cream.

Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are

from Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the :
second son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have
three children.

Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the fun of
life".

The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools, culture
events and spectacular sports facilities.

Mr Benetton speaks quietly and is relaxed. He has three brothers. Before he joined the family clothing business, he was an
entrepreneur. Following Harvard, where he studied with management guru Michael Porter, he spent a year working as an
analyst at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads by David Gelles

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is
played every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much
as

$3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released
their ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the
advertisement online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then Volkswagen prereleased its entire ad. "At more than

$3m for 30 seconds, it makes sense to get the most for your

dollar," says Mr Mahoney, Chief Product and Marketing Officer for Volkswagen in the US

Text 4

Starbucks plans $80m Indian joint venture

by James Crabtree in Mumbai, James Fontanella-Khan in New Delhi and Barney Jopson in New York

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with
Tata Global Beverages.

The first outlet will open in

Mumbeai or Delhi by September. Starbucks already has 544 stores in China. By the end of the year, it could have as many as
50 stores in India. Starbucks has more than 12,000 stores in North America. TheAmericas region including a few hundred
stores in Canada and Latin America accounts for three-quarters of its revenue.

John Culver, President of Starbucks China and Asia Pacific, said: "We think India can be one of our largest markets outside
the US." The company has more than 17,000 stores in 55 countries.

The Indian venture is also likely to see Starbucks products sold through other parts of the wider Tata group. The Tata group is
one of India's most famous companies. It includes Taj Hotels and TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil has a new law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve, but
businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out
the law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you
send an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to
work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help
neonle to work more efficientlv




Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to
be available 24/7, it pay them.

Kputepuu ouenku:

O1eHKa «OTJIMYHOY» BBICTABIISIETCSI, €CIIM CTYICHT II0Ka3bIBaeT IIIyO0KOe 3HAHHE:!

-TPaMMaTHYECKHUX CTPYKTYP; O0IIEYOTpeONTEIbHON, 0OIIEKYIbTYPHOH 1 TPO(heCCHOHATBHOM JIEKCHKH; PEUEBbIX KITHIIE,
HEOOXOMMBIX AJISl OCYIECTBICHHS AEIOBOM KOMMYHHKAIINN HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTHIIMCTUKY HAMCaHN OQUINAIBHBIX 1 HEO(PHIHUATBHBIX MMCEM, CTPYKTYPHOM THITOJIOTHH U TIPaBHIT
MIOCTPOEHHS MICbMEHHOTO PEUEBOT0 BBICKA3bIBAHHS HA N3yYaEMOM SI3BIKE;

- OCHOBHBIX IepeBOAUYECKUX TpaHchopMaruid. CTyIEHT CaMOCTOSITENBHO PEATU3yeT YMEHHS:

- IOCTPOUTH BBICKA3bIBAHHS B CMOJICTUPOBAHHBIX (IIPEATaraéMbIX) CUTyalusIX OOLIEHUS] HA HHOCTPAHHOM SI3bIKE, IPAaBUIIBHO
UCIIONb3Ysl BepOalbHble U HeBepOasIbHbIE CPECTBA OOLICHUS;

- BECTH JIJIOBYIO MEPEMHUCKY C YUETOM COLIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MpeACTaBUTENIMH JPYTUX CTPaH;

- epeBozia Npo(ecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HAa FOCYAapCTBEHHBIH S3bIK U OOPATHO.

CryneHr Brajeer:

- HHOCTPaHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIIEHHMS;

- TEXHUKOH JIeJI0BOr0 MMCbMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHKH TIEPEBOJIA.

O11eHKa «XOPOILIOY» BBICTABIISIETCS, €CJIU CTYACHT MOKA3bIBAET XOPOIINE 3HAHUS:

- OCHOBHBIX I'paMMaTHYECKUX CTPYKTYD; OOLIEYOTPEOUTENbHOM, O0IIEKYIbTYPHOM U PO eCCHOHATIBHON JIEKCHKH; PEUEBbIX
KJIHIIE, HEOOXOMUMBIX JUIsl OCYIIECTBICHUS EJI0BOM KOMMYHHKAILIUK HA HHOCTPAHHOM SI3bIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HaMCaHUsl O(QUIMAIBLHBIX 1 HEO(HINAIBHBIX IUCEM, CTPYKTYPHOM THUITOJIOTHH M IPABHII
HOC’I’poeHl/Iﬂ IIMCBMCHHOI'O pequoro BBICKA3bIBAHHUS HaA I/13y‘laeMOM SA3BIKEC,

- OCHOBHBIX IEpPeBOIUECKHX TpaHchopmaruii. CTYyICHT CIIOCOOCH MoKa3aTh YMEHUS:

- IOCTPOUTH BBHICKA3bIBAHUS B CMOJICITMPOBAHHBIX (IPEASIaracMbIX) CUTyalusIX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, TIPABUIIEHO
HCTOJB3Ys BepOaIbHbIC M HeBEpOAIBEHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO MIEPEMUCKY C YIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C PEACTABUTEISIME PYTUX CTPaH;

- BBIMTOJIHUTH MEPEBO/I MPOPECCHOHATBHBIX TEKCTOB C MHOCTPAHHOIO HA FOCYJAPCTBEHHBIN SI3bIK U 00PATHO C YaCTUYHON
MOMOIIBIO MPEMO/IaBATES.

CryneHt ciocoOeH YaCTHYHO ITOKa3aTh BIIAJCHHUE!

- MHOCTPAHHBIM SI3bIKOM KaK CTHJICM JCJIOBOTO OOIICHHMS;

- TEXHUKOH JICIOBOTO IMChMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBAMHU TCXHUKHN HepeBO[la.

O1eHKa «yZOBJIETBOPUTEIBHOY» BBICTABIISIETCS, €CIIU CTYACHT MOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHHN:

- OCHOBHBIX TPaMMaTHYCCKHUX CTPYKTYP; OOMIEYMOTPeOUTEILHOM, OOIICKYIBTYPHOU U MPO(HEeCCHOHALHON JIGKCHKHU; PEYEBBIX
KITUIIIe, HeOOXOIMMBIX JIJISl OCYIIECTBICHUS JIEIOBOM KOMMYHHKAIIMN HA HHOCTPAHHOM SI3BIKC;

- 0COOCHHOCTEH CTHWIIMCTHKH HANMCAHUS O(QUIIMATBHBIX U HEO(PHUIIHATBHBIX TTHCEM, CTPYKTYPHOH THUIIOJIOTHH U TPABILIT
MOCTPOCHHSI MMCbMEHHOT'O PEUEBOI0 BBICKA3bIBAHKS HA N3y4aeMOM SI3bIKE;

- OCHOBHBIX MEPEBOAYECKUX TPAHCHOPMALIHIA.

IMoj pyKOBOACTBOM IMperoiaBaTessi CIOCOOCH MoKa3aTh YMEHHUSL:

- IOCTPOUTH BBICKA3bIBaHHS B CMOJICTUPOBAHHBIX (MPE/IaraeMbiX) CUTyalUsIX OOLIEHUS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO
HCTIOJB3ys BepOabHbIC 1 HeBEepOAIbHBIE CPEACTBA OOIICHHS;

- BECTH JICJIOBYIO MEPEMUCKY C YUETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMH JPYTUX CTPaH;

- BBIMIOJIHUTh NEPEBOJI MPO(PECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYJapCTBEHHBIN S3bIK M 00PATHO C YaCTUYHON
MOMOIIIBIO TIPEToIaBaTells.

CryneHT criocoOeH YaCTHYHO ITOKa3aTh BIIAJICHUE!

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICIOBOTO OOIICHHS,

- TEXHUKOH JICNIOBOTO MHChMA Ha MHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TIepPeBOJIa

O1eHKa «HEyIOBIETBOPUTEIBLHOY BBICTABIIACTCS, €CIIM CTYCHT IOKa3bIBAECT HEYJOBIETBOPUTEIbHBIH YPOBEHD 3HAHUIM:

- OCHOBHBIX T'PAMMAaTHYECKHX CTPYKTYp; OOLIEYyIOTPEOUTEILHON, OOIEKYIbTYPHOH 1 PO EeCCHOHAIBHOMN JIEKCHKH; PEYEBBIX
KITHIIIE, HEOOXOIUMBIX JUIsl OCYIIECTBICHUS JEI0BOH KOMMYHHKALUKA HA HHOCTPAHHOM S3bIKE;

-0COOEHHOCTE CTHIIMCTHKY HAaITMCcaHHUs OQUIMaIbHBIX U HEO(DUIMAIBHBIX TUCEM, CTPYKTYPHON TUIIOJIOTHH U ITPaBUII
IIOCTPOEHHUS IUCbMEHHOI'0 PEYEBOI0 BBICKA3bIBAHUS HA U3yYaEMOM S3bIKE

-OCHOBHBIX IE€PEBOJUECKHUX TpaHChopManmii.

CryneHT 3aTpyAHAETCS UM HE MOXKET 10Ka3aTh YMEHHUS:

- IOCTPOUTH BBICKA3bIBaHHS B CMOJICTMPOBAHHBIX (IPE/IaraeMbIX) CUTyalusiX OOIIEHNS] HA HHOCTPAHHOM SI3BIKE, IPABUIIBHO

JCITOTIERN/ S DP‘I’\EQ OEHEICe 14 uPDPI’\ﬁﬂWLuLTF‘ CRETICTRA nﬁTITP“l/TCI'




BBIIMIOJIHUTD IMIEPEBO HpO(l)eCCl/IOHaIl]:H])IX TCKCTOB C MHOCTPAHHOT'O Ha FOCyﬂapCTBeHHbIﬂ SA3BIK U 06paTHO C YaCTUYHON
MIOMOIIBIO TIPENoaBaTesl.

CTyzeHT He BaJeeT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICIOBOTO OOIICHHS.

-He BJIaJICET TEXHUKOM JIeJI0BOT0O NMICbMa Ha HHOCTPAHHOM SI3bIKE;

- OCHOBaMH TE€XHHUKH TIEPEBOJIA.

6. YYHEBHO-METOANYECKOE © THOOPMAIIMOHHOE OBECIHHEYHEHWE JTUCIUIIJIMHBI (MO JIS)

6.1. Pexomenayemas aureparypa

6.1.1. OcHoBHas UTEpaTypa

ABTODBI, COCTaBUTENHU 3arnaBue W3narenscTBO, rox Dn. anpec
JI1.1 |Cnenosuu B.C. JenoBoii anrnuiickuii 361k = Business MuHCK: http://www.iprbookshop.ru
English: yuebHoe nocobue TerpaCucremc, 2012 /28070
JI1.2 [Mutskuna O.B., AHTIUICKHN S3BIK 1151 IenoBoro obmeHus.  |Kemeposo: http://www.iprbookshop.ru
lepuna N.B. Dkcnpecc-Kypc: yueOHoe nocodue 1t Kemeposckuit /61258.html
CTYJICHTOB BceX (opM 00ydeHHs TEXHOJIOTHYECKUI
WHCTHUTYT HHILIEBON
MPOMBIIIIEHHOCTH,
2014
6.1.2. Jlono/IHUTe/ILHASL JIUTEPATypa
ABTOpBI, COCTAaBUTEIH 3araBue W3naTtenscTBO, TOI Dn. aapec
JI2.1 |[3emnsHoBa ML.II. WHocTpaHHbIH A3bIK (aHTTTHMHCKU). Tiomens: Tromenckuii [https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: |rocyrapcTBeHHbIIH icdlib/7067/read.php
yueOHO-MeToAuueCKOoe mocodue yHuBepcureT, 2018

6.3.1 Ilepeyenb MpOrpaMMHOro obecrnevdeHust

6.3.1.1|Kaspersky Endpoint Security ast 6usneca CTAHTAPTHBIN

6.3.1.2|MS Office

6.3.1.3|MS WINDOWS

6.3.1.4|Moodle

6.3.1.5|Sanexc.bpaysep

6.3.1.6|LibreOffice

6.3.1.7|NVDA

6.3.2 llepeyenb HHGOPMALTHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|MexBy30BCKas 3IEKTpOHHAs 6UOIMOTEKA

6.3.2.2|ba3a naHHbIX «NeKTpoHHAass 6uOInoTeKa ['OpHO-AITalCKOr0 TOCYAapPCTBEHHOTO YHHUBEPCUTETA)

6.3.2.3|OnextponHo-6ubnmmoreunas cucrema [IPRbooks

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

poJieBas urpa

MMpe3CHTaAlUA

8. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JTUCITUIIJIMHBI (MOAY JIST)

Homep aynuropun |Hasnauyenue OcHOBHOe OCHaLLleHHe

204 B1 VYueOHast ayiuTopHs AJIsl TPOBEICHUS Pabouee mecro npenonasarens. [Tocagounsie mecra
3aHATHUH JEKIIMOHHOTO THIIA, 3aHATHI oOy4aromuxcst (1o KOJMYECTBY 00y4arOIIUXCS).
CEMHHAPCKOI'0 THIA, KypCOBOTO YueHnueckas 10cka, MyJIbTUMEIUANPOEKTOP, Kadenpa,

MIPOEKTUPOBAHUS (BBIIOJIHEHUS KYPCOBBIX |CTOJIBI, CTYJIbS
paboT), TPYNIIOBBIX U UHIUBHIYAIBHBIX
KOHCYJBTalUH, TEKYIIEr0 KOHTPOJIS U
IIPOMEKYTOYHOH aTTECTALNH




310 B1 Y4eOHast ayIUTOpHS IJIs1 IIPOBEICHUS Pabouee mecto npenonaBatens. [locagmounsie MecTa

3aHATUN JEKIIMOHHOrO TUIIA, 3aHATHI oOydarormmxcst (110 KOIUIEeCTBY 00yUJaroInuXcs).
CEMHHAPCKOTO THIIA, KYPCOBOTO YdeHudeckas I0CKa, 9KpaH,HOyTOYK, IPOEKTOp, Kadeapa.
MIPOEKTHPOBAHUS (BBIONIHEHHS KypcoBeIX |CrieranbHble HHCTPYMEHTBI M1 HHBEHTAPH LIS

paboT), rPYNIIOBBIX U MHAWBUAYAIBHBIX o0ciyXKUBaHUS Y4€OHOTO 000PYIOBAHUS; CTEIIAXK IS
KOHCYJIbTallUi, TEKYLIETr0 KOHTPOJISA U XpaHeHHs y4eOHOTro 000pyI0BaHUs: KyJIbMaHbl, IJ1aKaThl,
MIPOMEXKYTOYHOM aTTecTaluu aKkpaH, konockor, JI.K «/leTanu MammH u OCHOBBI

KOHCTpYHpOBaHuUs», « TexHuueckoe 00CiIyKMBaHHE 1
PEMOHT TpaKTopa, KOMOaiHa, CeIbCKOX03IHCTBEHHBIX
MaIllMH U [IPUCTIOCOOIEHUI»; KOMIUIEKT-CTEH/I0B
raHmeToB «OOpa3ibl aBTOMOOHMIIBHBIX
3KcIUTyarauuoHHbIX MatepuanoB I1I»; TumnoBoi koMmiekT
yaeOHOro 00opynoBaHus « TexHHIecKas MEXaHUKa.
Amnammsarop kadectBa HerenmporykToB SNATOX SX-
300, J.K. «Muradp», .K. «Jleranu MamuH © OCHOBBI
KOHCTPYHPOBAHHS», MUKPOCKOT METaIIOTpadueCcKuiz

1 poBOH, HyTPOMEp, TBEPAOMEP IIEPEHOCHOIA,
TumnoBoi KOMIUIEKT yueOHOro obopynoBanus «3ydyenue
MHUKPOCTPYKTYP LBETHBIX CILUIABOBY», THIIOBOM KOMILIEKT
yueOHoro odopyznoBanus «/3yueHrne MUKPOCTPYKTYp
JIETUPOBAHHOM cTanm», THUIIOBON KOMIUIEKT y4eOHOTO
o0opynoBanus «/3ydueHre MUKPOCTPYKTYp yTJIEpOIUCTON
cTanu», DJEKTPOHHbIE MIakaTel Ha CD
«Marepuanosenenue BIIO», DnekTpoHHBIE IIAKaTH Ha
CD «CorpoTHBIIeHIE MaTEPHAIOB», DJICKTPOHHBIC
mnakatel Ha CD «Teopust MeXaHHU3MOB ¥ MaITH,
Onexrponnsie wakaTsel Ha CD «TexHu4eckas MexaHHKay,
OnexrporHbIe TakaTel Ha CD «OQnexkTpoobopynoBaHue
aBTOMOOMIeH», KynbMaHd A2 Profi plus

AAT 2 % (20 AN
217 B1 KommbroTepHsrii kitacc. YueOHast Pabouee mecto npenoaasarens. [locagounsie MmecTa
ayIUTOPHS AJIS IPOBEACHUS 3aHATHA obyuarommxcs (10 KomudecTBy oOyuaromuxcs). [Ipoekrop,
JICKIHIMOHHOI'O THUIIA, 3aHITUN CCMHWHAPCKOI'0 |MHTEpAaKTHUBHAs J0CKa. KOMHI)IOTepI)I C JOCTYIIOM B
THIIa, KypCOBOT'O IPOSKTUPOBAHHMS HuTepuer
(BBINIOJIHEHNUST KYPCOBBIX pador),
TPYMIOBBIX W UHIUBUIYATbHBIX
KOHCYJIBTAIIHA, TEKYIIIETO KOHTPOJIS U
MMPOMEKYTOUHOM aTTecTanuu. IloMemenne
302 B1 [TouBeHHbII My3ell. YueOHast ay AUuTOpHs VYyenudeckas nocka. Crennsl: [louBeHHas kapta PA,
JJIA IPOBCACHUSA 3aHATHN JICKITUOHHOI'O TMOYBCHHAA KapTa POCCI/II/I, MOPTPEThI YUCHBIX TOYBOBECIOB,
THTIA, 3aHATHA CEMHHAPCKOTO THIIA, ITOYBEHHBIC MOHOJIUTHI, 00pa3ibl mouB. Kosmekims
KypCOBOT'O IPOCKTHpOBaHUs (BeITONHEHHsT |«OKpacka MIHEPATIOB U €€ IPUPOAa», KOJUICKIIHS
KYpPCOBBIX paboT), TPYIITOBBIX U MarmMaTU4eCKUX TOPHBIX TTOPOJ, KOJUICKIIUS

WHIWBUAYAIBHBIX KOHCYIBTALNH, TEKYIIET0 |MeTaMOP(PHIECKHUX TOPOJ, KOJUIEKIIUS OCAJTOYHBIX ITOPOI,
KOHTPOJISI ¥ MIPOMEKYTOYHOM aTTecTanpy  |mkaima Mooca

9. METOAUYECKHUE YKA3ZAHUS JJIS1 OBYYAIOIIIUXCS IO OCBOEHHUIO JTUCHUIIJIMHBI (MO Y JIS)

MeTtoandeckre yKa3aHusl M0 OCBOCHUIO AUCUUILIHH (MOyJICk)

CamocrosTenbHas padoTa CTyICHTOB 10 HHOCTPAHHOMY SI3BIKY SIBIISIETCSI HEOTHEMIIEMOH COCTaBIISIIOIIEH Mpoliecca OCBOCHUS
rporpaMMbl 00y4eHHs: MHOCTPaHHOMY S3bIKY B By3e. CamoctositenbHas padora cryaentos (CPC) oxBaTeiBaeT Bce acleKThl
H3y4eHHs] HHOCTPAHHOTO A3bIKA U B 3HAUUTEIbHOI Mepe OINpeessieT pe3yabTaThl U Ka4eCTBO OCBOCHUS IUCIIUIUIMHBI
«MHOCTpaHHBI A3bIK ». B CBS3M ¢ 3TUM IIaHUPOBAaHUE, OpraHU3alys, BbIoJHEHHE U KOHTposib CPC 1o HHOCTpaHHOMY S3BIKY
IIpUOOpeTaroT 0c000€e 3HAUCHUE U HY>KAAIOTCS B METOJUYECKOM PYKOBOJCTBE M METOAMIECKOM OOECTICUEHHH.

OcHoBHas 11eJIb METOJUYECKUX YKa3aHUH COCTOUT B 0OECIICUCHNH CTYACHTOB HEOOXOMMBIMU CBEJECHUSMU Ul yCIEIIHOTO
BBITIOJTHEHHS CAMOCTOSATETBHOH PaboTHI, B HOPMHPOBAHUHN yCTOHINBBIX HABBIKOB M yMEHHUH ITO Pa3HBIM aclieKTaM 00ydeHHs
HUHOCTPAaHHOMY SI3BIKY, TIO3BOJIIOIINX CAMOCTOSTENIBHO PeLIaTh yueOHbIe 3a1a4H, BEIIOIHATh Pa3HOOOpa3Hble 3aJaHusl.
Hcnonp3yss METOIUYECKUE YKa3aHMs, CTYAEHTBI INOJDKHBI OBJIAJETh CIEAYIOIIUMU HaBBIKAMU U yMEHUSIMHU:

* IPaBUJILHOT'O IPOU3HOUIEHUS U YTE€HHsI HA MHOCTPAHHOM SI3BIKE;

* IPOAYKTHMBHOIO aKTHBHOTO M MACCHBHOIO OCBOEHMs JIEKCMKU MHOCTPAHHOIO SI3BIKA;

* OBJIAJICHUS] TPAMMaTU4YECKHM CTPOEM MHOCTPAHHOIO SI3BIKA;

* paboTbl ¢ y4eOHO-BCIIOMOraTeNIbHOI JUTEepaTypoil (CIOBapsAMM U CIIPABOYHUKAMHU I10 UHOCTPAHHOMY S3bIKY);

* IOJTOTOBJIEHHOTO YCTHOI'O MOHOJIOTMYECKOTO BBICKA3bIBAHMS HA HHOCTPAHHOM SI3BIKE B IIPE/ENIaX H3yYaeMBbIX TEM.




Mertoaudeckie peKOMEHIAINY 0 TOATOTOBKE POJICBON HTPEI

B ctpykType poneBoii Hrpsl Kak mpolecca BEIAEISIOTCS CISAYIONINE COCTaBISIONIHE:

- TeMa;

- poJIH, B3ATHIE Ha Ce0s UTPAIOIINMH;

- UrPOBBIC ACHCTBHS KaK CPEACTBA PEaI3alluy ATUX POJICH;

- UTPOBOE YIIOTPEOICHUE IPEIMETOB, T.€. 3aMEIlIeHHe PealbHBIX Bellell HIPOBBIMH, YCIOBHBIMH;

- p€ajibHbIC OTHOIICHUSA MEKIY UTPAIOIIINMMU;

- CIOKeT (colepikaHne) — 00JacTh JEHCTBUTENLHOCTH, YCIOBHO BOCIPOU3BOIMMAsl B HIpe.

B nporecce poneBoil urpsl 0TpabaTHIBAIOTCS U yCBAUBAIOTCSL:

1) sTHYEeCKHEe HOPMBI M IPABHJIa TIOBEICHUS U ONpeIeNICHHbIE COLMAIBHBIE POJIM B TOM HIJIM HHOM STHOKYJIBTYPHOM COOOIIECTBE;
2) OCO6CHHOCTI/I, XapaKTCPHBIC Y€PThI, BOBMOKHOCTHU TEX MUK MHBIX COLHUAJIBHBIX I'PYIIT WX ONPEACICHHBIX KOJUIEKTUBOB —
QHAJIOTOB TIPEINPHUATHH, QUPM, T.€. pa3IHYHbIe THIIBI SKOHOMHUUECKHUX U COLUAIBHBIX HHCTHTYTOB, YTO BIIOCJIEICTBUU MOXET OBITH
HEePEHECEHO B COLMAIBHYIO IPAKTHKY;

3) yMeHUs COBMECTHOW KOJIEKTUBHOM AESATEIbHOCTH;

4) KyJIbTYpHBIC TPAAULUN U HOPMBL.

PoneBble Urpbl, TEMa U CIOKET KOTOPBIX OCHOBaH Ha COJEP)KaHUH TEKCTOB, MILTIOCTPUPYIOT MOBEICHHE B CUTYaI[MH MEXKKYIJIBTYPHOTO
o01IeHusl.

B xauecTBe mpueMoB, XapaKTePHBIX ISl METOIA POJICBOI UTPHI, BRICTYIIAIOT CIIEYIOLINE:

- [IpUEM BOCCO31aHUsI KOMMYHHUKAaTHBHOI'O KOHTEKCTA, KOMMyHI/IKaTI/IBHOﬁ CUTyalluu,

- IpUEeM BHPTYaJbHON SKCKYPCUH, KOTOPBIH MOKHO OPraHM30BaTh KaK C MOMOLIBI0 TEXHUUSCKHUX CPENICTB, TaK U C UCIIOIb30BAHUEM
peanbHbIX (OTOMATEPUATIOB B y4eOHOMN ayAUTOPHH,

- IpUeM JIpaMaTh3alliy, HAIIPABJICHHBINA HA CO3IAaHUE YCIOBHA, MPUOIMKESHHBIX K YCIOBHIM PEaJbHOTO OOIICHHS, CBI3aHHBIN C
CO3ZIaHHEM CUTyaluy OOLIEHUS, OIIPEAEICHUEM LIEH, PacIIpEeACICHHEM POJIEH;

- mpueM pedIIeKCUBHOM WASHTU(DHUKAIMH, TPEATOIAralOMINI UICHTU(PHUKAIHIO C 00BEKTOM OOIIEHHS U TOBECTBOBAHUE OT UMEHH
9TOTO OOBEKTA.

Meroauyeckue peKOMEHJaluK 10 Or0TOBKE AUAIora

B mpomnecce TOATOTOBKY K THANOTY CIIEXyeT BHUMATEIBHO H3YUHUTh €0 COJepKaTeTbHOE HAlONHEHHE, ONPEIeINTh KOHKPETHYIO
CUTYyallMI0 1 KOMMYHHUKAaTHBHYIO 3aja1y O6Hl€Hl/lﬂ. HCOGXOZLI/IMO 06C}’£lI/ITb BCC IpeajiaracMbl€ BapuaHTbl, BHC 3aBUCUMOCTHU OT
COOCTBEHHBIX IIPEIIOYTEHHUI.

BynpTe MHUIIMATUBHBIM IAPTHEPOM 110 OOLIEHUIO, @ HE IACCUBHO OXKMJAalTe BOIPOCOB CO CTOPOHHI cobeceuuka. Heobxonumo
HauaTb Oecely ¢ KpaTKOTO BCTYILIEHUs — 0ObsACHEHUs CUTyauuu. Jlanee cieyeT akTUBHO BECTH Oecely: NpesiaraTb BApUaHThl AJIs
00CyXKIeHHs, 3a/1aBaTh COOTBETCTBYIOIINE PEUEBOI CHTYallMH BOIPOCHL, TPH HEOOXOANMOCTH TI€PEeCIpaNInBaTh, YTOUHATh MHEHHUE
cobeceTHUKa, OCYLIECTBIATh IEPEX0]] OT OJHOIO BapHaHTa K IPyroMy, B 3aBeplIeHUe Oecelibl 1ocae 00CyKASHUS BCEX BAPHAHTOB
caMoMy HpeIOKUTh pelieHne. Pemenne 10mKHO IOTHYHO BBITEKATh M3 BCETO CKa3aHHOTO 00OMMM MapTHEpaMH, He 3a0ybTe IpH
9TOM eIl pa3 IOMHTEPECOBaThCs MHEHUEM cobeceqHuKa. IIpu 3ToM, O6€3yCciioBHO, CIeAyeT cTapaThesl UCIOIb30BaTh Pa3HOOOpa3HbIe
A3BIKOBBIC CPEJICTBA.

Mertonnyeckue peKOMEHJAIUH 110 CAMOCTOSATEIbHOMY UYTEHHIO

[pu paboTe HaJ TEKCTOM BHEAYAUTOPHOTO YTEHHSI Ha HEMELIKOM SI3BbIKE HE0OX0IMMO BHUMATEIBHO IPOYHUTATh TEKCT, 3aTEM
BBINKCATh B TETPaAb BCE HE3HAKOMBIE CII0BA, KOTOPbIE HY)KHBI JIJIs IOJTHOI'O TIOHUMAaHUs TaHHOTO TeKcTa. [lanee ¢ momolkio cinoBapst
HY’KHO HAWTH PYCCKHE SKBUBAJIEHTHI 3TUX CJIOB, IPUYEM BBIIIHCATH TOJIBKO OJIUH SKBUBAJIEHT, TO €CTh TO PYCCKOE CJIIOBO, KOTOPOE B
JAHHOM KOHTEKCTE HanboJiee MOJTHO COOTBETCTBYET HEMELIKOMY CJIOBY. J{anee Hy>KHO ITOIpoO0BaTh yCTHO NMEPEBECTH TEKCT Ha
PYCCKUH SI3BIK, OJIB3YSICh COOCTBEHHBIM PYKOIHMCHBIM CJIOBAPEM U CIIUCKOM TEPMHHOB I10 TEKCTY, KOTOPBII BbIIAJI IPENOAaBATENb.




